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PA3JIEJI 1. OBIIUE ITOJIOXKEHUSA

[TIporpamMa rocymapcTBEHHOH uTOroBoir arrectammu (mamee — «['AY)
COBOKYMHOCTH TpeOoBanuii k ' MA u orienky kommereHuuid ooy4aromuxcs mo OITOIL.

orpeensieT

[lene TUMA: ompenencHue COOTBETCTBHS pPE3yabTaTOB ocBoeHUs oOydarommmucs OITOIT —
tpedoBanusim OI'OC BO.

K I'MA nomyckarotcst oOydaromyecs, He UMEIOIIUE aKaJeMHUYECKON 3a10/DKEHHOCTH U B TIOJTHOM
00bEME BBITIOJTHHUBINKE YUEOHBIN IUIAH WIM WHAMBHIYaJIbHBIN Y4eOHBIN IJIaH MO COOTBETCTBYIOILEH
OIIOII.

B npouecce npoxoxaenust [ MA obyuaromuiics 10KeH IPOAEMOHCTPUPOBATH CPOPMUPOBAHHOCTH

CHEAYIOIMX KOMIIETEHLIHI

Kareropus Kon ®opmMyIHpoOBKA Koa n HauMeHOBaHHE HHIUKATOPA JOCTUKEHUS
KOMIIETCHIIUH KOMIICTCHIIMH KOMIIETCHIIUH KOMIIETCHIIUHU
CucremHoe u YK-1 Crniocoben VK-1.1. HaxoauTt u KpUTUYECKHU OLIEHUBAET
KPUTHYECKOE OCYILECTBIIAThH HOUCK, MH(POPMALUIO, HECOOXOIUMYIO JUISI PELICHHUS
MBIIIICHHE KPUTHYECKHUH aHaTU3 U 3a1a4n
cuHTe3 NH(popManuy, VK-1.2. [IpennaraeT paznuyHble BapUaHTHI
MIPUMEHSTh CUCTEMHBIM | PeLICHUs 3a1auH, OLCHUBAsI UX [IOCTIECICTBUS Ha
MOJIXO/ AJISl PEILICHUS OCHOBE CHHTE3a M KPUTUYECKOT0 aHaIn3a
[IOCTaBJICHHBIX 3324 HHpOpPMAIUH
YK-1.3 BriOupaer onTuManbHbI BapHaHT
peleHys 3a1a4H, apryMEHTHPYS CBOH BBIOOD
Paspaborka u YK-2 CriocoOeH onpeensaTh YK-2.1. [lorumaeT 6a30BbIe IPUHIIMITBI
peanuzanus KpYT 3ajlad B paMKax MOCTaHOBKH 33/1a4 U BBIPA0OTKH pEIICHUN
MIPOEKTOB MOCTaBJICHHOM LIETU U VYK-2.2. Onpenensier pecypcHOe obecriedeHne s
BbIOMPATh ONTHMAJIBHBIC | PELICHUS OCTABICHHOMN 3a1a4l U IPOCKTUPYET
CIOCOOBI HX PEICHHS, MYTH €€ pelIeHus BEIONpast ONTHMaNbHBIH CIIOCO0
HCXOS U3 MCXOs U3 JIEHCTBYIOLINX MTPABOBBIX HOPM
JEUCTBYIOLIUX
IIPaBOBBIX HOPM,
HMMEIOLTNXCS PECYPCOB U
OTrpaHUYECHUI
Kommynukanus | YK-4 CriocobeH VYK-4.1. CnocobeH npuMeHsITh COBPEMEHHBIE
OCYIIECTBJIATH JEIOBYI0 | KOMMYHHUKATHBHBIE ITPaBUJIa U 3THKY PEUEBOTO
KOMMYHHKAIIHIO B o01IeHus, TpaBuIIa IeJIOBOI0 ATHKETA
YCTHOHM M MUCBMEHHON VYK-4.2. JleMoHCTpUpYET yMEHHE BECTH OOMEH
¢dbopmax Ha JIeJIoBOl uH(popMalreil B ycTHOH B MTUCbMEHHON
TOCYJapCTBEHHOM si3bIKe | (hopMax Ha TOCyIapCTBEHHOM si3bike PD
Poccuiickoit denepanun | (MHOCTPAaHHOM (-BIX) S3BIKAX )
U MTHOCTPaHHOM(BIX) VYK-4.3. Hcnonp3yeT nHGOPMALULOHHO-
sI3bIKE(ax) KOMMYHUKAIIMOHHBIE TEXHOJIOTMU B IIPOLIECCE
peLIeHNs CTaHAAPTHBIX KOMMYHHKATHBHBIX 3324
Ha roCcyJapCTBEHHOM M HHOCTPAHHOM (-bIX)
SI3BIKAX
OIIK-2 Cnoco0eH HaXOIUTh OIIK -2.1. 3HaeT OCHOBHBIE COBPEMEHHBIC
OpraHHU3alMOHHO- poOIeMbl TOCTPOCHUS CUCTEMBI
yIpaBJIEHYECKNE JOKYMEHTAIIHOHHOTO 00eCTIeYeHus yIpaBIeHUs U
pElIeHNs IPY PEeUIeHNH | apXUBHOTO Aefa
3anad B chepe cBoeit OIIK-2.2. Opranu3oBbIBaeT padoTy
npodeccuoHaIbHON noapasaencHuii B chepe JOKyMEHTaMOHHOTO




