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PA3JIEJI 1. MACHHOPT PABOYEN ITPOIr'PAMMBI ITIPAKTHKH
1.1. Heab u 32724 NPAKTHKH

Llens mpakTHKH — (QopMupoBaHHE NPO(PECCHOHANBHBIX HABBIKOB M KOMIETEHIUI B XOe
MPAKTUYECKOH MOJTOTOBKUA OOYYAIOMIMXCS MYTEM HEMOCPEJACTBEHHOTO BBIMIOJIHEHUS OINPEIEIEHHBIX
BUJIOB paboT, CBSA3aHHBIX ¢ Oyaymiei mpopecCuoHaIbHON e TeNbHOCThI0, (DOPMUPOBAHHE TOTOBHOCTH
K OCBOCHHIO OOIIUX W MPO(PECCHOHATBHBIX KOMIICTCHIINN, PUOOPETEHHE NIEPBOHAYAIILHOTO OTIBITA 110
CO3JIaHMI0 U OO0pabOTKE TOKYMEHTOB, IO H3YUYEHHIO M HCIIOJHEHHIO U pa3paboTKe JOKaJIbHBIX
HOPMATHUBHBIX aKTOB, PErJIAMEHTUPYIOIIUX MPOLEAYPHI U TIPaBUIIA JJOKYMEHTUPOBAHHS.

3aauM PaKTUKU:

— HAYYHUTBHCS COOJIIOJICHUIO TPABWJI U HOPM OXpaHbl TPYyJa, COOIIOJACHUIO MPAaBHJ BHYTPEHHETO
pacropsiika v TpyA0BOW AUCHIUIUINHBI;

— HAYYHTBHCS CAMOOPTaHU3AIMH B YCIOBUAX PAaOOTHI B CTPYKTYPHOM TOPA3ICIICHHH;

— OCBOUTH OpPTaHU3AIMI0 HHPOPMAIMOHHOTO B3aUMOICHCTBUS PYKOBOIMTEINS C TOAPA3ICICHUSIMUA
Y JIOJDKHOCTHBIMH JIMIIAMU OpTraHU3allHH,

— mnpuoOpecT HaBbIKM cOopa wuH(popMmanuu u e€ 00paboTku, Qukcamuu u 00O0OIICHHUS
MOJTyYCHHBIX PE3yJIbTaTOB,

— U3YYUTh MpaBWIa [0 COCTAaBICHUIO M OQOPMIICHHIO YIPABICHYECKOHW JIOKyMEHTAllUH B
OpraHu3aIK MPAKTUKH;

— TIpuoOpeCcTH HABBIKK COCTABIICHUS U OPOPMIICHHE YITPABICHUECKOW U MHOM IOKYMEHTAIINH,

— mpuoOpecTH HaBBIKM MPHUMEHEHHs HWHG)OPMAIIMOHHBIX TEXHOJIOTHH C Y4E€TOM OCHOBHBIX
TpeboBaHui HH(HOPMAITMOHHOM O€30ITaCHOCTH.

1.2. Bua 1 cnocod npoBeaeHnsi MPAKTUKH

VY4yeOHast mMpakTHKa MPOBOIUTCS Ha 0aze YHHMBEpPCHUTETa MOJ PYKOBOJCTBOM PYKOBOIUTEIEH
MIPaKTUKU

[Tpu npoBeaeHUM MPAKTUKH OCYILECTBISETCS NPAKTHUECKas MOJArOTOBKA 0OydarolUXcsl MyTEM
HENOCPEACTBEHHOIO  BBIMOJIHEHMS]  ONpPENEICHHbIX BHJIOB  pabOT, CBsA3aHHBIX C  Oyxayuen
poeCCHOHATIBHOM 1€ TEbHOCTBIO.

[TpakTyeckas MOArOTOBKAa B YCJIOBHUSX BBIMOJHEHHUS OOYYalOIIMMHUCS OINpPEJEeNICHHBIX BUIOB
paboT, cBs3aHHBIX C Oyaymied MpodecCHOHATBbHON NeATEeNIbHOCThIO, HallpaBiieHa Ha (OpMHUpPOBaAHUE
npo¢eCCHOHATLHBIX HABBIKOB M KOMITETEHIINH.

Cnioco6 npoBeieHUs MPAKTUKKU: CTallMOHApHAs.

1.3. MecTo NpakTHKH B CTPYKTYpe OCHOBHON 00pa30BaTe/IbHOI MPOrpaMMbl
VYuyeOHast mpakTUKa peanusyercs B ooazamenvrou yacmu OI1OI1.

1.4. Tlnanupyemble pe3yJbTaTbl O0y4YeHUs] NPH NPOXOKICHHH NPAKTHKH B PpaMKax
IUVIAHMPYEMBbIX pe3yJIbTATOB OCBOCHHMSI OCHOBHOH npodeccMoHAIbHOI 00pa3oBaTe/IbHOI
NMPOrpaMMbl, COOTHECEHHBIE ¢ YCTAHOBJICHHBIMH HHIAHKATOPAMH I0CTHKCHHUSI KOMIIETeHIM I

B pesynbrare npoxoxaeHUss y4eOHOW MPaKTUKH OOYYalOIIUNUCS JIODKEH JIEeMOHCTPUPOBATH
CIIEYIOINE PE3YIbTATHI:

Ko u nanmeHnoBanue
Kareropus Koa komMnereHnum.
. HHIMKATOPA JOCTHKEHUS
KOMIIeTeHIUI ®opMyJIHpPOBKA P PesybTarel 00y4enust
KOMIIeTeHIM U
KOMIIeTeHLIMH

Komannnas VK-3/Cnocoben VK-3.1. Ilonnmaer 3HaTh: TUUECKUE HOPMBI

pabota u OCYILECTBIIATH OCHOBHBbIC ACIIEKThI B3aMMOJCHCTBUS TIPHU OOIIICHUN BO
JIUJIEPCTBO COIIMAJILHOE MEXKJINIHOCTHBIX U BpeMs MTPAKTUKHU




B3aHMO,I[efICTBHC u
p€ain3oBaTb CBOXO
POJIb B KOMaH/I€

TPYIIIOBBIX KOMMYHUKAITUH
YK-3.2. B conmanpHOM
B3aMMOJICHCTBUN COOITIOIACT
STUYECKUEC PUHITUIIBI,
MPOSIBIISICT YBKEHHE K
MHEHHIO U KYJIBType JPyTUX
YYaCTHHUKOB

VYK-3.3. Onpenenser cBOIO
POJb B CONMATLHOM
B3aUMOJIEVCTBUU U
KOMaHIHOH paboTe, ucXoas
U3 CTpaTeTHH
COTPYIHUYCCTBA IS
JIOCTHUKCHUS TTOCTABICHHOMN
IIEJIN, HECET JINYHYIO
OTBETCTBEHHOCTH 32
pe3ysbTaT

Ymets: 3¢ dexkTuBHO
B3aMMO/ICHCTBOBATh C WICHAMH
KOMaH[Ibl 1 y4acTBOBAaTh B OOMeHe
WHpOpMaLUei, 3HAHUSIMH U OMBITOM
BO BpeMsI IPAKTHKH

Kommynukarmst

YK-4/ Cnocoben
OCYILECTBIIATD
JICJIOBYIO
KOMMYHHKAIIUIO B
YCTHOU U
MMMCBMEHHOH (popMax
Ha rOCyJTapCTBEHHOM
s3b1ke Poccuiickoit
depepauuu u
MHOCTPaHHOM(BIX)
sA3bIKe(ax)

YK-4.1. Cnocoben
[IPUMEHSTH COBPEMEHHBIE
KOMMYHHKaTHBHBIE paBUiIa
Y 3THKY PEYEBOTO OOIICHMS,
[IpaBUiIa AEJIOBOrO ITHKETA
VYK-4.2. lemoHCTpUpYET
YMEHHE BECTH OOMCH
JeNIoBOM HH(pOpManueil B
YCTHOM U MUCbMEHHOU
dbopmax Ha
roCyIapCTBEHHOM sA3bike PD
(mHOCTpaHHOM (-BIX) S3BIKAX)
YK-4.3. Ucnonb3yeT
HHPOPMALTUOHHO-
KOMMYHHKaLlOHHBIE
TEXHOJIOTHHU B

mpoliecce pereHus
CTaHJApTHBIX
KOMMYHHMKAaTUBHBIX 3aJ1a4y Ha
roCyJapCTBEHHOM U
MHOCTPAHHOM (-bIX) A3BIKAX

3Hath: 001IeTIPOodEeCCHOHATEHYIO
MH(GOPMAITUIO U TIPaBUIIA €€
MPEJICTABICHUS HA PYCCKOM SI3bIKE
YMeTb: BOCIIPUHUMATD,
aHATU3UPOBATh U TPAMOTHO
BOCIIPOU3BOIUTh
o01IenpodecCHOHATEHYIO
UH(OpMALIUIO HA PYCCKOM SI3BIKE BO
BpEMs IPAKTHKH.

3HaTh: IpaBUIIA JEIOBOM
KOMMYHUKAIIMY B YCTHOU U
MUCBMEHHOHN (opme

YMeTh: UCTIONIL30BATh COBPEMEHHBIC
TEXHOJIOTHH TIPH TOKCKe U 00paboTke
WH(POPMAITUH HA PYCCKOM SI3BIKE BO
BpEeMs IPAKTUKH

OIIK-3/ Crnocoben
MPUMEHSI T
TEOPETHUUECKUE
3HAHUS JJIS PEeLICHHUS
[IOCTaBJIEHHBIX 3a/1a4
B 00J1acTH
JIOKYMEHTOBEICHUS
U apXUBOBEICHUS

OIIK -3.1. Ucnions3yer
Hay4YHO-METOIMYECKIE
MOJIXO/IbI K TTOJITOTOBKE
JIOKyMEHTOB, B paboTe ¢
JIOKYMEHTaMH, B
OpTraHM3alNU XpaHeHHS,
KOMIUICKTOBAHMUSI, y4eTa 1
WCTIOJIE30BAaHUS IOKYMEHTOB.
OIIK -3.2. IlpumensieT
TEOPETUIECKUE 3HAHUS B
chepe TOKYMEHTOBEACHUS U
apXUBOBEICHUS B
npodeccuoHaaIbHON
JeSITEITbHOCTH.

OIIK -3.3. Ucnonb3yer
B3aMMOCBSI3U
JIOKYMEHTOBEJICHUS
ApXHUBOBE/ICHUS CO
CMEKHBIMH HayKaMH U

3HATh: HAYYHO-METOIMUECKHE
MOAXO/IbI K IOATOTOBKE JOKYMEHTOB, B
pabote ¢ JOKyMEHTaMH

YMeTh: NPUMEHATh TEOPETUYECKUE
3HAHUS HAYYHO-METOIMIECKUE
MOAXO/IbI K IOATOTOBKE JOKYMEHTOB, B
paboTe ¢ JOKYMEHTaMHU BO BpeMs
HPaKTHKH.

3HATh: TEOPETUICCKUE OCHOBBI
JOKYMCHTAlMOHHOT'O oOecrieueHust
yIPaBJICHHsS U apXUBHOTO Jieia

VYMeTh: NPUMEHSTh TEOPETHUECKHE
3HaHHUA 110 JOKYMEHTOBCICHUIO U
APXUBOBCICHUIO B HpaKTH‘IeCKOﬁ
JeSITeIILHOCTH.

3HaTh: CMEXHBIE C
JOKYMCHTOBCJIACHHUEM U
apXMBOBEICHHEM Hay4HBIC
JMCIUILTAHBI




Hay4YHbIMH OUCHUIIIMHAMHA

YMeTh: BBISBIATH B3aUMOCBSI3U MEXKIY
JIOKyMEHTOBEJIEHUEM,
apXUBOBEJICHUEM U JPYTUMHU
HAyYHBIMU JUCUUTUTMHAMHU BO BPEMS
MIPAKTHKHI

OIIK-4/ Crocoben
MMOHUMAaTh
MIPUHITUIIEI PAOOTHI
COBPEMEHHBIX
HHPOPMAITHOHHBIX
TEXHOJIOTHI 1
HCIOJIb30BaTh UX ISt
pelIeHus 3a1a4

OIIK -4.1. Bnageet
COBPEMEHHBIMU
TEOPETHIECKUMHU U
MIPaBOBBIMH OCHOBAMH
MIPUMEHCHUS
nH(POPMAITHOHHBIX
TEXHOJIOTHH B cepe
JIOKYMEHTAI[HOHHOTO

3HaTh: COBPEMEHHbBIE
WHPOPMALUOHHBIE TEXHOJIOTHH TPU
peLICHUN OpraHU3aluOHHO-
yIpaBJIEHYECKUX 3a7a4 B
npogecCHOHAIBHON IeATETHLHOCTH
YMeTh: HCOIB30BATh
MH(POPMALMOHHBIC TEXHOJIOTHH IIPU
pemenny npodecCHOHaIbHbIX 3a/1a4

npodeccuoHanbHONW | 0OecrieyeHrs YIpaBiIeHUsI | BO BpeMsI IPAKTUKU.
JESITeNbHOCTH apXMBHOTO Jieia 3HaTh: MHOPMALIMOHHBIE
OIIK -4.2. Ilpumensier TEXHOJIOTHH, UCIIOJIb3YEMBIE B
COBpEMEHHBIE JOKYMEHTAIIHOHHOM 00eCTIeYeHUI
nHGOPMAaLMOHHbIE yIpaBlIeHUS
TEXHOJIOTHH IPU PEILCHUN YMeTb: UCTIONB30BaTh
OpraHu3alMoOHHO- WHPOPMALIUOHHBIE TEXHOJIOTHU BO
YIpaBJICHYECKUX 3a7a4 B BpEeMs IPAKTUKU
npodeccnoHaTbHON
JeSITebHOCTH.
OIIK- 4.3. O6nanaer
HaBBIKAMU HCIIOJIb30BaHUS
WH(POPMALMOHHBIX
TEXHOJIOTHH B chepe
JOKYMEHTALlMOHHOT'O
o0ecriedeHus ynpasjieHus 1
apXUBHOTO Jiena
[1K-3 [IK-3.1. [IpumensieT 3HaHUA 3HaTh: KIIaCCH(PHUKAIMIO U BUIAOBOI
Criocoben 0 KJIacCU(UKAIHU 1 COCTaB pa3NUYHBIX CUCTEM
OCYIIECTBIISTh BUJIOBOM COCTaBE PA3IUYHBIX | JOKYMEHTAIIUU
JOKYMEHTAllHOHHOE | CUCTEM JOKYMEHTALlUH B YMeTh: NPUMEHSATh TEOPETUUECKHE
o0ecrieyeHue nporecce 3HAHMS NIpU paboTe C pa3nuIHbIMU
JIeSITEIbHOCTH JOKYMEHTHPOBAHUS CUCTEMaMH JOKyMEHTAIIU! BO BPEMsI
OpraHu3anui NESITebHOCTH OPraHu3aliidi | MPaKTUKH.
pasinuHbIX popM | pasnuuHBIX Gopm 3HaTh: HOpMaTHBHBIE TPEOOBAHUS K
COOCTBEHHOCTH, COOCTBEHHOCTH, JIOKYMEHTAIIHOHHOMY 00€CIIeUeHHIO
TOCYJapCTBEHHBIX | TOCYJaPCTBEHHBIX OPTaHOB U | JESTEIBHOCTH
OpPTaHOB ¥ OPraHOB | OPraHOB MECTHOT'O YMeTh: NpUMEHAThH 3HAHUE
MECTHOTO caMOyIIpaBJICHUSI. HOPMAaTUBHO-TIPABOBOW 0a3bl pH
CaMOyTIpaBJICHUS [IK-3.2. OcymectBiser OCYIIECTBICHUU JTOKYMEHTAITMOHHOTO
JOKYMEHTAllMOHHOE oOecrieyeHus eI TeIbHOCTU BO BPEMS

obecrieueHune NeATeIbHOCTH
OpraHU3alMK pa3IuIHbIX
hopm cOOCTBEHHOCTH,
rOCy/IapCTBEHHBIX OpTraHax U
opraHax MECTHOTO
caMoyIIpaBJICHUSI.

[IK-3.3. Paboraer c
Pa3TUYHBIMHA CUCTEMaMU
JOKYMCHTalMU.

HPaKTHKU.
3HaTh: 0COOEHHOCTH PabOTHI C
Ppa3iIMYHbIMH CUCTEMaAMU
JOKYMEHTaIH

YMeTh: paboTaTh ¢ Pa3InIHBIMU
CUCTEMaMU JOKYMCHTAIIUH BO BpEMH
HPaKTHKU.




1.5. MecTto npoBeeHHs1 NPAKTHKH

VYyeOHast MpakTHKa MPOBOAUTCA Ha 0a3ze YHUBEpCUTETa IOJ| PYKOBOJCTBOM DPYKOBOIMTENEH
MIPaKTUKHU.

VYyeOHast mpaKkTHKa MOXET MPOBOAUTHCS HA OCHOBE JOTOBOPOB C OPTaHU3ALUSAMHU, IEATEIbHOCTh
KOTOPBIX COOTBETCTBYET Mpo(ecCHOHATBLHBIM KOMIIETEHIIMAM, ocBamBaeMbiM B pamkax OITOIT BO.
OOyuaromuecsi, COBMeLIaOIue 00ydeHUue ¢ TPYIAOBOH AEATENbHOCTHIO, BIPABE MPOXOAUTH MPAKTHKY
[0 MECTy TpPYIAOBOM JEATEeIbHOCTH B Cllydasx, eciu mpodeccuoHallbHas JAESITEIbHOCTb,
OCYyILIECTBIIsieMasi MMU B YKa3aHHBIX OpPraHMU3alUsAX, COOTBETCTBYET TPEOOBAaHUSAM K COJCPKAHUIO
MIPaKTUKHU.

KiroueBbiMu 6a3amMu IpOBEICHUS PAKTUKH SIBIISIOTCS:

— ®I'bOY BO «Poccuiickuii rocy1apCTBEHHbIA CONMAIbHBIN YHUBEPCUTET

2. PA3JIEJ 2. CTPYKTYPA U COAEP)KAHUE ITPAKTUKHU

2.1. O0béM npakTHKHU

Tpyno€MKOCTh MPAKTHKH COCTABISIET: 6 3a4€THBIX enuHUIl, 216 Jacos.

2.2. KanenaapHplii Ii1aH-rpaduk npoBeaeHus MPaAKTHKH

Y4eOHast MpakTUKa MPOBOJUTCS B COOTBETCTBHH C KaJCHIAPHBIM YICOHBIM Tpad)uKOM yIeOHOTO
mwrauna OITOIL.

Ounas ¢opma, 2 cemecTp

Teun PesyabTaTsl
HaumeHoBaHue 3TannoB (nHmM) Coaep:xkaHue NpakKTUKH
Ne NPAKTHKH Meponpust (o0mme BUALI padoT) bua Ocpausacmle
THSE OTYETHOCTH KOMICTCHIHM
1. | HoaroroBurensHbIi 1 HNHucTpykTax I10 TexHuke | OT4eT mo VK-3,
STall 0e30IaCHOCTH. IToaroroBka | npakTUke VK-4
AHAUBUAYAITBHOTO 1jiaHa
BBIINIOJIHEHHS MIPOrpaMMBbl ITPAKTHUKH.
COop oOmieit uHpopMaIu 00
opraHm3anuy, Ha ©0a3e KOTOpoi
MPOXOIUT MPAKTHUKA, u 0
CTPYKTYPHOM IOJpa3aeICHUN
2. | UccnenoBaTenbckui 2-22 BrinonHeHue HHAUBUIYaIbHOTO Otuér o
aTan 3a/1aHus. IPaKTHKE VK-3,
3HaKOMCTBO C OCHOBHBIMH
JIOKYMEHTaMHU, PETIaMEHTHPYIOIMMU YK-4,
TpeOOBaHUS K TOKYMEHTHPOBAHUIO OIIK-3,
JIESTeTbHOCTH OpPTaHU3AIHH: ITK-3

MHCTPYKINH 110 AETOTPOU3BOJCTBY (MIIH
1o paboTe ¢ JOKyMEHTaMH), IpaBHiIa
odopmIteHHs TOKYMEHTOB, PETJIaMEHTEI,
NpHUKa3bl (PACHOPSIKEHUsST) O TIOPsAKE
CO31aHU U COTJIAaCOBAaHUSA OTACIIBHBIX
BUIOB TOKYMCHTOB.

Brinonsenue nopyyeHuil.

Jlasee MpOBOANTCS NCCIIEOBAHHE:
M3ydeHHE COCTaBa U BUIOB CITyKEOHBIX
JOKYMEHTOB, HCIIOJIb3YEMbBIX B
JIOKYMEHTUPOBAaHUHU AESITEIbHOCTU
KOHKPETHOM OpraHu3aluy, U3y4eHue
HOopsiJIKa 1 0COOeHHOCTEH nX
odopmIeHHS




CormocraBiieHne MPaKTUKH 0opMIIeHUS
JOKYMEHTOB C TpeOOBaHUAMU
JIOKaJbHBIX HOPMATHUBHBIX JJOKYMEHTOB.
VYsicHeHue opsiaKa COCTaBICHUS 1
oopMIICHHS JOKYMEHTOB

W3ydeHne cucTeM JOKYMEHTAIHHU B
OpraHU3alHN — MECTE IPAKTUKH
BeisiBiIeHUE pa3IMYHBIX BUIOB OJaHKOB,
BBISICHEHHE UX HazHaueHus. COop
OJIaHKOB, IPUMEHSIEMBIX B OPraHU3aIHH,
U UX U3y4YCHHE.

ITpu 3TOM MOTYT HCTIOJIB30BATHCS
METOJIBI:

- OIIPOC COTPYJHUKOB

- cOOp U cHCTeMaTH3aLus JOKYMEHTHOM
CTATHCTUKH

- popMynApHEIA aHATN3 U OP.

Texuomornueckuii sTamn

2-22

BeinoJsiHeHHe onpeaeIéHHBIX BH/I0B
padoT, cBA3aHHBIX ¢ Oymymieit
po¢eCCHOHANTBHOM NesTeTbHOCTRIO!
Perucrpanus nokymeHToB

ITouick JOKYMEHTOB B 0a3e JaHHBIX
JOKYMCHTOB OpraHU3alluin
O0paboTKa 1 OTIIPaBKa HCXOISIINX
JIOKYMEHTOB

3amonHeHHE JOKYMEHTHBIX (hopM
Benenne yu€THEBIX GopMm,
HCTIONB30BaHUE UX U PaOOTHI
[TonroToBKa MPOEKTOB TOKYMEHTOB
(Habop Tekcra)

[IpoBepka mpaBUIBHOCTH O(QOPMIICHHUS
JIOKYMEHTOB

OTtuéT o
MIPaKTHKE

VK-3
OIIK-3
OIIK-4

I1K-3

AHaIUTHYECKHUH dTall

6, 13, 20,

Brimosnnenue WHIUBUAYAJIbHOTO
3aJaHus

OOpaboTka W aHamM3 MOJYYEHHOU
nHdopmanum.

Cucremaruzaiist ¥ CTPYKTypH3aIus
cobpaHHOTO MaTepuaa.

CpaBHeHHe ~ ONAaHKOB — OpraHM3alUM:
NHCbMa, TIPHKa3a.

DopmynupoBaHHe BBIBOJIOB u
3aKJIIOYCHUSL.

OTtuéT 1o
MpPaKTHKE

YK-4
OIIK-4
I1K-3

3aBepLuarounii aTan

23-24

HOZ[FOTOBKa U TIOJNMUCAaHHUE OTYETHBIX
JAOKYMCHTOB 11O MTPAKTHUKE

OTtuéT o
MIPaKTHKE

YK-4
OIIK-4

3aounas gopma, 2 kypc (4 ceccusi)

HaunmeHnoBaHue 3TanoB
NMPaKTHKH

Jdennb
(mm)
Meponpust
TASA

Coaep:xkaHue NPaKTHKH
(o0uue BUABLI padoT)

Pe3yabTaTsl

BH]
OTYETHOCTH

OcBanBaemble
KOMIIETEeHIIMH

ITonroroBuTenbHBIN
JTan

1

NHcTpykTax o TEXHUKE
0e3omacHOCTH. [oaroroska
WHMBUIYaJIbHOTO TuIaHa
BBITIOJTHEHHST TIPOTPAMMBI TIPAKTHKH.
COop oOmieir uHpopMaIu 00
opraHuzanuy, Ha 0a3e KOTOpOW
MPOXOJIUT MPaKTHKA, u 0
CTPYKTYPHOM TOZIpa3ie’IcHuU

Ortuer o
MPaKTHKE

YK-4




UccnenosaTenbckui
JTall

2-22

BerinosnHeHNe MHIMBHYaIBHOTO
3a/1aHsL.

3HaKOMCTBO C OCHOBHBIMHU
JIOKYMEHTaMH, PETIIaMeHTHPYIOIIIMHA
TpeOOBaHMUS K TOKYMEHTHPOBAHUIO
JIESITETFHOCTH OPTaHU3AIHH:
WHCTPYKIIWH 10 IEIOTPOU3BOACTBRY (MIIH
1o pabote ¢ JOKyMEHTaMH), IpaBHiIa
odopmIteHHsT TOKYMEHTOB, PErJIaMeHTEI,
NpUKasbl (PaCHOPSIKEHUsI) O TOPsAKEe
CO3JJaHUSI U COTIIACOBAHMS OT/ACIBHBIX
BUJIOB JIOKyMEHTOB.

Brinonnenue nopyuenuil.

Jlamee MpoOBOANTCS UCCIIEAOBAHIE:
W3yUYeHHE COCTaBa U BUIOB CITyKEOHBIX
JIOKYMEHTOB, HCTIOJb3YEMBIX B
JIOKYMEHTHPOBAHHH JCSTEIHHOCTH
KOHKPETHOH OpraHu3alny, N3y9eHUE
MOpsiIKa U 0OCOOSHHOCTEH MX
odopmieHUs

CormnocraiieHre MPaKTUKH 0opMIIeHUS
JIOKYMEHTOB C TPEOOBaHHUSIMH
JIOKAJIbHBIX HOPMATUBHBIX JOKYMCHTOB.
VYsacHeHue nopsAKa COCTaBICHUS 1
opOopMIICHHS JOKYMEHTOB

Wzyuenne cucteM TOKyMEHTAIINH B
OpTaHU3aAINH — MECTE IPAKTHKU
BrisBieHne pa3nuIHBIX BUAOB OJaHKOB,
BBISICHEHHE WX HazHaueHUs. Coop
OIIaHKOB, IPUMEHIEMBIX B OpTaHU3aINH,
U UX U3yYE€HHE.

IIpu 3TOM MOT'YT UCNIOIB30BATHCS
METOObI:

- OIPOC COTPYAHUKOB

- cOop ¥ cucTeMaTH3alHsl JOKYMEHTHOMN
CTaTUCTHUKHU

- opMynApHEIA aHATN3 U IP.

OTtuéT o
MIPaKTHKE

YK-3
YK-4,
OIIK-3,
I1K-3

TexHomornyeckuii sTamn

2-22

BeinoJsiHeHHe onpeaeIéHHBIX BH/I0B
pa6oT, CBA3aHHBIX ¢ Oymymeit
npodeccnoHaIBHOH NesITeIbHOCTHIO!
Perucrpanus 1o0KyMeHTOB

ITonck nOKyMeHTOB B 06a3e TaHHBIX
JIOKYMEHTOB OpraHH3aluu
O0paboTKa U OTIIPaBKa UCXOISIINX
JIOKYMEHTOB

3anonHeHHEe JOKYMEHTHBIX (hopM
Benenne y4€THbIX popmM,
HCTIONB30BaHUE UX I PabOTHI
IToaroroBka MPOEKTOB IOKYMEHTOB
(Habop Tekcra)

ITpoBepka MpaBHILHOCTH OQOPMIICHHS
JIOKYMEHTOB

OTtuéT o
MIPaKTHKE

YK-3
OIIK-3
OIIK-4

I1K-3

AHaIMTHYECKHUH dTall

6, 13, 20,
22

Brimonnenue WHJIMBHUYAIEHOTO
3a1aHus

O6paboTka W aHanmM3 MOJYYEHHOU
nHPOPMALIIH.

Cucremaruzanuss W CTPYKTypHU3alus
coOpaHHOTO MaTepuaa.

CpaBHeHHE  ONAaHKOB  OpraHHU3AIWU:
nIchMa, IpHKa3a.

dopmysupoBaHue BBIBOJIOB u
3aKJIIOYEHUSI.

OTtuéT no
MIPaKTHKE

YK-4
OIIK-4
[1K-3




5. | 3aBepuaromuii Tamn

23-24

HOILFOTOBKa U TIOJANHCAaHHUE OTYETHBIX
JOKYMCEHTOB I10 ITPAKTUKE

YK-4
OIIK-4

OTtuéT o
MIPaKTHKE

2.3. ®opMbI OTHYETHOCTH

®opMoif OTYETHOCTU MO MPAKTUKE SBJISETCS: OTUET IO TMPAKTUKE, KOTOPHIA odopmisieTcss B
cootBeTcTBUU ¢ [lono)keHWeM O MPaKTHUYECKOW MOJATOTOBKE U MOPSAKE MPOBEACHUSI MPAKTUKH IO

OCHOBHBIM

pohecCHOHATEHBIM

yrBepxkAEHHBIM [Tpukazom PI'CY.

O6pa30BaTeJ'II)HI)IM

nporpammaM, peanuzyembiMm B PI'CY,

PA3JEJI 3. OIIEHOYHBIE MATEPHUAJIbI JIJIA IMPOBEJEHUS IPOMEXYTOYHOM
ATTECTALUMU 110 UTOT'AM ITPOXOKAEHUS ITPAKTUKHU

3.1 (I)opMa HpOMe)IcyTO‘lHOﬁ arrecranmum oﬁyqalomerocﬂ mo pe3yabrTartaM [IpPOXO0sKIACHUNA

NPaKTHKH

KOHTpOJIBHBIM MEPONPUATHEM ITPOMEXYTOUHOM aTTecTaluu 00ydyaroluxcsi 0 UToramMm y4eOHoH
— O3HAKOMUTENHHOW NPAKTUKU SABISETCA 3a4€T C OICHKOW, KOTOPBIM mpoBoauTcs B (opme
IPEJCTAaBICHNUS PE3yJIbTaTOB OOYYEHUs B paMKax IMPOHUJEHHOM oOydaromuMMcsl MPaKTHKH (3alluTa

oTuéra).

1.2. Onucanue moka3aTrejieii M KpPUTEepPHeB OLEHHMBAHUS KOMIIETEHIMI HAa Pa3IMYHBIX
Tanax ux (popMUpPOBaAHUS, ONUCAHHE IIKAJ OLlEeHUBAHUSA

K JrTansl IToxaszarenn
o
¢opmupoBanus OLleHMBAaHUS Kpurepuu u mkaapl oueHMBaHUs
KOMIIETCHIIUH -
KOMIIETCHIIUH KOMIIETCHIIUH

YK-3, Oran Otuer no ®opManbHbI KpUTEpUH.

YK-4, (opMHEpOBaHUS | IPaKTHKeE OO0yJaromuiicss B yCTaHOBIICHHBIE CPOKH TIPEICTABUI
OIIK-3, SHAHMI OTYETHYIO JOKYMEHTALHIO TI0 UTOTaM MPOX0XKICHHUS
OIIK-4, MPaKTUKH, TEXHUYECKH TPaMOTHO O(DOPMIICHHYIO B YETKO

NK-3 CTPYKTYPUPOBAaHHYIO, KAYECTBEHHO OQOPMIICHHYIO C

HaJIMYMEM WLIFOCTPUPOBAHHOTO / pacdeTHOTO MaTepuaia —
25-30 OanmnoB;

00y4aroIuiics B yCTAaHOBJICHHBIC CPOKH MPEICTABUII
OTYETHYIO JOKYMEHTAIIUIO IT0 UTOTaM HPOXOKIACHHS
NPaKTHKH, TEXHUYECKH IPaMOTHO 0()OPMIICHHYIO U
CTPYKTYPUPOBaHHYO, 0OPMIICHHYIO C HATHYHEM
WJLTIOCTPUPOBAHHOTO / pacueTHOro MaTepuana — 21-24
0aJIJIoB;

00y4aroIuiics B yCTAaHOBJICHHBIC CPOKH MPEICTABUII
OTYETHYIO JOKYMEHTAIIMIO 110 UTOTaM MPOX0XKICHUSI
NPaKTHKH, TEXHUYECKH IPaMOTHO 0()OPMIICHHYIO U
CTPYKTYPUPOBAaHHYIO, KAYECTBEHHO OQOPMIICHHYIO O€3
WJUTIOCTPUPOBAHHOTO / pacueTHOro MaTepuana — 16-20
0aos;

00y4aromuiics MpeCcTaBiI OTYETHYIO JJOKYMEHTAIIHIO 10
UTOTaM MPOXOXK/ICHUSI PAKTUKHU, HE B YCTaHOBJICHHbIC
CPOKH, O(OPMIICHHYIO HE CTPYKTYPHUPOBAHO 1 0e3
WLTIOCTPUPOBAHHOTO / pacdyeTHOro mMarepuaia — 1-15 damios
oOyyaromuiics He MpeJCTaBUII OTYETHYIO JIOKyMeHTaIuio — 0
6asu1oB.

Ot 0 1o 30 6a110B

10




YK-3,
YK-4,
OIIK-3,
OIIK-4,
IK-3

Ortan

yYMEHUNI

(dbopMupoBaHuUs

OtueT no
MIPaKTHKE

CopepxaTenbHbINA KPUTEPHH.

WNuauBrayanbHOE 3a/1aHHUE BBITOIHEHO BEPHO, TAHBI SICHBIC
aHAJMTHYECKHE BBIBOJIBI, IOJKPETIICHHBIE Teopueii — 40-50
0aIoB;

MHIMBHIYaJIbHOE 33/IaHHE BHITOJHEHO BEPHO, TaHBI
AQHAJTUTHYECKUE BBIBOJIBI, TOJKPEIUICHHBIC TEOPUEH, OTHAKO
OTMEYEHBI TIOTPEITHOCTH B OTYETE, CKOPPEKTUPOBAHHBIE TIPH
samure — 31-39 6amos;

MHMBHIYaJIbHOE 33/IaHHE BHIITOJHEHO BEPHO, JaHBI
aHATUTHYECKHE BBIBOJIBI, HETIOJKPEIUICHHBIE Teoprel — 26-
30 6amioB;

MHIMBHIYaJIbHOE 33/1aHKE BHIITOJHEHO HE B ITIOJTHOM 00BEME,
AQHAJUTHYECKUE BBIBOJIBI IIPUBEICHBI C OMINOKaMHU, HE
MOJIKPEIUICHBI Teopueii — 5-25 0aos;

MHMBHIYaJIbHOE 3a/IaHHE HE BHIITOIHEHO, aHATMTHYECKIE
BBIBOJIBI TIPHBEICHBI C OMNOKaMH, HE TTOIKPEIUICHBI TeOprer
— 0 Gamnos.

Ot 0 1o 50 6ann0B

YK-3,
YK-4,
OIIK-3,
OIIK-4,
IIK-3

Ortan

OIIbITa

(dbopMupoBaHUS
HaBBbIKOB U
HOJTyYCHHUS

Otuet no
MIPaKTHKE

[Ipe3eHTalOHHBIA KPUTEPUIL.

3amura oT4eTa MpoBeIeHa ¢ UCIOIb30BaHUEM
My.TII)TI/IMeIlI/II\/'IHI)IX CpCACTB, Ha 3aJaHHBIC BOIIPOCHI
oOyyaromuiics npeAcTaBUI YSTKHE U TTOJIHBIC OTBETHI;
3aJaHKE BBIIIOJIHEHO BEPHO, AaHBI SICHbIE aHATUTUICCKUE
BBIBOJIBI, TOJIKpPEIUICHHBIE TeopHei - 19-20 6amnos;
3allIMTa OTYETa MPOBEICHA C UCIIOIb30BAHIEM
MYJbTUMEINNHHBIX CPEACTB, HA 3alaHHbIE BOIIPOCHI
oOyyaronuiics mpeacTaBuil MOJIHBIE OTBETHI, OJTHAKO
OTMEUYEHBI IIOTPEIIHOCTU B OTBETE, CKOPPEKTUPOBAHHBIC IIPU
cobeceqoBanuu - 16-18 6anios;

3alUTa OTYETa [IPOBeIeHa 0€3 HCIOIb30BAHUS
My.TII)TI/IMeIlI/II\/'IHI)IX CpCACTB, Ha 3aJaHHBIC BOIIPOCHI
oOyJatomuiics mpeacTaBuiI He TOJTHBIE OTBETH - 13-15
0aJIJIoB;

3alIMTa OTYETa He MPOBE/ICHA, Ha 3aJaHHbIC BOIIPOCHI
oOyJatromuiicst He mpeacTaBui 0TBETHI - 0-12 Gaios.
Ot 0 10 20 6a110B

3.3. TunoBbie KOHTPOJILHBIE 32IaHUS U HHbIE MaTepPHAJIbl, HEOOXO0AMMBbIE VISl OLIEHKU 3HAHUIA,
yMeHMil, HABBIKOB M (MJIM) ONBITA [eSITeJIbHOCTH, XapaKTepU3YIOUIUX 3Tanbl (OPpMHPOBAHUSA

KOMITeTEHIU.
Ne Kon HaumenoBanue TunoBbie KOHTPOJILHBIE 32IaHUSI/UHBIE MATEPHATBI
n/n KOMIIETEHIIUH | 3TANOB
JTamna ¢opmupoBanus
KOMIIeTeHIH I
1. YK-3, Oran GopmupoBaHus Wzyuuth pabovyro nporpamMmy MPaKkTHKH U METOJTUYECKUE
YK-4, 3HaHUH PEKOMEH/IAINH TI0 €€ TPOXOKACHUIO.
OIIK-3, [Ipo¥iTi BBOJHBIA HHCTPYKTAXK IO O3HAKOMIIEHHIO C
OIIK-4, TpeOOBaHMSIMH OXPaHbI TP/, TEXHUKH 0€30TIaCHOCTH,
IK-3 MoKapHOW 06€30MacHOCTH, a TAKXKE MPaBUIIaMH BHYTPEHHETO

TPYAOBOTO pacropsaKa, MpaBuiia KOPIOPATUBHON U

OpraHU3allMOHHOU KYJIbTYpPBI.

O3HaKOMUTHCS C YUPEIUTENbHBIMHA JOKYMEHTAMH,
PEIIAMEHTHPYIOIIUMHU AEATEIbHOCTh OPTaHU3aLUH.
[TonyuuTs MHAUBUAYANBHOE 3a1aHUE HA IPAKTHUKY.
OT4eTHBIE MaTepUAIIBI: OTYET MO MPAKTHKE.
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2. YK-3, Oran GopMupoBaHUs [IpoBecTn moaGOp METOAOB HCCIIEAOBAHUS [JIsl BBITIOTHEHHS

YK-4, YMEHUI WHJIUBHIYAJIBHOTO 33JIaHUS 110 MPaKTUKE. M3ydnTs 1
OIIK-3, MIPOaHAM3UPOBATH JOKAJILHBIE HOPMATHBHEIC aKTHI,
OIIK-4, pEeTJIaMEHTHUPYIOIINE IEATEIFHOCTh OPTraHU3alliH.

MK-3 OcymectButb c60p nHGOPMAITIH HEOOXOTUMOMN ISt

Harmcanus otaera. O0padoTaTh U MPOAHATTU3UPOBATH
pe3ynbTaThl uccieaoBanus. O000NIUTE U
CUCTEMAaTHU3UPOBATh PE3YJIBTAThI UCCIICIOBAHMUS,
c(hOpMHPOBATH BBIBOJIBI M 32KIFOUCHHSI.

3. YK-3, Otan hopMUpOBaHUL BrImomHUTE B paMKax WHAWBHIYaTHHOTO 33 aHUs
YK-4, HaBBIKOB M MOJIYYEHUs | ONpeZesieHHbIC BUIBI PaldOT, CBA3aHHbBIE ¢ OyayIIe
OIIK-3, MPAKTHYECKOTO OMBITa | MPOGECCHOHATBHON AesTeNFHOCTHIO.
OIIK-4, IToArOTOBUTH OTYETHYIO JOKYMEHTALMIO, TOIy4YUTh OT3bIB
K-3 PYKOBOJIUTEJSI TPAKTUKHU OT MPEIIPUSITHS.

OT4eTHBIE MAaTEPHAIIBL; OTUYET MO MPAKTHUKE.
[Ipe3eHTanIOHHBIE MaTEpHaIBl IO MPAKTHKE.

3.4. Meroauyeckue MaTepuaibl, ONpeae/silOINe MpouUelypbl OLEHHMBAHUS 3HAHMI,
YMEHUii, HABBIKOB U (MJIH) ONBITA JAeATEJIbHOCTH, XaPAKTEPU3YIOIIUX J3Tanbl (POPMHPOBAHUA
KOMIIeTeHIN i

OTBeThl 00y4aroIIerocs ONEHUBAIOTCS KXKIBIM Neaarorndeckum padbotuukoM no 100-6arnshoit
WiKale, a UTOTOBas OIICHKA MO MPAaKTUKE B LEJIOM IO MAMUOANLIbHOU CUCHIeMe BHICTABIACTCA B
cooTBeTcTBUH ¢ [lomokeHneM o OGaMIbHO-PEUTUHTOBOM CHCTEME OLIEHKH yCIIEBAEMOCTH O0YYaroIIuXCs
[0 OCHOBHBIM TMPO(ECCHOHATBLHBIM O00pa30BaTEIILHBIM TIpOTpaMMaM — MPOrpaMMaM  CPEIHEro
npodeccHOHATLHOTO ~ 00pa3oBaHWs, TMporpaMmaM OakajgaBpwara, mporpaMmaM  CIICIHATUTETa,
rporpaMmmaM MarucTparypsl B Poccuiickom rocy1apcTBEHHOM COIMAIbHOM YHHUBEPCUTETE.

B coorBeTcTBHH € (bOPMaJH)HI)IM " COACPIKATCIbHBIM KPUTCPUAMU U IIKaJIaMU, IIPUBCACHHBIMU B
pasnene 3.2 HacToAlIeH MporpaMMbl, GOpMHUpYeTCs TEKYIIHH pedTuHr oOydaromierocs. PesynbTaThl
OLIGHKH TO IMPE3EHTAIlHOHHOMY KpUTEpui0 GOpMUPYIOT pyOekHBIH pedTuHr oOyuaromerocs. Cymma
PEUTHHIOBBIX OalIOB TEKYIIET0 M pPYyOEKHOro pedWTHHra (QOpPMHUPYIOT aKaJeMUYECKHH pEeHTHHT
oOyuaroierocs.

VYcranaBnuBaeTcsl CleAyOIIasl Tpajalus MepeBojia PEHTUHTOBBIX 0aUIOB OOydYaromMXcs B S-
TI/I6aJ'IJ'II>Hy}0 CUCTEMY aTTCCTAIMOHHBIX OLICHOK!

AKajieMHYecKHil pelTHHT 00yUalomerocs ATTECTAMOHHAS OLICHKA
o0y4Jarouierocs Mo NpaKkTHKe

85-100 OTau4HO

75-84 Xoportio

65-74 VY 10BETBOPUTENTHHO
00-64 HeynosnerBopurensHo

PA3JIEJ 4. YHEBHO-METOAUYECKOE U UTHOOPMALIMOHHOE OBECIIEYEHHE
INPAKTUKH

4.1. TlepeyeHb OCHOBHOW H JONOJHHMTEIbHOH Y4eOHOW JHMTepaTypbl AJsl NPOXOXKAEHUS
NPaKTHKHA
4.1.1. OcHoBHas JJUTEpaTypa
JlokymeHTOBe/leHHe: Y4eOHMK W TpakTukym s By3oB/ JI. A. Jloponuna [u ap.]; mon
penakrueit JI. A. lopornHoit. — 3-e u3n., mepepad. u qor. — Mocka: M3garensctBo FOpaiit, 2024, —
336 c. — (Bwicuiee ob6pazoBanue). — ISBN 978-5-534-15753-6. — TekcT: 21neKTpoHHBIN //
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Oo6pazoBarenbHas wiardgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536394 (narta oOpamieHus:
19.02.2024).

Ps6oBa, C. B. JIoKyMEHTaIlMOHHOE OOCCICUYCHHUE YIPABICHYSCKON JEATEIBHOCTH : ydeOHOe
nocobue / C. B. Ps6osa. — VYueanosck: YalI'TY, 2021. — 340 ¢. — ISBN 978-5-9795-2106-0. —
Texker : 3JICKTPOHHBIH // JlaHb: 3JICKTPOHHO-OMOIMOTESYHAS cucTeMa. — URL.:
https://e.lanbook.com/book/259769 (nata oOpamenus: 17.03.2024). — Pexxum mocTyma: AJjisi aBTOPH3.
MOJIb30BaTENEN.

4.1.2. JlonoJHUTEIbLHAS JIUTEPATypa

KazakeBuu, T. A. JlokymeHToBeneHue. JJOKyMEHTAIIMOHHBIA CEPBUC : YYCOHUK M TPAKTHKYM
st By3oB/ T. A. KazakeBuu, A. U. Tkanmuu. — 2-¢ u3a., ucnp. u gomn. — Mocksa : M3marenbcTBo
KOpaiit, 2024. — 167 c.— (Breicmee o0Opa3zoBanue). — ISBN 978-5-534-06273-1. — Tekcr:
aneKTpoHHBIN // OOpasoBarenbHas 1uiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/538386
(mara oOpamenus: 19.02.2024).

Kopuees, . K. JlokyMeHTHpOBaHHE YIPABICHUCCKOW IEATEIBHOCTH : Y4ECOHHMK IS BY30B /

N. K. Kopuees, A. B. Ilmenko, B. A.Mamypue.— 3-e¢ wusn., mnepepadb. u jgon. — Mocksa:
WznarensctBo FOpaiit, 2024. — 438 c. — (Bricmee obOpazoBanue). — ISBN 978-5-534-16001-7. —
Texkcr : osmekrponHsli //  OOpasoBarembHass 1uatdpopma  IOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/536393 (mara obpamenus: 19.02.2024).

4.2. Tlepeyenb pecypcoB HH(PpOPMALMOHHO-KOMMYHHUKAIIMOHHOH ceTH «WHTepHET»,
HCIN0JIb3yeMbIX IIPH NPOBeeHUH MPAKTHKH

Ha3BaHue 3J1eKTPOHHOTI0 HUcnoan3yemplii aist
OnucaHue 31eKTPOHHOTO pecypca
pecypca padoThI aapec

OBC «YHUBEpCUTETCKAS DnexTpoHHas OubIMoTEKA, http://biblioclub.ru/

OnOIMoTEKa OHIIATHY» obecreunBaroas JOCTYI BBICIINX U
CpeHUX yUeOHBIX 3aBEIICHUM, TyOIMIHBIX
OMOIMOTEK U KOPIIOPATHBHBIX
noJb30BaTeneil k Hanbosee
BOCTpPEeOOBaHHBIM MaTepHaliaM Mo BCEM
OTpacisIM 3HAHUM OT BEAYLIUX POCCUMCKUX
U3/1aTEIbCTB

Hayunas s1ekTpoHHast Kpynnetimmii poccuiickuii http://elibrary.ru/
oubmmorexa eLIBRARY.ru | nH(bOpManmoHHO-aHATUTUYECKH ITOPTA B
001aCTH HAYKHU, TEXHOJIOTHH, MEIULINHBI 1
o0Opa3zoBaHus, coiepKaIuii peeparsl u
TMIOJIHBIE TEKCTHI 60s1ee 34 MITH Hay9IHBIX
nyOJIMKAMiA U TATEHTOB

OO0pa3oBaTenbHas DJIEKTPOHHO-OUOIMOTEUHAS cHUCTEMA JIJIsS https://urait.ru/
miatdopma FOpaiit BVY308, CCY30B, obecneunBaromas
JIOCTYT K y9eOHUKaM, Y4eOHOH 1
METOAMYECKOH UTEpaType Mo PasIHIHbIM
JUCHUIUINHAM.

OBC mnarenscta "JIAHB" | Pecypc, BKIIIOUAIOIIHNiA B ceOst M3IaHUs https://e.lanbook.com/
n3natenscTBa "JlaHp" U qpyrUX BEIyIIUX
U3/IaTeNIbCTB YUCOHOM JTUTepaTyphl 1
ANICKTPOHHBIEC BEPCHUH MEPUOANIECCKUX
U3/IaHHI 110 €CTECTBEHHBIM, TEXHHYECKUM
Y TYMaHUTAPHBIM HAayKaM.
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Baza nauneix "EastView" ITonHoTEeKCTOBasA O0a3a JaHHBIX https://dlib.eastview.com/
MEPUOJUUECKUX U3TaHUN

OnextponHas 6ubanoreka | bubnmoreka mpemocrasisieT qoctyn 6omee | https://grebennikon.ru/
"Grebennikon" gyeM K 30 KypHanaM, BBITYCKaeMbIX
UznaTenbckum goMom "I"peOeHHUKOB".

PA3JIEJ 5. METOAUMYECKHUE YKA3AHUA 110 ITPAKTUKE

OcBoenne 00y4YaIONIMMUCS TPAKTHUKU TPEAINOIATaeT BHIMOJIHEHUE WHAMBHUIYaIbHOTO 3a/laHMUs,
IO/l YIPABJICHUEM PYKOBOIUTEN IPAKTHKU B IEPUOJ NPOBEACHUSA INPAKTUKH, a TaKXKE H3Y4YCHHE
MaTepHaJIOB B XOJ€ CAMOCTOSATEIbHOM paboThI.

CamocrosTenbHas pa0oTa BKJIIOYAET pa3HOOOpa3HbIH KOMIUIEKC BHMJIOB M (GOpM pabOThI
00y4aromxcs.

Jis  ycHemHoOro OCBOEHHUS HPAKTHUKUM M JIOCTH)KEHUS IIOCTABJIEHHBIX Iiejied Heo0X0auMO
BHUMATEIbHO O3HAKOMHUTBCSI C pabodeil MporpaMMoil NPaKTHKH, JOCTYHHOW B 3JIEKTPOHHOU
nHpOopMaMOHHO-00pa3oBarenbHoi cpene PICY.

Cnenyer oOpaTuTh BHUMAaHHUE HA CIIMCOK OCHOBHOM M JOIOJIHUTEJIBHON JUTEpaTypbl, KOTOPBIN
UMeeTcsl B 3JIEKTPOHHON OMOIMOTEYHON cucTeMe YHMBEpPCUTET, Ha IpeiJlaraeMble IperojaBaTelieM
pecypchl MH(POPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn MHTepHeT. Dta MHpOpManus HeoOXxoanma
JUIsl CAMOCTOSITEIIbHON paboThl 00y4aromerocs.

[ToaroToBka Kk caMOCTOSTENIbHON paboTe

[Ipy NOArOTOBKE M CaMOCTOATENIBHOW paboTe BO BpeMs MPOBENCHHS MPAKTUKU CIIEAYeT
00paTUTh BHUMAHHUE Ha CIIEAYIOUIIE MOMEHTHI: Ha MPOIECcC MpeaBapUTEeNIbHON MOATOTOBKH, Ha paboTy
BO BpeMs [IPaKTUKU, 00pabOTKY MOJIyYEHHBIX PE3YIbTaTOB, UCIPABIECHUE MOTYYEHHBIX 3aMEUaHUM.

IIpedsapumenvras no02omoeka Kk camocmosmenbHou pabome B NEPUOJ, IPOBEACHUS PAKTUKU
3aKJII0YAeTCsl B M3yYEHUU TEOPETHUYECKOI0 MaTephajla B OTBEIEHHOE JJIsi CaMOCTOSITENIbHON paboTh
BpEMS, 03HAKOMJIEHUE C MHCTPYKTUBHBIMY MaTe€pHallaMy C LIEJIbI0 OCO3HAHUS 33]1a4 TPAKTUKH.

Camocmosmenvnas paboma 6 nepuoo npogederus: IPaKTUKU BKITIOYACT:

— B3aUMOJICHCTBHE OOYYalOIIMXCA C PYKOBOAUTENISIMHU THPAKTUKKM OT YHUBEpPCUTETa H
OpraHM3allM ¢ IeJIbI0  MPEJOCTaBICHUS HcYeplbIBatonie uHpopManuu, HeoOXoauMon  ams

CaMOCTOSITEJIbHOTO ~ BBIIIOJIHEHUS  NIPEAJIOKEHHOIO PYKOBOAMTEIEM 3a/aHus, O3HAKOMJICHHE C
IIpaBWJIaMU TEXHUKH 0€30IaCHOCTH MpHU paboTe B OpraHU3aliy;

— O03HaKOMJICHME C OCHOBHOM M JIONOJHHUTEIBHOMN JUTEpaTypoil, HEOOXOIUMOMN JUIsl TPOXOXKICHHS
MPAKTUKH;

— 000011eH1Ee YMINPUYECKUX JaHHBIX, TOJIyY€HHBIX B pe3yJbTaTe paboThl B OpraHU3aliy;

— CBOEBPEMEHHYIO MOATOTOBKY OTYETHOM JOKYMEHTALMM 10 MUTOraM IIPOXOKIACHMsS NMPAKTUKHA U
IIPENICTAaBICHHUE €€ PYKOBOAUTENIO NpakTUKH oT PI'CY;

— TMOATOTOBKY K MPOXOKJIEHHUIO MPOMEKYTOYHON aTTeCTallMU 110 UTOTaM MPAKTUKH.

IIpaxkmuueckas paboma 6 op2anuzayuu 8 Nepuoo npoeeoeHs MPAKTUKU BKIIOYAET:

— O3HAKOMJIEHHME C WHAWBUIYaJbHBIM 3aJaHHMEM Ha TEepPUOJl MPOXOXKACHUS MPAKTUKH B
OpraHu3aliiy;

— ¢cOOp IaHHBIX U YMIMPUYECKUX MATEPUATIOB, HEOOXOIUMBIX I BBHIIOJIHEHUS UHINBUAYAIEHOTO
3aJlaHus Ha MEpUOJ IIPOXOXKIECHUS IPAKTUKHY;

— HECeHHUE OTBETCTBEHHOCTH 3a BHINIOJHAEMYIO B OpraHU3aluu padoTy U €e pe3yabTaThl.
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Heo0xoauMo MOMHUTH, YTO MPH MPOXOXKICHUU MPAKTUK, MPEIyCMATPUBAIOLIUX BBINOJIHEHHE
paloT, MpH BBHIMOJIHEHUH KOTOPHIX NMPOBOAATCSA O0s3aTENbHBIC IMPEIBAPUTEIbHBIE M NEPUOIUYECKUE
MEIUIMHCKHE OCMOTpPHI (00CiIe0BaHus), 00yJaronmecs MPOXOIAT COOTBETCTBYIOIIUE MEIUIIMHCKHUE
OCMOTpBI (00C/IeI0BaHUsI) B TOPSIIKE, YCTAaHOBJIEHHOM IIPUKa30M MUHHUCTEPCTBA 3PaBOOXPAHEHUS
Poccuiickoit ®@eneparun ot 28.01.2021 1. Ne 29n «O06 yrBepxknenuu Ilopsinka npoBeneHus
00s3aTEeNbHBIX MPEABAPUTEIbHBIX U  NEPUOAMYECKUX  MEIUIUHCKUX OCMOTPOB pabOTHUKOB,
MPEyCMOTPEHHBIX YacThio 4eTBEpTOM cTathu 213 TpymoBoro koxaekca Poccuiickoin depeparuu,
MepeyHs MEAUIIMHCKUX MPOTUBONOKA3aHUN K OCYIIECTBIEHUIO pabOT C BPEIHBIMU U (WJIH) ONACHBIMU
MIPOU3BOJICTBEHHBIMU (paKTOpamMH, a Takxke pabdoTaM, MpPH BBINOJIHEHUH KOTOPBIX MPOBOJSATCS
o0s13aTeNbHBIC MPEBAPUTENLHBIE U MEPUOANYECKHE MEAULMHCKHE OCMOTpPbI», Ilpukazom MunTtpyna
Poccun Ne 9881, Munzapasa Poccun Ne 1420n ot 31.12.2020 00 yTBep:KIeHHH TEepeyHs BPEIHBIX H
(uM) OMAaCHBIX MPOM3BOJCTBEHHBIX (DAKTOPOB W PabOT, NPU BBHINOJIHEHHUH KOTOPBIX IPOBOAATCS
o0s3aTeNbHBIC  NPEJBApUTENbHBIE MEIWIUHCKHE OCMOTpPHI IPH IOCTYIUIEHMH Ha pabdoTy u
MEePUOANYECKHE MEIUIIMHCKUE OCMOTPBIL.

[IponomxurensHOCTh pabodero AHS OOy4aroUMXcs TMpPH MPOXOXKICHUH TPAKTUKU B
OpraHM3alMsIX COCTABIIACT Il o0yJaronxcs B Bo3pacte oT 16 1o 18 net He 6onee 35 yacoB B HEJEINIO
(ct. 92 Tpynosoro koaekca P®), B Bo3pacte ot 18 net u crapuie He 6omnee 40 yacoB B Henento (cT. 91
Tpynosoro koaekca P®). Jlns obydaromuxcst B BO3pacTe A0 16 JIeT MpoaoIHKUTEILHOCT pabovyero JHs
IIpU MPOXOXKJIEHUU NPAKTUKH B OpraHM3alUsaX COCTaBiisieT He Oosiee 24 uvacoB B Hedemo (cT. 92
TpynoBoro xonekca P®).

Obpabomka, 00600weHue TIOTYUYEHHBIX PE3YyJIbTaTOB CaMOCTOATEIBbHONW pPabOThl MPOBOIAUTCS
O0Oy4aloIUMUCS CaMOCTOSITENIbHO WM TOJ PYKOBOJCTBOM PYKOBOJIUTENSI MpPaKTUKU. B pe3ynprare
odopmisercs oTu€T mo npakTHKe. [loaroToBNEeHHBIN K c/jaue Ha KOHTPOJIb U OIIEHKY OTUYET MO MPaKTHKE
caércsl PyKOBOAUTEIIO IPAKTHKHU.

PA3JIEJ 6. THOOPMALIMOHHO-TEXHOJIOTTHYECKOE OCHAIIEHUE INTPAKTUKHU

6.1. CpeacrBa mH(pOPMALMOHHBIX TEXHOJIOTHii
1. IlepcoHanbHbIE KOMIBIOTEPHI;
2. JlocTyn K MHTE€pHET
3. TIpoexkrop.

6.2. Ilpocpammnoe obecneuenue
1. Onepanmonnas cucrema: Astra Linux SE.

2. IMaket oducHbix mporpamm: LibreOffice.
3. CrpaBouHas cucrema KoHCynbTanT+.

4. Okular nmm Acrobat Reader DC.

5. Ark wmu 7-zip.

6. User Gate.

7. TrueConf (client).

6.3. UndopManuoHHbIEe CIPABOYHBIE CHCTEMBbI

Ne Ha3Banmue 3j1eKTPOHHOT O Hcnonb3yemblii 1iis
Onucanue 3JIEKTPOHHOT0 pecypca
Ne pecypca padoThI aapec
1 OBbC «YHuBepcuTeTCKas DOnexkTpoHHas OHOIHOTEKA, http://biblioclub.ru/
OubaHoTEKa OHIIANH» o0ecreunBaromas 0CTyI BBICUIUX U

CpeTHHX Y4eOHBIX 3aBEJCHUH,

MyOTHYHBIX OMOTNOTEK U
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KOPITIOPATUBHBIX MOJIB30BaTEICH K
HaunboJiee BOCTpeOOBAaHHBIM
MarepHaiaM o BCEM OTPACIsIM 3HaHHN
OT BEAYILIHX POCCUIICKUX H3/IaTEILCTB

Hayu4Hast anekTpoHHas Kpynueitmmii poccuiickuit http://elibrary.ru/
oubnuorexa eLIBRARY.ru | yrdopmannoHHO-aHAIMTHYECKHI
MOpTaN B 00JIACTH HAYKH, TEXHOJIOTHH,
MEIUIUHBI 1 00pa30BaHus,
coJiepKaniuii peeparthl U IMOTHBIE
TEKCThI OoJiee 34 MITH HAyYHBIX
nyOJIMKauil ¥ TaTEHTOB

O6pazoBaTenpHas DJIeKTPOHHO-0MOINOTEYHAsT CHCTEMA https://urait.ru/
mwiatdopma FOpait 1 BY3oB, CCY30B,
oOecrnieunBaromias J0CTyl K
ydeOHHKaM, y4eOHOH U METOINYECKON
JTUTEPAType MO PA3THIHBIM
JUCITUTUIAHAM.

OBC m3narensctBa "JIAHD" | Pecypc, Bkitouaromuii B ceOst u3manust | https://e.lanbook.com/
n3narenscrBa "Jlanp" U qpyrux
BEJYLIUX U3/1aTelNbCTB YUeOHOM
JTUTEPaATypPhl U JIEKTPOHHBIE BEPCUU
MIEPHOINYCCKHUX U3JaHHH 110
€CTEeCTBCHHBIM, TEXHUYECKUM H
T'YMaHUTapHBIM HayKaM.

baza nanneix "EastView" | [ToanoTexkcToBas 0a3a JaHHBIX https://dlib.eastview.com/
MEPUOJNYECKUX U3TaHUI

OnextponHas 6ubmuoreka | bubnnoreka MpeaoCcTaBisieT TOCTYI https://grebennikon.ru/
"Grebennikon” 6onee ueM k 30 xypHaIam,
BBIIIYCKaeMbIX M31aTelIbCKUM IOMOM
"I"'peOeHHMKOB".

PA3JEJI 7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME ITPAKTUKHA

MatepuraiabHO-TEXHUUYECKOE OOecreueHne NpPaKTHUKU coOoTBeTCTBYeT TpeboBanusiM PI'OC u
BKJIIOYAET B ce0sl: CelMalbHO 000py10BaHHbIE yueOHbIE KAOMHETHI U J1a00paToOpru, COOTBETCTBYIOIINE
JCWCTBYIOIIUM CAaHUTAPHBIM W TPOTHUBOMOXKAPHBIM HOpPMaM, a Takke TpeOOBAaHMUAM TEXHHUKH
0€30MacHOCTH TIPU TPOBEICHUH YUEOHBIX M HAyYHO-TTPOU3BOJICTBEHHBIX PadOT.

VYHHUBEpCUTET MMEET CTaHJIapTHO OOOpYJIOBaHHBIE y4deOHbIE AyAUTOPUU U JIAOOPATOPUM IS
IPYIIOBBIX U WHAMBHUIYATbHBIX KOHCYJbTALUH, TEKYIIET0 KOHTPOJS U NMPOMEXKYTOUHOH aTTeCTalUH:
KOMIUIEKT YyueOHOHl MeOenu, MenoBas JOCKa; TEXHMYECKHE CpeACTBa OOydeHUs, ClyXallue JUis
npeacTaBieHus HH(popManuu OONbLIION ayaIUTOpUM (PKpaH HACTEHHBIH, MPOEKTOP, KOMIIBIOTEp), a
TaKXe MaTepuaaMi y4eOHO-HarJISIIHBIX TTOCOOHIA.

YueOHasi ayAuTOpPHUs /Ui KOHCYJIbTAIMiA: OCHAIIECHA CIEIUAIN3UPOBAHHOW MeOehio (CTOM
IUIL TIpeToJlaBaTensl, MapThl, CTYJbs, MOCKA JUIA HAIHCAHUS MEJIOM); TEXHHYECKUMH CpEICTBAMH
oOydeHus (BUIACOMPOEKIIMOHHOE 000PYI0BaHUE, CPEICTBA 3BYKOBOCITPOU3BEICHHUS, SKPAaH U NMEIOIIIHE
BBIXOJI B ceTh VIHTEpHEeT).
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IHomemenust IS CaMOCTOSITE/IbHOM padoThI 00y4arouuxcs: OCHAIIEHbI
CTELUANTN3UPOBAHHON MeOENbIO (MAPThI, CTYJIbs) TEXHUYECKUMHU CPEACTBaMHU 00y4eHus (TIepCOHaAIbHBIC
KOMITBIOTEPHI C JIOCTYIIOM B CETh MIHTEpHET 1 00eCIeYeHHEM IOCTYIIA B JIEKTPOHHO-UH()OPMAIIMOHHYIO
Cpelly YHHUBEPCUTETA, POTPAMMHBIM 00CCTICUCHUEM ).

PA3JIEJI 8. OBPA3OBATEJIBHBIE TEXHOJIOI'N

OcBoenue y4eOHO MPaKTHUKH — 03HAKOMHUTEIBHOM MPAKTUKU MPeyCMaTpUBaET MCIIOIb30BaHUE
B Yy4eOHOM IIpolecce AaKTHBHBIX M HMHTEPAKTUBHBIX ()OpM MpoBeNeHHMsS MPAKTUKU B (opme
KOMIIBIOTEPHBIX CUMYJISIIUH, JICIOBBIX M POJIEBBIX UTP, pa3dopa KOHKPETHBIX CUTYaIUil, TPDEHUHTOB B
COYETaHUM C BHEAyAUTOPHOM paboTOM ¢ 1eiblo (GOPMHUPOBAHUA M Pa3BUTUS NPO(HECCHOHAIBHBIX
HAaBBIKOB 00yYarOIINXCS.

B pamkax y4eOHONH MpakTHKH MPEIyCMOTPEHbI BCTPEYM C PYKOBOAMTEISIMU M PaOOTHUKAMU
OpraHM3alMii, JAeATEeIbHOCTh KOTOPBIX CBf3aHA C HAIPABJIEHHOCTBbIO pEAIM3yeMONl OCHOBHOM
npodeccuoHaIbHON 00pa3oBaTeIbHOI POrpaMMBl.
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JUCT PETUCTPALIUU U3MEHEHUI

[TpoTokou 3acenanus
VYueHoro cosera
(hakynpTera
oT 202 Ne

PexBu3uTHI
Jara
Ne JIOKyMEHTa
ConeprxaHue U3MEHEHUS BBEJICHHS
n/n 00 yTBEpKIEHUH
W3MEHEHHS
N3MEHEHHMS
1.
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MHUHHCTEPCTBO HAYKH M BhICHIero oopa3oBanusi Poccuiickoii @enepaunu

®DenepaibHOE FOCYAAPCTBEHHOE 0101KeTHOE 00pa3oBaTe/bHOE yUpesKkIeHHne
BhICIIEr0 00pa30BaHHUSA

«POCCHUMCKHI T'OCYJAPCTBEHHBINA COLIMAJIBHBIN YHUBEPCUTET»

PIrCY

YTBEPXIAIO
Jlexan (hakynbTeTa SKOHOMHKHU M YIIPABICHUS
JI-p PKOH. HayK, mpodeccop

%/ I1. B. Cononyxa
28 despans 2024 r.

PABOYASI IIPOTPAMMA ITPOU3BOJACTBEHHOM NPAKTUKH
N OHEHOYHBIE MATEPHAJIbBI

HAYYHO-UCCIIEJOBATEJBbCKAA PABOTA

HanpagsJjieHne moaroToBKu
46.03.02 «/lokymenmosedenue u apxueoeeoeHue»

HamnpagJjieHHOCTB
«Ynpaenenue Kaopoevimu 00OKymMeHmMamu»

OBPA30OBATEJ/IBHAA ITPOI'PAMMA BBICIIIEI'O ObPA30BAHHUA —
ITPOI'PAMMA BAKAJIABPUHATA

®opma o0yueHusn
OuHasl, 3a04Has

Mocksa, 2024



Pabowass mporpamMma TPOW3BOACTBEHHON TPAKTUKU «HayuHno-uccieooeamenvckas pabomay
pa3zpaboTaHa Ha OCHOBaHHMH (DeepaTbHOTO TOCYIapCTBEHHOTO OOPa30BaTEIBLHOTO CTaHAApTa BBICIIECTO
obpasoBanus — 6axanagpuama 1o HanpasieHuto noarotosku 46.03.02 /foxymenmosedenue u apxusosederue,
YTBEpXKAEHHOTO TMPHKa30M MMUHHUCTEpCTBa Haykd W BbIciiero obOpa3oBaHus Poccuiickoit ®@enepanuu ot
29.10.2020 Ne 1343, yuebHoro MmiiaHa 1Mo OCHOBHOM NpodecCHOHATFHON 00pa30BaTENbHON MPOrpaMMe BBICIIETO
obpa3zoBaHus — Tporpamme 6axarnaspuama 1o Hanpasnenuro mnoaroroBku 46.03.02 Jloxymenmosedenue u
apxugoseodenue (nanee — «OI1OIT»).

Pabouast mporpamMma npakTuku pazpadoTaHa paboueii Tpynmnoi B COCTaBe:
Jvyrumii E.B., nouedrt, kaua. UcT. Havk, aoueHt, ['voanosa W.I., TO1IEHT, KaHA. UCT. HAYK, JIOLIEHT

PabGouast mporpaMMa npakTHKu OOCYKJ€HA M YTBEp)KAEHA Ha 3acefaHMM YUEHOro cosera (hakyabTeTa
HSKOHOMUKH U YIIPABJICHUS

[Tpotokomn Ne 8 ot 28.02.2024 r.

Jexan dakynbrera, 1-p SKOH. HAYK, /xZ

/

npodeccop, I1.B. Conomyxa
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PA3JIEJI 1. MACIIOPT PABOYEH MTPOI'PAMMBI TPAKTUKHA
1.1. Heab u 32724 NPAKTHKH

Llenp  OpaKTHKM. pa3BUTHC, er'Iyﬁ]'[eHI/IG 3aKpCIICHUEC HpO(beCCI/IOHaJ'IBHBIX HABBIKOB H

KOMITETEHIIMI OOYYarOIIUXCsl, CHCTEMAaTH3allds 3HAHUS CIEIUAIBHBIX ITUCIHIUINH, MNPUOOpETeHUE
MEPBOHAYAIILHOTO TIPAKTHYECKOTO OIBITa B XO/I€ MPAKTUICCKON MOATOTOBKU MyTEM HEITOCPEICTBEHHOTO
BBITIOJTHEHUS ONPEACTIEHHBIX BUOB pa0oT, CBA3aHHBIX C OyayIIel mpodecCHOHaTBHON IEeATEIBHOCTHIO:
BBIpa0OTKa MPO(HEeCCHOHATBLHO-PAKTUIECKIX HABBIKOB M YMEHUU 1O OpPraHW3allvy, IJIAHUPOBAHHUIO U
OCYIIIECTBIICHUIO HCCIICIOBaHUI B cdepe TOKYMEHTOBEACHUS M apXUBOBEACHUS; (OPMHPOBAHUE,
3aKperuieHUe, pa3BUTHE MPOPECCHOHATBHBIX HABBIKOB M KOMIICTCHIIMH B XOJA€ MPAKTUYCCKON
MOJITOTOBKH OOYYaIOIIUXCS ITYyTeM HEMOCPEICTBEHHOTO BBITIOJIHEHUSI ONPEICICHHBIX BHIOB paldoT,
CBSI3aHHBIX ¢ Oynyieil mpodecCHoHAIBHOM NesITeTbHOCTHIO.

3a/1a4y IPAKTUKH:

— HAy4YMTbCs COOJIIOJICHHMIO MPaBWJI U HOPM OXpaHbl TpyJa, COOJIIOACHUIO IPABUI BHYTPEHHETO
pacropsiika 1 Tpy10BOW AUCLUIUINHBI;

— OBJIJICTh YMEHHEM BBINIOJHATH BCE BHUABI paboT, CBsA3aHHBIE ¢ Oynymedl mpodeccHoHaTbHOM
IesTeTbHOCTHIO B c(epe JOKYMEHTOBEICHHS U apXHUBOBEICHHU,

— proOpecT HaBBIKU HAy4YHO-MCCIIEOBATENbCKON JEATENIbHOCTH, B TOM YHCIE IUIAHUPOBAHUS
uccinenoBanus, cbObopa wuHpopmanmu u e€ o00paboTKH, ¢uKcauu U 000OIIEHUS MOIYUYEHHBIX
pe3yJIbTaToB,

—OCBOUThH OpPraHU3aLMI0 HH(POPMALIMOHHOTO B3aUMOJICHCTBUS PYKOBOAUTENS € MOAPA3ACICHUSIMU U
JOJDKHOCTHBIMU JIUIIAMU OPTaHU3AIHH;

— OBJI3/IETh YMEHUEM BBISBIISATH U (DOPMYIMPOBATH AKTyaJIbHbIC HAYUHBIE TPOOJIEMBI OpraHU3aluu U
yIIpaBJIEHUs TOKYMEHTaMH,

— HAYYHUTHCS TIPUMEHSTH HWHCTPYMEHTHI TIPOBEICHHS WCCICAOBAHMA B CHUCTEME YIPABICHHS
JTOKYMEHTaMH U IPOBOJIUTH aHAIN3 UX PE3YJIbTATOB;

—OCBOUTb METOJIOJIOTUYECKUE MPUHLUIMBI, METOJMYECKHe HNPUEMBI TPOEKTHOW W HAy4HOH
JesITeTbHOCTH, METO/Ibl HAyYHBIX UCCIIE0BaHUI;

— OBJIaJIETh HABbIKaMU IOMCKa, cOopa, 0OpabOTKM, aHalIM3a W CHUCTEMAaTH3alMK MHGOpPMALUU IO
aKTyaJbHBIM MTPOOJIeMaM JOKYMEHTOBEICHUS M apXUBOBEICHHS,

— HOJY4YUTh HaBBIKA CAMOCTOSITENILHOIO OOYYEeHHUs HOBBIM METOAAaM HCCIIEI0BaHHs B COOTBETCTBUU
C M3MEHEHHEM Hay4yHOro0 M HayYHO-IIPOM3BOACTBEHHOrO Npoduis cBoed mnpodeccHoHanbHOM
TesITeTbHOCTH,

— npuoOpecTd yMeHHE NPOPECCUOHATBHO COCTABIATH U O(QOPMIATH OTYETHI, MPEICTABIATH
pe3ysbTaThl HAy4YHO-UCCIIEOBATEeNIbCKOM paboThl B BUJAE HayudyHbIX NyOnukanuii, pedepaTos,
MpEe3EHTAaLNH,

— OBJIQ/IETh OIBITOM ITyOJIMYHBIX BBICTYIICHHI C HAYYHBIMU JIOKJIAJJaMH U COOOIICHUSMH.

1.2. Bua u cnocod npoBegeHnsi MPAKTHKHA

[Tpu mpoBeAeHUM MPAKTUKH OCYILECTBISETCS MPAKTHUECKas MOJArOTOBKAa 00YyYarolIMXCs MyTEM
HEMOCPEJACTBEHHOIO  BBIMOJIHEHMS]  ONpENelN€HHBIX BHAOB  padOT, CBA3aHHBIX C  Oyxaymiein
npodeccuoHanbHOM e TeNbHOCTbIO.