JCATCIIBHOCTHU

oOecreueHus yIIpaBJICHUS U apXUBHOTO Jieia
OIIK -2.3. PemaeT ympaBieHYECKHE 3aa9H B
cthepe TOKYMEHTAIIMOHHOTO 00CCTICUCHHUS
YHOpaBICHHS U apXUBHOTO JIelia

OIIK-3 CrniocoOeH mpUMEHSTh OIIK -3.1. Ucnionp3yeT HayYHO-METOAUYECKHE
TEOPETUUECKUE 3HAHUS MOJXO/IBI K HOATOTOBKE JOKYMEHTOB, B paboTe C
JUISL peLICHUSI JOKYMEHTaMH, B OpTraHU3alli XpaHEeHUs],
MOCTaBJICHHBIX 337124 B KOMILJIEKTOBaHHMSA, Y4eTa U UCTIOJIb30BaHMUS
obmactn JIOKyMEHTOB
JIOKYMEHTOBEICHUS 1 OIIK -3.2. [IpuMeHsieT TeOpeTHIEeCKUE 3HAHUS B
ApXUBOBE/ICHUS cdepe TOKYMEHTOBEICHHS 1 apXUBOBEACHUS B
npodecCHOHAIBHON AeATENbHOCTH
OIIK -3.3. Mcnionp3yeT B3anMOCBSI3H
JIOKYMEHTOBEJICHUSI 1 apXHUBOBEICHUS CO
CMEXHBIMH HayKaMHU M HAYYHBIMU JUCIHUIUTHHAMH
OIIK-4 CriocobeH MmoHnMaTh OIIK -4.1. BnageeT coBpeMEHHBIMH
MIPUHLMIIEL Pa0OTHI TEOPETUYECKUMH U IIPAaBOBBIMU OCHOBAMHU
COBpPEMEHHBIX NpUMEHEeHUs] HH)OPMALMOHHBIX TEXHOJIOTHI B
nH(POPMAITHOHHBIX chepe TOKyMEHTAIIHOHHOTO 00eCTieYeHus
TEXHOJIOTHH yIpaBJICHHUSI U apXUBHOT'O JIeNa
HCIIONb30BATh UX JUIS OIIK -4.2. [IpuMeHsieT COBpEeMEHHbIE
peleHus 3a1a4q WHPOPMALIMOHHBIE TEXHOJIOTHH TPH PEIICHAN
npodeccuoHanbHON OpraHU3alMOHHO-YIIPABICHUECKHUX 3a/1a4 B
JEeSITETBHOCTH npogecCHOHANBEHON IEATENHLHOCTH;
OIIK- 4.3. O6namaeT HaBbIKAMU MCIIOJIb30BAHUSA
MH(POPMAITMOHHBIX TEXHOJIOTHH B cepe
JOKYMEHTAILIHOHHOTO 00€CTIeYeHNUs YIPaBICHUS 1
apXHUBHOTO Jiena
OIIK-5 Criocoben OIIK 5.1. BnageeT oCHOBHBIMH MIPUHIIHIIAMH
CaMOCTOSITETTHHO paboThI C HICTOYHUKAMU UH(POPMAIIHH,
paboTaTh ¢ Pa3IMYHBIMU | TPUHIUIIAME cOOpa, aHAJIM3a U 00pabOTKH
HUCTOYHUKAMHU HHpOpPMaIUH
rH(pOpMAIUHU 1 OIIK 5.2. Pabotaet ¢ pa3auyHBIMA UCTOYHHKAMH
MPUMEHSTH OCHOBBI MH(OPMAaLUK IPU OCYLIECTBICHUH
WHPOPMALTUOHHO- npodecCHOHATLHON IeATETHbHOCTH
aHAJIMTUYECKOM OIIK 5.3. Mcnonb3yeT cOBpeMEHHbIE HAyIHbIE
JESITEIbHOCTH TIPH MOJXO/IBI K peann3alui HHPOPMALUOHHO-
peleHnn AHATUTHYECKOH JIEeSTETbHOCTH
podecCHoHaTbHBIX
3aj1a4
[K-1 Bnaneer HaBbiKaMu [IK-1.1. [IpumeHsieT 3HaHUA CTPYKTYPHI

pa3paboTKu u
BHEJ[PEHHS JIOKATBbHBIX
HOPMAaTHBHBIX aKTOB IO
JIOKYMEHTAIIMOHHOMY
o0ecreyeHuIo
yIIpaBJIeHHS B
OpraHu3aIusIX
Pa3IMIHBIX
OpraHu3alMOHHO-
paBoBBIX HOpM U HopM
COOCTBEHHOCTH,
rOCYJJapCTBEHHBIX
OpraHax M opraHax
MECTHOTO
CaMOyIIpaBJICHUS

roCy/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIpaBJIeHNUsI, OPTaHU3aINIA Pa3TUIHBIX (HhopM
COOCTBEHHOCTH; HOPMAaTUBHBIX U NIPABOBBIX AKTOB
B cepe TOKYMEHTAIIHOHHOTO 00ecTIieYeH s
YHpaBJIeHHS; BUJIOBOTO COCTaBa JIOKAIbHBIX
HOPMAaTUBHBIX aKTOB IO JOKYMEHTALHOHHOMY
00ecreyeHnIo YIpaBjIeHus Ipy pa3paboTke
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