[IpakTyeckas MOArOTOBKAa B YCJIOBHUSX BBIMOJHEHHUS OOYUYaIOIIMMHUCS OIpPEEeICHHBIX BUIOB
paboT, cBs3aHHBIX C Oynymiedl mpodeccHOHaTbHOW NeATeNbHOCThIO, HAIpaBieHAa Ha 3aKpervieHue,
pa3BUTHE MPOPECCUOHATLHBIX HABBIKOB M KOMIIETEHIIUH.

Crioco6 mpoBeieHus MPaKTUKHU: CTallHOHAPHASI.



1.3. MecTo NpakTHKH B CTPYKType OCHOBHO#H mnpodeccHoHATbHOI 00pa3oBaTe/bHOI

NPOrpaMMblI

[Tpou3BoCTBEHHAS MPaKTHUKA pean3yeTcs B o0s3arenpHoii yactu OITOIT

1.4. TInanupyemble pe3yJbTAThbl O0y4YeHUS] NPH MPOXOKAEHUM NPAKTHKH B PpaMKax

IIAHMPYeMbIX

pe3yJbTaToB

O0CBOCHUSA

OCHOBHOM

npogeccuoHaIbLHOM

o0pa3oBaTeILHOM

nporpamMmmel, COOTHECEHHBIE € YCTAaHOBJCHHBIMHA MHIUKATOPAMHU JOCTUKCHUSA KOMIIeTeHIMii

B  pesynbrare

IIPOXOKACHUA

l'IpOI/I3B0I[CTBCHHOI71

JEMOHCTPUPOBATh CIAEAYIOLIUE PE3YIbTATHI:

IMPAaKTHKKU

oOydJaronuics  JTODKEH

Kox Ko u HauMeHOBaHHUe
Kateropus KOMITETEHIIHH. HHAMKATOpa
. Pe3yabTaThl 00yyeHus1
KOMIIEeTeHI[N I dopmyaupoBKa JOCTHKEHHS
KOMIIETEHIIMH KOMIIETEeHIIMH
CucremMHOE U VK-1 Ciocoben VK-1.1. Haxomut u 3HAaTh: OCHOBEI CHCTEMHOT'O
KPUTHYECKOE OCYIIECTBIISATh KPUTHYECKH OLICHUBACT MoAXO0/a MPH PEIICHUS
MBIILICHUE IIOWCK, nH(pOpMaIHIO, IMOCTaBJICHHEIX 33124
KPUTHYECKHUI HEO0OXOIUMYIO ISt YMeTh: HAUTH, KPUTHYECKH
aHAJIM3 U CUHTE3 perieHus 3a1aun OIICHUTH WH(OPMALIHIO
nH(popManuu, HEOOXOIUMYIO JUISI PEIICHUS
IIPUMEHSATH VK-1.2. Ilpennaraer 3a/1a4y B [IEPUOJ IIPAKTUKH;
CHCTEMHBIH pa3IUYHbIC BAPUAHTHI MPEIJIOKUTD PA3TMYHBIC BAPHAHTBI
IIOJIXOJT JIJISI pelieHus 3a/1a4u, pelIeHus 3a/1a4u, OLICHUBAs UX
penieHus OILIEHHBAs UX MOCIEACTBUA | ITOCIEACTBHSI Ha OCHOBE CUHTE3a U
IIOCTABJICHHBIX Ha OCHOBE CHHTE3a U KPUTHYECKOTO aHan3a
3a1a4 KPUTHYECKOTO aHaJIn3a uHpopmanuu,

uHpOpMaIN

YK-1.3 BeiOupaer
ONTUMAJIbHBIA BAPUAHT
pellIeHns 3a1a4H,
apryMEeHTUpPYsl CBOU
BbIOOp

Br16paTh onTuManbHbIA BapUAHT
pelIeHns 3a1a4l, apryMEHTHPYs
CBOI1 BBIOOp, BO BpeMsl IPAKTUKU

OIIK-3 Cnocoben
MPUMEHSITh
TEOPETUIECKHE
3HAHHUSA I
pewenust
IMOCTABJIEHHBIX
3ajJa4 B o0JracTu
JIOKYMEHTOBE/ICHUS
nu apXI/IBOBeIleHI/Ifl

OIIK -3.1. Ucnions3yet
Hay4YHO-METOJNYECKHE
IIOAXO0AbI K ITIOATOTOBKE
JIOKYMEHTOB, B paboTe C
AOKYMCHTaMH, B
OpraHM3aIK XPAHEHUS,
KOMIIJICKTOBAaHUA, Y4€Ta U
WCIIOJIb30BaHUS
JIOKYMEHTOB

OIIK -3.2. [Ipumensier
TEOpPETUYECKHE 3HAHUS B
chepe TOKYMEHTOBEICHUS
Y apXUBOBE/ICHUS B
npodecCuoHATBHON
JeSITeIbHOCTH

OIIK -3.3. Ucnons3yer
B3aMMOCBSI3U
JOKYMCHTOBCACHUA U

3HaTh: HAay4YHO-MCTOJUYCCKHUC
MOJXO/IbI K TTOJITOTOBKE
JIOKYMEHTOB, B paboTe C
JOKYMEHTaMHU

YMeTh: NPUMEHATh TEOPETUUECKUE
3HAHMS HAYYHO-METOIMYECKHE
IoAX0Jbl K ITOAT'OTOBKE
JIOKYMEHTOB, B paboTe ¢
JIOKYMEHTaMHU BO BPEMs IIPAKTUKU

3HaTh: TEOPETUUECKHE OCHOBBI
JOKYMEHTAIMOHHOI'0 00eCTIeUeHHUSI
YIIPABJICHUS U apXUBHOIO Jeja
YMeTb: IPUMEHSTh TEOPETUUECKUE
3HaHMA 110 TOKYMEHTOBEICHUIO U
apXHWBOBEJICHHIO B TPAKTUYECKON
JIeATEIbHOCTH

3HAaTh: CMEKHBIE C
JOKYMCHTOBCACHUEM U




APXUBOBECACHUA CO
CMCXXHBIMU HAYKaMH U
HayY4YHbIMHU JUCHUIIIIMHAMHA

apXVBOBEJICHUEM Hay4YHBIC

U CITUTIIIMHBI

VYMeTh: BBISIBIISTH B3aMMOCBS3HU
MEK]1Yy JOKYMEHTOBEAEHUEM,
aApXVBOBEJICHUEM U IPYTUMHU
HAaYYHBIMU JUCLMUIUIMHAMU IS

1eJIeH MPAKTUKHU.

OIIK-4 Cniocoben
MMOHUMATh
MPUHIUIBI paOOTHI
COBpPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJIOTHI 1
HCIOJIb30BaTh UX
JUISL pellIeHus 3a/1a4
npodeccrnoHaIbHO
¥ 1esITeIbHOCTHU

OIIK -4.1. Bnageer
COBPEMEHHBIMHU
TEOPETHYCCKUMU U
IIPaBOBBIMU OCHOBaMH
PUMCHEHHUSI
MH(OPMAIIMOHHBIX
TEXHOJIOTHH B chepe
JTOKYMEHTAI[HOHHOTO
o0ecrieyeHus yrpaBJieHUsS
Y apXUBHOTO Jieia

OIIK -4.2. [Ipumensier
COBPEMCHHEBIE
WH(POPMAIOHHBIE
TEXHOJIOTUH MIPU PEIICHUN
OpTaHU3aIMOHHO-
YIIPaBJICHYECKUX 33]1a4 B
npodeccnoHaTbHOM
JeATeILHOCTH;

OIIK- 4.3. O6nanaer
HaBBIKAMH UCIIOJIB30BAHUS
WH(POPMAIMOHHBIX
TEXHOJIOTHUI B cepe
JOKYMEHTAI[HOHHOTO
o0ecrieueHHsl ypaBIeHHsI
Y apXHBHOTO JIeNa

3HaTh: COBPEMEHHBIE

MH(POPMALIMOHHbIE TEXHOJIOTHH
IIPU PELIEHUN OPraHU3allMOHHO-

YIIpaBJICHUYCCKUX 3a1a4 B

poecCHOHAILHOM IeATEIBHOCTH

VYMeTh: Hconas30BaTh

UH(POPMALIMOHHBIE TEXHOIOTHH
IIPU pelIeHrur IpodhecCHOHATbHBIX

3aaa4 BO BPEMs MTPAKTUKH.

3HaTh: UH(POPMALIMOHHBIE
TEXHOJIOTUH, UCTIOJIb3yeMbIE B

JOKYMCHTAllUOHHOM o0ecIeyeHu

yIpaBlIeHUsS
VYMeTh: UCoIL30BaTh

I/IH(bOpMaI_II/IOHHLIe TEXHOJIOI'MH BO

BpeMs IIPAaKTUKHU

OIIK-5 Cnocoben
CaMOCTOSITEIIbHO
pabotath ¢
Pa3TMIHBIMHU
HMCTOYHUKAMU
uHpopManuy u
MIPUMEHSITh OCHOBBI
MH(}OPMALIMOHHO-
AHAJIMTUYECKOHN
NESTSIILHOCTH IIPU
pereHnn
po¢eCCUOHATHHBI
X 3334

OIIK 5.1. Bmageert
OCHOBHBIMH MTPHHIIUTIAMHA
paboThI ¢ UCTOUHUKAMU
nHpopmanuu,
MpUHIUIIAMU cOopa,
aHanan3a u 00paboTKu
uHpopMauu

OIIK 5.2. Pabotaer ¢
Pa3TUYHBIMU
WCTOYHUKAMU
uHbopMaluu Ipu
OCYIIIECTBIECHUH
npodeccroHanbHOM
JeSITeTbHOCTH

OIIK 5.3. Ucnons3yer
COBpPEMEHHBIC HAYYHBIC
MOJIXO/IbI K peau3aliu
nH(}OPMALIMOHHO-
AHAJIUTUYECKOHN
JeSITeTbHOCTH

3HaTh: NPUHIMIIEI PaOOTHI C
MCTOYHUKaMU UH(OpMaIuu,

MMpUHIUITaMHA c6opa, aHaJInu3a u

00paboTku nHGOpMauu

YMeTh: uC0Ib30BaTh IMPUHIUIIBI

paboTHI C HCTOYHUKAMHU

uH(pOopManuy, NIPUHLIUIBI cOopa,
aHayn3a 1 00paboTKU MHPOpMAIII

BO BpEMs IIPAKTUKU U MPU
TOJATOTOBKE OTYETA




IIK-2 Cnocoben
OpraHU30BaTh U
OCYIIECTBIISATh
JOKYMEHTAI[MOHHO
e obecreyeHue
yIpaBICHUS HA
BCEX dTamnax
paboTsI ¢
JOKYMEHTaMH B

[IK-2.1. [Ipumenser
TEOPETUYECKHUE 3HAHUS B
chepe
JOKYMEHTAI[HOHHOT'O
obecrieueHus ynpaBiieHUs
B IIPAKTUYECKOMI
JesITeNbHOCTH
o0ecrieyeHre yrnpaBIeHHs
B OpraHU3aLUsIX

3HaTh: TEOPETHUECKHE OCHOBBI B
cdepe T0KyMEHTAIIMOHHOTO
obecrieueHus yrpaBICHUs IPH
pelIeHnH OpraHnu3alluOHHO-
yIPaBICHYCCKUX 3a/1a4 B
pohecCHOHATILHON IeATEIBHOCTH
VYMeTh: UCIOIb30BaTh
TEOPETUYECKHE OCHOBHI B chepe
JOKYMEHTAIMOHHOTO 00eCTIeYeHHsI

OpraHu3alusIX U Pa3IUYHBIX yIpaBJICHUS TIPU PEIICHUH
rOCYJapCTBEHHbIX | OPraHU3alMOHHO- npo¢eCCHOHATBHBIX 33aJa4 BO
OopraHax u oprafHax | mpaBoBbIX (opM U popm BpEMSI IPAKTHUKHU.
MECTHOTO COOCTBEHHOCTH, 3HaTh: OpraHU3alMOHHO-
caMOyIpaBJICHUS roCy/1apCTBEHHBIX yIpaBJIeHYECKHE METOBI B
opraHax u opraHax JIOKYMEHTAIUOHHOM 00ecreyeHun
MECTHOI'O yIpaBieHUs 3a7a4 B
CaMOYIIPaBIICHUS npodeccHOHAIBHOMN 1 TeTbHOCTH
[1IK-2.2. Opranusyer YMeTb: UCII0JIB30BaTh
JIOKYMEHTAI[MOHHOE OpraHU3alMOHHO-YIIPABJIEHYECKUE
o0ecreyeHre ynpaBieHust | METO/bI B JOKYMEHTALMOHHOM
B OpTraHU3aIUAX o0OecreueHny yrpaBjieHUs 3a1a4
pa3IUYHbIX IPU pPELIeHUH NPO(eCcCHOHATBHBIX
OpraHU3aIOHHO- 3a71a4 BO BpeMs IPAKTUKH
paBoBbIX GopM U Hopm
COOCTBEHHOCTH, 3HaTh: COBPEMEHHBIE TEXHOJIOTHH
roCyJJapCTBEHHBIX paboThI 110 TOKYMEHTALMOHHOMY
OpraHax M opraHax 00€eCIeYeHNIO0 YIIPABIEHYECKUX
MECTHOTO IPOLIECCOB
caMOyIpaBJICHUS YMeTh: IPUMEHSATh COBPEMEHHbBIE
[1K-2.3. Beinosusier TEXHOJIOTHH pabOThI 110
paboty 1o JIOKYMEHTAallUOHHOMY
JOKYMEHTAI[MOHHOMY 00€CIeYeHNIO YIIPaBIEHYECKUX
o0ecrneveHuno MIPOIIECCOB MPH PEIICHUH
yTIpaBJIEHYECKUX npodecCHOHATBHBIX 33]a4 BO
IIPOLIECCOB B BpeMs TPAKTUKH
OpraHU3aMIX Pa3IUUYHBIX
OpraHHU3aIOHHO-
IPaBOBBIX GOpM U GopM
COOCTBEHHOCTH,
roCyJJapCTBEHHBIX
OpraHax M opraHax
MECTHOTO
caMOynpaBJIEHUs
I1K-3 IIK-3.1. Ilpumensier 3HaTh: KIacCU(PHUKAIMIO U BUIOBOU
Crnocoben 3HAHUA O KIacCU(UKAIIMKM | COCTaB Pa3IMYHBIX CHUCTEM
OCYILIECTBIIATh Y BUJIOBOM COCTaBe JOKYMEHTaLUU
JOKYMEHTAI[HOHHO | Pa3lIMYHBIX CHCTEM YMeTb: IPUMEHSTh TEOPETUIECKHE
e obecrieueHue JOKYMEHTaluu B 3HaHU NP paboTe C pa3IuYHBIMU
NeSITeNIbHOCTH nporecce CHUCTEMaMHU JJOKYMEHTAIUU BO
OpraHu3aIuii JTOKYMEHTUPOBAHHUS BpeMs IPAKTUKH
pa3nu4HbIX (OpM | ACATEITBHOCTH
COOCTBEHHOCTH, OpraHu3alMi pa3InyHbIX




roCy/1apCTBEHHBIX

(hopM COOCTBEHHOCTH,

3HaTh: HOPMATHUBHbIE TPEOOBAHUS K

OpPTraHOB U OPTAHOB | TOCYAAPCTBEHHBIX JIOKYMEHTAI[MOHHOMY
MECTHOTO OpPraHoOB U OPTaHOB 00€eCrevyeHUIO I TEIbHOCTH
caMOyITIpaBJiCHUS MECTHOT'O YMeTh: IPUMEHSTh 3HAHUE
caMOyIpaBJlICHUS HOPMAaTUBHO-TIPABOBOM 0a3bl pu
[IK-3.2. OcymecTiusier OCYIIECTBIICHUHU
JOKYMEHTAI[MOHHOE JIOKYMEHTAIMOHHOTO 00ecrieueHus
obecrieyeHne JIESITEIIBHOCTH BO BPEMSI MPAKTUKH.
JeSITeIbHOCTH 3HaTh: 0COOEHHOCTH PabOTHI C
OpraHM3aIfi Pa3IUYHBIX | Pa3IMYHBIMH CUCTEMaMHU
(hopM COOCTBEHHOCTH, JIOKYMEHTAITUN
rocyJaapCTBEHHBIX YMeTh: paboTath ¢ pa3InIHBIMU
OpraHax M opraHax CHUCTEeMaMHU JJOKYMEHTAIUU BO
MECTHOT'O BpEMSI PAKTUKHU
caMOyIpaBJlICHUS
[1K-3.3. Pabotaer ¢
Pa3IUYHBIMHU CHCTEMaMHU
JIOKYMEHTAIU!
[1K-4 [IK-4.1. Ilpumensier 3HaTh: COBPEMEHHBIE
Brnaneer 3HaHUSIMH | 3HAHHE COBPEMEHHBIX WH(OPMAIIMOHHBIC TEXHOJIOTUN
COBpPEMEHHBIX UH(OPMALIMOHHBIX [IPU PEIICHUN OPraHU3aIIMOHHO-
WH()OPMALMOHHBIX | CHCTEM, CHCTEM YIPaBJICHUYECKUX 337124 B
CUCTEM U ANEKTPOHHOTO npodecCHOHANBHOM e TENIbHOCTH
HaBBIKaMHU JOKYMEHTO000pOTA, YMeTh: UCIOIB30BaTh
MIPOEKTUPOBAHMS U | MPABOBBIX aKTOB B cepe | HHPOPMAIIMOHHBIE TEXHOJIOTUU
BHEJPCHUS U yIIPaBICHUS MIPH PEIICHUU IPO(ECCUOHATBHBIX

HCIIOJIb30BAHUS
CHCTEM
AIIEKTPOHHOTO
JOKYMEHT0000pOoTa
B OpraHU3aIuH

nHpopManuen u
JIOKYMEHTalUEH B
MPAKTUYECKOMN

NS TEIbHOCTH
I1IK-4.2. Ilpumensier
METOJI0JIOTHIO
OpPraHHU3aIIOHHOTO
MIPOEKTUPOBAHUSI IPU
aHAJIN3€ CUCTEMBI
JOKYMEHTAllMOHHOI O
oOecrnieuyeHus yrnpaBIeHUs
B OpraHu3aluy .

[IK-4.3.  VYuactByer B
MIPOEKTUPOBAHUU u
BHEPEHUH CHCTEM
JIEKTPOHHOTO
JIOKyMEHTOO00O0pOTa B
OpraHu3aIuu

3ajJja4 BO BpeMsl IPAKTUKH.
3HaTh: COBPEMEHHYIO
METO0JIOTHIO0 OPraHU3aUOHHOTO
MIPOEKTUPOBAHUS TIPU aHAJIN3E
CHCTEMBI JJOKYMEHTAI[HOHHOTO
oOecrieyeHyst yrpaBieHus B
npodeccHOHaIBHOM 1 TETbHOCTH
YMeTb: UCII0JIB30BaTh
COBPEMEHHYIO METO/I0JIOTHIO
OpraHu3alMOHHOTO
MIPOSKTUPOBAHUS TIPU aHAJIN3E
CUCTEMBI JJOKYMEHTAI[HOHHOTO
oOecrnieueHus yrnpaBiaeHHUs BO
BpeMs IPAKTUKH

I1K-6

Crnocoben
OCYIIECTBIIATh
OpTaHU3aIMOHHOE,
JOKYMEHTAI[HIOHHO
en
MH(POPMAaLMOHHOE
o0ecrnieuyeHue

[IK-6.1. Ucnons3yer
3HAHUS TPABOBBIX U
OpPraHU3alMOHHBIX OCHOB
yIpaBJ€HUs, OCHOB
JOKYMEHTHOM
JIMHTBUCTUKH, TIPABIIT
PYCCKOTIO f3bIKa, JEI0BOTO
ATHUKETA, COBPEMEHHBIX

3HaTh: IPAaBOBHIC U
OpraHU3alMOHHBIE OCHOBBI
yIPaBJICHUS, OCHOBBI JOKYMEHTHOI
JIMHTBUCTHKH, TIPaBHJIA PYCCKOTO
SI3bIKa, JEJOBOTO ITUKETA,
COBPEMEHHBIE METO/IbI TIOUCKA U
00paboTKK UHPOPMALIUH JIIS
obecrneyeHust npodeccuoHaNIbHON
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JACATCIIBHOCTH

METOJ0B ITIOUCKA 1

JACATCIIbHOCTH

PYKOBOIMTENS 00paboTkK MHPOPMALMU | YMETh: UCIIOJIb30BaTh IPABOBbIC U
OpraHu3aluu 111 o0ecreyeHus OpraHU3alMOHHBIE OCHOBBI
npogeccuoHaTbHON yIIpaBJIEHUS, OCHOBBI JOKYMEHTHOM
JeSITeNbHOCTH JIMHTBUCTHUKH, IIPABUIJIA PYCCKOTO
[IK-6.2. OcymiecTBusiet SI3bIKA, JEJIOBOTO ATUKETA,
cOop, 06paboOTKy 1 aHaJIU3 | COBPEMEHHBIE METO/IbI TIOMCKA U
uH(pOpMaINHY, COCTABISAET | 00pabOTKHU MHPOPMALIUU TIPU
U PEAAKTUPYET TEKCThI peleHny mpodecCHOHATBHBIX
CITy’K€OHBIX JOKYMEHTOB C | 33124 BO BPeMs IPAKTUKU
HCIIO0JIb30BaHUEM 3HaTh: TEXHUKY cOOopa, 00paboTKH
COBPEMEHHOI0 U aHanu3a uHpopMaIuu
IIPOrpaMMHOTO VYMeThb: UCoIb30BaTh
oOecrieyeHus U OQUCHONH | COBPEMEHHOE POTPaMMHOE
OPITEXHUKHU obecrieueHne u 0(UCHYIO
[1K-6.3. YuacTByer B OpPITEXHUKY MPU PELIEHUN
IIPOBEICHUU npodeCCHOHATBHBIX 33]a4 BO
KOH(EPEHTHBIX BpeMs IPAKTUKH.
MEpOINPHUATHH, 3HaTh: COBPEMEHHbIE TPEOOBAHUS K
JOKYMEHTUPYET IPOBEICHUI0 KOH()EPEHTHBIX
JEeATEIIbHOCTD MEPOIPHUATHH, K
KOJIJIETHAJIBHBIX OPraHoB, | JOKYMEHTHUPOBAHMIO JESTEIbHOCTH
OpTraHu3yeT MpUeM KOJIJIETHAJIbHBIX OPTaHoOB,
[IOCETUTENEH, IUIAHUPYET | OpraHu3aluM MpuéMa
pabouee Bpems MOCETHUTENICH, TNIAHMPOBAHUIO
PYKOBOJUTEI, pabouero BpeMeHH PYKOBOJUTES C
UCIIOJIB3YET COBPEMEHHOE | UCIIOIB30BAHUEM COBPEMEHHOTO
IIpOrpaMMHOE IPOrpaMMHOTr0 00ecreueHHs U
oOecrnieueHre U OPUCHYIO | OPUCHON OPITEXHUKU
OPITEeXHUKY JUIs YMeTb: UCT0JIb30BaTh 3HAHNE
MOJITOTOBKH CITY’)KEOHBIX COBPEMEHHBIX TPeOOBaHHIA K
JIOKYMEHTOB MPOBEIEHUIO KOH(PEPEHTHBIX
MEPOIIPUATHH, K
JIOKYMEHTHPOBAHUIO JIeATEILHOCTH
KOJIJICTHAJIBHBIX OPTaHOB,
OpraHu3aluu npuéma
ITOCETUTEJIEH, IIJITAHUPOBAHUIO
pabouero BpeMeHH PYKOBOJIUTEIIS C
UCTIOJIb30BAaHUEM COBPEMEHHOTO
IPOrpaMMHOT0 00ecrieueHHs U
O(pUCHON OPITEXHUKHU MIPU
peleHny npopecCHOHATBHBIX
3a71a4 BO BpeMsl PAKTHKH.
[1K-7 [IK-7.1. Tlpumensier 3HaTh: COBPEMEHHBIE NIPABOBBIE U
Crnocoben MIPaBOBBIC U TEOPETUYECKHE OCHOBBHI TIPH
OCYIIECTBIIATD TEOpPETUYECKHE 3HAHUS JOKYMEHTHPOBAaHUH TPYIOBBIX
JTOKYMEHTAI[HOHHO | TIPY JIOKYMEHTHPOBAHUU OTHOIICHHUI

e obecrieueHue
ACATCIIBHOCTH 110
mo0opy, OIIEHKE,
Pa3BUTHIO U
OpraHu3aIu

TPYIOBBIX OTHOILLECHUH,
JOKYMEHTUPOBAHUHT
MIPOXO0XKACHUS
roCyJapCTBEHHON 1
MYHUIIUTAIBHON CITY>KOBI,

YMeTb: HCIOIB30BaTh IPABOBLIE U
TEOPETHUYECKUE 3HAHUS IIPU
JIOKYMEHTUPOBAHUU TPYAOBBIX
OTHOILIEHWH BO BpeMsl IMPAKTHKHU




Tpy/Aa nepcoHana

paboTe ¢ mepCoOHATbHBIMU
TaHHBIMU U
KOH(UIEHITNATBEHOM
uHpopmanuen

[IK-7.2. CocraBnsiet
KaJpOBYIO
JOKYMEHTaIuIo, paboTaer
C JOKYMEHTAIMEN T10
JTUYHOMY COCTaBY B
rOCyIapCTBEHHBIX
OpraHax, opranax
MECTHOTO
caMOymIpaBlieHUs U
OpTraHMU3AIMIX PA3THYHBIX
(hopM COOCTBEHHOCTH U
OpTraHU3aIMOHHO-
MPaBOBBIX GopM

[IK-7.3. Ucnons3yer
WH(POPMAIOHHBIE

3HaTh: COBPEMEHHbIE TPEOOBAHUS K
COCTaBJICHUIO ¥ 0(OPMIICHUIO
KaJI[pOBOM JTOKyMEHTalluU, paboTe ¢
JOKYMEHTAITUEH 10 JTUYHOMY
COCTaBYy

YMeTh: COCTaBIATh KaAPOBYIO
JIOKYMEHTaI1I0, paboTaTh ¢
JOKYMEHTAITUEH 10 JTUIHOMY
COCTaBY BO BpeMs IPAKTHUKHU.
3HaTh: COBPEMEHHBIE
nH(OPMALIMOHHBIE TEXHOJIOTUHU IS
JOKYMEHTHPOBAHUS TPYAOBBIX
OTHOIIICHUHN U CITYKEOHOM
JeSITeTbHOCTH

YMeTh: UCTIONIB30BATh
MH(POPMALMOHHBIE TEXHOIOTHH IS
JIOKYMEHTHUPOBAHUS TPYIOBBIX
OTHONICHHI U CITY’)KEOHOM
JESITEILHOCTH BO BPEMSI IIPAKTUKU

CUCTEMBI JJIsi
JIOKYMEHTUPOBaHUs
TPYAOBBIX OTHOIIEHUH U
CITyEOHOU 1eITeIbHOCTH,
paboThI ¢ KaJpoOBOii
JOKyMEHTaluen

1.5. MecTto npoBeeHHs1 IPAKTHKH

[IpousBoACTBeHHAs TNpaKTHKa NPOBOAMTCS Ha Oaze YHuBepcutera / Ha 0a3e CTOpOHHEH
OpraHU3aIMH [0JT PYKOBOACTBOM PYKOBOJUTEIS () MPAKTHKH.

HpOI/I3BOI[CTBeHHa$[ IMpaKTHUKa MOPOBOAUTCA Ha OCHOBC JOTOBOPOB C OpraHu3anusiMu,
JeSTeNbHOCTh KOTOPBIX COOTBETCTBYET MPO(ECCHOHAIBHBIM KOMIIETEHIIUSM, OCBAaUBAEMBIM B paMKax
OIIOII BO. O6yuatomuecs, COBMENIAONINE 00yueHHEe C TPYAOBOM JACATEIHHOCTHIO, BIPABE MTPOXOIUTH
NPAaKTUKY MO MECTy TPYIOBOH AEATENbHOCTH B ClydasiX, €CciIM HpoQecCHOHaNbHas JesSTeNbHOCTb,
OCYHICCTBIIKIEMAasds HMMHU B YKa3aHHBIX OpraHu3alusax, COOTBETCTBYCT TpC6OBaHI/IﬂM K COJACPIKAaHHIO
MPAKTUKH.

KnroueBbiMu 6a3amMu IPOBEIEHUS MPAKTHKH SIBIISIOTCS:

1. ®I'bOY BO «Poccuiickuii rocynapcTBEHHbINH COLIMATbHBIA YHUBEPCUTET

2. PABJIEJI 2. CTPYKTYPA U COAEP KAHUE ITPAKTUKH

2.1. O0béM nNpakTHKH
TpynoeMKOCTh IPaKTUKK cOCTaBIIAET 12 3a4eTHBIX eauHuLl, 432 Jaca.

Tpyno€MKOCTh MPAKTUKH 110 OYHOU (pOpMe COCTABIISET:
B 4 cemectpe — 6 3au€THBIX enuHUI, 216 gacos
B 6 cemectpe — 6 3auéTHbIX enunull, 216 yacos

Tpyno€MKOCTb MPAKTHKH 10 3a04HOM (popme cocTaBisieT:

Ha 3 xypce — 6 3auérHbIx eaunun, 216 yacos
Ha 4 xypce — 6 3auétHbIx equnumi, 216 yacos
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2.2. KajenaapHblii mu1aH-rpauK NpoBeleHNs NPAKTUKH
[Tpon3BOICTBEHHAS TPAKTHKA MPOBOAUTCS B COOTBETCTBUU C KAJIEHAAPHBIM Y4eOHBIM IpauKoM

yaeonoro rmiana OITOII.
Ounas ¢opma, 4 cemectp
Pe3yabTarsl
Jlenn
OcBanBae
HanmenoBan | (1Hu) N
Conep:kaHue NpaKTHKHA BUJI MO
Ne|  wensTramoB Mepo .
(o0mme BUABI paboT) OTYETHO | KOMIIETEH
NMPaKTHKHU npust
st CTH MU 110
OonolI1
1. | [TogroroBuTen 1 NHcTpykTaxk 1o TexHuke  OesomacHocTH. | Jluct OIIK-5
BHBIN dTan [ToaroroBka WHIUBUAYATHHOTO IJIaHa | HHCTPYK
BBIMIOJTHEHUST  MIporpaMMbl  npaktuku. COop | Taxka
obmeit mapopmanuu 00 opraHu3anuu, Ha 0aze
KOTOPO MPOXOJUT MPAKTHUKA, U O CTPYKTYPHOM
0Ipa3/ICJICHUN
2. | UccnenoBaren | 2-22 | BolmonHeHUe MHAWBUYaIbHOTO 33/1aHUA. OTtuéTr YK-1
BCKHUH 3Tall 3HAKOMCTBO C OCHOBHBIMU JOKYMEHTaMH, o [1K-2
perIaMeHTHPYIOIUMU TPEOOBaHUS K MPAKTHK I1K-3
JIOKYMEHTHUPOBAHHUIO JICATEIIBHOCTH e

OpraHu3aliK: UHCTPYKIUU HO
JIeJIOTPOU3BOJICTBY (WJIK 10 paboTe C
JIOKYMEHTaMH ), IpaBuiia 0popMIIeHUS
JIOKYMEHTOB, perjlaMeHThl, IPUKa3bl
(pacniopsikeHHs ) O OPsIZIKE CO3/1aHus U
COIJIACOBaHUs OTJIENbHBIX BU/IOB JOKYMEHTOB.
BrinonHaenue nopy4yeHuii.

AHann3 Ka4YeCTBEHHBIX U CTPYKTYPHBIX
XapaKTEPUCTHK JTOKYMEHTOB OpraHU3aluu
Jlanee mpoBOAUTCS UCCIIETOBAHUE OJHOTO U3
AJIEMEHTOB CUCTEMBI YIIPABJICHUS JOKYMEHTaMHU:
- YCTPOMCTBO CIIYKObI 1€JI0MPOU3BOJICTBA,
BBISICHEHHE [TOAUYMHEHHOCTU U B3aUMOIEHCTBUSA
CITY>KOBbI J1€JI0MPOU3BOJICTBA C T0OJPKHOCTHBIMU
JIMIIAMU M CTPYKTYPHBIMH 10/Ipa3/ieIeHUsMHY;

- U3y4YEeHHE COCTaBa U BUJIOB CIY>KEOHBIX
JIOKYMEHTOB, HCIIOJIb3yEMBIX B
JIOKYMEHTUPOBAHUH JESITEIbHOCTH KOHKPETHON
OpraHu3alyy, U3y4eHHE MOpAIKa U
oco0eHHOCTeHN uX 0hopMIICHHS

ComnocrapneHre opopMIICHHs JOKYMEHTOB C
TpeOOBaHUSAMU JIOKAJIbHBIX HOPMATHUBHBIX aKTOB.
N3ydeHne cuctem TOKyMEHTALIUU B
OpraHu3alui — MECTe MPAKTUKU

BeisiBrieHre pa3innyHbIX BUAOB OJAHKOB,
MPUMEHSIEMBIX B OpraHU3aliH, BBIICHEHUE UX
Ha3HAYCHMSI.

- U3ydyeHue mapuipyToB ABM)KEHUS BXOJSIIETO,
UCXOJSIIETO u BHYTPEHHETO
JIOKYMEHTOIIOTOKOB, ~ OMNpEJeJIeHne Ccrnoco0oB
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MOJIy4YeHUsI JOKYMEHTOB M MX OTIpaBKU (I1OYTa,
Kypbephl, (pakc, SIEKTpOHHAas IodYTa W Jp.).
Boisicnenne  coctaBa  BHJIOB  JOKYMEHTOB
KQXKIO0ro JOKYMEHTOIOTOKa. M3ydeHue mopsiika
MePBUYHOM 00paboTKHn MOCTYTTAFOIINX
JIOKyMEHTOB (LIeHTpaJIN30BAHHBIH,
JEICHTPATU30BaHHbIN, CMEIIAHHBIN), MpaBuiia
npuéMa, COPTUPOBKH M OTIPABKU JTOKYMEHTOB,
MOPSAJIOK Tepesaud JOKYMEHTOB B CTPYKTYpHBIE
MOJpa3JeliecHuss W W3 OJHOTO CTPYKTYpPHOTO
MoJipa3fiesieHus B APyroe.

- M3ydeHune CUCTEMBI pEerHCTpaIlii JOKYMEHTOB.
[Ipumensiemble  pETrUCTpallMOHHBIE  (HOPMBI,
COCTaB  PEKBH3UTOB, (UKCHPYEMBIX  IPHU
perucrpanuu, nopsaaok 3amosiHenus ¢opm. Ha
KaKMX HOCHTENSX B OpTraHU3alud  CO3JaH
CIPaBOYHO-UH(POPMALIMOHHBIK  (QOHA,  KTO
OTBEUaeT Ha 3ampochl, KaKWe KaTEropHH
COTPYIHUKOB HMEIOT TMPaBO  IOJIH30BATHCS
CHCTEMOM.

- OpraHu3anvs W TEXHOJOTHS KOHTPOJISA 3a
CpPOKaMH HCIOIHEHHs] AOKyMeHTOB. Omepaiuu,

IIPOBOJIUMBIE c KOHTPOJIUPYEMbIMU
JOKYMEHTaMH, U aHAJINTUYECKUE JOKYMEHTHI 110
pe3ynbTaTam KOHTPOJI. B3anmocss13p
perucTpanuu " KOHTPOJIS, IIepeueHb
JIOKYMEHTOB, ITOJIEIKALUX KOHTPOJIIO,

KOJINYECTBEHHbIE JTAaHHBIE U CPOKH HCIIOJHEHUS
JIOKYMEHTOB.

- cUCTeMaTH3alus JOKYMEeHTOB. BolsiBieHue
MPUMEHSEMBIX B OpTaHU3aIIH
KJIaCCU(UKALMOHHBIX CIIPABOYHHUKOB
(xnmaccuukaTopsbl, CIMCKU, HOMEHKJIATYpPbI €T
u 1ip.). BersicHsiercs ctpykrypHOe
1oJipa3/iesieHnue, OTBETCTBEHHOE 32 BEJICHUE
HOMEHKJIATypHl JieJ1 (apXUB, KaHLEJSApUs) U
MOPSAIOK COCTaBJICHUS U OPOPMIICHHUS.
[TpakTuka popMuUpoBaHUs A€, U3YYEHUE JIEII C
TOYKH 3PEHUS IPABUIBHOCTU X (POPMHUPOBAHHUS
B COOTBETCTBHHM C CYIIECTBYIOIMMHU MTPaBHIaMH
Y HOMEHKJIaTypOu JIedl.

[Tpu 3TOM MOTYT UCHIOJIB30BATHCS METOJIBI:

- aHAJTM3 JIOKATBHBIX HOPMAaTUBHBIX aKTOB

- HabmoieHue (B ToM uncie ¢pororpadus u
camodoTorpadus paboyero JIHs) C aHATH30M
ero pe3yJabTaToB

- OIPOC COTPYAHUKOB

- cO0Op U cucTeMaTu3alus T0KyMEHTHON
CTaTUCTHKH

- (hOopMYJISIPHBINA aHATU3 U JIp.

- TpadUYeCcKre METO B TPEICTABIICHHS
uHpopManuu
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TexHonornuec
KHUU 3Tan

2-22

BrinoJsiHeHHe onpeneéHHBIX BUI0B padorT,
CBSI3aHHBIX ¢ OyayIeit npodeccuoHanbHOM
JEeSITEIbHOCTBIO:

CamocrosTenpbHOE COCTaBICHUE U 0(OpMIICHHUE
JIOKYMEHTOB

Perucrpanus 10KyMEeHTOB

ITouck 1OKyMEHTOB B 6a3e IaHHBIX JOKYMEHTOB
OpraHu3aIu

O6paboTka 1 OTIpaBKa UCXOASAIINX U
BHYTPEHHUX JJOKYMEHTOB

3arnosHeHHe JOKYMEHTHBIX GpopM

Benenue y4€THBIX OPM, UCTIONB30BAHUE UX JUIS
paboThI

[ToaroToBka mpoeKTOB JOKYMEHTOB (HabOp
TEKCTa)

[TpoBepka mpaBUIBLHOCTH OPOPMIICHHS
JIOKYMEHTOB

Pabota ¢ 6a30ii 1aHHBIX JOKYMEHTOB
OpraHu3aIiu

3anonHeHue (OpM KOHTPOJISL UCTIOTTHEHUS
JOKYMEHTOB

[ToaroToBka JaHHBIX /7S aHAJINW3a KOHTPOJIS
UCTIOJTHEHUS IOKyMEHTOB

VYuacTue B GOpMUPOBAHUHU A€

OTtuér
10
MIPaKTHUK
e

OIIK-3
OIIK-4
I1K-2
I1K-3
I1K-4
I1K-6
I1K-7

AHanuTnyeck
WU dTan

6, 13,
20, 22

BeinonHeHue WHIMBHUTYyaIbHOTO 33/ 1aHUS
OO6paboTka 1 aHATU3 TOIXYYEHHOW MHPOPMALUU
(10 OTHOMY-/IBYM HampaBIICHUSIM).

AHanmn3 6J1aHKOB JOKYMEHTOB.

AHaiu3 MpakTUKU 0POPMIICHUS JOKYMEHTOB
AHanu3 cXeM JTIOKYMEHTOTIOTOKOB.
KonuuecTBeHHbIEC JaHHBIE.

AHaJIM3 CHUCTEMBI PETUCTPAIMH JTOKYMEHTOB.
AHanM3 HOMEHKIATyphl i€l OpraHu3aluu, e&
KauecTBO. AHANU3 MPAKTHKH (HOPMHUPOBAHHS U
OTIepaTUBHOTO XPAHEHHUS JIEII.

AHanu3 BO3MO>KHBIX HaTpaBlIeHUN
COBEPIICHCTBOBAHUS  JICJIOTNIPOU3BOJCTBA B
OpTraHHU3aIIH.

PazpaboTka mpemasioxkeHUN 1O TOBBIMICHUIO
3P PEKTUBHOCTH CUCTEMBI yIpaBICHUS
JOKYMEHTaMH

CucremaTtu3zanus u CTPYKTypHU3aLUs
coOpaHHOTO Marepuaa.

DopMyIHpOBaHUE BHIBOJIOB U 3aKITFOYCHUS.

OTtuyér
10
IPAKTHK
e

OIIK-5

3aBepIaronm
W aTan

23-24

HOI[I‘OTOBKa u MNOANMCAaHUC OTUETHBIX
JOKYMCHTOB 110 ITPAKTHUKE

OTtyér
110
NPaKTUK
e
Xapaktep
HCTHKA

OIIK-5
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Ounas ¢popma, 6 cemecTp

Pe3yabTarhl
Jlenn Ne
HanmenoBan | (1Hu) ocBamMBae
Ne| wmensrTamos Mepo Conepikanue mpakTuK i MO
(oOmue BUABI padoT) OTYETHO
NMPAKTUKHU npus - KOMIIETeH
TUHA MU 110
oron
1. | IloaroroButen 1 WucTpykTaxk 1O  TexHuke OesomacHoctH. | Jlucr OIIK-5
bHBIN ATan [ToaroroBka WHJIMBUTyaJIbHOTO IJIaHa | UHCTPYK
BBIMIOJTHEHUST  MporpaMMbl  npaktuku. COop | Taxka
obmieit mapopmanuu 00 opraHu3amnuu, Ha 0aze
KOTOPOW MPOXOJUT MPAKTUKA, U O CTPYKTYPHOM
No/Ipa3iesIieHun
2. | UccnenoBaren 2-25 | BhIoNHEHHE WHANBUIYAIBHOTO 33 JaHMSI. Otuér YK-1
bCKUH 3Tan 3HaKOMCTBO C OCHOBHBIMH JIOKYMEHTaMHU, o [1K-2
peryiaMeHTUPYIOITUMU TPeOOBaHUS K MIPAKTHUK I1K-3

JIOKYMEHTHPOBAHUIO J1€ATEILHOCTH
OpraHu3aIi: UHCTPYKIIHH 1O
JIeNIONPOU3BOJICTBY (MM IO paboTe ¢
JOKYMEHTaMH ), IpaBuiIa 0POpMIICHHS
JIOKYMEHTOB, PETJIaMEHTbI, IPHKa3bl
(pacriopsikeHus1) O TOPSIAKE CO3JaHus U
COIJIACOBAHUS OTAEIbHBIX BUJIOB JJOKYMEHTOB.
Brinonnenune nopy4yeHuid.

AHaJIn3 KaYeCTBEHHBIX U CTPYKTYPHBIX
XapaKTEePUCTUK JOKYMEHTOB OpraHu3aluu
Jlasiee npoBOAUTCS UCCIIEOBAHUE OJHOTO U3
3JIEMEHTOB CUCTEMBI YIIPABICHUS JOKYMEHTAMU:
- YCTPOMCTBO CIIyKObI 1€JI0MPOU3BOJICTBA,
BBISICHEHHE MMOJTYMHEHHOCTH U B3aUMO/IEHCTBHS
CITY>KOBbI J1€JI0NIPOU3BOJICTBA C T0JPKHOCTHBIMU
JIMIIAMU M CTPYKTYPHBIMH 10/Ipa3/ieIeHUsIMHY;

- U3y4YEeHHE COCTaBa U BUJOB CITY>KEOHBIX
JIOKYMEHTOB, HCIOJIb3YEMBIX B
JOKYMEHTHPOBAaHUH JESTEIbHOCTH KOHKPETHON
OpraHu3aliy, U3y4yeHue nopsjaka u
0coOeHHOcTeN UX 0popMIIeHUS

ComnocrapieHre opopMIIECHHs JOKYMEHTOB C
TpeOOBaHUSMH JIOKATFHBIX HOPMATHBHBIX aKTOB.
N3yueHue cucteM JOKyMEHTAIMH B
OpraHu3alu — MECTE MPAKTUKU

BeisiBrieHNe pa3nuyHbIX BUAOB OJAHKOB,
NIPUMEHSEMBIX B OPTaHU3aINH, BEISICHEHUE UX
Ha3HAuYCHUS.

- M3yyeHne MapuipyToB JBHIKEHHS BXOZSIIETO,
UCXO/IAIIETO u BHYTPEHHETO
JIOKyMEHTOIIOTOKOB,  OMpeJelieHne  Ccroco0oB
MOJy4EeHHUs1 JOKYMEHTOB U UX OTIpaBKH (I110YTa,
Kypbepbl, (akc, aJIeKTpoHHas Iodra | Jp.).
BbisicHeHHe  cocTaBa  BUAOB  JOKYMEHTOB

€
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KaX/I0ro JOKyMeHTonoToka. M3yuenue nopsaka
NEPBUYHOMN 00paboTKH NOCTYNAIOIINX
JIOKYMEHTOB (LeHTpanu30BaHHbIH,
JICLEHTPAIIM30BAaHHbIN, CMEIIAaHHbIN), TpaBuUiia
npuéma, COPTUPOBKU M OTHPABKU JJOKYMEHTOB,
HOPSIOK Nepefay TOKyMEHTOB B CTPYKTYPHBIC
HOJpPA3/eIeHusT ¥ M3 OIHOI0 CTPYKTYPHOIO
[0JIpa3/ieJICHUs B APYroe.

- MI3y4yeHue cucteMbl perucTpaluu JOKYMEHTOB.
[IpumeHsieMble  peruCTpalMOHHBIE  (OPMBI,
COCTaB  PEKBU3UTOB,  (PUKCHUPYEMBIX  IpH
perucTpanuu, HOopsoK 3amoiHenus ¢opm. Ha
KakMX HOCHTEISIX B OpraHu3allud  CO3J1aH
CIpPaBOYHO-UH(POPMALIMOHHBIM  (QOHA,  KTO
OTBEYaeT Ha 3alpochl, Kakue KaTeropuu
COTPYAHHMKOB HMMEIOT IMpPaBO  IOJH30BATHCS
CHCTEMO.

- OpraHu3anmusi M TEXHOJIOTUS KOHTPOJIS 3a
CpPOKaMH HCIIOJIHEHUS] JAOKyMeHTOB. Ormepanuu,

IMPpOBOANMBIC C KOHTPOJIUPYCMBIMU
JOKYMCHTAMH, U aHAJIUTUYCCKHUEC JOKYMCHTBI 110
pe3yibTaTaM KOHTPOJIA. Bzaumocss3b
peructpanmuu u KOHTPOJIA, NEpCUCHDb
JAOKYMCHTOB, IO JJICKAIINX KOHTPOJIIO,
KOJMYCCTBCHHBIC NAHHBIC U CPOKHW HCIIOJIHCHUA
JAOKYMCHTOB.

- CUCTeMaTH3alHsl JOKYMEHTOB. BrisiBienne
IPUMEHSEMbIX B OpraHu3aliu
KJIaCCU()MKALMOHHBIX CIIPABOYHUKOB
(ky1accu(UKaTOPbl, CIMCKH, HOMEHKJIATYPHI 1€l
u 11p.). BersicHsiercst cTpykTypHOE
HOJpa3JieieHue, OTBETCTBEHHOE 3a BEJCHUE
HOMEHKJIATYpHI J1e] (apXuB, KaHLEISAPUS) U
HOPSI0K COCTaBJIEHUS U 0(pOpMIICHHUS.
[TpakTuka hopMUpPOBAHHUS A€T, U3YIECHHUE JEI C
TOYKHU 3pEHUs PABUIBHOCTU UX (POPMHUPOBAHHUS
B COOTBETCTBHH C CYIIECTBYIOIIMMH MPABHIIAMH
¥ HOMEHKJIaTypoH Jied.

[Tpu 3TOM MOTYT UCTIOIB30BATHCS METO/IBI:

- aHAJIU3 JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB

- HabmoieHue (B ToM uncie gororpadus u
camodoTorpadus paboyero AHs) C aHATU30M
€ro pe3ysbTaToB

- OIIPOC COTPYAHHUKOB

- c00p U cucTeMaTu3anus JOKyMEHTHOM
CTaTUCTHKH

- (opmynsipHBI aHaTU3 U Ap.

- rpaduUecKre METO bl TPEACTABICHUS
nH(popMalun

TexHnomornuec
KHUH 3Tan

2-22

BoinosiHeHue onpeneéHHBIX BUIOB padorT,
CBS3aHHBIX ¢ OyayiIeil nmpodeccuoHanbHON
JIESITEILHOCTBIO:

Otuér
o
NIPaKTUK

OIIK-3
OIIK-4
I1K-2
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CamocTosiTeTbHOE COCTaBJICHHE U ODOPMIICHHE | © ITK-3
JIOKYMEHTOB [1K-4
Perucrpanus 10KkyMeHTOB [1K-6
[Touck JOKyMEHTOB B 6a3e NaHHBIX JOKYMEHTOB ITK-7
OpraHu3anuu
O06paboTKa 1 OTIIpaBKa UCXOISIIUX U
BHYTPEHHUX JOKYMEHTOB
3anosHeHHEe JOKYMEHTHBIX (popM
Benenue yu€tHbix Gopm, HCIIOIB30BaHUE UX IS
paboThI
[ToaroroBka MpoeKTOB JOKYMEHTOB (Habop
TEKCTa)
[TpoBepka npaBUILHOCTH OPOPMIICHHUS
JIOKyMEHTOB
PaboTa ¢ 6a30ii JaHHBIX JOKYMEHTOB
OpraHu3aIuu
3anonHenue GopM KOHTPOJISI UCTIOHEHUS
JIOKyMEHTOB
[ToaroroBKa qaHHBIX JJIS AHATN3a KOHTPOJIS
UCIIOJTHEHUS IOKYMEHTOB
VYyactue B hopMHUpOBaHUU JIEI
AHanuTH4ecK 6, 13, | BeimosHeHNe HHIMBUTYaTbHOTO 3a/IaHUS OTtuér OIIK-5
ui 3Tan 20, 22 | O0OpaboTKa ¥ aHaTU3 MOMy4YEeHHOU MH(OPMALIUU | 110
(10 OTHOMY-/IBYM HaIpaBIICHUSIM). MIPAKTHK
AHanu3 6J1aHKOB JOKYMEHTOB. e
AHaIM3 IpakTHKU 0()QOPMIICHUS TOKYMCHTOB
AHanu3 CXeM JIOKYyMEHTOTIOTOKOB.
KonwuuecTBeHHBIC JaHHBIC.
AHanM3 CHUCTEMBl PETUCTPALMU JTOKYMEHTOB.
AHanM3 HOMEHKJIATYphI JIe] OpTraHu3aluu, e&
KauecTBO. AHANU3 MPAKTUKH (HOPMUPOBAHUS U
OTICPATUBHOTO XPAHCHHUS JICIT.
AHanu3 BO3MO>KHBIX HaTpaBlIeHUN
COBEPIICHCTBOBAHUS  JICJIONPOU3BOJICTBA B
OpTraHH3aIIH.
Pa3paboTka mpemiokeHHil 1O MOBBIIICHUIO
3¢ (HEeKTUBHOCTH CUCTEMBI YIPABICHUS
JIOKyMEHTaMHU
CucremaTu3zanus " CTPYKTYpHU3ALUS
coOpaHHOTrO MaTepHara.
DopMyITHpPOBaHUE BBIBOJIOB U 3aKJTFOUCHUS.
3agepmaronu | 23-24 | [loaroToBka u IIOAIIMCAHUE OT4ETHEIX | OTUéT OIIK-5
i aTan JIOKYMEHTOB TI0 TIPAKTHKE o
MIPaKTHK
<,
XapakTep
HCTHUKA
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(3aouHas ¢opma — 3 Kypc, 4 ceccusi )

PesyabTaTsl
Jlenn Ne
HaumenoBan | (1Hu) ocBamMBae
Ne He ITanoB Mepo Conepawanue npakTHKH B MO
(o0mme BUABI paboT) OTY€THO
NPaKTHKHU npust orn KOMIIETeH
THS MU 110
oron
[ToaroroBuren 1 NHcTpykTaxk 1o TexHuke  OesomacHocTH. | Jlucr OIIK-5
BHBIN dTan [ToaroroBka WHJIMBU1yaJIbHOTO IJIaHa | UHCTPYK
BBIMIOJTHEHUST  MporpaMMbl  npaktuku. COop | Taxa
obmieit maHpopManuu 00 opraHu3amnuu, Ha 0aze
KOTOPOU MPOXOJUT MPAKTHUKA, U O CTPYKTYPHOM
No/ipa3iesIeHuu
UccnenoBaren | 2-22 | BeimojgHeHWE WHAUBUIYAIBHOTO 3adaHUS. Otuér YK-1
BCKHH 3Tall 3HAKOMCTBO C OCHOBHBIMU JJOKYMEHTaMH, o [1K-2
perIaMeHTUPYIOIUMU TPEOOBaHUS K MIPAKTUK I1K-3
JIOKYMEHTHUPOBAHUIO JEATEIbHOCTH e

OpraHu3aliK: HUHCTPYKIUU IO
JIeJIOTPOU3BOJICTBY (WJIK IO paboTe C
JIOKYMEHTaMH ), IpaBuiia 0popMIIeHUS
JIOKYMEHTOB, perjlaMeHThl, IPUKa3bl
(pacniopsikeHHs ) O OPsIIKE CO3/1aHus U
COIJIACOBaHUs OTJIEIbHBIX BU/IOB JOKYMEHTOB.
BrinonHuenue nopy4yeHuii.

AHann3 Ka4YeCTBEHHbIX U CTPYKTYPHBIX
XapaKTepUCTUK JOKYMEHTOB OpraHU3allH
Jlasiee npoBOANUTCS UCCIIEJOBAHUE OJHOTO U3
3JIEMEHTOB CUCTEMBI YIIPABICHUSI JOKYMEHTAMU:
- YCTPOKMCTBO CITY>KOBI I€TIOMPOU3BOJICTBA,
BBISICHEHHE [TOAUYMHEHHOCTU U B3aUMOIEHCTBUSA
CITY>KOBbI J1€JI0MTPOU3BOJICTBA C T0JPKHOCTHBIMU
JIMIIAMU M CTPYKTYPHBIMH 10/Ipa3/ieIeHUsIMHY;

- U3y4YEeHHE COCTaBa U BUJIOB CITY>KEOHBIX
JIOKYMEHTOB, HCIIOJIb3yEMBIX B
JIOKYMEHTHUPOBAHUH JESITEIbHOCTH KOHKPETHON
OpraHu3alyy, U3y4eHHE MOPAIKA U
ocobeHHocTel X opopmileHus

ComnocrapneHre opopMIIEHHs] JOKYMEHTOB C
TpeOOBaHUSAMU JIOKAJIbHBIX HOPMATUBHBIX aKTOB.
N3y4eHne cucteM TOKyMEHTAluU B
OpraHu3alu — MECTE NMPAKTUKU

BeisiBieHre pa3nyHbIX BUAOB OJAHKOB,
MPUMEHSIEMBIX B OpraHU3aluH, BBIICHEHUE UX
Ha3HA4YCHMSI.

- U3ydyeHue mapuipyToB ABM)KEHUS BXOJSIIETO,
UCXOJSIIETO u BHYTPEHHETO
JIOKyMEHTOIIOTOKOB, ~ OMpeJelieHne  Ccrnoco0oB
MOJy4eHHUsl JOKYMEHTOB M UX OTIpaBKHU (T0YTa,
Kypbephl, (akc, 3JIeKTpOHHas IodTra U Jp.).
BersicHenne  coctaBa  BHJOB  JOKYMEHTOB
KaXKJ0ro JOKyMeHTonoToka. M3yuenue nopsiyika
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MePBUYHOMN 00paboTKu MTOCTYTIAFOIINX
JIOKYMEHTOB (LeHTpanu30BaHHBIN,
JEIEHTPAIN30BaHHbIN, CMEIIAHHBIN), MpaBuUiia
IpuémMa, COPTUPOBKU U OTIPABKU JTOKYMEHTOB,
MOPSATIOK Tepesaud JOKYMEHTOB B CTPYKTYpHBIE
MOJpa3JeliecHuss U W3 OJHOTO CTPYKTYpPHOTO
MoJipa3fiesieHus B APYyroe.

- I3y4eHue cucrteMsl perucTpanyuy JOKYMEHTOB.
[Ipumensiemble  peruCTpallMOHHBIE  (HOPMBI,
COCTaB  PEKBU3UTOB,  (PUKCHUPYEMBIX  IPH
peructpanuu, nopsanok 3amonHeHus ¢opm. Ha
KaKMX HOCHTENSX B OpTraHU3alud  CO3JaH
CIPaBOYHO-UH(POPMALMOHHBIK  (QOHA,  KTO
OTBEUaeT Ha 3alpochl, Kakue KaTeropuu
COTPYIHUKOB HMEIOT IpaBO  IOJb30BATHCS
CHCTEMOI.

- OpraHu3anus M TEXHOJOTHS KOHTpONA 3a
CpOKaMM HCIOJHCHHA OOKYMCHTOB. Onepam/m,

IIPOBOAMMBIE c KOHTPOJIUPYEMbIMU
JIOKYMEHTaMH, U aHAJIMTUYECKUE JOKYMEHTHI 1O
pe3ynbTaTam KOHTPOJISL. B3aumocssi3p
perucrpauuu u KOHTPOJI, MepeYEHb
JIOKYMEHTOB, MO/ITIEKALIUX KOHTPOJIIO,
KOJIMYECTBEHHBIE JTAHHBIE U CPOKU HCIIOJIHEHMS
JIOKYMEHTOB.

- cUCTeMaTH3alus JOKYMEeHTOB. BolsiBienue
NPUMEHSEMBIX B OpTaHU3AIIH
KJIaCCU(PUMKALMOHHBIX CIIPABOYHUKOB
(xmaccuuKaTophl, CIIMCKU, HOMEHKIIATYPHI J1e7T
u Jip.). BesicHsiercs crtpykrypHoe
1oJipa3/iesieHrue, OTBETCTBEHHOE 32 BEJICHUE
HOMEHKJIaTypHl Jie1 (apXUB, KaHLEISApUs) U
MOPSAIOK COCTaBJICHUSI U OPOPMIICHHUS.
[TpakTuka opMUpOBaHUs A€, U3YUYEHHUE JIEI C
TOYKHU 3PEHUS IPABUIBHOCTH X (POPMHUPOBAHHUS
B COOTBETCTBHH C CYIIECTBYIOIMMHU NPaBHIAMH
Y HOMEHKJIaTypOu JIedl.

[Tpu 3TOM MOTYT UCHIOIB30BATHCS METO/IBI:

- aHAJTM3 JIOKATBHBIX HOPMAaTUBHBIX aKTOB

- HabmoieHue (B ToM uucie potorpadus u
camodoTorpadus paboyero JIHs) C aHATU30M
ero pe3yJabTaToB

- OIPOC COTPYAHUKOB

- cOop U cucTeMaTu3alus T0KyMEHTHON
CTaTUCTHKH

- (hOopMYJISIPHBINA aHATIU3 U JIp.

- TpadUYeCcKre METOIBI TPEICTABIICHHS
uHpopManuu

Texuonornuec
KHUH dTan

2-22

BeinosiHeHue onpenenéHHbIX BUIOB pador,
CBSI3aHHBIX ¢ OyayIeit npodeccuoHaIbHOM
JESATEIBHOCTBIO:

CamocTosiTeIbHOE cOCTaBICHHE U 0(OpMIIEHHUE

OTtuéTr
1o
MPaKTUK
e

OIIK-3
OIIK-4
[1K-2
I1K-3
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JIOKyMEHTOB
Perucrpanus 10KyMEHTOB

[Touck nOKyMEHTOB B 6a3e JaHHBIX JOKYMEHTOB
OpraHu3aIu

O06paboTka 1 OTIIpaBKa UCXOAAIINX U
BHYTPEHHUX JJOKYMEHTOB

3anonHeHue JOKYMEHTHBIX (GopM

Benenue y4€THBIX (OPM, UCTIONB30BAHUE UX IS
paboThI

[ToaroToBka mpoeKTOB JOKYMEHTOB (Habop
TEKCTa)

[TpoBepka mpaBUIBLHOCTH OPOPMIICHHS
JIOKYMEHTOB

Pabota ¢ 6a30ii 1aHHBIX JOKYMEHTOB
OpraHu3aluu

3amonaeHne HOpM KOHTPOJISI HCTIOTHEHUS
JIOKyMEHTOB

[ToaroToBKa JaHHBIX 7Sl aHAIN3a KOHTPOJIS
UCTIOJTHEHUS IOKyMEHTOB

Yuactue B hGopMUpOBaHUU AeI

I1K-4
[1K-6
I1K-7

AHaIUTHYECK
WU dTan

6, 13,
20, 22

BeinonHeHre WHAMBHYaTBHOTO 3a/1aHUS
OO6paboTka 1 aHaTU3 TOIXY4YeHHOW MHPOPMALUU
(10 OTHOMY-/IBYM HampaBIICHUSIM).

AHann3 6J1aHKOB JOKYMEHTOB.

AHaM3 MpakTUKU 0POPMIICHUS JOKYMEHTOB
Ananus cXeM JTIOKYMEHTOTIOTOKOB.
KosmdyecTBeHHbIE TaHHBIE.

AHaJIM3 CHUCTEMBI PETUCTPAIlH JTOKYMEHTOB.
AHaJIU3 HOMEHKJIATYpPhI JIeJI OpraHu3aluH, &
KaueCcTBO. AHANU3 TPAKTUKH (HOPMHUPOBAHHS U
OTIepaTUBHOTO XPAHEHHUS JIEI.

AHnanmu3 BO3MO>KHBIX HaIpaBJICHUN
COBEPILIEHCTBOBAHUS  JICJIONPOU3BOJCTBA B
OpraHu3aIug.

Pa3paboTka mpemiokeHH 1O MOBBIIICHUIO
3P PEKTUBHOCTH CUCTEMBI yIpaBICHUS
JOKYMEHTaMH

CucremaTtu3zanus u CTPYKTypHU3aLUs
coOpaHHOTO MaTepuaa.

DopMyIHpOBaHUE BHIBOJOB U 3aKIIOYEHUS.

OTuér
110
MIPAKTHK
e

OIIK-5

3aBepIaroiu
1 aTan

23-24

HOHFOTOBK@. u MNOANMCaHUC OTUYETHBIX
JOKYMCHTOB 110 ITPAKTHUKE

OTuér
J3(0)
MIPAKTHK
c,
XapakTep
HCTUKA

OIIK-5
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(3aounasi popma — 4 Kypc, 4 ceccus)

Pe3yabTarsl
Ne
ocBau
Hdenn
HaumenoBanne BaeMo
(nHm) Coaepxxanne NPaKTHKH BH/ M
Ne ITANoB I, i
MeponpH (oOurue BUABI padoT) OTYETHOC
NPaKTUKH KoMIIe
SITHS ™
TeHIH
U 10
oo1
IToaroroBuTenbH 1 Hnctpykrax no TexHuke 6e3onacuoctu. [lonrotoska | Jlucr OIIK-
BIH ATaIl WHAMBUAYAIbHOIO IUIaHA BBIIIOJHEHUS IPOTPAMMBbI | HHCTPYKT S.
npaktukd.  COop  obmeir  umHbopMaumu 00 | axa
OpraHu3anuu, Ha 0a3e KOTOpOW MPOXOAUT MPAKTUKA,
1 O CTPYKTYPHOM NOJPA3JEICHUH
HUccnenoBarenbek 2-22 BeInosHeHe UHIUBUTYATBHOTO 33 IaHHSI. Otuérmo | YK-1
ui 3Tan 3HaKOMCTBO C OCHOBHBIMH JOKYMEHTAMH, npaktuke | I1K-2
perIaMeHTHPYIOIIUMH TPEOOBAHUS K [K-3

JOKYMEHTHPOBAHHIO IEATENBHOCTH OPraHNU3alnu:
WHCTPYKIUH 110 1€JIOMPOU3BOACTRY (WM IO paboTe ¢
JOKYMEHTaMH), IIpaBuiia oQOpMIICHUS JOKYMEHTOB,
peraaMeHThl, IPUKa3bl (PaCIOpPsHKEHNs) O MOPSAKE
CO3/IaHUS U COTTIaCOBaHUSA OTAEIBHBIX BUIOB
JIOKyMEHTOB. BrINonHeHue nopy4eHui.

AHanu3 KaueCTBEHHBIX U CTPYKTYPHBIX
XapaKTEepUCTHK JOKYMEHTOB OPTaHU3ALAN

Janiee mpoBOaUTCS UCCIIEOBAHNE OJJHOTO U3
3JIEMEHTOB CHCTEMBI YIIpaBJIEHUS TOKYMEHTaMU:

- YCTPOICTBO CIIy>KOBI AETONPOU3BOACTBA,
BBIICHEHHE ITOJYMHEHHOCTH U B3aUMOJECHCTBHA
CITy>KOBI JICIIOTIPOU3BOJICTBA C IOTKHOCTHBIMU
JIMIAMH U CTPYKTYPHBIMH MOAPA3IEICHUAMUY;

- U3yY€HHE COCTaBa U BUOB CIIy>KEOHBIX
JIOKYMEHTOB, UCIIOJIb3yEMbIX B JOKYMEHTHPOBAHUU
JeSTeIbHOCTH KOHKPETHOM OpraHu3aluy, N3y4eHue
MopsiIKa U 0OCOOCHHOCTEH nX oopmMieHus
CormoctaBienne opopMIICHHUS TOKYMEHTOB C
TpeOOBaHHUSIMHU JIOKATFHBIX HOPMATHBHBIX aKTOB.
N3ydeHne cucteM JOKYMEHTALMN B OPraHU3aluy —
MECTE MPAKTUKU

BrlsiBIIeHHE pa3TUYHBIX BUIOB OJIaHKOB,
NPUMEHSAEMBIX B OpraHU3alliy, BEISICHEHHE X
Ha3HA4YCHMUS.

- M3ydeHue MapumipyToB JBM)KEHUS BXOJAIIETO,
WCXOJSIIIET0 W BHYTPEHHETO JOKYMEHTOIOTOKOB,
OTIpeJIeJIEHHE CHOCOOOB IMOJYYECHUS! JAOKYMEHTOB M
X OTNpPaBKH (IOYTa, Kypbepsl, (Qakc, HIEKTPOHHAs
mouyra W Jp.). BrIicHEHWe cocTaBa  BHIOB
JOKYMEHTOB KaXJ0ro JOKYMEHTONOTOKa. M3yuenue
nopsiIka TEepBUYHOW 00pabOTKM  MOCTYHAIOLINX
JIOKYMEHTOB (TeHTpaTn30BaHHBIH,
JICLIEHTPATM30BaHHBIH, CMEIIaHHBIN), MpaBUJIa
npuéMa, COPTHUPOBKM UM OTIPABKM JIOKYMEHTOB,
MOPANOK Tepefadnl JTOKyMEHTOB B CTPYKTYpHBIE
moapasfiefieHusT W W3 OJHOTO  CTPYKTYpPHOTO
0/Ipa3fesIcHus B IPyToe.
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- HM3ydeHue cuCTEeMBl peTUCTpalU JOKYMEHTOB.
[IpumensiemMble perucTpanuoHHble (OPMBI, COCTaB
PEKBU3UTOB, (UKCUPYEMBIX TIPH  PETHCTPALHH,
nopsiIoK 3anonHeHust popM. Ha kakux HocUTENsIx B
OpraHu3allli CO3JaH CIPaBOYHO-UHGOPMALMOHHBIN
(oHI, KTO OTBEYAET HA 3aAIPOCHI, KAKUE KATErOpUH
COTPYZIHUKOB UMEIOT MPABO MOJIH30BATHCSI CUCTEMOH.
- OpraHu3anusi ¥ TEXHOJIOTUSI KOHTPOJS 38 CPOKaMHU
HCIONHEHMsI JOKyMeHTOB. Onepanun, IpoBOAUMBIE C
KOHTPOJIHMPYEMBIMHU JOKYMEHTaMH, U aHAJTUTUYECKUE
JOKYMEHTBI IO pe3yJibTaTaM KOHTpOJIsl. B3anMocBs3b
perucTpandd U KOHTPOJS, NEepedyeHb JOKYMEHTOB,
[IOUIEXKALINX KOHTPOJII0, KOJTMYECTBEHHbIE JAHHBIEC U
CPOKH MCIIOJTHEHUS JOKYMEHTOB.

- cUCTEeMaTH3alLusl TOKYMEHTOB. BrisiBieHue
IIPUMEHSIEMBIX B OpPraHU3alMU KIacCU(PUKALMOHHBIX
CIPaBOYHHUKOB (KJIacCU(UKATOPHI, CIIHCKH,
HOMEHKJIATYPBI IeN U 1Ip.). BeIsscHseTCS CTpYKTypHOE
MoJpa3iesieHHe, OTBETCTBEHHOE 32 BEICHHUE
HOMEHKJIATYpHI JeJl (apXUB, KaHIEJIAPHS) U TIOPSIIOK
coctasiieHus U opopmienus. [IpakTuka
(hopMHpOBaHUs e, U3yYEHHE AET ¢ TOUKH 3PCHHUS
MPaBUWIBHOCTU UX (POPMHUPOBAHUS B COOTBETCTBUH C
CYIIECTBYIOUIMMH TPaBUJIaMH U HOMEHKJIaTypon
Jel.

[Ipu 3TOM MOTYT HCIIOTIB30BATHCS] METOBL:

- aHAJTU3 JIOKAJTFHBIX HOPMATHUBHBIX aKTOB

- HabmroeHue (B ToM uncie ¢pororpadus u
camodoTorpadus pabodero Hs) C aHATU30M €T0
pe3yabTaTOB

- OIIPOC COTPYJHUKOB

- c00p U cucTeMaTH3auusl JOKyMEHTHOW CTaTUCTUKU
- (hopMyJISIpHBII aHAIN3 U 1.

- TpadUUecKue METOABI TPECTABICHUS
nHpOpMAITUH

TexHonoruuecku 2-22 BrinosiHeHue onpeaeéHHbIX BUI0OB PadoT, OTtuéT no OIIK-
1 sTan CBSI3aHHBIX C Oymymieit mpodeccnoHaTLHOMI MPAKTHKE 3
JIeATEeIIbHOCTBIO: OIIK-
CaMocTosTeIbHOE COCTaBNIeHHEe U ohopmMIeHIe 4
JIOKYMEHTOB T1IK-2
Perucrparnus 1oKyMeHTOB [K-3
[Nonck moKyMeHTOB B 0a3e JaHHBIX JOKYMEHTOB [IK-4
OpraHM3alnn T1K-6
O6paboTka 1 OTIIpaBKa UCXOJSAIINX U BHYTPEHHUX TK-7
JIOKYMEHTOB
3anojHeHne JOKYMEHTHBIX (opM
Benenue yuéTHBIX OpM, HCTIOTB30BAHUE UX TSI
paboThl
[ToaroroBka MpOEKTOB JOKYMEHTOB (Ha0Op TEKCTA)
[IpoBepka npaBUIHLHOCTH OOPMIICHHS JOKYMEHTOB
PaGota c 6a30ii TaHHBIX TOKYMEHTOB OpraHU3aIIH
3anosHeHne GopM KOHTPOJIS HCITOJIHEHUS
JIOKYMEHTOB
[ToaroroBKa AaHHBIX JIJIsl aHAIM3a KOHTPOJIS
HCIIOJIHEHMSI JOKYMEHTOB
Yyactue B hopMUpOBaHHUH ACIT
AHanuTHYECKUH 6, 13, 20, | BrimomHeHne HHIMBUIYAIEHOTO 3a/IaHUS Otuér o | OIIK-
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aTan 22 O6paboTka ¥ aHanu3 Moidy4eHHOH MH(opManmu (1O | MpPaKTHUKE 5
OJJHOMY-IBYM HAaIlpaBJICHHSM).

AHanu3 ONaHKOB JOKYMEHTOB. AHalM3 CXeM
JOKYMEHTOIIOTOKOB.  KonnvecTBeHHbIE  JaHHBIE.
AHanH3 CHCTEMBI PETHCTPALNN JOKYMEHTOB. AHAIN3
HOMEHKJIATYPHl JIel OpraHM3aluy, e€ KadecTBO.
AHanu3 npakTUKUd (GOPMHUPOBAHHS U OMEPATUBHOTO
XpaHEHUS JIe.

Ananms BO3MO>KHBIX HaIpaBIeHUH
COBEPIIICHCTBOBAHUS JICJIOTPOU3BOJICTBA B
OpTaHU3alNH.

PazpaboTka  mpemIokKEHWH 1O  TOBBIMICHHUIO
3¢ (HhEeKTUBHOCTH CUCTEMBI YIIPABIEHHS TOKyMEHTaMHI
Cucrematuzanuss ¥ CTPYKTypH3alHs COOpaHHOIO

MaTepuania.
@OopMyJIHPOBAHUE BBIBOJIOB U 3aKJIFOUCHHS.
5.| 3aBepuraronuit 23-24 IToaroroBka u moamucaHue OTYETHBIX JOKYMEHTOB | OTUéT mo OIIK-
3Tan 10 MPaKTUKE MPaKTHUKE, 5
XapaxkTep
HCTHKA

2.3. ®opMBbI OTYETHOCTH

DopMOI1 OTYETHOCTH IO MIPAKTUKE SIBJISETCS: OTUYET O MPAKTHKE, KOTOPBIA 0hOpMIIIETCSI B COOTBETCTBUU
¢ IlomoxxeHneM O IIPaKTUYECKOM TOArOTOBKE U IOPSAKE IPOBEICHUS IPAKTUKH 10 OCHOBHBIM
npodeccHoHaANbHBIM 00pa30BaTeNIbHBIM porpamMmam, peanusyemsiM B PI'CY, yreepxnénunm [Ipukazom PICY.

PA3JEJI 3. OHEHOUYHBIE MATEPHAJIBI 151 ITIPOBEJEHUS ITIPOMEXYTOYHOM
ATTECTALUMU 110 UTOT'AM ITPOXOKAEHUSA ITPAKTUKHA

3.1 ®opma NpoMeKYTOUYHON ATTECTAUM O0YYAKIIETOCH MO Pe3yJbTAaTaM HMPOXO0KICHUSA
NPAKTUKHU

KOHTpOJIbHBIM ~ MEPOTIPUATHEM TPOMEKYTOUHOM aTTeCTallii OOYyYaIoIUXCS TI0 HWTOTaM
MIPOM3BOJICTBEHHOW TPAKTUKH SBISETCS 3au€T C OIEHKOH, KOTOpBI TpoBOoAUTCS B (dopme
MPEACTABICHUS PE3yJbTaTOB OOYYEHHUS B paMKax NPOUJIEHHON OOydJaromMMCs MPAKTUKHA (3alIuTa
oTuéTa).

3.2. Onucanue mokasarejeidl W KpPUTepHeB OLCHHBAHUS KOMIICTCHIMH Ha Pa3JIMYHbBIX
Tanax ux popMUpPOBaHUS, ONUCAHME IIKAJ OLICHUBAHUS

Kox (bopn?;;(r:;;nnﬂ (l)-{loel::::;::lﬁ; Kpurepuu u mkaapl oueHMBaHUS
KOMIIETCHIIUH -
KOMIIETCHII MU KOMIIETCHIIUHN

YK-1, Ortan Otuer no DopMalIbHBIN KpUTEPUIL.