I1K-1.2. Pa3pabaTsiBacT Ha OCHOBE JCHCTBYIOLINX
MPaBOBBIX AKTOB JIOKAJIbHBIC HOPMATHBHBIC aKThI
0 JOKYMEHTAI[HOHHOMY 00€CIICUCHHIO
YHpaBIeHUS

I1K-1.3. Baenpser n akTyanusupyeT JOKaJIbHbIC
HOPMAaTHBHBIX aKTHI 110 JOKyMEHTAIHOHHOMY
00ecIevYeHunIo yIpaBIeHNs B TOCYJapCTBEHHBIX
OpraHax, opraHax MECTHOTO CaMOYIIPaBJICHUS U




OpraHm3aIMsIX Pa3InIHBIX OPTaHU3aMOHHO-
paBoBBIX (opM 1 PopM COOCTBEHHOCTH

[K-2 CniocoOen oprannzoBats | [1K-2.1. [IpuMensier TeopeTnyeckie 3HaHHUS B
1 OCYIIIECTBIISITH chepe TOKYMEHTAIIMOHHOTO 00eCTIeueHUs
JOKYMEHTAIlMOHHOE yIpaBlieHHsI B IPAKTHUECKON EATEILHOCTH
obecnieueHue o0ecrieyeHne ynpasieHHs B OpraHu3anusix
yIpaBJIeHUsI Ha BCEX Pas3INYHBIX OPraHW3alMOHHO-IIPABOBBIX (HOPM U
aTamnax pabdoTHI C (hopM COOCTBEHHOCTH, TOCYIapCTBEHHBIX OpraHax
JOKYMEHTaMH B W OpraHax MECTHOTO CaMOYITPaBJICHUS
OpraHu3alusIx [IK-2.2. OpranuszyeTt JOKyMEHTAIIHOHHOE
Pa3NUYHbIX o0ecrieyeHue ynpasjieHUs B OpraHu3anusix
OpraHu3aloOHHO- Pa3NUYHBIX OPraHn3alluOHHO-IIPABOBBIX (DOPM H
mpaBoBBIX hopM 1 popM | HopM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX OpTaHax
COOCTBEHHOCTH, U OpraHax MECTHOrO CaMOYIIPaBJIeHHUS
rOCyIapCTBEHHBIX [1K-2.3. BeimomnaseT paboTy 1o
OpraHax M opraHax JOKYMEHTAIIHOHHOMY 00€CIIeUeHHIO
MECTHOTO YIPaBJIEHYECKUX IPOLIECCOB B OPraHU3aIIIX
CaMOYIIPaBJIeHUS Pas3InYHBIX OPraHU3alMOHHO-IIPABOBBIX (DOPM U
(hopM cOOCTBEHHOCTH, TOCY/IaPCTBEHHBIX OpraHax
Y OpraHax MECTHOT'O CaMOYINpaBJICHUS
IK-3 Criocoben [1K-3.1. [IpumensieT 3HaHUS O KiIaccu(QUKAAN U
OCYILECTBIIATh BUJOBOM COCTABE PA3JIMYHBIX CUCTEM
JIOKYMEHTAI[HOHHOE JOKYMEHTAIIMX B MPOoLiecce TOKYMEHTHPOBAHHUS
obecrieyeHue JeSITeIbHOCTH OpPraHu3aluil pasiniHbIX Gopm
JESITebHOCTH COOCTBEHHOCTH, TOCY/IaPCTBECHHBIX OPTraHOB U
OpraHM3alui Pa3IMYHbIX | OPraHOB MECTHOT'O CaMOYTIPaBJIECHHUS
(hopM COOCTBEHHOCTH, [1K-3.2. OcymiecTBISeT JOKYMEHTAIIMOHHOES
rOCyJapCTBEHHBIX o0ecrieyeHue AesITeIbHOCTH OpPraHu3aluil
OpPraHOB U OPTraHOB pa3auYHBIX POPM COOCTBEHHOCTH,
MECTHOT'O rOCYJapCTBEHHBIX OpraHax M OpraHax MECTHOTO
CaMOYIIpaBJIeHUS CaMOYIIpaBJICHUS
[1K-3.3. PabGoTaer ¢ pa3nugHBIMU CHCTEMaMHU
JIOKYMEHTaIH
[1K-4 [IK-4.1. IIpuMeHseT 3HaHHE COBPEMEHHBIX
Brnaneer 3HaHMsIMU MH(POPMALMOHHBIX CHCTEM, CUCTEM 3JIEKTPOHHOTO
COBpPEMEHHBIX JIOKYMEHT0000pOTa, MpPaBOBBIX aKTOB B cdepe
WH(POPMAIMOHHBIX yhpasiieHust UHGOpManued W JOKyMEHTaluel B
CHCTEM M HaBBIKAMH MPaKTUYECKON AEATENbHOCTH
MPOCKTUPOBAHUS U [IK-4.2. [Ipumensier METOA0JIOT U0
BHEJIPEHHS U OpraHU3aIMOHHOTO MPOEKTUPOBAHUS TIPU aHAJIH3e
WCHOJBb30BAaHUS CUCTEM | CUCTEMBI  JTOKYMEHTAL[IOHHOTO  OOecledeHust
3JIEKTPOHHOTO yIpaBJieHHUsI B OpraHU3alnuu
JOKyMEeHT000opoTa B [IK-4.3.  VYuacTByeT B TpPOEKTHPOBAHHU U
OpraHu3aIuu BHE/IPCHUU CHUCTEM 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa B OpraHu3aliu
[K-5 CniocoOen opranuzoBats | I1IK-5.1. Ucnonb3yeT TeopeTuueckue, NpaBoBbIe U