OIIK-3; (bopMHpOBaHUSI | IPAKTHKE OOyuaronuiicsi B ycTaHOBJICHHBIE CPOKH MPEICTABHII OTUETHYIO

OIIK-4; 3HaHUH JOKYMEHTAIHIO 110 UTOTaM MPOXO0XKICHUS IPAKTHKH, TEXHUYECKH

OIIK-5; rpaMOTHO O(YOPMIICHHYIO M YETKO CTPYKTYPHUPOBaHHYIO,

[K-2; KauyeCTBEHHO O()OPMJICHHYIO C HAJTMYUEM HILIFOCTPUPOBAHHOTO /

[K-3; pacueTHoro Matepuana — 25-30 0asuios;

[1K-4, oOyyaromuiics B yCTAaHOBJIEHHBIE CPOKH MPEICTABUI OTYETHYIO

[K-6; JIOKYMEHTAITHUIO 110 UTOTaM IIPOXOXKIEHUS MPAKTUKH, TEXHHYECKU

[K-7 IpaMOTHO O(OPMIICHHYIO H CTPYKTYPHPOBaHHYI0, 0(hOPMIICHHYIO
C HaJJMYMEeM WLTIOCTPUPOBAHHOTO / pac4eTHOro Matepuana — 21-
24 6annos;
00y4aronuiicsi B yCTAaHOBJIEHHBIE CPOKU MIPECTABIII OTYETHYIO
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JOKYMEHTAIIMIO TI0 UTOTaM MPOXOXKICHUS PAKTHKU, TEXHUYSCKU
rpaMOTHO O(OPMIICHHYIO U CTPYKTYPHPOBAHHYIO, KAUECTBEHHO
oopmIIeHHYIO 0€3 HILTIOCTPUPOBAHHOTO / paCYETHOTO MaTepuala
—16-20 6amnos;

o0yJaroIuiics mpeaCTaBUII OTYCTHYIO IOKYMEHTAIHEO [0 UTOT'aM
MPOXOKICHUS MMPAKTUKH, HE B YCTAHOBIICHHBIC CPOKH,

0 OpPMIICHHYIO HE CTPYKTYPUPOBAHO U 0€3 WILTIOCTPUPOBAHHOTO /
pacueTHoro MaTepuana — 1-15 6amios

oOyyaromuiics He MPeCTaBUII OTYCTHYIO TOKyMeHTaIuio — 0
Oannos.

Ot 0 10 30 6an110B

YK-1; Oram OrtyeT mo ConepkaTenbHbIN KPUTEPHH.

OIIK-3; GopMHpOBAHKS | MPAKTHKeE WNHauBrayanpHOE 3aJaHUE BBIIIOJIHEHO BEPHO, JAHbI SICHBIE

OIIK-4; yMeHuit aHAJIMTUYECKHUE BBIBOJIBI, TIOJKpEIUIeHHBIE Teopuei — 40-50

OIIK-5; 0asioB;

[1K-2; WHAWBHTyaIbHOE 3aJJaHHe BHITIOJTHEHO BEPHO, JaHbI

I1K-3; aHAIMTUYCCKHUE BBIBOJIBI, TIOJKPEILICHHBIC TCOPUEH, OTHAKO

I1K-4; OTMEUEHBI TIOTPEITHOCTH B OTYETE, CKOPPEKTUPOBAHHBIE TIPU

[1K-6; samuTte — 31-39 6annos;

IIK-7 WHAWBHTyaJIbHOE 3aJJaHHe BHITIOJTHEHO BEPHO, JaHbI
aHAJIMTUYECCKHUE BBIBOJIBI, HEMOAKPEIICHHBIC Teopueii — 26-30
0aJIJIoB;

WHIWBHTyaJIbHOE 3aJJaHNE BHITIOJHEHO HE B TIOJHOM 00BhEeMeE,
aHAJIMTUYCCKHUE BBIBOJIBI TPUBEJICHBI C ONTMOKAMHU, HE
MOJIKPEIUICHbI Teopueii — 5-25 0asios;

WHAWBHTyaJIbHOE 3aJ]aHIe HE BBHITOTHEHO, AHATTUTHYECKUE
BBIBOJIbI ITPUBEICHBI C ONTHOKaMHM, HE MTOJAKpEIUIeHbI Teopueii — 0
0aIoB.

Ot 0 10 50 6an10B

YK-1; Oran Ortyet no [Ipe3eHTalOHHBIA KPUTEPUIL.

OIIK-3; dopMupoBanus | mpakTHKe 3ammra oT4eTa MPOBEIcHA C UCTIOIB30BAHUEM MYJIbTUMEIHIMHBIX

OIIK-4; HABLIKOB H CPEJICTB, HA 3aJJaHHBIC BOIIPOCHI 00YYAIOIIUICS MPEICTABII

OIIK-5; HOTyTerHs YETKHUE W MTOJIHBIC OTBETHI; 3a/IaHUE BBHIITOIHEHO BEPHO, TAHBI

I1K-2; SICHbIC aHAJIMTUYCCKHUE BBIBO/IBI, TIOJIKPEIICHHBIE Teopueki - 19-20

I1K-3; OTbITa 0asIoB;

[1K-4; 3aIuTa 0T4eTa MPOBeIeHa C UCTIOIb30BAaHHEM MYJIbTUMETUHHBIX

[1K-6; CpEeJICTB, Ha 3aJJaHHBIE BOIIPOCHI 00YUYAIOIITHIICS MTPEICTaBIII

IK-7 MOJIHBIC OTBETHI, OJTHAKO OTMEUEHBI ITOTPEIIHOCTH B OTBETE,
CKOPPEKTUPOBAHHBIE TIPU codecenoBanny - 16-18 6amios;
3aIuTa 0T4eTa MpoBeieHa 0e3 NCTIOIb30BaHMs MYJIbTUMETHHHBIX
CPEJICTB, HA 3aJJaHHBIC BOITPOCHI O0OYUAIOLIUICS PEICTABUII HE
MOJIHBIE OTBETHI - 13-15 6asios;
3aIIMTa OT4YeTa He MPOBE/IeHA, Ha 3a/IaHHbIe BOTIPOCHI
oOydJatomuiics He peacTaBui OTBETHI - 0-12 Ganos.

Ot 0 10 20 6a10B
3.3. TunoBble KOHTPOJbHbIE 32IaHUS WU UHbIe MATepHaJibl, HEOOX0AMMbIe JISl OLEHKH

3HAHMH, YMeHHIii, HaBBIKOB M (WJIH) ONBITA JAeATEIbHOCTH, XapPaKTepPU3YKIIMX 3Tambl
¢GopMupoBanusi KoMIeTeHIM.

HanmeHnoBanue

Kon JITANoOB

KOMITETeH I H (l)OpMI/IpOBaHI/Iﬁ Tunosbie KOHTPOJIbHbIE Sallal{l/lﬂ/l/lele MaTepuabl

KOMIIETCHIIUA

YK-1; Oran N3yunts pabodyro mporpaMMmy NpakTUKHA U METOJUYECKHE PEKOMEHAAINH TI0 ee

OHK'3, (bOpMHpOBaHH?I MIPOXOXKACHUIO.

OIIK-4; [IpoiiTn BBOAHBIA MHCTPYKTaXX IO O3HAKOMJICHHIO C TPEOOBAaHUSIMH OXPaHbI
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OIIK-5; 3HAHUH TPyZAa, TEXHUKH 0E30MaCHOCTH, MOKapHOW 0E30MacHOCTH, a TaKKe MpaBHUIIAMHU
IK-2; BHYTPEHHETO  TPYJOBOIO  pacmopsiika, IpaBuUjia  KOPHNOPATUBHOH U
[K-3; OpPraHU3allMOHHOM KYJIbTYPBHI.
[1K-4; O3HaKOMUTBHCS C YUYPSIAUTCIHHBIMU JIOKYMEHTAMH, PETJIAMECHTUPYIOIIHMMU
[1K-6; JIeSITeIbHOCTh OpraHu3alluu.
[K-7 [TonyuuTs MHAUBUAYANBHOE 3a1aHUE HA IPAKTHUKY.

OTyeTHBIC MAaTEPHAJIBI: OTUYET MO MPAKTHUKE.
YK-1, Oran [IpoBecTu Moa0OpP METOIOB UCCIICOBAHUS /ISl BBITIOJHEHUS WHIUBUIYAIBHOTO
OIIK-3; dopMupoBanus | 3aAAHHS 0 OpakTuke. HM3yuyuTh U NPOAHAIU3UPOBATH JIOKAJIBHBIC
OIIK-4; yMeHuit HOPMaTUBHBIE aKThI, PETJIAMEHTHPYIOIINE ICATETHHOCTh OpPTaHU3AIIHH.
OIIK-5; OcymectButh cOOp HHPOPMALUK HEOOXOJUMOH AN HamMcaHUs OTYeTa.
IK-2; OO6paboTaTh ¥ TPOAHATU3UPOBATH PE3YIBTATHl HcciemaoBaHus. O600mUTE U
IK-3; CHUCTEMAaTH3UPOBATh PE3YNbTAaThl HCCIEAOBaHUS, C(OPMHUPOBATH BBIBOJBI U
[1K-4; 3aKJTIOYCHHUSI.
I1K-6;
[K-7
YK-1; Oran BrInoHUTE B paMKax HHIUBUAYAILHOTO 33/IaHUsT  ONPENICIICHHBIX BUBI Pa0oT,
OIIK-3; dopmupoBanms | CBA3AHHBIX C Oyaywieil MPOpECCHOHANBHOM ACSTEIBHOCTBIO.
OIIK-4; HABBIKOB 1 IToAroTOBUTH OTYETHYIO JOKYMEHTAIMIO, TMOJIYYUTh OT3BIB PYKOBOIUTEIS
OIIK-5; monyueHHs MIPAKTUKU OT IIPEANPUSATHUS.
[K-2; OT4eTHBIE MaTepHaNbl: OTYET MO HpakTuke. [Ipe3eHTannoHHbIE MaTepuaibl Mo
TTK-3: MPAKTHIECKOTO MpaKTHKe.
IK-4; OIbITa
I1K-6;
[K-7

3.4. Meroanueckue MaTepuajbl, ONpelesOlIHe NPOUHeAYPbl OLEHUMBAHUSA 3HAHWH,
YMEHUii, HABBIKOB U (MJIH) ONBITA JAeATEJIbHOCTH, XaPAKTEPU3YIOIIUX 3Tanbl (POPMHPOBAHUSA
KOMIIeTeHIN i

OTBeThI 00yJarOLIETOCs OIICHUBAIOTCS KAXKIBIM NearorndeckuM padbotaukom o 100-é6annsnoii
wiKajie, a WUTOrOBasl OLICHKA I10 IIPAKTUKE B LEJIOM MO MAMUOANNbHOU CUCmeMme BBICTABIAECTCS B
cooTBeTcTBUH ¢ [lonokeHneM o 6amIbHO-PEUTUHIOBOM CHCTEME OLIEHKH YCIIEBAEMOCTH 00YyYaromIuxcs
[0 OCHOBHBIM MpPO(ECCHOHATBLHBIM 00pa30BaTENIbHBIM MporpaMmaM — IpPOrpaMMaM CPEIHEro
npodeccuoHaIbHOrO  00pa3oBaHHMs, IporpamMmaM OakajaBpuaTa, IporpaMmaM CHelHaIuTeTa,
IIpOrpaMMaM MarucTparypsl B POcCHiICKOM rocy1apCTBEHHOM COLIMAJIbHOM YHUBEPCUTETE.

B cootBercTBUM € (hOpMaNbHBIM U COJEPKATEIbHBIM KPUTEPUSMH U HIKaJIaMH, IPUBEJCHHBIMU B
pasznene 3.2 Hacroseill mporpamMmbl, GOpMHpYETCsl TEKYLUIMH peHTHHr oOyuaromierocsi. Pe3ynbTaTbl
OLIGHKHM MO IMPE3EHTAllMOHHOMY KpUTEpUio (GOopMUpPYIOT pyOexHbIH pedTuHr oOyuaromerocs. Cymma
PEUTUHIOBBIX Oa/UIOB TEKYIIET0 M pPYyOEKHOro peHWTHHra (QOpMHUPYIOT aKaJeMUYECKHM pEeHTUHT
oOydarorierocs.

VYcranaBnuBaeTcsl CleAyOIIasl Tpajaius MepeBojia PEHTUHTOBBIX 0aUIOB OOydYaroImMXCcs B S-
TUOAIIIBHYIO CUCTEMY aTTECTAIIMOHHBIX OLEHOK:

AxkageMU4ecKHil peiiTHHT 00y4arouerocs ATTEeCcTAIlMOHHAA OIICHKA
o0y4Jaromerocs o NpaKkTHKe
85-100 Otimyno
75-84 Xoportio
65-74 VY 10BETBOPUTETHHO
00-64 HeynosneTBopuTensHO
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PA3JIEJT 4. YYEBHO-METOAMYECKOE U HWH®OPMAIIMOHHOE OBECIIEYEHHE
ITPAKTUKHU

4.1. TlepeyeHb OCHOBHOI W JIOMOJIHUTEJILHOH Y4eOHO# JMTEpPaTYyphl JAJsi NMPOXO:KIEHHS
NPaKTHKH
4.1.1. OcHoBHas JqUTepaTypa

1. Abymanze, I.I. JlokymMeHTalMOHHOE OOECIICYCHHE YIPABICHUS IEPCOHAIOM : YYCOHUK H
npaktukym s By3oB / JI. I'. Abynamze, U. b. Bempspkkuna, B. M. MacnoBa. — 3-e u3g., nepepad. u
nor. — Mocksa : U3narensctBo HOpaiit, 2024. — 374 ¢. — (Bricmee o6paszoBanue). — ISBN 978-5-
534-16669-9. — Texkcr: anextponHbld // OO6pazoBatenpHas tuargopma FOpait [caiit]. — URL:
https://urait.ru/bcode/536724 (nara obpamenus: 19.02.2024).

2. JloxymeHTOBe[cHUE: YYEOHMK H TpakTUKyM mius By3oB/ JI. A. Jloponuna [u 1p.]; mon
penakimueii JI. A. loponunoit. — 3-e usn., mepepad. u qorn. — Mocka: M3garensctBo FOpaiit, 2024. —
336 c.— (Bpicmiee oOpazoBanue). — ISBN 978-5-534-15753-6. — TekcT: »aeKkTpoHHBIA //
OopasoBarenbHas mwiardopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/536394 (nara oOpareHus:
19.02.2024).

3. Hoponwuna, JI. A. OpraHu3zanus u TEXHOJOTHUS JOKYMEHTAI[HOHHOTO 00eCTieueH s yIpaBICHHS
y4eOHUK U TpakTukyMm s By3oB / JI. A. Jloponuna, B. C. UputnkoBa. — 2-¢ u3[., nepepad. u I0m. —
Mocksa : M3garensctBo [Opaiit, 2024. — 270 c.— (Bsicmee oOpaszoBanue). — ISBN 978-5-534-
16016-1. — Texct: »snextponHbld // OOpazoBartenbHas miatdpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536404 (nara obpamenus: 19.02.2024).

4. Koznos, B. [I. ApxuBoBeaenue : yueOHUK U nmpakTUKyM ais By30B / B. I1. Ko3noB. — Mockaa :
WznarensctBo IOpaiit, 2024. — 329 ¢. — (Bricmee oOpaszoBanue). — ISBN 978-5-534-14066-8. —
Texkct:  anmektponssii  //  OOpasoBarenbHas  1ardpopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/543940 (nara obpamenus: 19.02.2024).

5. Psa6osa, C. B. JlokyMeHTaIllMOHHOE OOCCIICYCHUE YIPABICHYECKOW JEATEIBHOCTU @ Y4eOHOe
rmocobue / C. B. PgboBa. — Vuegrosck : Yal'TVY, 2021. — 340 ¢. — ISBN 978-5-9795-2106-0. —
Texker : AJICKTPOHHBIH // JlaHb: AJICKTPOHHO-OMOJIMOTEYHAS cucrema. — URL:
https://e.lanbook.com/book/259769 (nata obpamienus: 19.02.2024). — Pexum mocTyma: Uisi aBTOPHU3.
M0JIb30BaTENEH.

4.1.2. lonoJHUTEIbHAS JIUTEPATypa

1. TI'ycapoBa, M.H. OpranuzannoHHO-HH(OPMALMOHHOE W JOKYMEHTAI[MOHHOE oOOecreueHue
JeSITeNbHOCTH PYKOBOAMTENS: yuyeOHO-MeToauueckoe nmocodue / M. H. I'ycaposa, C. B. I'opkym. —
Mocksa: PTY MUPDA, 2021. — 106 c. — Tekcrt : 35eKTpoHHbIH // JIaHb : 2JeKTPOHHO-OMOIHOTe HAs
cuctema. — URL: https://e.lanbook.com/book/176556 (mata obpamenus: 17.02.2024). — Pexum
JOCTYyMA: JUTsl aBTOPH3. TIOJIb30BaTENeH.

2. KazakeBuu, T. A. JlokymeHToBeneHHE. JIOKYMEHTAIIMOHHBIA CEPBUC : YUYEOHUK M NPAKTHKYM
s By3oB/ T. A. KazakeBnu, A.W. Tkamnu. — 2-e u3n., ucnp. u jpom. — MockBa : M3narenscTBo
HOpaiit, 2024. — 167 c.— (Bsicmiee o6pazoBanue). — ISBN 978-5-534-06273-1. — Texkcr
asIeKTpoHHBIN // OOpasoBarenbHas iatdpopma Opaiitr [caiit]. — URL: https://urait.ru/bcode/538386
(mata obpamenus: 19.02.2024).

3. Kamommmna, T. FO. JlokymeHTammonHoe oOecriedeHne paboThl ¢ mepcoHasioM B mudpe u Ha
oymare : yue6Hoe ocooue / T. FO. Kanommua. — HoBocubupck : HI'TY, 2022. — 124 ¢. — ISBN 978-
5-7782-4728-4. — Texct : anekTpoHHBIH // JlaHb : snekTpoHHO-OMOIHMOTEYHast cucrema. — URL:
https://e.lanbook.com/book/306146 (nara oOpamenus: 17.02.2024). — Pexxum moctyna: ajas aBTOPH3.
MOJIb30BaTENEH.

4. KopueeB, U. K. JlokyMeHTHpOBaHUE YIPAaBICHYECKOH NESATENHHOCTH : YYEOHHK Ui BY30B /

N. K. Koprees, A. B. Ilmenko, B. A. Mamypues. — 3-e¢ wu3m., mnepepadb. u jgon. — Mocksa :
WznarensctBo IOpaiit, 2024. — 438 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-16001-7. —
Texkcr : omektponnbsli //  OOpazoBarenpHas 1uiargopma  FOpait  [caiit]. —  URL:

https://urait.ru/bcode/536393 (mara obpamenus: 19.02.2024).
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5. Ilysanosa, H. H. Opranusanus u TeXHOJIOTHs JOKYMEHTAIIMOHHOTO 00eCieueH s YIPaBICHNUS

yaeOHMK W mpaktukyMm st By3oB/ H. H. lllyBanmoBa. — 3-e wu3m., mepepab. m gom. — MockBa :
WznarensctBo IOpaiit, 2024. — 247 ¢c. — (Beicmee o6paszoBanue). — ISBN 978-5-534-16537-1. —
TekcT:  AIEKTPOHHBIN O6pazoBatenpHass  miatdpopma  Opaitr  [caiiT]. —

https://urait.ru/bcode/536968 (nara obpamenus: 19.02.2024).

4.2. Ilepeyenbp pecypcoB HHPOPMANMOHHO-KOMMYHHMKAIIMOHHON CeTH

HUCII0JIB3YEMBIX IIPHU MPOBECACHUU NTPAKTHKHU

Ha3BaHue 3J1eKTPOHHOT0
pecypca

Onucanue 31eKTPOHHOTO pecypca

Hcnoab3yemblii ajst
padoThl aapec

OBbC «YHuBepcuteTcKas
OubnmoTexa OHIANH»

OnexkTpoHHas OMONHMoTEKA,
o0ecrieunBaromIas JOCTYI BBICIINX U
CpenHuX y4eOHBIX 3aBEIEHHH, TyOIMIHBIX
OMONMMOTEK ¥ KOPIIOPATHBHBIX
nojb30BaTeneil k Hanbosee
BOCTpeOOBAaHHBIM MaTepHaIaM 110 BCEM
OTpacisIM 3HAHUM OT BEAYLIUX POCCUMCKUX
W3/IaTEeNbCTB

http://biblioclub.ru/

HayuHnast anextponHas
oubmoreka eLIBRARY .ru

Kpynueitmmii poccuiickuit
WHPOPMAIMOHHO-aHAIUTHYECKUIA TTOPTAaN B
001aCTH HaYKH{, TEXHOJIOTHH, MEIULIUHBI 1
o0Opa3oBaHus, coaepx)aimuil pedeparsl i
TIOJIHBIE TEKCTHI OoJiee 34 MJTH HAYYHBIX
MyOJIMKAMid U TATEHTOB

http://elibrary.ru/

OO0pa3oBaTenbHas
mwiardopma KOpaiit

DJIEKTPOHHO-OUOIMOTEUHAS CHCTEMA JIIS
BY3o0B, CCY30B, obecneunBaromas
JIOCTYT K y9eOHUKaM, YIeOHOH 1
METOANYECKOM TUTEpaType MO Pa3ITHIHBIM
JUCLUIIJIMHAM.

https://urait.ru/

O9BbC u3parenncrBa "JIAHB"

Pecypc, Brirodaronuii B ce0st m3naHus
n3narenscTBa "JlaHp" M IPYTUX BEAYIIHX
M3JIaTEeNILCTB YUCOHOM TUTEpaTyphl U
AJIEKTPOHHBIE BEPCUH ITEPHOAMUECKIX
W3JIaHUI 110 €CTECTBEHHBIM, TEXHUYECKUM
Y TYMaHUTapHBIM HayKaM.

https://e.lanbook.com/

Baza nanaeix "EastView"

ITonHOTEKCTOBAasA O0a3a JaHHBIX
MEPUOJNYECKUX U3TAHUN

https://dlib.eastview.com/

DnekTpoHHas OuOIuOTEKa
"Grebennikon"

bubnuoTeka npepocTaBiseT 10cTyn OoJiee
yeM K 30 KypHajam, BBIITYCKa€MbIX
Uznatensckum gomom "I'peOeHHIKOB".

https://grebennikon.ru/

PA3JIEJ 5. METOANMYECKHUE YKA3AHUA 110 ITPAKTHKE

OcBoeHne 0O0y4arOUIMMCSl IPOU3BOJICTBEHHOW TPAKTUKU

nmpeamnojaract O3HaKOMJICHUEC
o6y11a10u1er 0CsA ¢ MHAUBUAYAJIBbHBIM 3aJaHUCM TIOA YIIPABJICHHUCM PYKOBOIUTCIIA IPAKTUKW B NCPUOL

MMPOBCACHUA IMTPAKTUKH, 4 TAKKC U3YUCHUC MAaTCPHUATIOB B XOJI€ CaMOCTOSITCILHOM pa6OTBI.

«HTepHETY,



http://biblioclub.ru/
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CamocrosTenbHas paboTa BKIIOYACT pa3HOOOpa3HBIA KOMIUIEKC BHJIOB M (opM pabOTHI
00yJaronmxcs.

JUis  ycnemHoro OCBOEHHUS TNPAKTUKH M JOCTIDKEHHUS IIOCTAaBICHHBIX IleNieil HeoOXOoauMo
BHUMATEJIbHO O3HAKOMHUTbCA C pabodell NporpaMMoOil NPAKTUKH, JOCTYIIHOM B 3JIEKTPOHHOMH
nHpopMaMOHHO-00pa3oBarenbHoit cpene PICY.

Crnenyer oOpaTuTh BHUMaHHE Ha CIMCOK OCHOBHOM M JONOJHMTENBHOM JIMTEpaTypbl, KOTOpas
UMeeTcsl B AJIEKTPOHHOW OMONMOTEYHOH cucTeMe YHHBEPCHUTETa, Ha IpeylaraeéMble MpernojaBaTesieM
pecypchl MH()OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu VHTepHeT. Ota MHpOpManus HeoOXxoanma
IUIsL CAMOCTOSITENTLHON pabOThI 00yYaromerocs.

[ToaroToBka K caMOCTOATENbHON paboTe

IIpy MOArOTOBKE M CaMOCTOSITENBHOM paboTe BO BpEMs NPOBEACHUS IPAKTUKU CIIETYET
0o0paTUTh BHUMaHME Ha CIIEIYIOLIME MOMEHTBI: Ha MPOLECC NpeaBapUTEeNbHON MOATOTOBKU, HAa paboTy
BO BpeMs MPAKTHKH, 00pabOTKY MOIy4EHHBIX Pe3yJbTaTOB, UCIIPABICHUE OTYYESHHBIX 3aMEUaHHA.

[IpenBaputenpHas MNOArOTOBKA K CaMOCTOATENbHOM paboTe B INEpUOJ]  NPOBEICHHUS
IIPOM3BOJICTBEHHON MPAKTUKK 3aKJII0YAETCs B U3YYEHUH TEOPETUUECKOTO MaTepuasa B OTBEAEHHOE 1JIs
CaMOCTOSITENIbHON paOOThl BpeMsl, 03HAKOMJIEHUE C HHCTPYKTUBHBIMHU MaTepUaAJIaMH C LEJIbI0 OCO3HAHMS
3a]1a4 MPaKTUKH.

CamocrosTenbHas padoTa B IEpUO IPOBEACHUS IPAKTUKU BKIIOYACT:

— B3auUMOJICHCTBUE 00YYAIOIIUXCS C PYKOBOJUTENISIMU MPAKTUKU OT YHUBEPCUTETA U OpPraHU3alUU
C LEJbI0 MPEAOCTaBICHUS HCUEPIBbIBAIOIIEH HHPOpMAIMK, HEOOXOJUMOW JJIsi CaMOCTOSTEIbHOIO
BBINOJIHEHUS] TPEAJIOKEHHOTO PYKOBOJAUTENIEM 33JaHus, O3HAKOMJIGHHE C IMpaBUJIAMHM TEXHUKHU
0e30macHOCTH IpU paboOTe B OpraHU3aLNY;

— O03HaKOMJICHHE C OCHOBHOM M JONOJHHUTEIbHOMN JUTEPaTypoid, HEOOXOIUMOMN /ISl TPOXOXKIACHUS
MIPAKTUKU; U3YYEHHE TEOPETUUECKOI0 MaTepuasa B OTBEAEHHOE Ul CaMOCTOSITENIbHON paboThl BpeMs,
O3HAKOMJIEHUE C MHCTPYKTUBHBIMU MaTepHajaMHU C LI€JIbI0 OCO3HAHUS 33/1a4 TPAKTHUKH,

— 0000mIeHNEe SMITMPUYECKHX TaHHBIX, TOJYYCHHBIX B pE3yJbTaTe padOThl B OPTaHU3AINH;

— CBOEBpPEMEHHasl MOJArOTOBKAa OTYETHOM JOKYMEHTAlMU IO UTOraM IPOXOXKAECHUS NMPAKTUKH U
npeAcTaBieHue e€ pykoBoauTeto npaktuku ot PI'CY;

— YCIIEIIHOE MTPOXO0XKIEHUE IPOMEKYTOUHOM aTTECTAI[MK IO UTOraM MPAKTUKH.

[TpakTryeckas pabora B OpraHu3alMy B IEpUO/] IPOBEJCHUS IPAKTUKU BKIIHOYAET:

— O3HAKOMJICHHME C WHJIMBUJYaJbHBIM 33JaHMEM Ha I[E€pPHOJ NPOXOXKIECHUS TPAKTUKU B
OpraHu3aluiy;

— ¢cOOp TaHHBIX U HYMIMPUYECKUX MATEPUAIOB, HEOOXOIUMBIX Ul BBIIOJIHEHUS UHIUBUAYAILHOTO
3aJJaHMs Ha TIEPHOJ TPOXOXKICHUS IPAKTUKH;

— HECEHHUE OTBETCTBEHHOCTH 3a BBIIOJIHAEMYIO pa0OTy B OpraHU3aluu U €€ pe3yibTaThl 10 HTOraM
MPAKTUKH.

Heo0xomuMo MOMHHTB, YTO TPU MPOXOXKICHUH IMPAKTHK, MPETyCMATPUBAIONINX BHITOJHEHHUE
paloT, MpH BBHIMOJIHEHUH KOTOPHIX NMPOBOAATCA O0s3aTeNbHBIE IPEIBAPUTENIbHBIE M NEPUOTUYECKUE
MEAUIMHCKUE OCMOTpPBI (00cienoBanus), oOydaromuecs MPOXOASIT COOTBETCTBYIOIIME MEIUIIMHCKHE
ocMOTpHBI (00cenoBaHMs) B TOPs/IKE, YCTAaHOBJICHHOM MPUKa30M MUHHUCTEPCTBA 3]IPaBOOXPAHEHHUS
Poccuiickoit ®epeparun ot 28.01.2021 r. Ne 29 «O06 yrBepxkaenuun Ilopsinka mnpoBeneHus
00s3aTENbHBIX  MPEIBAPUTENIBHBIX W MEPHOAMYECKMX MEIUIIMHCKUX OCMOTPOB  PaOOTHHKOB,
MPEAYCMOTPEHHBIX YacThio ueTBEPTOM ctathu 213 TpymoBoro komekca Poccuiickoit ®eneparium,
NepevyHs MEAMIMHCKUX MPOTHUBOIMOKAa3aHUN K OCYILECTBICHUIO PadOT C BPEAHBIMH U (WJIM) ONACHBIMU
MPOM3BOJICTBEHHBIMH  (DAaKTOpaMHu, a Takke paboTaMm, MpHU BHIIOJHEHUH KOTOPBIX MPOBOIATCS
oOsi3aTeNbHbIE MpEeABApUTENbHbIE U MEPUOANYECKHEe METUIMHCKUE OCMOTpb», [Ipukazom MuHnTpyna
Poccun Ne 988H, Munzapasa Poccun Ne 1420n ot 31.12.2020 00 yTBep:KIeHHH MEepeyHs BPEIHBIX U
(M) OMacHBIX MPOU3BOJCTBEHHBIX (DAaKTOPOB M paboOT, MPHU BBINOJIHEHWH KOTOPBIX IMPOBOISTCS
o0s3aTeNbHBIE  NpEJBapUTENbHbIE MEIUIMHCKHE OCMOTpPHl IpPH MOCTYIUIEHMM Ha paboTy H
MEePUOANYECKHE MEIUIIMHCKUE OCMOTPBI.

[TpomomxuTenbHOCTh  paboyero AHS OOy4arOIIMXCS MpPU THPOXOXKICHUU TPAKTHKH B

OpraHM3alMsIX COCTaBIIAET JUIsl oOyvaroumxcs B Bozpacte oT 16 10 18 et He 6osee 35 yacoB B HEEIIO
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(ct. 92 TpynoBoro koxaekca P®), B Bo3pacte ot 18 net u crapue He 6onee 40 gacoB B Henemo (cT. 91
Tpynosoro konekca P®). [l obyqaroruxcst B Bo3pacTe 10 16 JeT NpoaoKUTEIbHOCTh pabouero JTHs
IIpY NPOXOXKJIEHUU NPAKTHUKUA B OpraHU3alUsaX cocTaBisgeT He Oosiee 24 yacoB B Henemto (cT. 92
Tpynosoro koaekca PD).

OO0paboTtka, 000OIICHHE TMOMYUYEHHBIX PE3YJIBTATOB CAMOCTOSATEIBHOW pPabOThl TPOBOIAHUTCS
O0yYaroIUMUCS CaMOCTOSITEIbHO WJIM TOJl PYKOBOJCTBOM PYKOBOIMTENS TMPAKTHKU. B pesynbrare
oopmIsieTcss OTYET MO MPAKTHKE M OT3BIB (XapakTepucTuka). [loAroToBneHHbIN K cjaue Ha KOHTPOJIb U
OLIEHKY OTYET IO MPAKTHKE CAAETCS PYKOBOJAMUTEIIO MTPAKTHKH.

PA3JIEJ 6. THOOPMAIIMOHHO-TEXHOJIOT'HYECKOE OCHAIIEHUE INTPAKTUKHU

6.1. CpeacrBa uHGOPMANMOHHBIX TEXHOJIOTHIi
1. IlepcoHanbHblE KOMIBIOTEPHI;
2. JlocTyn K HHTEpHET
3. Tlpoexrop.

6.2. /IuueH3noHHOe M CBOOOJHO pacHpocTpaHsieMoe NMpPOorpaMMHOe olecrnieyeHHe, B TOM 4YHCJIe
0Te4eCTBEHHOI0 MPOU3BOICTBA

1. Onepannonnas cucrema: Astra Linux SE
2. ITaker oducubix mporpamm: LibreOffice
3. CpaBounas cucrema KoHcyapTanT+

4. Okular unu Acrobat Reader DC

5. Ark wiu 7-zip

6. User Gate

7. TrueConf (client)

6.3. UnopManmoHHble CIPABOYHbIE CUCTEMBI M 0a3bl JAHHBIX

Ne HazBanue Hcnonb3yemblii 11t padoThl
Onucanue 3JIEKTPOHHOTO pecypca
Ne 3JIEKTPOHHOI0 pecypca aznpec
1 OBC «VHuBepcuteTckast | DIeKTpOHHAs OMOIHOTEKa, http://biblioclub.ru/
OubIIMOTEKa OHIIAITH obecnieunBaromiast JOCTYH BBICIINX

CpeJHHUX YUeOHBIX 3aBEJICHUH, ITyOINIHBIX
OMOIMOTEK U KOPIIOPATHBHBIX
noJb30BaTeneil k Hanbosee
BOCTpPeOOBaHHBIM MaTepHaiaM Mo BCEM
OTpacisIM 3HAHUM OT BEAYLIUX POCCUMCKUX

U3/1aTEIbCTB
2 Hayunas snextponnas | KpynHelimmii poccuiickuii http://elibrary.ru/
oubmmoTeka WH(POPMAITMOHHO-aHAIMTHIECKHIA TIOPTAI B
eLIBRARY.ru o0nacT HayKH, TEXHOJIOTUH, METUIIMHEI 1

o0pa3zoBaHus, coiepKaIuii peeparsl 1
TOJTHBIC TEKCTHI Ootee 34 MITH Hay4IHBIX
nyOIMKaLuii 1 TATCHTOB

3 O6pasoBarenbHast DIeKTPOHHO-ONOIMOTEYHAS CHCTEMA TS https://urait.ru/
wiatgopma FOpait BY308, CCY30B, obecneunBaromas
JIOCTYT K y9eOHUKaM, Y9eOHOH 1
METOIHUYECKOM JINTEPATYPE 10 PA3THIHBIM

IHUCILHATUIHHAM.
4 OBbC u3narenscTBa Pecypc, Britouaromiuii B ce0st n3aanust https://e.lanbook.com/
"JIAHB" u3narenscTBa "JlaHp" U IPyrux BeAyIINX

M31aTeNbCTB YUeOHOH ITUTEpaTyphl U
AJIEKTPOHHBIE BEPCUH MEPHOANUECKUX
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W3IaHUN [0 €CTECTBCHHBIM, TEXHUUECKUM
Y TYMaHHUTAPHBIM HaYKaM.

baza nannbix "EastView" | IlomHoTekcToBas 0a3a JaHHBIX https://dlib.eastview.com/
MEPUOUYECKUX U3JaHUN

DJeKTpoHHas bubaunoreka mpemocrasisier goctyn 6oee | https://grebennikon.ru/
OuOINOTEKA ueM K 30 KypHasiaM, BBITYCKaeMbIX
"Grebennikon" Wznatenbckum qoMom "I"peOeHHUKOB".

PA3JAEJI 7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE ITPAKTUKH

MarepranpbHO-TEXHIHYECKOE 0OecIiedeHrne MPaKTHKN cOOTBETCTBYeT TpeboBaHusM PI'OC u BKIIO9aeT B
cebs: crenuanbHO O0OpYIOBaHHBIE ydeOHbIE KaOWHETHl W JIa0OpaTOPHH, COOTBETCTBYIOIIWE JEHCTBYIOIIUM
CaHUTapHBIM M MPOTHBONOKAPHBIM HOpPMaM, a TakXe TPeOOBAaHHSM TEXHHKH O€30MacHOCTH TPHU MPOBEACHUH
y4e0HBIX ¥ HAyYHO-TIPOMU3BOACTBEHHBIX pPadoT.

YHHUBEpPCHUTET UMEET CTAaHIAPTHO 000PYIOBaHHBIC YIEOHBIE ayIUTOPUU 1 JTa0OpaTOpuy IS TPYITIOBBIX U
WHIWBUAYaIbHBIX KOHCYJIBTAIMHA, TEKYIIEro KOHTPOJS W MPOMEXKYTOYHOW aTTeCTallih: KOMIUIEKT Y4eOHOH
Mebenn, MenoBas AOCKA; TEXHUYECKUE CpencTBa OOydeHHMs, CIyXKallue Uil NpeACTaBiIeHus MHGOpMauuu
OonbIol ayauTopuH (dKpaH HACTEHHBIH, MPOEKTOp, KOMIIBIOTEP), a TaKKe MaTepuanaMi y4eOHO-HarJIsAHBIX
nocoOwuii.

MarepuanbHO-TEXHUUYECKOE OCHAIICHUE TPaKTHKH obOecreunBaeTcss MPOQUIbLHONH opraHu3anuei B
COOTBETCTBHU C 3aKJIIOYEHHBIM JIOTOBOPOM O MPAKTUIECKOW MOATOTOBKE.

PA3JIEJI 8. OBPA3OBATEJIBHBIE TEXHOJIOI'U

OcBoeHHE TMPOU3BOACTBEHHONW TMPAKTUKU TMPEAyCMaTpUBAeT HCIONb30BaHHE B y4eOHOM
MPOIIECCe AKTHBHBIX M HWHTEPAKTHBHBIX (OPM MPOBEACHUS NPAKTHKH B (POpME KOMITBIOTEPHBIX
CUMYJISIIIUH, JIENOBBIX M POJIEBBIX WUIp, pa300opa KOHKPETHBIX CHUTYyalllil, TPEHUHTOB B COUYETAaHUH C
BHEAyIUTOPHOH paboTol ¢ T1enbi0 (GOPMUPOBAHUS € PA3BUTHS MPO(HECCHOHAIBHBIX HABBIKOB
00y4aroImxcs.

B pamkax y4eOHOW MpaKkTUKH TPEIyCMOTPEHBI BCTPEYM C PYKOBOAMTEISIMU W PaOOTHUKAMH
OpraHM3alyii, JesATENbHOCTh KOTOPBIX CBSi3aHA C HaMpaBlIEHHOCThIO (Mpoduiem) peamuzyemon
OCHOBHOM Mpo¢ecCHOHATHHON 00pa30BaTEIHLHOM MPOTPAMMBI
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1 [IpoTokon 3acenanus
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Ha OCHOBaHWH (heZiepaIbHOTO TOCYIAapCTBEHHOTO 00pa30BaTENBHOTO CTAaHIAPTa BBICIIETO 00pa30BaHHUSI
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Jlokymenmosedenue u apxusogedenue (nanee — «OITOIT»).
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PA3JIEJI 1. MACIIOPT PABOYEH MTPOI'PAMMBI TPAKTUKHA
1.1. Heab u 32724 NPAKTHKH

Llenh MPAaKTUKW 3aKIIOYACTCS B OBJIAJICHUM MMEPBOHAYAIBHBIM MPOPECCHOHATBHBIM OIBITOM, a
TaKke B cOope mpakTudeckoro martepuana s Hanucanus BKP; dopmuposanue, 3akperuienue, pasButue
Mpo(heCCHOHATBHBIX HABBIKOB W KOMIIETEHIIMI B XOJ€ MPAKTUYECKOH IOATOTOBKHA OOYYAIOMIMXCSA ITyTEM
HEIMOCPEJICTBEHHOTO BBIMTONHEHMS OIPENEICHHBIX BHIOB Pa0OT, CBA3aHHBIX ¢ Oymymed mpodeccHoHaTbHON
JIEATENBHOCTBIO.

3aauu NPaAKTUKH

— HAYYHUThCS COOIIOJCHUIO MPABWJI U HOPM OXPaHBI TPyJa, COOJIOJICHUIO MPABUI BHYTPEHHETO
pacnopsiika u Tpy10BOW TUCIUILINHBIL;

— OBJAJIeTh YMEHHUEM BBINOJHATH BCE BUABI palOT, CBA3aHHbIE C Oynyiied mpodeccnoHanbHOM
NesITeNIbHOCThIO B c(epe JOKYMEHTOBEICHUS U apXWBOBEACHMS, B TOM YHCIIE: U3y4YCHHE MPaBUI IO
COCTABIICHUIO M O(GOPMIICHUIO YIPABICHYECKOW IOKYMEHTAIMH, YIPABJICHUIO JOKYMEHTOOOOPOTOM,
paboTe ¢ nesaMu U OpraHu3aluei ux XpaHeHus;

— TIpuoOpecTH HaBBIKU COCTABIICHUS U OPOPMIICHHE YITPABICHUECKOW U MHOM IOKYMEHTALINH,

—HpI/IO6p€CTI/I HaBBbIKA HaYQHO-HCCHeHOBaTCHBCKOﬁ ACATCIIBHOCTH, B TOM YHCJIC IIJIAHUPOBAHUA
uccienoBanus, cobopa wuHPOpMammm uW € 0O0pabOTKH, QUKcAMU U O000OMIEHUS IMOJYUYSHHBIX
pe3yIbTaToB,

—OBJIAZICTh YMEHHEM BBISBIIATH U (POPMYJIMPOBATH aKTyalbHbIC HAYYHBIC MPOOIEMbI OPraHU3AIuN U
yIpaBiieHUs B chepe JOKYMEHTOBEICHUS U apXUBOBEICHUS,

— HAyYUThCS TPHUMEHATb HHCTPYMEHTHI MPOBEICHUS MCCIEIOBAHUNA B CHUCTEME YIIPaBJICHUS
AOKYMCHTAMH1 U IIPOBOJUTH aHAJIN3 UX PE3YJIbTATOB;

—OCBOHTH METO/I0JIOTMUECKHUE TPUHIIUIIBI, METO/IbI HAYYHBIX UCCIIEIOBAHMIA;

— OBJIaJICTh HABBIKAMU IOKCKa, cOOpa, 0OpabOTKH, aHaIM3a U CHUCTEMaTH3aluu WH(GOPMAaLUU 10
aKTyallbHBIM MPOOJIeMaM TOKYMEHTOBEACHUS U apXUBOBEICHHUS,

— INOJIYYUTb HABBIKM CaMOCTOATCIBHOI'O O6y‘IeHI/I$I HOBBIM METOJAAaM HCCJICIOBAHUA B COOTBETCTBUU
C W3MCHEHHWEM HAyYHOTO M HAYYHO-TIPOU3BOICTBECHHOTO MpOo(miIs CBOCH mpodeccHoHaTbHON
NesITeNIbHOCTH,

— mpuoOpecTd  yMeHHS TPO(ECCUOHATBLHO COCTaBISITh W OPOPMISITH HAYYHO-TEXHHUUYECKYIO
AOKYMCHTAIUIO, OTLIéTBI, NpEACTABIATE PE3YJILTAThI HaytlHO-I/ICCJIeI[OBaTCHBCKOfI pa6OTBI B BHIC
HAy4YHBIX MyONUKaIuii, pegepaToB, Mpe3eHTAIUH,

— OBJIAJCTH OIIBITOM HY6J'II/I‘IHI>IX BI)ICTYHJ'IGHI/Iﬁ C HAYYHBIMH OOKJIagaMH U COO6HIGHI/I5[MI/I.

1.2. Bua 1 cnocod npoBeaeHNnsi MPAKTHKHA

[Tpu mpoBeeHUU MPAKTUKH OCYIIECTBISETCS MPAaKTUYECKask MOArOTOBKA OOyUaIOUXCS IyTeM
HEMOCPEJCTBEHHOTO  BBIMOJIHEHHUS ~ ONpPENENeHHBIX BHJIOB paldoT, CBS3aHHBIX C  Oymymien
po¢eCCHOHATILHOMN 1€ TENbHOCTBIO.

[TpakTHdeckasi MOATOTOBKA B YCJIOBUSAX BBINOJHEHHs OOYUYaIOIIUMUCS OIpPEAETICHHBIX BHIOB
paboT, CBA3aHHBIX C Oyaymield mpodeccHOHaNbHON JeATENbHOCTHIO, HalpaBieHa Ha (OpMUPOBaAHUE,
3aKperyIeHue, pa3BUTHE MPOPECCUOHATBHBIX HABBIKOB U KOMIIETEHIIUH.

CniocoObl poBeieHNs] MPAKTUKHU: CTallHOHAPHAS.

1.3. MecTO NpaKTHKHU B CTPYKTYpPe OCHOBHOM npogeccuoHaAJIbHOM 00pa3oBaTe/IbHOM
NPOrpamMmMbl
[IpousBojacTBEHHAas MpakTUKa peamu3yercs B uacmu, Gopmupyemol  y4acmHukamu
oopazosamenvrulx omuouternusi OTIOIL.
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1.4. TlnaHupyemble pe3yJabTaTbl O0y4YeHUs] NPH NPOXOKIEHHH NPAKTHKH B paMKax

IVIAHMPYeMBbIX

pe3yJbTaToB

OCBOCHUSA

OCHOBHOM

npogdeccuoHaIbLHOM

o0pa3oBaTeIbLHOM

nporpamMmmal, COOTHECEHHBIE € YCTAaHOBJCHHBIMHA MHIUKATOPAMHU JOCTUKCHUSA KOMIIeTeHMii

B  pesynbrare

IIPOXOKACHUA

HpOI/I3B0I[CTBCHHOI71

JEMOHCTPUPOBATh CIAEAYIOLIUE PE3YIbTATHI:

IMPAaKTHUKKU

oOydJaronuics  JTODKEH

Kareropus
KOMIIeTEeHIIH I

Koa xomnereHmuu.
DopMyJIHPOBKA
KOMIIETEHIIUH

Koa u HaumeHoBaHuUe
HHIMKATOPA 10CTUKEHUS
KOMIIETEHIIHH

Pe3ysbTaThl 00y4eHust

CucteMHOE U
KPUTHYECKOE
MBIILIJIEHUE

VK-1/ Cnocoben
OCYIIECTBIIATh OUCK,
KPUTHUYECKHI aHATTU3 U
CHHTE3 HH(OpMAIIUH,
MPUMEHSATH CUCTEMHBIN
TIOXOT TS PETIICHHUS

MIOCTABJICHHBIX 33724

VK-1.1. Haxoaut u KpuTU4ecku
OLIEHNBaeT MH(POPMAIHIO,
HEO0XOAUMYIO ISl peIICHUs
3a1auu

VK-1.2. Ilpeanaraet pa3iudHble
BapUaHTHI PEIICHHUS 3a/1a49H,
OLICHMBAsI UX MOCIICICTBHSA Ha
OCHOBE CHHTE3a U
KPUTHYECKOTO aHaIN3a
nHpOpMAUN

YK-1.3 Beibupaer
ONITUMAJILHBIN BapHaHT
peleHus 3a1auy,
apryMeHTHPYs CBOH BBIOOD

3HAaTh: OCHOBBI CHCTEMHOI'0 TIOJIX0/1a PU
pEIICHUH MOCTABJICHHBIX 3324

YMeTh: HAWTH, KPUTHYCCKH OIICHUTH
HHPOPMALIUIO HEOOXOTUMYIO JIJIs
pEIICHHS 3a]]a9 B IEPHOJI IPAKTUKY;
MPETIOKUTD PA3TUIHbIC BAPUAHTHI
pelIeHusI 3a]1a41, OLICHUBAsI UX
[IOCJIECTBHUS HAa OCHOBE CHHTE3A U
KPUTHUYECKOT0 aHann3a HHHOpMALUH,
BriOpats onrTUManbHEIN BApHAHT PEIICHUS
3aj1a4u, apryMEHTUPYS CBOI BEIOOP, BO
BpeMs IPAKTUKU

Paspaborka u

VK-2 / Cnocoben

VK-2.1. ITorumaet 6a30BbIe

3HaTh: 0a30BbIE IPUHLIUIIBI TOCTAHOBKH
3a71a4 U BHIPA0OTKHU peIeHn i

peanuzanus OTpeneNATh Kpyr 3ajau B | MPUHIUIIBI IOCTAHOBKY 3a7a4 U
TIPOEKTOB paMKax I0CTaBJICHHON BBIPaOOTKY PELICHHI YMeTh: CTaBUTH 3a1a4d U HAXOIUTh
eI ¥ BEIOUpPaTh VK-2.2. Onpenenser pecypcHoe | peleHus 3aAad B IEPUO/ IPAKTUKU.
ONTHMAJIbHBIE CIIOCOOBI | oOecredeHne ISl PEIeHNS 3HaTh: METO/IBI PECYPCHOTO 00ECIICUCHNUS
UX PEUICHUs, UCXOAS U3 | TIOCTABICHHOM 3aa4u 1 JUIA pelIeHus IOCTABICHHOM 3a1a4n
JEHCTBYIOIUX MPAaBOBBIX | MPOEKTUPYET IMYTH €€ PEIICHUsT | YMETh: ONpPEeAeATh PECypCHOE
HOPM, UMEIOIUXCS BBIOMpast ONTHMANIBHBII cIocO0 | obecrieueHne Il pemeHNs IIOCTaBICHHON
PECYPCOB U OTPAaHUYEHUH | UCXOIS U3 JEHCTBYIOMINX 3aJa4u, MIPOEKTUPOBATh ONTHMAJbHbIE
IIPaBOBBIX HOPM crocoOBl U MyTH €€ peIeHus BO BpeMs
MPAKTUKU
Komannuas VK-3/ Cniocoben VK-3.1. IloHumaeT OCHOBHBIE 3HaTh: OCHOBHBIE aCIEKTHI
pabota u OCYIIECTBIIATH ACTIEKThI MEXJIMYHOCTHBIX U MEXJIMYHOCTHBIX U TPYIIIOBBIX
JTAZIEPCTBO COLIMANBbHOE TPYNIIOBBIX KOMMYHUKAIUN; KOMMYHHKaIUH

B3aMMOJICUCTBHE U
peanu30BaTh CBOIO POJIb B
KOMaHJIe

YK-3.2. B conuanbHOM
B3aMMOJICHCTBUH COOTIOIAET
STHYECKHUE TIPUHITHIIEI,
TIPOSIBIISIET YBaXKCHNE K MHCHUIO
1 KyIbTYpe APYTHUX
YYACTHHKOB,

VK-3.3. Onpezensier CBOIO poJib
B COL[MAJIbHOM B3aMMOJIEUCTBUU
¥ KOMaHJIHOU paboTe, ucxos
U3 CTPaTeruy COTPYAHUYECTBA
JUTSL TOCTHKEHUS TIOCTaBJICHHON
1EJH, HECEeT JTMYHYIO
OTBETCTBEHHOCTD 32 PE3yJIbTaT

YMeThb: 3P PEKTHBHO IPUMEHSThH
MEKJIMYHOCTHBIC M TPYIITOBBIC
KOMMYHHUKAIIHH B TICPUOJ IPAKTHKH
3HATh: STUYECKUE TIPHUHIIUTIBI
COLIMATEHOTO B3aUMOJICHCTBHUS

YMeThb: coOMoIaTh ITHIECKUE PHUHITHITBL,
MPOSIBIIATH YBaXCHHUE K MHCHUIO U
KyJIbType IPYTUX YYaCTHUKOB
COILMAILHOTO B3aUMO/ICHCTBHUS B MIEPHO.
MPAKTUKA

3HAaTh: CTPATEruy COTPYAHUYECTRA IS
JIOCTUKEHUS MTOCTABJIECHHOMN LeIn
YMeTh: 3PEKTUBHO ONPENEISTh CBOO
POIb B CONMAIIEHOM B3aUMOJICHCTBUU H
KOMaHTHOU paboTe ISl JOCTHKCHHUS
MTOCTABJICHHOU IIETTN B MIEPHOJI IPAKTUKU

OIIK-3/ Cnocoben
HpI/IMeHSITI)
TEOPETUIECKUE 3HAHMUS
JUTSL PEIIICHUS
[IOCTaBJIEHHBIX 3a/1a4 B
obnactu
ZIOKyMeHTOBeJIeHI/ISI n
apXUBOBE/ICHUS

OIIK -3.1. Ucnons3yeT Hay4HO-
METOIMYECKHE TTOIXO0/IbI K
MIOJITOTOBKE JIOKYMEHTOB, B
pabore ¢ TOKyMEeHTaMH, B
OpraHM3alMu XpaHEeHHUs],
KOMIUIEKTOBaHHS, yueTa U
HCTIOJIb30BaHUs JOKYMEHTOB,;
OIIK -3.2. [Ipumensier
TeopeTUIeCKue 3HaHus B chepe

3HATh: HAYYHO-METOAMYECKIE MOIXOBI K
MOJITOTOBKE JOKYMEHTOB, B paboTe ¢
JIOKYMEHTaMHU

YMeTh: IPUMEHSITh TCOPETUUCCKUE 3HAHUS
Hay‘IHO-MeTO)II/I‘-IeCKI/IC noaxoabl K
MMOATOTOBKE JOKYMEHTOB, B paboTe C
)IOKyMeHTaMI/I BO BpeMﬂ HpaKTI/IKI/I




JOKyMEHTOBEJICHUS 1
apXUBOBEICHUS B
npodeccuoHaTEHOM
JIeATEIbHOCTH;

OIIK -3.3. Ucnons3yeT
B3aUMOCBSI3H
JOKYMEHTOBEICHUS U
ApXUBOBEAEHUS CO CMEXHBIMH
HAayKaM{ U HayYHBIMU
JUCIUTUTAHAMHA

3HaTh: TEOPETUUECKUE OCHOBBI
JIOKyMEHTAIIMOHHOTO 00eCTIeYeHHSI
YIpaBIIEHUS U ApXUBHOTO JIeia

YMeTh: MPUMEHSTh TEOPETUICCKHUE 3HAHUS
0 JOKYMEHTOBEJCHHUIO U apPXUBOBEICHUIO
B IIPAaKTUIECKOH NEITEIHHOCTH .

3HATh: CMEXHBIE C JOKYMEHTOBEICHHEM H
ApXMBOBEJICHHEM HayUHBIE TUCIUTUINHBI
YMeTh: BBISIBIATH B3aUMOCBS3U MEXKTY
JIOKyMEHTOBEJCHUEM, apXUBOBEIACHUEM U
JIPYTUMH HayYHBIMU TUCUUTUTMHAMH IS
1eIei MPaKTUKU.

OIIK-4/ Cniocoben
MOHUMATh TPUHIIATIBI
paboTHI COBPEMEHHBIX

HH(POPMAITHOHHBIX

TEXHOJOTUHN 1
UCTIOJIb30BaTh UX JIJIS
pelieHus 3a1a4
npoheCcCHOHATBHOMN
JIeSITETbHOCTH

OIIK -4.1 Brnazeer
COBPEMEHHBIMH
TEOPETHUECKUMH U TIPABOBBIMH
OCHOBaMHM IPHUMEHEHUS
nH(pOPMANMOHHBIX TEXHOJIOTUH
B cdepe TOKyMEHTAlHOHHOTO
o0ecIeueHNs YIIPaBICHAS U
apXMUBHOTO JeIa

OIIK -4.2. [Ipumensier
COBPEMEHHbIE
nH(pOpPMaLMOHHBIE TEXHOJIOTHH
IIPU PELICHUH OPTaHU3aOHHO-
yIpaBJIeHYECKHX 3aa4 B
npodeccCHOHANBHOM
JeATEeNIbHOCTH;

OIIK- 4.3. O0nagaet HaBBIKAMH
HCTIONB30BAHMSA
nH(pOPMANMOHHBIX TEXHOJIOTUH
B chepe JOKYMEHTAIMOHHOTO
obecrieueHus yIpaBJICHUS 1
ApXUBHOTO Jieia

3HaTh: COBPEMEHHbIE HHPOPMAIMOHHBIE
TEXHOJIOTUH NIPU PELICHUH
OpraHU3aLIOHHO-YIIPAaBICHYECCKHX 331a4 B
npoecCHOHABHON eITeBHOCTH
YMeTb: HCIOJIb30BaTh HHYOPMALIMOHHEIE
TEXHOJIOTUH IIPH PEILICHUH
npo¢ecCHOHANBHBIX 33/1a4 BO BPEMs
MPaKTUKH.

3HaTh: HHOOPMAIOHHBIC TCXHOJIOTHH,
HCIOJIb3YEMbIC B JOKYMCHTALITUOHHOM
o0ecrieuyeHnHt yIpaBIeHUs

YMeTh: UCTIOJIb30BaTh HH(POPMALIMOHHEIE
TEXHOJIOI'MU BO BPpEMS IMPAKTUKU

OIIK-5/Cnocoben
CaMOCTOSITETIHLHO
pabotats ¢
Pa3INYHBIMA
HUCTOYHUKAMH
nHpOpMAIUH U
MPUMEHSTH OCHOBBI
WHPOPMAITUOHHO-
AHATUTHYECKOU
NeSITeNbHOCTH TIPH
peleHnn
po(heCCHOHATBHBIX
3aj1a4

OIIK 5.1. Bnageet OCHOBHBIMH
MIPUHIKIIAMHU paboTHI C
UCTOYHHKAaMU HHpOpMaLUH,
NpUHIUIAMH cO0pa, aHaIH3a U
00paboTku HHpOpMaH

OIIK 5.2. PaboraeT ¢
Pa3IMYHBIMH HCTOYHUKAMHU
HHPOPMALIUH TIPH
OCYIIECTBICHUH
npodhecCHOHABHOM
JeATeIbHOCTH

OIIK 5.3. Ucnons3yeT
COBpEMEHHbIE Hay4HbIE
HOAXO/bI K pean3aiuu
UH(OPMALMOHHO-
AQHAIIMTHYECKOM JesSTeIbHOCTH

3HaTh: IPHIUIBI pabOTHl C ICTOYHUKAMH
nHdopmanuu, NpuHIKMIAMH cOopa,
aHanM3a 1 00paboTKu MHPOPMALHH
‘YMeTh: HCHOIB30BaTh MPUHIIUITEI PAOOTHI
C MCTOYHUKAMHU MH(POPMAIMH, TPUHIIUTIIBI
cOopa, aHanm3a u 00paboTKN HHPOPMALTUU
BO BpEMS IPAKTUKH U TIPH TOATOTOBKE
oTuéra

I1K-1/ Baageet
HaBBIKaMU pa3pabOTKA U
BHE/IPCHHUS JIOKATBHBIX
HOPMATHUBHBIX aKTOB I10
JIOKYMEHTAITHOHHOMY
00ecIeYeHUIO
YIpaBJICHUS B
OpraHu3anusax pasiInIHbIX
OpraHU3aI[MOHHO-
paBoBBIX (hopM U hopMm
COOCTBEHHOCTH,
TrOCYIapCTBEHHBIX
OpraHax W OpraHax

[IK-1.1. I[TpumensieT 3HaHUA
CTPYKTYPBI TOCYAapPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO
caMOyIpaBJICHUS], OpTaHU3aAIIH
Ppas3MuHBIX GOpM
COOCTBEHHOCTH; HOPMAaTHBHBIX
1 TIPaBOBBIX aKTOB B cepe
JIOKYMEHTAIIMOHHOTO
o0ecriedeHns yrpaBlIeHS;
BHJIOBOT'O COCTaBa JIOKAJIbHBIX
HOPMAaTUBHBIX aAKTOB 1O
JOKYMEHTAlTUOHHOMY
00€CTIeYeHHIO yIIPABJICHHS ITPH

3HaTh: CTPYKTYPY rOCYAapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOT'O
CaMOYIIPaBICHNs, OpraHu3aluii
Ppa3IMuHBIX POPM COOCTBEHHOCTH;
HOPMAaTHBHBIX U ITPABOBBIX aKTOB C LIENBIO
pa3pabOTKH JIOKAIBHBIX HOPMaTHBHBIX
aKTOB B c(epe JOKYMEHTAI[IOHHOTO
obecrieueHns yrpaBIIeHIS

YMeThb: IpUMEHSATh HEOOXOMMbIE 3HAHUSI
C TENTBI0 pa3pabOTKU JTOKATBHBIX
HOPMAaTHBHBIX aKTOB B cepe
JIOKYMEHTaI[HIOHHOTO 00ecreYeHus
YIpaBJCHUs B IEPHOJI IPAKTHKU




MECTHOTO
CaMOYTIPaBIICHHS

pa3paboTKe JIOKATBbHBIX
HOPMATHBHBIX aKTOB
ITK-1.2. Pa3pabartriBaeT Ha
OCHOBE JEMCTBYIOLIUX
MIPABOBBIX aKTOB JIOKAJHEHBIE
HOpPMAaTHUBHBIE aKTHI TIO
JOKYMECHTAI[HOHHOMY
00€eCIeYeHNIO YIIPABIICHNUS .
IIK-1.3. Buenpser u
aKTyaJIM3UPYET JIOKAJIbHbIE
HOPMAaTHBHBIE aKTHI 10
JOKyMEHTAI[HOHHOMY
00€eCIeYeHNIO YIPaBIICHNUS B
TOCyIapCTBEHHBIX OpraHax,
opraHax MeCTHOTO
CaMOYTIpaBIICHHUS U
OpTaHU3AIIIX PA3THIHBIX
OpTaHU3aIIOHHO-TIPABOBBIX
¢dopM 1 hopM cOOCTBEHHOCTH

3HaTh: JEHUCTBYIOIINE IPABOBBIE AKTHI 110
JOKYMCHTALMOHHOMY 00ECIICUCHHIO
yIIpaBJICHIUSI

VMeTs: pa3paboTars JOKaIbHBIE
HOPMATHBHBIC aKTHI B cepe
JOKYMCHTAIL[MOHHOTO 00eCIeIeHIsI
YIpaBJICHHUS B TIEPUOJ TIPAKTHKH.

3HaTh: METO/IMKH BHEPCHUSI U
aKTyaln3alny JTOKaTbHBIX HOPMATHBHBIX
aKTOB MO JJOKYMCHTAIHOHHOMY
00ecIeueHNIO YIpaBICHUS

VMeTh: BHEIPUTh MM aKTYaTH3HPOBAThH
JIOKaJIbHbIC HOPMATHUBHBIC aKTHI [10
JOKYMCHTAMOHHOMY 00ECIICUCHHIO
yIPaBJICHUSI BO BPEMSI IIPAKTUKH

TIK-2/Cnocoben
OpraHM30BaTh U
OCYIIECTBIISITh
JIOKYMCHTAIIHOHHOE
obecrieueHne
YIIpaBICHUS Ha BCEX
sTamax paboThI C
I[OKyMCHTaMI/I B
OpraHM3aLusgX U

[IK-2.1. [Tpumenser
TEOpEeTUYCCKUE 3HAHUS B chepe
JOKYMEHTAI[HOHHOTO
obecrieueHus! ynpaBiieHUs B
NIPaKTUYECKOU JESITEIbHOCTH
obecrieueHre yIpaBiIeHUs B
OpraHM3aLMAX PA3ITHYHBIX
OpraHU3alMOHHO-TIPABOBBIX
¢dopmM u hopM COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OpraHax v

3HaTh: TEOPETHUECKHE OCHOBHI B cepe
JOKYMCHTAaIMOHHOT'O o6ecnequI/m
YIIPaBICHUSA NIPU PEILIEHUN
OpraHU3al[HOHHO-YIIPAaBIEHYECKHUX 3a/1a4 B
po¢eCCUOHANBHO eI TeIBHOCTH

VMeTh: HCTIOIB30BATh TEOPETHUCCKUE
OCHOBBHI B c(hepe TOKYMEHTAIIHOHHOTO
obecrieueHns YIPaBIICHNS TIPH PEIICHUH
po(heCCHOHATBHBIX 33/1a4 BO BPEMSI
TIPaKTHKH.

roCcyaapCTBEHHBIX opraHax MECTHOTO 3HaTh: OPTraHNU3AI[IOHHO-YIIPABICHYECKHE
OpraHax W OpraHax CaMOYTpPaBIICHUS METO/IBI B IOKYMEHTALHOHHOM
MECTHOTO [IK-2.2. Opranuzyet oOecrieyeHUHn yIpaBJIeHUs 3a1a4 B
CaMOyTIPaBICHHS JOKYMEHTAI[HOHHOE npodeccHoHANBLHO JeSTeIbHOCTH
obecrieueHre yIpaBiIeHUs B YMeThb: UCTI0NB30BaTh OPraHU3aLMOHHO-
OpraHU3AIMIX PA3TUYHBIX yIpaBJlIeHYECKHE METO/BI B
OpraHU3aIlIOHHO-TIPAaBOBBIX JIOKYMEHTaI[HIOHHOM 00€CIIeYeHU!
¢dbopm u popm coOCTBEHHOCTH, YIpaBJIEHUS 3a/1a4 [IPU PEIICHUN
rOCYAapCTBEHHBIX OpraHax u npodeccHOHANBHBIX 3a/1a4 BO BPEMsI
OpraHax MecTHOTO MPaKTHKH.
CaMOYTpaBJICHUS. 3HaTh: COBPEMEHHBIE TEXHOJIOTHH PAOOTHI
[IK-2.3. BemonHseT paboTy Mo | 1Mo JOKYMEHTAIIHOHHOMY 00ECTICYCHHIO
JOKyMEHTAI[HOHHOMY YIIPaBIEHYECKUX TPOLIECCOB
00€eCIeUeHNIO YIIPABICHYECKUX | YMETh: IPUMEHSITh COBPEMEHHbIE
MPOIIECCOB B OPTaHU3AIMIX TEXHOJIOTUH PabOTEHI O
Pa3IMYHBIX OPTaHU3AIMOHHO- JIOKYMEHTAIHOHHOMY 00eCTIeuUeHHIO
npaBoBbIX (hopm U Gopm YIPaBIEHYECKUX MPOIECCOB MPHU PEIICHUH
COOCTBEHHOCTH, npodecCHOHAIBHBIX 3a7a4 BO BpeMs
roCyJapCTBEHHBIX OpraHax NPaKTHKA
OpraHax MeCTHOTO
CaMOYTpaBJICHUS
T1K-3 [IK-3.1. ITpumeHsieT 3HaHus O 3HAaTh: KITACCH(HUKAIHNIO U BHIOBOH COCTaB
Criocoben KJIaccu(UKaIK ¥ BUIOBOM Pas3IMYHBIX CHCTEM JIOKYMEHTALNH
OCYILECTBIISITH COCTaBE Pa3IUYHbBIX CUCTEM YMeTh: NPUMEHSTh TEOPETUUECKUE 3HAHUS
JOKYMEHTALIHOHHOE JOKYMEHTAIUH B IIpoliecce npu paboTe ¢ pa3InuHBIMHA CHCTEMaMH
T — JOKYMEHTUPOBaHHUS 3 JIOKyMEHTAIIH BO BPEMsI IPAKTHKH.
JeSITeIbHOCTH OpTraHU3aui 3HaTh: HOpMaTHBHbIE TPEOOBAHUS K
HegTeHBHOCTvH pa3Iu4IHBIX HopM JIOKYMEHTAIHOHHOMY 00eCTIeUeHHIO
Opranusanyu COGCTBEHHOCTH, IESITETIBHOCTH
pasian4HbIX popMm rOCYIapCTBEHHBIX OPTaHOB U YMeTh: IPUMEHSTH 3HAHUE HOPMATHBHO-
COOCTBEHHOCTH, OpraHOB MECTHOTO MIPaBOBOM 0a3bl MPH OCYIIECTBICHUH
roCy1apCTBEHHBIX CaMOYTIpaBICHHS JIOKYMEHTAIIHOHHOT'O 00eCTIeYeHNU S

OpraHOB 1 OpraHoOB

ACATCIbHOCTH BO BpEMS ITPAKTUKH.




MECTHOTO
CaMOYTpPaBJICHUS

[IK-3.2. OcyumectBiser
JOKYMCHTAIHOHHOE
o0ecreueHNeE IeATENLHOCTH
opraHu3amuii pa3nu4Hbix Gopm
COOCTBEHHOCTH,
rOCY/AapCTBEHHBIX OpraHax u
OpraHax MecTHOTO
CaMOYTIPaBIICHHUS.

TIK-3.3. PaGoTaeT ¢
Pa3TUYHBIMH CHCTEMAMH
JOKyMEHTAIMU

3HaTh: 0COOCHHOCTH PabOTHI C
PasIMYHBIMKA CHCTEMAMH TIOKYMCHTAITHH
YMeTh: paboTath ¢ pasIHIHBIMU
CHCTEMaMH JOKYMEHTAIIWU BO BpEMs
MPaKTHKH

[TK-4/Bnaneer 3nanusMu
COBPEMEHHBIX
HHPOPMAMOHHBIX
CHCTEM U HaBbIKaMH
NPOSKTUPOBAHUS U
BHEAPEHUS U
HCIIONIb30BAHMUS CHCTEM
JJEKTPOHHOTO
JIOKyMEHT0000pOTa B
OpraHu3aIiu

I1IK-4.1. IIpumeHnsieT 3HaHUE
COBPEMEHHBIX
MH(OPMALMOHHBIX CUCTEM,
CHCTEM 3JIEKTPOHHOTO
JOKyMEHTO0000pOTa, TPaBOBBIX
aKTOB B cpepe YIpaBICHUS
nHpOpMannei u
JOKyMEHTaluei B
MIPaKTHYECKOH AEATEIHHOCTH .
[1IK-4.2. [Tpumensier
METO/I0JIOT U0
OpraHMU3aI[HIOHHOTO
MIPOEKTHPOBAHNUS NIPH aHAIN3E
CHCTEMBI JOKyMEHTAllHOHHOTO
oOecrieyeHns! ynpaBIeHUS B
OpTaHM3AINN .

K 4.3

VYyacTByeT B NPOEKTUPOBAHUMU
u BHEJ[PEHUU

3IIEKTPOHHOTO

CHCTEM

JOKyMEHT0000pOTa B
OpTaHM3aINA

3HaTh: COBPEMEHHBIC HH()OPMAIIMOHHBIC
TEXHOJIOTUH TIPH PEIICHUH
OpraHU3alIOHHO-YIIPABICHYESCKHIX 3a/1a4 B
npodeCcCHOHANBLHOM eI TeIbHOCTH
YMeTh: HCIOJIBb30BaTh HHPOPMAIIMOHHbIE
TEXHOJIOTHUH NPHU PELICHUH
npodecCHOHANBHBIX 3a/1a4 BO BpEMsI
MPaKTHKH.