OTIepaTUBHOE H
apXHWBHOE XpaHEHUE
JOKYMEHTOB, B TOM
YHCIIE AIIEKTPOHHBIX
JIOKYMEHTOB, B
OpTaHU3aLMAX
pa3nu4HbIX GopM
COOCTBEHHOCTH,
rOCYJapCTBEHHBIX
OpraHax M opraHax
MECTHOTO

METOJIUYECKHE OCHOBBI OTIEPATUBHOTO U
ApXUBHOTO XpaHEHUS IOKyMEHTOB B OpTaHHU3aIHsIX
pasNIu4HbIX POpPM COOCTBEHHOCTH,
rOCy/IlapCTBEHHBIX OpTaHaxX W OpraHax MEeCTHOTO
CaMOYIPAaBJICHHS B MTPAKTHUECKOM AeATETbHOCTH
I1K-5.2. Opranusyet onepaTUBHOE U ApXUBHOE
XpaHEHHe JOKYMEHTOB B OpraHM3alMaX
pazIUYHBIX POPM COOCTBEHHOCTH,
roCyJIapCTBEHHBIX OpraHax U OpraHax MECTHOIO
CaMOYIPaBIECHHUS

I1K-5.3. BeimonHseT paboTsI IO OTIEPAaTHBHOMY U




CaMOyIIpaBJICHUSA

apXUBHOMY XPaHEHUIO TOKYMEHTOB B
OpraHu3aIMgX Pa3InIHbIX (POpPM COOCTBEHHOCTH,
rOCyIapCTBEHHBIX OpTaHaxX W OpraHax MEeCTHOTO
CaMOYTIpaBJICHUs

[1K-6 CrnocobeH I1K-6.1. Mcnonp3yeT 3HaHUS IPABOBBIX U
OCYILECTBIIATh OpraHU3alMOHHBIX OCHOB YIPABJIECHUS, OCHOB
OpTaHU3alMOHHOE, JOKYMEHTHOH JIMHTBUCTHKH, TIPABHUI PYCCKOTO
JOKYMEHTAIIMOHHOE U A3BIKA, EI0OBOTO STHKETa, COBPEMEHHBIX METOJIOB
nHpOpMaITnOHHOE MoucKa 1 00paboTKy HHPOPMAITHH IS
obecrieueHne obecrieueHUs MPOPECCHOHATHLHON EeATCTFHOCTH
JIESTSIILHOCTH [1K-6.2. OcymecTBisier c6op, 00pabOTKy U aHATU3
PYKOBOIUTEIIS MH(pOPMALUH, COCTABISET U PEIAKTUPYET TEKCTHI
OpraHu3alun CIIy’K€OHBIX JOKYMEHTOB C HCIIOJIb30BaHUEM

COBPEMEHHOI'0 IPOTrPaMMHOT0 00eCTIeYeHHUS 1
O0(HCHOW OPTrTEXHUKH

[1K-6.3. YgacTByeT B mpoBeaeHIH KOH(EPEHTHBIX
MEpONPHSITUH, JOKYMEHTHPYET AesITeIbHOCTh
KOJIJIETHAJILHBIX OPraHOB, OPraHU3yeT IIpUeM
MIOCETHUTEINEH, IUTaHUpyeT pabouee BpeMs
PYKOBOIUTEISI, UCTIONIB3YET COBPEMEHHOE
nporpaMMHoe obecrieueHre 1 OPUCHYIO
OPITEXHUKY ISl HIOATOTOBKH CIIY>KEOHBIX
JIOKYMEHTOB

[K-7 Criocoben [IK-7.1. IIpumeHsIeT MpaBOBHIE U TEOPETHUUCCKIE
OCYIECTBIISTh 3HAHUSI IPU TOKYMEHTHPOBAHUH TPYIOBBIX
JOKYMEHTAllMOHHOE OTHOIIECHUH, JOKYMEHTHPOBAHUH MTPOXOKACHUS
obecrieyeHue TOCyJapCTBEHHOW M MyHULIMIIATBHOM CITy>KOBI,
JESITETBHOCTH TI0 pabote ¢ nepcoHANBHBIMU JAHHBIMU 1
o00py, OIIEHKE, KOH(UACHINATBHON HH(OopMaIeit
Pa3BUTHIO U [IK-7.2. CocraBisieT KaIpOBYIO JOKYMEHTALUIO,
OpTaHu3aluu TpyAa paboTaeT ¢ JOKyMEHTaIle! 10 INYHOMY COCTaBy B
repcoHasa rOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOT'O

CaMOYIIPABJICHUS U OPTaHU3ALMAX Pa3INIHbBIX
(opM cOOCTBEHHOCTH U OpraHU3alHOHHO-
MpaBoBBIX (hopM