3HATh: COBPEMEHHYIO METO/I0JIOTHIO
OPraHU3aI[IOHHOTO MPOCKTUPOBAHHS TIPH
aHaJIn3¢ CUCTEMbBI JOKYMCHTAIIMUOHHOT'O
oOecrieyeHus yrpaBicHUS B
po¢eCCUOHANBHO eI TeIBHOCTH
YMeTh: UCTIOJIb30BaTh COBPEMEHHYIO
METO/I0JIOTHIO OPTaHU3aIUOHHOTO
MPOCKTUPOBAHHUS TIPU AHATH3E CHCTEMBI
JIOKYMEHTAI[HOHHOTO 00eCIeYeHuUs
YIPaBICHUS BO BPeMs IIPAKTUKU

TIK-5/ Cnocoben
OpraHu30BaTh
onepaTUBHOC U
apPXUBHOE XpaHCHUE
JIOKYMEHTOB B
OpraHu3aIusIxX
pasn4HbIX Gopm
COOCTBEHHOCTH,
rOCYIapPCTBEHHBIX
OpraHax M opraHax
MECTHOTO
CaMOYITPaBIICHHUS

[IK-5.1. Ucnonb3yet
TEOPETUUECKHUE, IPABOBBIC U
METOAMYECKHE OCHOBBI
OIIEPAaTUBHOT'O U APXUBHOTO
XpaHEHUs TOKYMEHTOB B
OpTaHU3aIHAX PAITUIHBIX
(hopM COOCTBEHHOCTH,
rOCYJapCTBEHHBIX OpraHax
OopraHax MECTHOTO
caMOyTIpaBJeHHS B
MPAaKTHUUYECKOHN AESITEIBHOCTH
[IK-5.2. Oprannsyet
OTIEPAaTUBHOE U apXHUBHOE
XpaHEeHUE JOKYMEHTOB B
OpTraHU3alMAX Pa3InIHBIX
(hopM cOOCTBEHHOCTH,
rOCYJJApCTBEHHBIX OpraHax
opraHax MECTHOTO
caMOyIIpaBJIeHUS

[1K-5.3. BeimonusieT paboTs
0 OTIEPATUBHOMY U
ApXUBHOMY XPaHEHHIO
JIOKYMEHTOB B OpTraHH3aIUsIX
pa3UYHBIX GOopM
COOCTBEHHOCTH,

3HaTh: OCHOBBI CUCTEMHOI'O IOJIX0a PU
peLIeHHs TOCTAaBJIEHHBIX 3a]a4

YMeTh: HalTH, KPUTHUECKH OLIEHUTD
HHPOPMALHIO HEOOXOTUMYIO JIIIs
peLIeHUs 3a]1a4M B IEPUO] IPAKTUKH;
MPEAJIOKUTh Pa3IMUHbIC BAPUAHTHI
pelleHus 3a1a4u, OICHUBAs UX
MOCJIEICTBUS HA OCHOBE CHHTE3a U
KPUTHYECKOTO aHajKM3a HH(POPMAIIHH,
Bri6path onTUManbHEIN BApHAHT PEIICHUS
3a/1a4u, apryMEHTUPYS CBOK BBIOOp, BO
BpeMS IPAKTUKHU




TOCYAAapCTBCHHBIX OpraHax nu
opraHax MECTHOI'oO
CaMOYyIIpaBJICHUS

TIK-6/Cnocoben
OCYIIECTBIISTh
OpraHHU3aI[OHHOE,
JIOKYMEHTAI[HOHHOE U
HHPOPMALIMOHHOE
obecrieueHue
JIEATEIILHOCTH
PYKOBOIIUTEIS
OpraHu3aIu

IIK-6.1. Mcnions3yeT 3HaHUS
MIPaBOBBIX M OPTraHNU3alMOHHBIX
OCHOB YIIPaBJICHHs, OCHOB
JOKyMEHTHOM JIMHI'BUCTHKH,
TIPaBUJI PYCCKOTO SI3bIKa,
JIETIOBOTO 3THKETa,
COBPEMEHHBIX METOJIOB ITONCKA
1 00paboTKH HH(OPMAIHHA IS
obecrieueHNs
poeCCHOHATBHOM
JeATEILHOCTH

[IK-6.2. Ocymectsiser coop,
00paboTKy u aHamM3
nH}opManuy, CoCTaBiIseT U
pelaKTHPYeT TEKCTHI
CITyKEOHBIX TOKYMEHTOB C
HCTIONIb30BAaHNEM
COBPEMEHHOT'O ITPOTPAMMHOTO
obecriedeHnsT U O(UCHOM
OPTTEXHUKHU

[IK-6.3. YuacTtByer B
MIPOBEJCHUH KOH(EPEHTHBIX
MEPOIPUATHI, JOKYMEHTUPYET
JCATCIBHOCTD KOJIJICTHAJIBHBIX
OpraHoOB, OPraHU3YET IPHEM
NIOCETUTENIEH, ITIaHUPYET
pabouee BpeMs pyKOBOJIUTEI,
HCTIONB3YET COBPEMEHHOE
MIPOTpaMMHOE 0OecIeUeHNE U
0(bUCHYTO OPTTEXHUKY IS
TIOJTOTOBKH CITY’KEOHBIX
JOKyMEHTOB

3HaTh: IPaBOBBIC M OPraHU3AI[IOHHBIE
OCHOBBI YIIPaBJICHHsI, OCHOBBI
JOKYMEHTHOH JIMHTBUCTHKH, TIPaBUIIa
PYCCKOTO $I13bIKa, JICJIOBOTO ITUKETA,
COBPEMEHHBIE METOIbI IOMCKA U
00paboTku HH(pOpMAIIH 115
obecrnieueHns PO ecCHOHANEHON
JeATEeIbHOCTH

YMeTb: HCIOJIb30BaTh IPABOBHIC U
OpraHHU3alIOHHBIE OCHOBBI YIIPaBIICHNUS,
OCHOBBI JJOKYMEHTHO! JIMHTBUCTHKH,
NpaBHJIa PYCCKOTO S3bIKa, JIEI0BOTO
9THKETa, COBPEMEHHBIE METO/IbI IOUCKA U
00paboTky MHGOPMAITH TIPH PELICHUH
npodeccHoHANBHBIX 3a/1a4 BO BpEMsI
HPaKTUKH

3HaTh: TEXHUKY cOopa, 00paboTKH U
aHanm3a UHHOpPMaLUH

YMeTh: HCIOJIB30BaTh COBPEMEHHOE
porpaMMHOe odecriedyeHre 1 0(QUCHYIO
OPITEXHHUKY NPH PELICHUH
npo¢eCCHOHATBHBIX 3a7a4 BO BpeMs
MPaKTHKH

3HaTh: COBPEMEHHbIE TPEOOBAHMUS K
MPOBEJCHUIO KOH(EPEHTHBIX
MEPOIIPUATHUM, K JOKYMEHTUPOBAHUIO
JEATEeIbHOCTH KOJUIETHAIBHBIX OPTaHOB,
OpraHu3alyy npuéMa MoCeTHTeNeH,
IUIAHUPOBAHUIO Paboyero BpeMeH!
PYKOBOZMTEJS C UCIIONB30BAHUEM
COBPEMEHHOT'0 IIPOrPaMMHOT0O
obecrieueHNs U 0(UCHOHN OPITEXHUKH
YMeTb: UCIOJIb30BaTh 3HAHUE
COBPEMEHHBIX TPEOOBAaHUI K POBEACHHIO
KOH(EPEHTHBIX MEPOIIPUATHH, K
JOKYMEHTUPOBAHUIO ACATCIIBHOCTU
KOJIJICTUAJIBHBIX OPTaHOB, OpraHru3anun
npuéma roceTuTeNeH, IITaHUPOBAHHIO
pabouero BpeMeH! PYKOBOIMTEIS C
UCIIONTE30BaHHEM COBPEMEHHOTO
HpOrpaMMHOT0 obecriedeHust 1 0(HCHOM
OPITEXHHUKH MPU PELICHUU
npoecCHOHANBHBIX 33/1a4 BO BPEMsI
MPaKTHKH

ITK-7/Cnocoben
OCYLIECTBIISITH
,Z[OKyMeHTaI_[I/IOHHoe
obecrneueHne
JIESATEIBHOCTH I10
no00py, OLICHKE,
Pa3BUTHIO U OpraHU3aIuU
Tpy/ia nmepcoHana

[IK-7.1. TlpumeHseT npaBoBbIe
U TEOPETHYECKUE 3HAHUS TIPU
JOKYMEHTUPOBAaHUHU TPYIOBBIX
OTHOIIIEHUH,
JOKYMECHTHUPOBAHUN
TIPOXOXKJICHUS
roCyJapCTBEHHOU U
MYHHUIUIAJIBHOM CITyXKOBI,
paboTe ¢ mepcoHaIbHBIMHU
JAaHHBIMH U
KOH(MACHIIMATEHOM
nHpopManueit

ITK-7.2. CocTaBisieT KaapoByIO
JIOKYMEHTAIIHIO0, paboTaeT ¢

3HaTh: COBpEMEHHEIE IPABOBbIEC U
TEOPETHYECKHE OCHOBHI IPU
JIOKYMEHTHPOBAHUH TPYJOBBIX
OTHOLICHUH

‘YMeTb: UCII0JIBb30BaTh IPABOBBIE U
TEOpeTHYECKNe 3HAaHUS IPU
JIOKYMEHTHPOBAHUH TPYJOBBIX
OTHOIIEHUH BO BpeMsI IPaKTHKU

3HaTh: COBpEeMEHHbIE TPEOOBAHNUS K
COCTaBJICHHUIO ¥ 0()OPMIICHUIO KaAPOBOIi
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JOKyMEHTAIMEH 110 JINYHOMY
COCTaBY B rOCyJapCTBEHHBIX
OpraHax, OpraHax MECTHOTO
CaMOYTIPaBICHUS U
OPTaHM3AIMAX PASTHIHBIX
(hopM coOCTBEHHOCTH 1
OpTaHM3aIIMOHHO-TIPAaBOBBIX
¢bopm

IIK-7.3. Ucnonb3yet
nH(OpPMaMOHHBIE CHCTEMBI
JUISL TIOKYMEHTHPOBAHUS
TPYJOBBIX OTHOLICHHUH U
CITyKeOHOH AesSTeIbHOCTH,
paboTHI ¢ KagpoBOH
JOKyMEHTaluei

JIOKyMEHTallH, paboTe ¢ TOKyMEHTaluen
IO JINYHOMY COCTaBY

YMeTh: COCTaBIATH KaIPOBYIO
JIOKYMEHTAIIIo, paboTaTs C
JIOKyMEHTAIIeH 110 TNIHOMY COCTaBY BO
BpEMS IPAKTUKH

3HaTh: COBpEeMEHHbIC HH(OPMAIOHHBIC
TEXHOJIOTUH U1 JOKYMEHTUPOBAHUS
TPYIOBBIX OTHOLICHUH U CIIy’kKeOHOU
JIeSITeNIbHOCTH

YMeTh: UCTIONIb30BaTh HH(POPMaLMOHHEIE
TEXHOJIOTUH I JOKYMEHTUPOBAHUS
TPYAOBBIX OTHOILEHUI! U CITy>keOHOM
JIESITEIILHOCTH BO BpeMs IIPAKTHKU

TIK-8/ Criocoben
OpraHU30BaTh U
JIOKYMEHTHPOBATh
IEATEILHOCTE
KOJUIETaJIbHBIX OPTraHOB
yIpaBJICHUS
XO0351CTBEHHBIX OOIIECTB

[IK-8.1. ITpumensier Ha
MIPaKTHKE 3HAHUS COCTaBa U
TIPaBHUJI TTOTOTOBKH
JOKYMEHTOB KOJUIETHaJIbHBIX
OpTaHOB YIPABICHUS B
OpraHn3anuiax pa3jaIndHbIX
(hopM COOCTBEHHOCTH
IIK-8.2. Opranuzyet
JACATCIIBHOCTD KOJIJICTHAJIbHBIX
OPraHOB YIIPABJICHUS B
OPTaHM3AIMAX PASTHIHBIX
(hopM coOCTBEHHOCTH 1
OCYIIECTBIISIET €€
JOKyMEHTHPOBAHHUE

I1K-8.3

VYdacTByeT B OpraHH3aIiy 1
TIPOBEJECHUH 3aCeTaHUI
KOJUIETHaJIbHBIX OPraHOB
YIIPaBJICHUA B OPraHU3aALUAX
pa3nuuHbIX GopM
COOCTBEHHOCTH

3HaTh: COCTaB U MpaBHiIa MOATOTOBKA
JIOKyMEHTOB KOJIUIETHAJIBHBIX OPTaHOB
YIIPABIICHUS B OPTaHU3ALMAX

YMeTh: IPUMEHUTD MPaBHJIa MOATOTOBKA
JIOKyMEHTOB KOJUIETHAJIBHBIX OPTaHOB
YIpaBJIECHUS B OPraHU3aLUAX BO BpeMs
NPaKTHKA

3HaTh: MOPAJOK OpraHHU3aluN
JIeATENBHOCTH KOJUIETHAJIBHBIX OPraHOB
YIPAaBJICHUA B OpPraHU3alysaX U
TpebOBaHUs K JOKyMEHTUPOBAHHIO UX
JIEeATENBHOCTH

YMeTh: OpraHu30BaTh AEATENBHOCTD
KOJUIEIrMAJIbHBIX OPIaHOB yIPaBJICHUS B
OpraHu3alu U OCYLIECTBUTH
JIOKYMEHTUPOBAHUIO UX JEATEIbHOCTU BO
BpeMs IIPAaKTUKHU

ITK-9/ Cniocoben
OCYLIECTBIISIThH
perJIaMeHTAITHIO 1
COBEPIIIEHCTBOBAHUE
TPOIIECCOB
JOKYMEHTAI[HOHHOTO
obecrieueHns yIpaBIcHHUS
u apXI/IBHOFO XpaHeHI/IH
JIOKyMEHTOB

[IK-9.1. ITpumeHseT TEOpHUI0
MPOIIECCHOTO YIPaBICHHUS,
METOJIMKY IPOCKTHPOBaHUSI
MIPOIIECCOB U CHCTEM
yIIpaBJICHUS TOKYMCHTaMU,
MpaBHiIa pa3paboTKH
perIaMeHTOB MPOIIECCOB B
IIPAKTUYECKOH AEATEIbHOCTU
[1K-9.2. IIpoexTtupyet
HPOIECCH M CUCTEMBI
yIpaBJIeHUs TOKYMEHTaMU,
pa3pabaTbIBaeT JOKaIbHbIE
HOPMATHBHbBIE aKThl B
rOCyIapCTBEHHBIX OpraHax,
OpraHax MECTHOTO
CaMOYTIpaBICHAS U
OPTaHU3AIMIX PA3THIHBIX
(hopM COOCTBEHHOCTH
IIK-9.3. OuenuBaer

3¢ pexTHBHOCTH
YIPaBIEHYECKUX MTPOIECCOB H
CHCTEM YIIPaBICHHUS
JOKyMEHTaMH ¥ UX
COBEPILICHCTBOBAHHS

3HaTb: TEOPHIO MPOLIECCHOTO YIPABIICHHUS,
METOMKY IPOEKTHPOBAHUS ITPOIIECCOB U
CHCTEM YIIPaBICHHS JOKYMEHTaMH,
npaBmiia pa3pabOTKH PETJIAMEHTOB
MIPOLIECCOB B IPAKTHIECKON JESTEIHHOCTH
YMeTh: IPUMEHUTDH TEOPHIO ITPOIIECCHOTO
YIIPaBIEHUS, METOUKY IIPOCKTHPOBAHUS
MPOLIECCOB U CUCTEM YIPABICHUS
JIOKyMEHTaMH, ITpaBujIa pa3paboTKU
PETIaMEHTOB IPOIECCOB B IPAKTHIECKOH
JIESITETIBHOCTH BO BPEMsI TPAKTUKH

3HaTh: METOJIBI IPOSKTUPOBAHUS
MPOLIECCOB U CUCTEM YIPABICHUS
JIOKyMEHTaMH

YMeTh: pa3pabaTbiBaeT JOKaJIbHbIC
HOPMaTHBHBIE aKThl B TOCYIapPCTBEHHBIX
OpraHax, OpraHax MeCTHOTO
caMOyTpaBJIEHHsI WX OPTaHU3alH, BO
BpEMSI IPAKTUKH

3HaTh: METOJIBI OLIEHKH 3(eKkTHBHOCTH
YOPaBIEHYECKHUX MPOIECCOB M CUCTEM
YIpaBIEHUS TOKYMEHTaMHU

YMeTh: oneHNuTh 3((HEeKTUBHOCTh
YIPaBIEHYECKHUX MPOIECCOB M CUCTEM
YHOpaBJICHUS TOKYMEHTaMHU U UX
COBEpPILICHCTBOBAHMSI BO BPEMSsI IPAKTUKHU
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1.5. MecTto npoBeeHHs1 NPAKTHKH

[Tpou3BoACTBEHHAs TpPAKTHKa MPOBOAMTCA Ha Oase YHuBepcureta / Ha 0a3e CTOPOHHEH
OpTaHU3aIH M0]T PYKOBOJACTBOM PYKOBOJIUTENS () MPAKTHKH.

[Tpou3BOJCTBEHHAs TpPAaKTHKAa MPOBOJUTCS HA OCHOBE JOTOBOPOB C OpTraHHU3AIMSIMH,
JESTeTbHOCTh KOTOPBIX COOTBETCTBYET MPO(ECCHOHAIBHBIM KOMIICTCHIIUSM, OCBAMBAEMbIM B paMKax
OIIOII BO. Ob6yuatomiuecs, COBMENIAONIe 00yueHrue ¢ TpYAOBOM ACSATEIbHOCThIO, BIPABE MTPOXOIUTh
MPAaKTUKY MO0 MECTy TPYIOBOH JIESTEIbHOCTH B CIIydasiX, €CIH HPOPECCHOHANbHAs IESTCIBbHOCTD,
OCYHICCTBIIKICMAass HMMU B YKA3aHHBIX OpraHHu3alusax, COOTBETCTBYCT Tpe60BaHI/I$IM K COJACPKaHHIO
MPAKTUKH.

KatoueBpiMu 6azamu IIPOBEACHUA ITPAKTHUKHU ABJIAIOTCA:

1. ®I'BOY BO «Poccuiickuii rocy1apcTBEHHbIH COLIMATIBHBIA YHUBEPCUTET

PA3JIEJI 2. CTPYKTYPA U COAEP)KAHUE ITPAKTUKHU

2.1. O0béM NMpaKTUKHU
Tpyn0€MKOCTh MPAKTHKH 11O OYHOH (POpME COCTABISET:
B 8 cemectpe - 9 3auéTHbIX equnui, 324 yaca.

Tpymo€MKOCTh MPAKTHKH 10 3209HOH (popmMe cocTaBIIseT:
Ha 5 xypce — 9 3auérnbix equnuil, 324 yaca.

2.2. KanennapHblii miian-rpadpuk npoBeaeHus NPaKTHKH
[Ipou3BONCTBEHHAsT MPAaKTHKA MPOBOJMTCS B COOTBETCTBUH C KaJCHAAPHBIM YUeOHBIM rpaduxom
yuebnoro ruana OIMOIL

Ounas ¢opma, 8 cemectp

Jenb PesysbTaThl
HaumenoBanue (aHm) OcBauBaem
Coaep:xkanue NPaKTHKH BH/]
Ne ITanoB MepoI .. bIe
(o0mue BUABI padoT) OTYETHOCT
MPAKTUKH pUAITH u KOMIIeTeHI]
| HH
1. | HoaroroBurensbii 1 Wuerpykraxxk mo TexHuke OesomacHoct. [logroroska | Jlucr OIIK-5.

orat UHIMBUJYAIbHOrO  [UJIaHA  BBINOJHEHHs [POrPaMMbl | HHCTPYKTA

npakTuku. Coop obuielt nHpopmaly 00 opraHu3anny, Ha | Ka
6a3e KOTOpPOH MPOXOIUT MPAKTHUKA, U O CTPYKTYpHOM

MOIpa3IeIeHu N
2. | Hccrenosarensekuit 2-34 BrinonHeHNe HHAUBUYaIHLHOTO 3a/1aHusl. OTtuét no VK-1
orat BhlnosiHeHUE OPYyYEHUi [PaKTHKE VK-2
Janee npoBoaUTCA UCCIEOBAHUE OJHOTO U3 3JIEMEHTOB YK-3
CHCTEMBI yTIPABICHUS JOKYMCHTAMHU: TIK-2
- YCTPOHCTBO CITY>KOBI IESIOTPOU3BOCTBA, BHIICHCHIE TIK-3

MOJYMHEHHOCTH M B3aMMO/ICHCTBHS CITYKOBI OI1IK-3

JIETIONPOU3BOJICTBA C JOJDKHOCTHBIMU JIMIIAMU U OIlK-4

CTPYKTYPHBIMH TIOPa3ICIICHUSIMI;
3HAKOMCTBO C OCHOBHBIMH JIOKYMEHTaMH,
periiaMeHTHPYIOIUMHU TpeOOBaHHS K TOKYMEHTHPOBAHHIO
JIeSITeIbHOCTH OpraHU3alii: HHCTPYKIHUH 110
JIEJIOTIPON3BOACTBY (WK TI0 paboTe ¢ JOKyMEHTaMN),
npasuiia 0GpopMIIEHHS JOKYMEHTOB, PETJIAMEHTHI,
MIpUKa3bl (PaCTIOPSHKEHHS) O TTOPSIKE CO3TAHMS U
COTJIaCOBAaHUSI OT/EIIBHBIX BUAOB JIOKYMEHTOB.

IIOJIOXKCHHUC (6] KaﬂpOBOﬁ CJ'Iy)K6C, BBISICHCHUC
MOJAYMHEHHOCTU U BSaHMOHCﬁCTBHﬂ Ka,Z[pOBOﬁ CJ'Iy>K6I)I C
JOJDKHOCTHBIMHA JIMoaMu u CTPYKTYPHBIMU

noapasacJaCeHusAMA; HHCTPYKIUSA 110 JACJIONPOU3BOACTBY,
HMHCTPYKOHA IO KaJApOBOMY ACJIOINPOMU3BOJACTBY, IpaBujia
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odopmiteHHs TOKYMEHTOB, periiaMeHTbl padoTsl B COJ1.
- YCTPOHCTBO KaJPOBOH CITYKObI, TEXHHUYECKAST
OCHAIIEHHOCTH MPOLIECCOB KAaAPOBOTO
JOKyMEHTHPOBAHUS, IPOrPaMMHBIE CPEACTBA,
UCTIONIb3YEMBIE JIS1 U3TOTOBICHHUS JOKYMEHTOB 1
nepeayn nHPOPMAaINH;

MIOJIOXKEHNE 00 apXuBe, MpaBuiia paboThl apXuBa.

- YCTPOMCTBO apXUBa, BHISICHEHHE TTOAYMHEHHOCTH U
B3aUMO/ICHCTBUSI CITy>KOBI AEJIONPON3BOJICTBA U apXUBa C
JIOJDKHOCTHBIMH JINIIAMU U CTPYKTYPHBIMH
MOJpa3/IeICHUIMHI

[Tpu 3TOM MOTYT HCIIOJIB30BATHCS METOIBI:

- aHaJIM3 JIOKAIbHBIX HOPMAaTHBHBIX aKTOB

- Habmoaernne (B ToM uncie ¢pororpadus u
camooTorpadus paboyero JHSI) C aHATU30M €ro
pe3yNIbTaToB

- OTIPOC COTPYIHHUKOB

- cOOp ¥ crcTeMaTH3aLusI JOKyMEHTHON CTaTUCTHKU

- (opMyApHEIA aHATH3 U OP.

- rpaduyecKre METO Il IPEJICTaBICHNs HHQOpMaLuK

TexHomormaeckuit
JTan

2-34

BrinosiHeHue onpeneIéHHBIX BHAOB PadoT, CBI3aHHBIX
¢ Oynyieit mpodheCCHOHATBHOMN e TEIbHOCTHIO:
Perucrpanus nokymeHToB

[MTouck nOKyMeHTOB B 0a3e JaHHBIX JOKYMEHTOB
OpraHHU3aIiu

O06paboTKa 1 OTIIPaBKa UCXOAAIINX M BHYTPEHHUX
JIOKyMEHTOB

3arnoHeHHe TOKYMEHTHBIX (hopM

Benenune yu€THBIX (OPM, HCIIONB30BaHUE X ST PAOOTHI
[TonroToBka MPOEKTOB TOKYMEHTOB (Ha0Op TEKCTA)
ITpoBepka MpaBHILHOCTH OQOPMIICHHS JOKYMEHTOB
Pa6ota ¢ 6a30i1 TaHHBIX TOKYMEHTOB OpraHU3aI1H
3anosHeHre GopM KOHTPOIIS UCIIOIHEHHS JOKYMEHTOB
[MoaroroBka TaHHBIX JUIsl aHAJIU32 KOHTPOJISI HCIIOJIHEHHUS
JIOKYMEHTOB

Yuactue B pOpMUPOBAHHH JIEI

Pabota ¢ moKkyMeHTaMH 10 JINYHOMY COCTaBY
(cocraBiienne, perucTpanys, XpaHeHHe)

PaboTa c HOMEHKIIATypOil JIeN OpraHu3aluH
DopMynHpoBaHUE 3ar0JIOBKOB JIeJT ¥ ONIPEETIeHHE CPOKOB
MX XpaHEHUs

dopmupoBaHue J1eJ1, CHCTEMaTH3aNNs TOKYMEHTOB
BHYTPH Jieia

Opraauzanus paboTsI 0 YIETY, XpaHEHHUIO U Ilepeaaye B
apXMB JIOKYMEHTOB TEKYILETO AEIONPOU3BO/ICTBA
Opranuzanus 06paboTKu A€ s OCTIeAYIONIETo
XpaHeHHUs

Opranuzanus paboThl B apxuBe 10 Yu€Ty,
KOMIUIEKTOBAHHIO, XPAHEHHUIO U HCIIOIBb30BAHUIO
APXMBHBIX JOKYMEHTOB

OTtuéT no
MIPaKTUKE

OIIK-4;
OIIK-5; TIK-
1; TIK-2;
TIK-3; T1K-4;
TIK-5; ITIK-6;
TIK-7; TIK-8;
TIK-9

AHaIMTHYECKUH
JTan

6, 13,
20, 27

BerInonHenne HHAMBHIYaIBHOTO 3a0aHHs

OO6paboTka W aHaNMW3 NOJXy4YeHHOW wH(opMarmu (1o
HarpasieHuto TeMbl BKP).

PazpaboTka TIPEATI0KEHUH 1o TIOBBILIEHUIO
3¢ HEKTUBHOCTH CUCTEMBI YIIPABIICHUS IOKYMEHTaMHU
Cucrtemaruzanuss H  CTPYKTypu3alus  COOpPaHHOTO
MarepHaa.

DopMyIHpoBaHKE BBIBOJIOB U 3aKIIIOUEHHSI.

OTtuéT no
TIPaKTHKE

OIIK-5

3aBeparontuit
aTan

35-36

IloaroroBka M mnoanucaHue OTYETHBIX JTOKYMEHTOB II0
IIPAKTUKE

Otuér no
MIPAKTHKE

OIIK-5
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(3a0unas popma — 5 Kypc, 2 ceccust)

HaumenoBan
e 3TAanoB
NPAKTUKHU

Jdennb
(amm)
Mepon
pUsTH

Copep:xaHue NPaKTHKHU
(o01ue BUABI padoT)

Pe3yabTaThl

BHJL
OTY€ETHOCT
H

OcBanBaeM
ple
KOMIIETEHII
10

ITogroroBuren
BHBIN dTaIl

WHCcTpyKTaxk 1m0 TexHUKEe Oe3omacHocTH. lloaroroBka
WHIVBHIYaJlbHOTO IUIAaHA  BBINOJHEHUS  IPOTPaMMBI
npaktukd. Coop obmer nHPpopMannu 06 opraHu3aIuy, Ha
6a3e KOTOpOH MNPOXOOWT NPaKTHKA, W O CTPYKTYPHOM
HOJpa3AeIeHUN

JInct
WHCTPYKTa
Ka

OIIK-5.

Wccnenosaren
bCKHH dTaI

2-34

BrInonHeHne HHANBUAYAIBHOTO 3aJaHUS.

BelnoniHeHue nopydyeHun

Jlanee npoBOAUTCS UCCIIEAOBAaHUE OJJHOTO U3 2JIEMEHTOB
CHCTEMBI yNPaBICHUs JOKYMEHTaMU:

- YCTPOMCTBO CITy>KOBI JIEIONPOU3BO/ICTBA, BHISICHEHHE
MOAYMHEHHOCTH U B3aUMOJICHCTBHS CITyKOBI
JIETIONPON3BOICTBA C JODKHOCTHBIMH JIUIIAMH 1
CTPYKTYPHBIMH ITOJpa3ACICHUSIMUY;

3HaKOMCTBO C OCHOBHBIMH JIOKYMEHTaMH,
peryIaMEeHTHPYIOIUMHY TPeOOBaHHS K JOKYMEHTHPOBAHHIO
JIeITEIIbHOCTH OPTaHU3alii: HHCTPYKIUH T10
JIEJIOTIPOU3BOCTBY (WM TI0 paboTe ¢ JOKyMEHTaMH),
npaBuiia 0popMIICHHS TOKYMEHTOB, PETJIAMEHTHI,

MIPUKa3bI (PACIOPSKEHNUS) O TIOPAIKE CO3AAHUS U
COTJIACOBAHUS OTAEIBHBIX BUIOB TOKYMEHTOB.

MOJIOKEHHE O  KaJpoBOM  ClykOe,  BBIICHEHUE
MOMYMHEHHOCTH W B3aUMOJIEHCTBUS KaJpOBOU CIYKOBI C
JIOJDKHOCTHBIMH JTULAMHA n CTPYKTYPHBIMH
MOApa3IeICHUAMH; HWHCTPYKIHS 110 JEJONpPOHU3BOJICTBY,
MHCTPYKIHUS 1O KaApOBOMY JEJIONPOU3BOJCTBY, MpaBHiIa
oopMIICHHS JOKYMEHTOB, periaMeHTsI padoTsl B CO/I.

- YCTPOMCTBO KaJIpOBOIl CITy>KOBI, TEXHUUECKAS
OCHAIEHHOCTH IPOLIECCOB KaAPOBOTO
JIOKYMEHTHPOBAHHsI, IPOTPaMMHBIE CPE/ICTBA,
HCTIONB3YEMBIE TSI U3TOTOBJICHUS JOKYMEHTOB U
nepenauu nHGpopMmanuy;

MOJIOXKEHHE 00 apXuBe, MpaBuia pabOThI apXUBa.

- YCTPOMCTBO apX/1Ba, BbIACHEHUE NOJAYUHEHHOCTH U
B3aUMO/ICHCTBHS CITY>KOBI IEIOIPOU3BOJICTBA U apXUBA C
JIOJDKHOCTHBIMH JINIIAMH U CTPYKTYPHBIMH
MOZpa3/IeICHUSAMH.

ITpn 3TOM MOTYT HCIIOJIB30BATHCS METOIBI:

- aHaJM3 JIOKAJILHBIX HOPMATHUBHBIX aKTOB

- HaOmoaeHne (B ToM uncie ¢pororpadus u
camodoTorpadus paboyero JHs) ¢ aHAITU30M €ro
pe3yIbTaToOB

- OIIPOC COTPYAHHUKOB

- cOop ¥ cucTeMaTH3aLusl JOKYyMEHTHON CTaTUCTUKU

- (opMynApHBIH aHATH3 U 1P.

- rpaduyecKue MEeTO Il IPEJICTaBIeHNs HHQOpMaLuK

OTtuéT no
MpaKTHKE

YK-1
YK-2
YK-3
[K-2
[K-3
OIIK-3
OIIK-4

Texuomornuec
KHH 3Tar

2-34

BobinosiHeHue onpeaeIéHHBIX BUIOB PadoT, CBI3aHHBIX
¢ Oynymeit npodeccroHaNbHON NesITeIbHOCTHIO:
Perucrpanus 1okyMeHTOB

ITonck nokyMeHTOB B 6a3e JTaHHBIX JOKYMEHTOB
OpraHM3aIn

O06paboTKa 1 OTIIPaBKa UCXOISAIINX ¥ BHYTPEHHUX
JIOKYyMEHTOB

3anonHeHHE JOKYMEHTHBIX (hOpM

Benenue y4érHpIX GopM, HCTIONB30BaHKUE UX JUIsi pabOThI
IToaroToBKa MPOEKTOB JJOKYMEHTOB (Ha0Op TEKCTA)

Otuér no
MPaKTHKE

OIIK-4;
OIIK-5; TIK-
1; 1IK-2;
I1K-3; [IK-4;
I1K-5; TIK-6;
I1K-7; IIK-8;
T1K-9
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[TpoBepka NpaBHILHOCTH OQOPMIICHHS JOKYMEHTOB
Pabora ¢ 6a30ii JaHHBIX JOKYMEHTOB OpPTaHU3AIHH
3anoaaerne GopM KOHTPOJISI HCTIOJTHEHHUST JOKYMEHTOB
[MoAroToBKa JaHHBIX ISl aHAIU32 KOHTPOJISI HCIIOTHEHUS
JIOKYMEHTOB

VYyactue B GOpMUPOBAHUH JIE

Pabota ¢ JOKyMEHTaMu 10 JTUYHOMY COCTaBY
(cocraBiienne, perucTpanys, XpaHeHue)

Pabota c HOMEHKIATYpOii €1 OpraHU3aLuH
dopMyrpoBaHUE 3ar0JIOBKOB JIeJT M ONIPEEIeHUE CPOKOB
UX XpaHEeHUs

dopmupoBaHue sel1, CUCTEMaTH3aNus JOKYMEHTOB
BHYTpH JIelia

Opraamzanus paboTH IO YIETY, XpaHSHHUIO U IIepeaade B
apXMB JIOKYMEHTOB TEKYILETO ACIONPOU3BO/ICTBA
Opraamnzanus 00pabOTKH J1eN IS TTOCIIEAYIOIIETO
XpaHeHHs

Opraamuzanys paboTH B apXHBe 10 yUETY,
KOMIUIEKTOBAHHIO, XPAHEHHUIO U MCIOIb30BAHUIO
APXMBHBIX TOKYMCHTOB

4 | AHamuTHYECK 6, 13, BrinonHeHne MHAMBUYaIbHOTO 3a/JaHUSA Otuér mo OIIK-5
ui 3Tan 20,27 | OOpaboTka ¥ aHamU3 MOJyueHHOH wWHGpopManuu (IO | MPAKTHKE
HanpaBieHuto Temsl BKP).
Pazpabotka TIpeATIOKEHU I o MOBBILIEHUIO

3 PEKTUBHOCTH CUCTEMBI YIIPABICHUS JOKyMEHTAMH
Cucrematusamiss H  CTPYKTypU3aLus  COOpPaHHOrO

Mmarepuarna.
DopMyIHpPOBaHUE BBIBOJIOB U 3aKJIIOYCHHSL.
5 | 3aBepmatoru 35-36 | [logroroBka W moAmHMCaHUE OTYETHBIX MOKYMEHTOB MO | OTYET mo OIIK-5
i oTamn MPaKTHKE MPAKTHKE

2.3. ®opMbI OTHYETHOCTH

@®opMoli OTYETHOCTH 1O HPAKTHKE SBISETCSA: OTYET MO MPAKTHKE, KOTOPBIA OQOpMIIsIeTCS B
cooTBeTcTBUH ¢ [loJIOKEHHEM O MPaKTUYECKOW MOATOTOBKE W TOPSAIKE MPOBEICHUS MNPAKTHKH IO
OCHOBHBIM  TNpO(ecCHOHAIbHBIM ~ 00pa30oBaTeNIbHBIM  HporpamMMam, peanuzyembiMm B PI'CY,
yrBepxkaeHHbIM [Ipukazom PI'CY.

PA3JEJI 3. OHEHOYHBIE MATEPHUAJIbBI IS ITPOBEJEHUSI
IMPOMEKYTOYHOU ATTECTALIMU ITO UTOI'AM ITPOXOXIAEHUSA ITIPAKTUKHU

3.1 dopmMa nNpPOMEKYTOYHOH AaTTeCcTAMM O0y4Yallerocsi IO Ppe3yabTaTaM HPOXO0KIEHUS
NPaKTHKHU

KOHTpONbHBIM  MEpONpUATHEM NPOMEXKYTOUHOM aTTecTauuu OO0y4aromuxcs 10 HUTOTraM
MIPOM3BOJICTBEHHON NPAaKTUKU sBIsETCS 3a4€T C OLIEHKOH, KOTOpBIH MpoBOAUTCS B (opme
MIPEJICTAaBICHNSI PE3yJbTaTOB OOYy4eHHs B paMKaxX NpPONACHHON oO0ydaromuMmcs HpakTHKU (3amuTa
oTuéTa).