[1K-7.3. Ucnonb3yeT nHOOPMAIMOHHEBIE CHCTEMBI
JUIS JOKYMEHTHPOBAHHS TPYIOBBIX OTHOLIEHUH 1
CITy’)KeOHOM JAeATeNbHOCTH, PadOTHI ¢ KaJIpOBOI
JIOKYMEHTaluen

[1K-8 CniocoOen opranuzoBats | I1K-8.1. [Ipumensier Ha nmpakTUKe 3HAHUS COCTABA
U TOKyMEHTHPOBATh Y TIPaBHJI MOATOTOBKH JJOKYMEHTOB
JeSITEIBHOCTh KOJIJIETHAJIbHBIX OPTraHOB YIPAaBJICHUS B
KOJIJIETHAJIBHBIX OPTaHOB | OPraHU3alMAX Pa3InYHBIX (popM cOOCTBEHHOCTH
yIPAaBIICHUA I1K-8.2. Opranusyer OesTeabHOCTh
XO3IHCTBEHHBIX KOJIJIETHAJILHBIX OPTaHOB YIPAaBJICHUS B
00I1IeCcTB OpraHu3aIygX pa3iInIHbIX POpM COOCTBEHHOCTH U

OCYILIECTBIISIET €€ JOKYMEHTUPOBAaHHUE

[1K-8.3. YyacTByeT B opraHu3aliy U MPOBEIEHUU
3ace/laHui KOJJIeTHaIbHBIX OPraHOB YIPABJICHUS B
OpraHu3alMAX pa3lIn4HbIX popM cOOCTBEHHOCTH

IK-9 Criocoben [IK-9.1. [IpumeHsieT TEOpHUIO MPOLIECCHOTO
OCYIIECTBIISITh YIIpaBIICHHsI, METOJIUKY MTPOCKTHPOBAHHUSI
perJIaMeHTaIuio 1 MPOIIECCOB U CUCTEM YIIPABJICHUS JIOKYMEHTaMHU,
COBEpILIECHCTBOBAHHUE npaBuia pa3pabOTKU PeraaMeHTOB IPOLIECCOB B
MPOIIECCOB MPaKTUYECKOW JeSTeNLHOCTH
JOKYMEHTALMOHHOT'O [1K-9.2. [IpoekTupyeT nporecchl 1 CUCTEMBI
o0ecrieyeHust ynpaslieHHs JOKYMEHTaMH, pa3padarbiBaeT




yhpaBicHUS U JIOKaJbHbIC HOPMATHUBHBIC AKTHI B
ApXUBHOTO XpaHEHUS TOCYJIapCTBEHHBIX OpraHax, OpraHaXx MECTHOT'O
JIOKYMEHTOB CaMOYITPABIICHHUS 1 OPTaHU3AIHSAX PATUIHBIX
(hopM COOCTBEHHOCTH

I1K-9.3. OnenuBaet 3(hpeKTUBHOCTH
YIPaBIICHYECCKUX MPOIIECCOB M CUCTEM YIIPABICHUS
JIOKyMEHTaMH M UX COBEPIICHCTBOBAHUS

PA3JIEJI 2. TIOJITOTOBKA U ITPOBEJIEHUE T'OCYJIAPCTBEHHOM UTOIOBOI
ATTECTAIIMA

['NA oly4aromuxcs BKIIOYaeT B ceOsl:
- MOArOTOBKY K MPOIEIypEe 3allMThl W 3allUTy BBIMYCKHOW KBanu(UKalmoHHOW paboTer (9
3a4€THBIX €IUHUIL).

2.1. BoinyckHasi KBaJu(puKaiuoHHasi pa6ora

Breinycknas kBanmudukanuonHas pabora (mamee BKP) mnpencrtaBisier coGoii  BBITOJHEHHYHO
oOyyaromumcst  paboTy, JEMOHCTPHUPYIOLIYIO  YpOBEHb  IOATOTOBIECHHOCTH  BBINYCKHUKAa K
CaMOCTOATENIbHON TpodeccuoHabHON nestenbHocTH. BKP BeImonmHsercs B ¢dopme OakamaBpcKon
paboTHLI.

Bremycknas kBanupukanuoHHas paboTa sBIsSETCS 00s3aTeNbHBIM 3aKIIOYUTEIBHBIM A3TarloM
ocBoeHus: odOyuaromumes OIIOII BO u BbIMONHSETCS C 1E€NIbI0 KOHCOJIWAALMU M JIEMOHCTpAluu
JOCTUTHYTBIX Pe3yJIbTaTOB 00yUEHHUs, B TOM YHCIIE:

- paclIUpeHne, 3aKPEIUIEHUE U CUCTEMATU3ALHs TEOPETUUYECKUX 3HAHUM U YMEHUH;

— npuoOpeTeHne  NPAaKTUYeCKUX  HABBIKOB  IPH  PEIICHWH  KOHKPETHOW  HAy4YHOM,
TEXHOJIOTUYECKOM, IPOM3BOACTBEHHOMN WJIM OpraHU3allMOHHO-YIIPaBIE€HYECKON 3a/1auH;

— pa3BUTHE HABBHIKOB BEJICHUS CaMOCTOSTENbHBIX, TEOPETUYECKUX, M IKCHEPUMEHTAIbHBIX
HUCCIIEIOBAHMI;

— npuobpereHue  ombiTa  00pabOTKM, aHanM3a M CHCTEMAaTH3allid  Pe3yJIbTaToB
SKCIIEPUMEHTAJIBHBIX HMCCIIEIOBAHUN, OLIEHKHM UX IMPAKTUYECKOW 3HAUMMOCTH M BO3MOXHOW 00JacTH
MIPUMEHEHUS;

— npuoOpeTeHHe OmbITa TPEACTABICHUS W IYOJWYHOM 3aIIUTBl  PE3YyJIbTaTOB  CBOECH
NeSITEIbHOCTH.

BoinyckHas kBanmudukanuoHHas paboTa JOJDKHA COOTBETCTBOBAaTh THUMY (THMaM) 3a1ad

npodeccHnoHaNbHOM e TENbHOCTH.

B pamkax BBINIOJIHEHUS U 3aIUTHI OaKaIaBPCKOM pabOThI IPOBEPSETCS CTETIEHb OCBOCHHUS
BBIITYCKHUKAMU CJIEYIOIUX KOMIIETECHIIUN:

Kon xomMnerenunu
Kareropus
. Koa u HauMeHoBaHMe HHAUKATOPA JOCTHKEHHSI KOMIIETEeHIIUU
KOMINeTeHIH i DopMyJIMPOBKA
KOMIIeTeHIMH
CucreMHoe u VK-1 YK-1.1. HaxoauT v KpUTHYECKH OLIeHUBAeT WH(OPMAIHIO,
KPUTHYECKOE Crioco0OeH ocyIIEeCTBIATh | HEOOXOAUMYIO ISl pelleHHS 3a1auu
MBIIUICHHE IIOUCK, KpUTUYECKUI YK-1.2. [IpennaraeT pa3iauyHble BApUAHTHI PELICHHS 3a/1a4H,
aHaJIM3 U CUHTE3 OLIEHHMBAs UX MOCIEACTBUS HA OCHOBE CHHTE3a U KPUTHYECKOTO
WHPOPMAIIUH, IPUMEHSATE | aHaJIn3a HHPOPMaIUH
CUCTEMHBIN ITOAXO] UL YK-1.3 BriOupaeT onTuManbHBIA BapHAHT PEIISHUS 3a/1a4H,
pelIeHHs IOCTABJICHHBIX | apryMEHTHUPYs CBOH BBIOOD
3a]1a4
Pazpabotka u VK-2 YK-2.1. [lorumaeT 6a30BbIe TTPUHITUIIHI TOCTAHOBKY 33714 U
peanmzanus Criocoben onpeaensiTh BBIPAOOTKH PEIICHHIA
IIPOEKTOB KpyT 3a/a4 B paMKax VYK-2.2. Onpenensier pecypcHoe obecriedyeHne JUIsl peLeHust
[TOCTABJICHHOM IIENN 1 MOCTaBJICHHOH 3a/1a4i M IPOEKTHUPYET MYTH €€ pellieHNs BEIOUpast
BBIOMpATh ONTHMAJIbHBIE | ONTHUMAJIBHBIN CIIOCO0 MCXOS U3 IEHCTBYIOMINX ITPABOBBIX HOPM
CIOCO0BI X pELIeHHUS,




HCXOZs U3 IEHUCTBYIOLINX
IIPaBOBBIX HOPM,
HMEIOIIUXCS PECYPCOB U
OTrpaHHYEHHUH

Kommynukarmst

YK-4

CriocobeH ocyIecTBIsATh
JIeTTOBYIO
KOMMYHHKAIIUIO B
YCTHOM U MHCbMEHHOU
dhopmax Ha
rOCYJapCTBEHHOM SI3bIKE
Poccuiickoii @enepanuu
1 HHOCTPaHHOM(BIX)

YK-4.1. CnocobeH npuMeHsITh COBpEMEHHbIE KOMMYHHUKATHBHEIE
[IPaBUJIA U 3THUKY PEYEBOT0 OOLICHUS, IIPaBUIa AEJIOBOIO ATUKETA
YK-4.2. JleMOHCTpHUpYET YMEHUE BECTU OOMEH JICIIOBOM
nHpOpMaLuel B YCTHON U MHUCbMEHHON (opMax Ha
TOCyIapCTBEHHOM si3bike PD (MHOCTpaHHOM (-bIX) SI3BIKAX)
YK-4.3. Ucnons3yeT nH)OPMAITHOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTMH B IIPOLIECCE PELICHHSI CTAaHAAPTHBIX
KOMMYHHMKAaTUBHBIX 3aJja4 Ha TOCYAapCTBEHHOM M MHOCTPAHHOM (-
BIX) SI3BIKAX

sI3bIKe(ax)

OIIK-2 OIIK -2.1. 3HaeT OCHOBHBIE COBPEMEHHBIE TPOOIEMBI TOCTPOCHHUS
CriocobeH HaxOauTh CHUCTEMBI IOKyMEHTAIHOHHOTO 00eCTIeYeHNs yIIPaBICHUS 1
OpTraHU3aIMOHHO- aApXUBHOTO Jena