3.2. Onucanue moka3arejeii U KpPHUTEPHEB OIEHHMBAHUSI KOMIIETEHIMHA HAa Pa3IUYHBIX
Tanax ux GopMUPOBaHMS, ONIMCAHUE IIKAJ OLCHUBAHUS

K JrTansl Ioxazarenn
o
¢hopmupoBanns OLlCHUBAHUSA Kpurtepnu u mkaJjbl OeHUBAHAS
KOMIEeTeHIIUH .
KOMIIeTeHI Ui KOMIIETeHIIUH
YK-1, Oran Otuer o DopManbHbII KpUTEPUIL.
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YK-2; hopmupoBaHUs MIPaKTUKE OOyuaronuiicss B yCTAHOBICHHBIC CPOKH TPEACTABUII OTYCTHYIO
YK-3; SHAHUI JOKYMEHTAITHIO IT0 UTOTaM MPOXOKICHUS MPAKTUKH, TEXHUIESCKU
OIIK-3; TpaMOTHO O(pOPMIICHHYIO U YETKO CTPYKTYPHUPOBAHHYIO, KAUEeCTBEHHO
OIIK-4, 0(OpPMIICHHYIO ¢ HATMYHEM WUTIOCTPUPOBAHHOTO / PaCIETHOTO
OIIK-5; Matepuaina — 25-30 6aos;
IIK-1; 00yJaromuiicst B yCTAHOBJICHHBIE CPOKH TPEICTABHII OTUYETHYIO
IIK-2; JOKYMEHTAITHIO IT0 UTOTaM MPOXOKICHUS MPAKTUKH, TEXHUICSCKU
TK-3; rpaMOTHO 0()OPMIICHHYIO M CTPYKTYPHPOBaHHYI0, 0(OPMIICHHYIO C
[K-4, HaJIMYUEM HJUTIOCTPUPOBAHHOTO / pacyeTHOTro MaTtepuana — 21-24
TIK-5; 6aios;
[K-6; o0ydaroimuiics B yCTaHOBJICHHbBIE CPOKHU MPEICTABUII OTYETHYIO
TK-7; JIOKYMCHTAIIHIO [T0 UTOTaM MPOXOXKICHUS MPAKTUKU, TCXHUICCKU
T1K-8; rpaMOTHO O()OPMIICHHYIO M CTPYKTYPHPOBAHHYIO, KAYECTBEHHO
IK-9 odopMIIeHHYIO 0€3 ILTIOCTPUPOBAHHOTO / paCUETHOTO MaTepuaa —
16-20 6amios;
00yJaromuiics MpeaCcTaBUiI OTYETHYIO JOKYMEHTAIHIO IO UTOTaM
MIPOXOXKICHUS IPAKTUKH, HE B YCTAHOBJICHHBIE CPOKH, O(DOPMIICHHYIO
HE CTPYKTYPHUPOBAHO U 0€3 WILTIOCTPUPOBAHHOTO / PaCIETHOTO
Matepuana — 1-15 6amioB
o0ydaroluiics He IpeICTaBUII OTUYETHYIO JOKyMeHTanuio — () 6aios.
Ot 0 10 30 6an110B
YK-1,; Oran Ort4er 1o CopepxatenbHblil KPUTEPU.
YK-2; dhopmupoBanus TpaKTHKE WHnuBuyansHOe 3aJaHue BBIIIOJIHEHO BEPHO, AaHbI SICHbIE
YK-3; YMEHUI aHaJIMTHYECKUE BBIBO/IBL, IOAKpeIUIeHHbIe Teopueil — 40-50 Gayuios;
OIIK-3; WHAWBHIYATEHOE 3aJ]aHNE BBHIITOIHEHO BEPHO, TaHBI aHATHTUICCKHE
OIIK-4, BEIBOJIBI, ITOIKPEIUICHHBIC TEOPUEH, OHAKO OTMEUCHBI IIOTPEITHOCTH
OIIK-5; B OTYETE, CKOPPEKTHPOBAaHHBIC TIpH 3amuTe — 31-39 6amos;
IK-1; WHAWBHIYANTbHOE 3aaHNE BBHITIOJIHEHO BEPHO, TaHBI aHATHTHICCKHE
TIK-2; BEIBOJIBI, HETIOIKPEIICHHBIE Teopueii — 26-30 6amos;
IK-3; WHAWBHIYATEHOE 3aJJaHNE BBIITOTHEHO HE B TIOJTHOM 00BEMeE,
I1K-4; AQHAJTUTHYCCKHE BBIBOJIBI MPUBEICHBI ¢ ONTHOKAMH, HE TIOAKPCILUICHBI
I1K-5; Teopue — 5-25 0anos;
[1K-6; WHIUBHUYaIbHOE 33JJaHUE HE BBINOJIHEHO, aHATUTUYECKUE BBIBOJIBI
IK-7; MIPUBE/ICHBI C OIIHMOKaMH, HE TOAKPEIUICHbI Teopueii — 0 6aioB.
I1K-8; Ot 0 10 50 6a/10B
IK-9
YK-1; Oran Otuer o [Ipe3eHTallMOHHBIN KPUTEPHH.
YK-2; (hopmupoBanus TpaKTHKE 3amuTa oT4eTa MPOBECHA C HCITOIB30BAHUEM MYIIETUMEIUITHBIX
YK-3; HaBBIKOB H CpPEICTB, Ha 3aJJaHHBIC BOTIPOCHI 00YUYAIOIIUICS IPEICTABHI YSTKHE U
OIIK-3; MOJIYYEHUS OIbITa TTOJTHBIC OTBETHI; 3a/JaHHE BHIIOJHEHO BEPHO, JaHBI SICHBIC
OIIK-4; aHATUTHYECCKIE BBIBOJKI, ITOIKPEIUICHHbBIE Teoprel - 19-20 6aiios;
OIIK-5; 3alllMTa OTYETa MPOBEAEHA C UCIOJIb30BAHUEM MYJIbTUMEANNHBIX
IK-1,; CPEJICTB, Ha 3aJIaHHbIE BOMPOCHI 00YJAIOIIUNACS TIPECTABUII MTOJIHBIE
IK-2; OTBETHI, OJITHAKO OTMEUYEHBI IOIPEIIHOCTH B OTBETE,
IK-3; CKOPPEKTUPOBaHHbIC MpH cobecenoBanuu - 16-18 6amios;
[1K-4; 3alIMTa OTYETa NpoBeZieHa 0e3 MCI0JIb30BaHMS MYJIbTUMEIHIHBIX
[K-5; CPEJICTB, Ha 3aJIaHHbIE BOMPOCKHI 00YJAIOIIUNCS IPEICTABUI HE
I1K-6; MOJIHBIE OTBETHI - 13-15 Gaios;
IK-7; 3aIIUTa OTYeTa He IMPOBECHA, Ha 3aJaHHBIC BOIPOCH! 00yJaIOMIANCS
TIK-8; He TpencTaBiI OTBETHI - 0-12 OamnoB.
TIK-9 Ot 0 10 20 6a1;10B

3.3. Onucanue noka3areJieid 1 KpUTepueB OLEHMBAHUS KOMIETEHIMII HA Pa3JIMYHBIX dTaNax HX
(¢opmMupoBaHus, onucaHue MIKAJ OLeHUBAHUSA

HaumenoBanue
Kon
Ne /it 3TaroB
KOMIIETEHIIH TunoBble KOHTPOJILHBIE 3aaHUs/UHBIE MaTePHAaJIbI
JTana u (dbopmupoBaHUs
KOMIIETEHIIUH
1. YK-1; Otan Wzyuute pabouyr0 TporpaMMy TpPaKTHKH M METOJIUYECKHe
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YK-2; (dhopMHpOBaHUs | PEKOMEHIAIMY 110 €€ TPOXOKIACHHIO.
Oy FFKSS 3HAHUU [IpoiiTi BBOAHBIN MHCTPYKTAXK 10 O3HAKOMIJICHHIO C TPEOOBaHUSIMHU
OIK-4: OXpaHBbl TpyJa, TEXHUKH O€30MacHOCTH, MOXKapHOi 0€30MmacHOCTH, a
OTIK-5; TaKke MPaBUIAMH BHYTPEHHETO TPYAOBOTO pPAaclopsiiKa, MpaBHiia
MK-1; KOPIIOPAaTUBHON U OPraHU3alMOHHON KYJIbTYPBL.
TK-2; O3HaKOMHUTHCS c Y4peAUTETbHBIMHI JIOKyMEHTaMH,
gﬁi pErIaMeHTHPYIOIIMMH JESTEIbHOCTh OPTaHU3aLUH.
TK-5: [MonyunTts MHAMBHAYANBHOE 33aHUE HA PAKTHKY.
IIK-6; OT4eTHBIC MaTepUAITBL: OTYET 10 IPAKTHKE.
TIK-7;
TIK-8;
T1K-9

2. YK-1; Oram IIpoBecTn TOmOOP METOMOB WCCIICAOBAHUSA JUIS  BBITOJTHCHUS
zig c])opMI/IpOBile VHAVNBUAYAIFHOTO  3aJaHWsl [0  TpakTuke. M3yumte U
OIK-3: YMEHUH MPOaHaIU3UPOBATH JIOKaJIbHbIE HOPMaTHBHBIC aKTBI,
OIK-4: perfaMeHTHPYIOIIUE I TENFHOCTh OPTaHN3aIlNH.
OIIK-5; OcymectButs cOop HHPOpPMAMKA HEOOXOIUMOW Il HAIHMCAHUS
TIK-1; oryeta.  OOpaboTaTh ¥  MPOAHATU3UPOBATH  PE3YJBTATHI
gEg uccinenopanus. OOOOMMTE HM  CHUCTEMaTHU3UPOBATh PE3yJIbTAaTh
TTK-4: HCCIIeIOBaHNSA, CHOPMHUPOBATH BHIBOJIBI U 3aKITFOUCHHS.
TIK-5;
TIK-6;
TIK-7;
TIK-8;
T1K-9

3. YK-1; Oran BEINONHUT B paMKax WHIUBUIYaTbHOTO 3a7aHUSl  OMPECICHHBIX
zﬁg ¢dopmupoBaHus | BUABI paboOT, CBA3aHHBIX C Oyaymed mnpodeccroHamTbHON
OIIK-3; HaBbIKOB U ACATCIIBbHOCTBIO.
OIIK-4; MOTyYeHUS [loAroTOBUTh  OTYETHYH)  JOKYMEHTAIlMIO, TONYYUTH  OT3BIB
OTIK-5; MIPAKTHYECKOTO | PYKOBOTUTEINS MPAKTHKH OT MPEITPHUITHS.
HK'lf OIIbITA OtdeTHBle MaTepHalbl: OTYET MO TmpakTuke. IIpe3eHTannOHHBbIE
gEg MaTepHabl 0 MPAKTHKE.
TIK-4;
TIK-5;
TIK-6;
TIK-7;
TIK-8;
T1K-9

3.4. Meroanueckue MaTepuaibl, ONpeaesOlIie NPoUeAyPbl OIEHUBAHUSA 3HAHWIM,
YMeHMI, HABBIKOB H (MJIM) ONbITA AEATEIbHOCTH, XapaKTePHU3YWIIUX 3Tanbl (GopMHpPOBaAHHUSA
KOMIIeTeH I

OTBeThI 00y4arOIIerocs OIEHUBAIOTCS KXKIBIM MeAarorndeckum padbotaukoM o 100-6arnshoi
WiKale, a UTOTOBas OIICHKA MO TMPAKTUKE B IEJIOM MO MAMUOANLIbHOI CUCHIeMe BHICTABIACTCS B
cooTBeTcTBUH ¢ [lomokeHneM o OaMIbHO-PEUTUHTOBOM CHCTEME OLIEHKH yCIIEBAEMOCTH O0YJarOIINXCs
[0 OCHOBHBIM NpPO(ECCHOHATBLHBIM 00pa30BaTEeNIbHBIM IMporpaMmaM — IpPOrpaMMaM CpPEIHEro
npoeCCHOHAIBHOTO ~ 00pa3oBaHuWs, IMporpamMmaM OakajlaBpuara, IporpaMmaM CIeIUaIuTeTa,
porpaMMaM MarucTparypsl B POCCHIICKOM TOCYTapCTBEHHOM COIMATLHOM YHHBEPCUTETE.

B cooTBeTcTBHM C (bOpMaJ'II)HI)IM " COACPKATCIbHBIM KPUTCPHUAMU U IIKaJIaMU, IPUBCACHHBIMU B
paznene 3.2 HacTosmIeH MporpaMMbl, GOPMUPYETCS TEKYIIUNA PEUTHHT oOydaromierocs. Pe3ymbTaTh
OILICHKH TIO TMPE3EHTAIIMIOHHOMY KpPUTEpUI0 (GOPMUPYIOT pyOekHBIH pedTuHr oOyuatomerocs. Cymma
PEUTHHTOBBIX OalIOB TEKYIIET0 M pyOeKHOro pedHTHHTa (QOPMHUPYIOT aKaJeMHUYeCKUd PEHTHHT
o0yuaroierocs.

YcranaBnuBaeTcs cleayromas rpajamus NepeBoja PeUTUHTOBBIX OamioB oOydaromuxcs B 5-
TI/I6aJ'IJ'H)Hy10 CUCTEMY aTTCCTAlMOHHBIX OLICHOK!
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AkaneMH4YecKHH pedTHHT 00yUYaruerocs ATTeCcTAllMOHHAA OIICHKA
o0y4Jaroerocsi o NpaKkTHKe

85-100 OTtnnyHO
75-84 Xoportiio
65-74 Y 10BIIETBOPUTEITHHO
00-64 HeynosnerBoputenbHO

PA3JIEJ 4. YHEBHO-METOANYECKOE U UTHOOPMALIMOHHOE OBECIIEYEHHUE
ITPAKTUKHU

4.1. TlepeyeHb OCHOBHOW M ONMOJHHUTEJLHOH Y4yeOHOIl JUTEPATYpPhl IJIsl NMPOXO0KIEHHUS
NPaKTHKHU
4.1.1. OcHoBHas1 IMTEpaTypa
1. Abymanze, I.I. JlokymeHTaunOHHOE OO€CleYeHHE YIPABJICHUS IEPCOHAJIOM : Y4YeOHUK H
npaktukyM s By3oB / JI. I'. AGynanze, U. b. Bempsokkuna, B. M. MacnoBa. — 3-e u3z., nepepab. u
nomn. — Mocksa : U3narensctBo Opaiit, 2024. — 374 c. — (Briciee o6pazoBanue). — ISBN 978-5-
534-16669-9. — Texkcr : anekTpoHHbI // OOpa3oBarenpHas 1uiardgopma lOpaiit [caiir]. — URL:
https://urait.ru/bcode/536724 (nara obpamienus: 19.02.2024).
2. JlokymeHTOBeAeHHE: Y4eOHMK M TpakTHKyM miusi By3oB/ JI. A. Jloponmna [u np.]; mox
penakuueit JI. A. Jloponnnoi. — 3-e u3j., nepepad. u gomn. — Mocka: MznarensctBo FOpaiit, 2024, —

336 c. — (Bwicmiee oOpazoBanue). — ISBN 978-5-534-15753-6. — Tekct: 21IeKTpOHHBIH //
O6pazoBarenbhas mwiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536394 (nata oOpamieHus:
19.02.2024).

3. HoponwuHa, JI. A. OpraHu3aius 1 TEXHOJOTUS JOKYMEHTAIIMOHHOTO 00ECIICUCHUS YITPABICHHUS
y4eOHMK U MpakTukyMm aist By30B / JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3a., mepepad. u AOM. -
Mockga : U3znatenbctBo HOpaiit, 2024. - 270 c. — (Bsicmee o6pazoBanue). - ISBN 978-5-534-16016-1.
- Tekcr: oamektpoHHsld // OOpaszoBarenpHass rmiatdopma IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/536404 (nara obpamienus: 19.02.2024).

4. Koznos, B. II. ApxuBoBeaenue : yueOHUK U npakTUKyM ais By30B / B. I1. Ko3noB. — Mockaa :
WznarensctBo IOpaiit, 2024. — 329 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-14066-8. —
Texcr:  anextponnsid //  OOpasoBarenvHas  1uiatrgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/543940 (nara obpamenus: 19.02.2024).

5. Packun, JI. 1. ApxuBoBenenue : yueOHuk s By3oB/ JI. U. Packun, A.P.CoxonoB. — 2-¢
u3., ucnp. u nomn. — MockBa : U3natensctBo FOpaiit, 2024. — 468 c. — (Briciiee obpazoBanue). —
ISBN 978-5-534-15245-6. — Texct : anexTpoHHbIi // OOpa3oBarenbHas miargopma KOpaiT [caiit]. —
URL: https://urait.ru/bcode/535945 (nara obOpamenus: 18.02.2024).

6. Ps6oma, C.B. [lokyMeHTallmOHHOE OOECIICUCHHE YIPABICHUYSCKOW JEATSIBHOCTH : YUeOHOe
nocooue / C. B. Psg6oBa. — YnwsHobck : YaI'TY, 2021. — 340 c¢. — ISBN 978-5-9795-2106-0. —
Tekcer : ANEeKTpoHHbIN //  JlaHb : 3JIEKTPOHHO-0MOIMOTEYHAs cucrema. — URL:
https://e.lanbook.com/book/259769 (nara oOpamenus: 19.02.2024). — Pexxum nocTymna: sl aBTOPHU3.
IIOJIb30BaTENEH.

4.1.2. JlonoJiHUTEIbLHAA JIUTEPATypa

1. ApacnanoBa, B. A. JlokymMeHTanMoOHHOE oOOECHeYeHHUEe YIPABICHUS: Y4eOHO-TPAKTUYECKOe
mocobmue B cxeMax, Tabmumax, oopasmax : [12+] / B. A. ApacinaHoBa. — 2-e HW3]., JION. U Iepepad. —
Mockga; bepaun: dupexkr-Meana, 2020. — 266 c. : un., Tabn. — Pexxum poctyma: mo noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=578394 (nmara o6pamenus: 17.03.2024). — bubnuorp. B
kH. — ISBN 978-5-4499-1454-5. — DOI 10.23681/578394. — TeKcT : 37€KTPOHHBIA.

2. T'ycapoBa, M.H. OpraHuzanioHHO-UHPOPMAIMOHHOE W JOKYMEHTAIIMOHHOE oOOecredeHne
NeSTeNbHOCTH PYKOBOAMTENS: ydeOHO-MeToandeckoe nocodbue / M. H. I'ycaposa, C. B. T'opkym. —
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Mocksa: PTY MUPDA, 2021. — 106 c. — Texkcr : anekTpoHHbIH // JIaHb : 37eKTPOHHO-OMOIHOTEUHAS
cuctema. — URL: https://e.lanbook.com/book/176556 (mata oOpamenus: 17.02.2024). — Pexum
JOCTYyMa: JUIsl aBTOPH3. TIOJIb30BaTeNeH.

3. KazakeBuu, T. A. JlokymeHToBeneHue. JIOKyMEHTAITMOHHBIA CEPBHC : YYCOHHK U MPAKTUKYM
s By3oB/ T. A. KazakeBnu, A.W. Tkanmuu. — 2-e u3n., ucnp. u jpom. — Mocksa : M3narenscTBo
Opaiit, 2024. — 167 c.— (Briciee o6paszoBanme). — ISBN 978-5-534-06273-1. — Tekct
aJIeKTpoHHBIN // OOpasoBaresnbHas 1wiatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/538386
(mara obpamenus: 19.02.2024).

4. Kamommnua, T.}O. JlokymeHTanmoHHOE oOecreueHue padoThl C MEpPCOHAIOM B mu(pe U Ha
oymare: yueoHoe nocobue / T.}O. Kanommna. — Hoocubupck: HI'TY, 2022. — 124 ¢. — ISBN 978-
5-7782-4728-4. — Texct : anektpoHHbI // Jlanp : snekrponHo-OmOimMoTeynas cucrema. — URL:
https://e.lanbook.com/book/306146 (nmata oOpamenus: 17.02.2024). — Pexxum 1ocTyma: 1Jjisi aBTOPH3.
II0JIb30BAaTENICH.

5. Kopuees, U. K. JIOKyMEHTHPOBaHHE YIPABICHYECKON IEATCIBHOCTH : Y4eOHUK i BY30B /
H. K. Kopuees, A. B.Ilmenko, B.A.Mamypues. — 3-¢ wusn., mnepepad. u jgon. — Mocksa :
WznarensctBo FOpaiit, 2024. — 438 c. — (Bricmiee oOpazoBanue). — ISBN 978-5-534-16001-7. —
Tekct:  amekrponsbli  //  OOpasoBarenpHas  1wiarpopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/536393 (mara obpamenus: 19.02.2024).

[lyBanosa, H. H. Opranu3zams 1 TEXHOJIOTHS TOKYMEHTAIMOHHOTO 00ECIICYEeHUS YIIPABICHHS

yueOHUK U mpaktukyMm nans By3oB/ H. H. IllyeBanmoBa. — 3-e wu3n., mepepab. u jgom. — Mocksa :
WznarensctBo IOpaiit, 2024. — 247 ¢c. — (Bricmee oOpaszoBanue). — ISBN 978-5-534-16537-1. —
Texkct:  anmektponssii  //  OOpasoBarenbHas  1ardpopma  FOpaiir  [caiit]. —  URL:

https://urait.ru/bcode/536968 (nara obpamenus: 19.02.2024).

4.2. Ilepeuens pecypcos ungopmayuoHHO-KOMMYHUKAYUOHHOU cemu «HMnmepuem», UCnO1b3yemMblX
npu npogedeHuu nPaKmuKu

Ha3BaHue 3J1eKTPOHHOT0 HUcnoandyemblii aist
OnucaHue 31eKTPOHHOTO pecypca
pecypca padoThI aapec

OBC «YHuBepcureTckas OnexTpoHHast 6MOnruoTeKa, http://biblioclub.ru/

O6ubIMoTeKa OHIaH» obecrieunBaromiast JOCTYH BBICIINX
CpeJHHUX YUeOHBIX 3aBEJICHUH, ITyOINIHBIX
OMOIMOTEK U KOPIIOPATHBHBIX
HOJIb30BaTeNel K Hanbosee
BOCTpPEeOOBaHHBIM MaTepHaiaM Mo BCEM
OTpacisIM 3HAHUM OT BEAYLIUX POCCUMCKUX
U3/1aTEIbCTB

Hayunas s1ekTpoHHast Kpynnetimmii poccuiickuii http://elibrary.ru/
oubnmorexka eLIBRARY.ru | nH(bDOpManimoHHO-aHATUTUYECKH ITOPTA B
001aCTH HAYKH, TEXHOJIOTHH, MEIULINHBI 1
o0pa3zoBaHus, coiepKaIuii peeparsl u
TIOJIHBIE TEKCTHI OoJiee 34 MIIH HaY4YHBIX
nyOJIMKAMiA U TATEHTOB

O6pasoBaTensHast DIeKTPOHHO-ONOIMOTEYHAS CHCTEMA TS https://urait.ru/
mwiatgopma FOpaiit BY308, CCY30B, obecneunBaromas
JIOCTYT K y4eOHUKaM, y9eOHOH 1
METOIMUYECKOM JINTEPATYPE 10 PA3THIHBIM
JIMCIUTUTHHAM.

OBC mnarenscta "JIAHB" | Pecypc, BKIIIOUAIOIINiA B ce0st M3IaHUs https://e.lanbook.com/
nzatenscTBa "JlaHp" M qpyrux BEIyLIUX

W3IaTeNbCTB YUeOHOH JTUTEpaTyphl U
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SJICKTPOHHBIC BEPCUHU IICPUOANYICCKUX
PI3,ZIaHPII>i 10 €CTCCTBCHHBIM, TCXHUYCCKHUM
1 TYMAaHUTApPHBIM HayKaM.

baza nanubix "EastView" IMonaHOTEKCTOBAsE Oa3a JaHHBIX https://dlib.eastview.com/
MEPUOUYECKUX U3JaHUN

OnektponHas 6ubnuoreka | bubnuoreka npemocrariseT goctymn domee | https://grebennikon.ru/
"Grebennikon" gyeM K 30 KypHanaM, BBITYCKaeMbIX
Wznarensckum momom "I peOeHHUKOB" .

PA3ZJIEJ 5. METOAUYECKHUE YKA3AHUA 110 IIPAKTUKE

OcBoeHne 00y4arOUIMMHUCS MPAKTUKU MPEANOJIAraeT BHINOJIHEHUE WHAUBHUIYalIbHOTO 3aJlaHMs,
MOJI YNpaBJIEHUEM PYKOBOAMTENS NPAKTUKUA B IEPHOJA TNPOBEACHHS TMPAKTHKH, a TAKXKE H3yueHHE
MaTepHaJioB B XOJ€ CAMOCTOATEIbHOM padoThI.

CamocrosTenbHas paboTa BKIIOYACT pa3HOOOpa3HBIA KOMIUIEKC BHJIOB H (GOpM pabOTHI
00y4aromxcs.

JUis  ycnemHoro OCBOEHHS TPAKTHKH W JOCTHXKEHHS ITOCTABJICHHBIX IeJIed HEeoO0XOIuMO
BHUMATEJIbHO O3HAKOMHUTbCA C palOoueil mNporpaMmol MNpaKkTUKH, JOCTYIHOW B 3JIEKTPOHHOM
nHpOopMaMOHHO-00pa3oBarenbHoi cpene PICY.

Crnenyer oOpaTuTh BHUMaHUE Ha CIIMCOK OCHOBHOM M JIONOJHUTEIBHOH JINTEPATYypbl, KOTOPBIH
UMeeTcsl B DJICKTPOHHON OMONMOTEYHOH cucTeMe YHHMBEPCUTET, Ha MpeaiaraeMble IperoiaBaTelieM
pecypchl MH(POPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn MHTepHeT. Dta MHpOpManus HeoOXoanma
JUIS CAMOCTOSITEJIBHOM pabOThl 00yYaroIerocs.

[ToaroToBka Kk caMOCTOSTENIbHON paboTe

[Ipy TOATOTOBKE ¥ CaMOCTOSTENBFHOW pPaboTe BO BpeMs MPOBEACHHUS MPAKTUKUA CIIEAYeT
0o0paTUTh BHUMaHME Ha CIIEIYIOLIMEe MOMEHTHI: Ha MpOLecC NpeaBapUTebHON MOArOTOBKU, Ha paboTy
BO BpeMsI MPAKTHKH, 00pabOTKY IMOIyUYEHHBIX PE3yIbTATOB, UCIPABICHUE ITOIYYEHHBIX 3aMEYaHUH.

IIpeosapumenvHnas no020moeKka K camocmoamenbHou pabome B NEPUOJ POBEICHUSI TPAKTUKH
3aKIII0YAETCsl B M3YYEHUH TEOPETHYECKOTO MaTepHaja B OTBEACHHOE UISl CAMOCTOSTENLHOW palboThI
BpeMsl, 03HAKOMJIEHHE C MHCTPYKTUBHBIMU MaTe€pHajaMH C 11€JIbI0 OCO3HAHUS 3a/1a4 MPAKTHKH.

Camocmosmenvras paboma 6 nepuood nposedenusi IpaKTUKU BKIIIOYAECT:

- B3aUMOJICHCTBHE OOY4YaIOUIMXCS C PYKOBOAMTEISIMM TPAKTHUKH OT yHUBEpCUTETa U
OpPTaHW3aIlM C [ENbI0 TPENOCTABICHUS HWCYEpNbIBAONIed WHGOpMAMKA, HEOOXOAUMOW IS
CaMOCTOSITEJIHOTO ~ BBIMIOJHEHUS IPEUIOKEHHOIO  PYKOBOJIUTENEM 3aJjaHHs, O3HAaKOMJICHHE C
IIpaBWJIaMU TEXHUKH 0€30IaCHOCTH MpHU paboTe B OpraHU3aliy;

- O03HaKOMJICHME C OCHOBHOM M JIONOJHHUTEIbHOMN JUTEpaTypoi, HEOOXOIUMOM JUISl TPOXOXKICHHS
MIPAKTUKH;

- 00001IeHNe SMITUPUYECKHUX TaHHBIX, OJYYEHHBIX B pe3yJIbTaTe pabOThl B OpraHU3ali;

- CBOEBPEMEHHYIO IOJATOTOBKY OTYETHOW JOKYMEHTAI[MH MO UTOTaM MPOXOXKICHHS MPAKTUKHA H
IpEJCTaBICHNUE €€ PYKOBOAUTEINO pakTuku ot PI'CY;

- TOJTOTOBKY K MPOXOKICHUIO IPOMEKYTOUHON aTTECTAIMU TI0 UTOTaM MPAKTUKH.

Ilpakmuueckas paboma 6 opeanuzayuu 8 nepuoo npogeodeHus MPaKTUKN BKIIOYAET:

- O3HAaKOMJICHWE C WHIUBUAYAJTbHBIM 33JaHAEM Ha T[EPHOA MPOXOXKICHHUS TMPAKTHKH B
OpraHu3alNH;

- cOOp MaHHBIX U YMIHPUYECKUX MATEPUAIOB, HEOOXOIMMBIX IS BBITIOJTHEHUS! UHINBUIYATEHOTO
3aJJaHMs Ha TIEPHOJ TPOXOXKICHUS MIPAKTUKH;

- HECEHHE OTBETCTBEHHOCTH 32 BBHITIOJIHIEMYIO B OPTaHU3aINU paboTy U €€ pe3ylIbTaThl.

Heo06xoauMo MOMHHUTB, YTO HpPU MPOXOXKJIEHUM IMPAKTHK, MPETYCMAaTPUBAIOLINX BBIMOJIHEHUE
paboT, MpH BEHIIOJIHEHUH KOTOPBIX MPOBOASTCS O0s3aTeNbHBIC IMPEIBAPUTENBHBIE M TEPUOTUICCKUE
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MEIULMHCKHE OCMOTPHI (00CiIeoBaHus), 00ydaronecs MPOXOIAT COOTBETCTBYIOIIUE MEIUIIMHCKHUE
OCMOTpHI (00CTIeIOBAHUA).

Heo0xoauMo MOMHHTB, YTO HpPU MPOXOXKICHUU IMPAKTHK, MPEIyCMATPUBAIOUIMX BBIMOJIHEHHE
paloT, MpH BBHINOJIHEHUH KOTOPBIX MPOBOAATCA 00s3aTeNbHBIC IPEIBAPUTENIbHBIE M NEPUOIUYECKUE
MEIUIMHCKHE OCMOTpPHI (00cCiIe0BaHus), 00ydaronmecs MPOXOIAT COOTBETCTBYIOIIUE MEIUIIUHCKHUE
ocMOTpBI (00cienoBaHMs) B IOpPsJIKE, YCTAaHOBJICHHOM IpHKa3oM MuHHCTEpCTBA 3paBOOXpPaHEHHUs
Poccuiickoit @eneparunn ot 28.01.2021 1. Ne 29n «O06 yrBepxknenuu Ilopsinka npoBeneHUs
00s13aTEeNIbHBIX ~ MPEIBAPUTENIBHBIX W MEPUOAMYECKMX MEIUIMHCKUX OCMOTPOB PAaOOTHHUKOB,
MpeAyCMOTPEHHBIX YacThio ueTBEpTOoM crathu 213 TpymoBoro kojnekca Poccuiickoit denepaiuu,
NepeyHs MEAMLMHCKUX MPOTHBOIIOKA3aHUH K OCYILECTBIEHUIO Pa0OT C BPEAHBIMHU U (WJIM) ONACHBIMU
MPOM3BOJICTBEHHBIMH (DAaKTOpaMHu, a Takke padoTaMm, MpH BBIIOJIHEHUH KOTOPBIX HPOBOIATCS
o0s13aTeNbHbIE MIPEBAPUTENIbHBIE U NEPUOJUYECKUE MEIULUHCKHE OCMOTpbI», Ilpukazom MunTpyna
Poccun Ne 988H, Munzapasa Poccun Ne 1420n ot 31.12.2020 00 yTBep:KIeHHH TEpEeYHs BPEIHBIX H
(uM) OMacHBIX MPOM3BOJACTBEHHBIX (AKTOPOB U pPabOT, IPU BBHINOJIHEHUH KOTOPBIX MPOBOAATCA
o0s3aTeNbHBIC  NPEJABAPUTENIbHBIE MEIUIMHCKHE OCMOTpPHI MpH MOCTYIUICHMH Ha paboTy u
NEePUOINYECKHE METUIIMTHCKHE OCMOTPBI.

[TpomomkuTeTbHOCTh paboyero AHS OOyYArOMIMXCS TpPH TPOXOXKICHWW TPAKTHKH B
OpraHu3alMsAX COCTaBIET i 0Oyuaromuxcs B Bo3pacte oT 16 1o 18 siet He Oonee 35 yacoB B HEJEIIO
(ct. 92 TpymoBoro kozxekca P®), B Bozpacte ot 18 ner u crapuie e 6onee 40 yacoB B Henemnto (cr. 91
Tpynosoro koznekca P®). [lng obydaronuxcst B Bozpacte 10 16 JeT NpoJoKUTeNbHOCTh paboyero JHs
IIpU MPOXOXKJIEHUU MPAKTUKH B OpraHM3alUsaX COCTaBiisieT He Oosee 24 uvacoB B Henemo (cT. 92
Tpynosoro xonekca P®D).

Obpabomka, 00600WeHue TIOTYUYEHHBIX PE3YyJIbTaTOB CaMOCTOATEIBbHONW pPabOThl MPOBOAUTCS
00y4aroIUMUCS CaMOCTOSITEIbHO WM IOJ PYKOBOJCTBOM PYKOBOAMTENS MpakTHKU. B pesynbrare
oopmisiercst oTdyer no npakTuke. [IoAroToBIEHHBIN K claye Ha KOHTPOJIb U OLEHKY OTYET IO MPAKTHKE
caéTcs pyKOBOJIUTEIIO PAKTUKU.

PA3JIEJ 6. TH®OPMAIIUOHHO-TEXHOJIOTUYECKOE OCHAIIEHUE NTPAKTUKHA
6.1. Cpeocmea unghopmayuoHHbIX MEXHOI02UTL

1. TlepcoHanbHbIE KOMIBIOTEPHI;

2. Cpenctsa goctymna k UHTEpHeT.

3. TIpoekrtop
6.2. /Tuyenzuonnoe u c60000H0 pacnpocmpansemoe npozpammmuoe obecneuenue, 6 mom 4ucie
omeuecmeeHH020 NPOU3600Cmea:

1. Onepamnmonnas cucrema: Astra Linux SE.

2. IMaket oducHbix nporpamm: LibreOffice.

3. CnpaBouHas cuctema KoHcynbrant+.

4. Okular nim Acrobat Reader DC.

5. Ark wmu 7-zip.

6. User Gate.

7. TrueConf (client).

6.3. Ungpopmayuonnsle cnpagounsvle cucmemul u 6azvl 0AGHHBIX

Ne HasBaHue 3JIEKTPOHHOI0 Hcnoab3yemblii Ajst
Onncanue 31eKTPOHHOTO pecypca
Ne pecypca padoThI aapec
1 OBC «YHuBepcuTeTcKast DnekTpoHHas OudIMOTEKA, http://biblioclub.ru/
OubnroTexa OHIANH» oOecnieunBaromiasi JOCTYH BBICIINX H

CPeIHMX yueOHBIX 3aBEICHUH, TyOIUIHbBIX
OMOIMOTEK U KOPIOPATHBHBIX

IIOJIL30BATEIIEH K HanboIee
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BOCTpEOOBaHHBIM MaTepUaIaM 10 BCEM
OTpacisiM 3HaHUHN OT BEAYIINX POCCUHUCKUX
W31aTeIbCTB

Hayunast anekTpoHHas Kpynueiinmii poccuiickuii http://elibrary.ru/
ouomoteka eLIBRARY.ru | mHbOpMAIIMOHHO-aHATUTHYIECKAN TTOPTAT B
00JacTH HAyKH, TEXHOJIOTUHU, METUIIMHEI H
00pazoBaHmsI, copepxKaImii pedepaTsl 1
MTOJTHBIE TEKCTHI O0siee 34 MITH HayIHBIX
myOIMKaIMi ¥ TATCHTOB

O6pazoBaTenpHas DIeKTPOHHO-ONOIHOTEYHAs CHCTEMA IS https://urait.ru/
mwiatdopma FOpaiit BY308, CCY30B, obecneunBaromas
JIOCTYT K YYeOHUKAM, Y4eOHOU 1
METOIMUYCCKOM JINTEPATYPE 10 PA3THIHBIM
JMCIATUTAHAM.

OBbC m3narenscrea "JIAHB" | Pecypc, Brirodaronuii B ce0s u3nanus https://e.lanbook.com/
n3narenscTBa "JlaHp" M IPYrux BeAyLINX
U3/1aTeIbCTB YUeOHOM ITUTepaTyphl 1
ANICKTPOHHBIC BEPCHUH MEPUOANICCKUX
U3/IaHHI 110 €CTECTBEHHBIM, TEXHHYECKUM
U T'YMaHUTapHBIM HayKaM.

Bbaza maunbix "EastView" ITomHoTekcToBas 0a3a JaHHBIX https://dlib.eastview.com/
MEPUOINYECKUX U3TaHUI

DnektpoHHas 6ubnuoreka | bubnmoreka npenocrarnuseT noctyn donee | https://grebennikon.ru/
"Grebennikon" gyeM K 30 KypHaiaM, BBITYCKaeMbIX
yp > Y
Uznatensckum gomom "I'peOeHHIKOB".

PA3JEJ 7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME ITPAKTUKHU

MarepuanbHO-TeXHHYECKOE oOecrieueHre NpakTUKu cooTBeTcTByeT TpeboanusmM OI'OC u Brimoyaer B
ce0st: cnenmanbHO O0OpYJOBaHHBIE ydeOHBIE KaOWHETHl W JIadOpaTOpHUH, COOTBETCTBYIOIIWE EHCTBYIOUINM
CaHUTAPHBIM U INPOTHBOIIOXAPHBIM HOPMaM, a TaKXC Tp66OBaHI/I${M TEXHUKN O0€30I1aCHOCTH Ipu MpOBCACHUN
y4eOHBIX M HAYYHO-TIPOM3BOJICTBEHHBIX Pa0OT.

YHHUBEpPCUTET UMEET CTAHAAPTHO 000pYyI0BaHHBIE YU€OHbIE ayTUTOPUH U Ja00pPaTOPUH ISl TPYIIIOBBIX U
WH/IWBUIYaIbHBIX KOHCYJBTAIMHA, TEKYIEro KOHTPOJS W IMPOMEXYTOUYHOW aTTeCTalllu: KOMILUIEKT Y4eOHOH
MeOenn, MeNoBas JO0CKAa; TEXHUYECKHE CpEeICTBa OOyuUeHHs, CIIy)Kallue JUIs MpeJCTaBiIeHus HHGOpManuu
0oJbIION ayauTOpun (3KpaH HACTEHHBIM, MPOEKTOpP, KOMITBIOTED), a TAK)KE€ MaTepHalaMu Y4eOHO-HATIISTHBIX
HocoOui.

YueOHast ayaiuTOpus VISl KOHCYJIbTAIMI: OCHAIllEHA CIEUATIN3UPOBaHHONW Mebenbio (CTOM
IUI TperojiaBaTensi, MapThl, CTYJbs, JOCKAa JUIl HAMHCAHUS MEJOM); TEXHHUYECKUMH CpeCTBaMH
oOyueHus (BUACONPOEKIMOHHOE 000pyI0BaHUE, CPEACTBA 3BYKOBOCIIPOU3BEACHUS, DKPaH U UMEIOIINE
BBIXOJI B ceTh VIHTEpHEeT).

IHomemenus I CaMOCTOSITE/ILHOMI padoThI o0yuaroumuxcs: OCHAILIEHBI
CHeIHaTM3UPOBAHHON MeOembIo (apThl, CTYJIbS) TEXHUYECKUMU CpelIcTBaMU 00yueHus (epCcoHalIbHbIE
KOMIIBIOTEPHI C IOCTYIIOM B ceTh MIHTEepHET 1 0becrieueHueM JOCTyIa B 3JIEKTPOHHO-UH(POPMAIIMOHHYIO
Cpeay YHUBEpPCUTETa, IPOrPaMMHBIM 00ECIICUEHUEM).

MaTepI/IaHI)HO'TCXHI/I‘leCKOC OCHAlICHUC TMPAKTUKH obOecrieunBacTCs HpO(l)HHLHOfI Opl"aHPI3a].[HCI>i B
COOTBETCTBUM C 3aKIIFOUCHHBIM JJOT'OBOPOM O HpaKTH‘IeCKOﬁ IIOATOTOBKE.
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PA3JIEJI 8. OBPA3OBATEJIBHBIE TEXHOJIOI'H

OcBoenue y4eOHOI MPaKTHUKH — O3HAKOMHTEIBHOM MPAaKTUKU MpeyCMaTpUBaeT MCIIOIb30BaHUE
B Yy4eOHOM IIpolLlecCe AaKTHBHBIX M HWHTEPAKTHBHBIX (OpPM MNpOBENCHHUsI NPAKTUKU B Gopme
KOMIIBIOTEPHBIX CUMYJISIIUH, JIEIOBBIX M POJIEBBIX UTP, pa30opa KOHKPETHBIX CUTYaIUil, TPDEHUHTOB B
COYETaHUHM C BHEAyIAUTOPHOM paboTOM ¢ I1enbl0 (OPMHUPOBAHUSA M PA3BUTHUA HPOQPECCHOHATBHBIX
HABBIKOB 00yYarOIINXCS.

B pamkax y4eOHOI MpaKkTUKU TMPEITyCMOTPEHBI BCTPEYH C PYKOBOIUTENSIMH U PaOOTHUKAMHU
OpraHu3alyii, AeATeNbHOCTh KOTOPBIX CBfi3aHAa C HAIpPaBICHHOCTbIO (Tmpoduiem) peanusyemoin
OCHOBHOM npodeccruoHabHON 00pa30BaTeIbHON IPOTrPAMMBI.
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JIUCT PETUCTPAIIMUA U3SMEHEHUI

[IpoTokon 3acenanus
YueHoro coseta

oT

¢dakynpTeTa
202 Ne

PexBu3uTHI
JHara
Ne JIOKyMEHTa
Coneprxanre U3MEHEHUS BBEJICHUS
n/m 00 yTBep)KICHNHU
W3MEHEHUS
H3MEHEHUS
1.
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