YIIPaBJIECHYECKUE OI1K-2.2. Opranu3oBsiBacT paboTy Mmoapas3zeiicHuil B chepe

penIeHust Ipu perIeHnn
3amad B chepe cBoeit

JOKYMEHTAIIMOHHOT0 00ECTICUEeHUs! YIPaBJICHHUs U apXUBHOIO A€
OIIK -2.3. Pemraer ympaBiieH4YecKue 3a1a4u B chepe

npodeccnoHaTbHON JOKYMEHTAIIHOHHOTO 00eCTIeYeHus] YIPaBICHUs U apXUBHOTO Jieja
JIeSITeIbHOCTH
OIIK-3 OIIK -3.1. Ucnonb3yeT Hay4YHO-METOAUYECKUE TOIXObI K

CriocobeH nMpuMeHsTh
TEOpEeTUYECKUE 3HAHUS
JUTSL peTIeHUST
MIOCTABJICHHBIX 33/]a4 B
obnacTtu
JOKYMCHTOBCACHUA U

MTOATOTOBKE JIOKYMEHTOB, B paboTe ¢ JOKYMEHTaMH, B OPraHU3aIlliu
XPaHEeHUsI, KOMIUIEKTOBAHMSI, y4eTa U UCIOJIb30BAaHMS TOKYMEHTOB
OIIK -3.2. IlpumensieT TeopeTUIecKre 3HaHUs B cepe
JIOKYMEHTOBEJICHUS M apXHUBOBEIEHUS B MPO(PECCHOHATEHOM
JIeITEIIbHOCTH

OIIK -3.3. Mcnonb3yeT B3aUMOCBSI3U JOKyMEHTOBEICHUS U

apXUBOBEICHUS apXMBOBEACHUS CO CMEKHBIMU HAyKaMH U Hay4YHBIMHU
JUCIUIITHHAMHU
OIIK-4 OIIK -4.1. BraneeT coBpeMEHHBIMU TEOPETUUECKUMH U

CriocobeH NoHUMATh
MIPUHIIUTIBI Pa0OTHI
COBPEMEHHBIX
WH(POPMAIMOHHBIX
TEXHOJIOTHH U
HCII0JIBL30BaTh UX IS
pereHus 3aaa4q

[IPaBOBBIMH OCHOBaMH IPUMEHEHHsI HHPOPMALMOHHBIX
TEXHOJIOTHH B chepe JOKyMEHTAMOHHOTO 00eCTIeUeHHSI
yIpaBJIeHUS U apXUBHOTO Jena

OIIK -4.2. IlpumeHsieT coBpeMeHHbIe HHPOPMAIIMOHHBIE
TEXHOJIOTMH IPU PEILICHUN OPraHU3alMOHHO-YIPABICHIECKUX
3a71a4 B Npo(eCCUOHATIBHOM ACATEIIbHOCTH;

OIIK- 4.3. O6iamaeT HaBBIKAMHU UCIIOIB30BAHUS

npodeccuoHaIbHON WH(POPMALMOHHBIX TEXHOJIOTUH B cepe TOKyMEHTAOHHOTO
JeSITENbHOCTH o0ecreyeHus! yIpaBJIeH!Us U apXUBHOTO Jeja

OIIK-5 OIIK 5.1. BiageeT 0OCHOBHBIMU NPUHITUIIAME PAOOTHI C
Criocoben HCTOYHWUKAMH WHPOPMAIIUH, TPUHIMTIAMH cOopa, aHaTU3a H
CaMOCTOSITEITHHO 00pabotku nH(popMauu

paborats ¢ paznuunbiMu | OIIK 5.2. PabGoTaer ¢ pa3nu4HbIMH KCTOYHUKaMU HH(OpMALUN
HUCTOYHUKAMH MIPH OCYIIECTBICHUH MPOPECCHOHATEHON IATETLHOCTH

nH(pOpMAIUHU H
NPUMEHSTH OCHOBBI
nH(OPMAITMOHHO-
AHAJIUTHUYECKON
JESITeNbHOCTH TIPH
peleHnn
podecCHoHaIbHBIX
3aja4

OIIK 5.3. Ucnone3yeT cOBpEMEHHBIE HAYYHBIE MTOAXO0IBI K
peanuzanyy MHQOPMALMOHHO-aHATTUTUIECKOH eI TeNbHOCTH

I1K-1
Bnaneer HaBrIKaMu
pa3pabOTKU ¥ BHEAPCHUS

[IK-1.1. IlpumeHnsieT 3HaHUA CTPYKTYPHI TOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYTIPABJICHUS, OPTaHU3aIni
pasnuIHbIX GOpPM COOCTBEHHOCTH; HOPMATUBHBIX U IMPABOBBIX
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JIOKaJbHBIX aKTOB B cpepe JOKYMEHTAMOHHOTO 00eCTIeUeHUs! YIPaBICHHUS;
HOPMAaTHUBHBIX aKTOB IO BHIOBOT'O COCTaBa JIOKATHHBIX HOPMATHBHBIX aKTOB 110
JOKYMEHTAIIHOHHOMY JIOKYMEHTAIIHOHHOMY 00€CIIEYeHHIO YIPaBICHHS MIPH pa3padoTKe
00€eCTIeYeHU IO JIOKAJIbHBIX HOPMATHBHBIX aKTOB

YIIpaBJICHUS B [1K-1.2. Pa3pabaTpIiBacT Ha OCHOBE JIEHCTBYIOINX MTPABOBBIX aKTOB
OpTaHMU3AINIX JIOKAJTbHbIE HOPMATHUBHBIE aKTHI TTO0 JOKYMEHTAIIHOHHOMY
Pa3IMYHBIX 00€ECTIeYEeHHUIO YIIPaBICHUS

OpraHHu3alMOHHO- [IK-1.3. BHenpseT 1 akTyaau3upyeT JOKaJlbHble HOPMaTUBHBIX
MPaBOBEIX (hOpM U POPM | aKTHI 110 TOKYMEHTAIMOHHOMY O0OECTIeUYeHHIO YIIPABICHUS B
COOCTBEHHOCTH, roCyIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBIEHUS U
roCy1apCTBEHHBIX OpTaHU3alMAX PA3IMYHBIX OPraHU3AIIOHHO-TIPABOBBIX (HOPM U
opraHax W opraHax (hopM cOOCTBEHHOCTH

MECTHOTO

caMOyTpaBJIeHHs

[K-2 [IK-2.1. [IpumeHsieT TeopeTUIecKue 3HaHus B chepe

Crocoben opraHn3oBaTh
Y OCYILECTBIISITh
JIOKYMEHTAI[HOHHOE
obecrnieueHune
yIpaBJICHUs Ha BCEX
JTanax padoThl C
JOKYMECHTaMH B

JIOKYMEHTAIIOHHOT0 00ecTieueH s YIIPaBIeHHs B MPaAKTUIECKON
JeSITeTbHOCTH

o0ecrieyeHre yrnpasieHUs B OpraHU3alusIX pa3IuuHbIX
OpraHU3aIMOHHO-TIPABOBEIX (HOpM U (PopM COOCTBEHHOCTH,
rOCY/IapCTBEHHBIX OPTaHaX W OPTaHaX MECTHOT'O CaMOYTIPABICHUS
[1K-2.2. OpranusyeT 10OKyMEeHTaIlHOHHOE 0OecTieueHne
YIpaBIEHUS B OpTraHU3AIMIX PA3INYHBIX OpraHU3aIMOHHO-

OpTaHMU3AIHIX PaBoOBBIX (hOpM U POPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
Pa3IUYHBIX OpraHax ¥ opraHax MECTHOTO CaMOyIpaBICHHS

OpraHU3alMOHHO- [1K-2.3. BeinomnnsieT paboTy 1Mo JOKYMEHTAIIHOHHOMY

MpaBoOBEIX (hOpM U POpM | 0OECIIEUCHUIO YIIPABICHYECKUX MTPOIECCOB B OPTaHU3AIINIX
COOCTBEHHOCTH, Pa3TUYHBIX OPTaHNU3allMOHHO-TIPABOBEIX (hopM U hopM
rOCYJapCTBEHHBIX COOCTBEHHOCTH, TOCY/IapCTBEHHBIX OpPraHax U OpraHax MECTHOTO
OpraHax M opraHax caMOYIIpaBJIeHUs

MECTHOTO

caMoyIIpaBJICHUS

[1K-3 [K-3.1. [IpumensieT 3HaHUS O Kiaccu(UKAIMK U BUJOBOM COCTaBE
CrniocoOeH OCyIECTBIATh | Pa3lNUYHbIX CUCTEM JOKYMEHTALUH B IIPOIECcCe JOKYMEHTUPOBAHUS
JOKYMEHTAllMOHHOE JESITebHOCTH OPraHn3aliil pa3iudHbIX GopM COOCTBEHHOCTH,
obecrieueHue rOCYJJApPCTBEHHBIX OPraHOB U OPTraHOB MECTHOTO CaMOYITPaBIICHUS
JeSITEILHOCTH [TK-3.2. OcymiecTBisieT JOKYMEHTAIIMOHHOE 00ecIIeYeHre

OpraHu3aIui pa3IndHbIX
(hopM COOCTBEHHOCTH,

ACATCIIBHOCTHU Opl"aHI/I3aI_II/II\/'I Pa3JINYHBbIX (bOpM COGCTBQHHOCTI/I,
TOCYAAapCTBCHHBIX OpraHax M opraHax MECTHOIro CaMOyIpaBJICHUA

roCyJapCTBEHHBIX [1K-3.3. PabGoTaeT ¢ pa3IMYHBIMH CHCTEMaMHU JIOKYMEHTAI[UH
OpPTaHOB U OPraHoB

MECTHOTO

caMOyTpaBJIeHUS

[1K-4 [IK-4.1. Tlpumensier 3HaHWE COBPEMEHHBIX WH(POPMAIIMOHHBIX
Brnaneer 3HAaHUSIMH | CUCTEM, CHCTEM 3JEKTPOHHOTO JOKYMEHT0000pOTa, MNpPaBOBBIX
COBpPEMEHHBIX aKToB B cdepe ympasieHHs WHPOpManueld M JOKyMEHTalued B
WH(POPMAIMOHHBIX MIPaKTHUYECKO IeATeNIbHOCTH

cucteM W HaBblkamu | [1K-4.2. [Ipumensier METOA0JIOTHIO OpraHU3alOHHOT O
MIPOEKTHPOBAHUS U | MPOSKTHPOBAHMUS TIPU aHAJIM3€ CHUCTEMBl JOKYMEHTAIlHOHHOIO
BHEJIPEHUS 1 | obecrieueHus YIpaBiIeHHs B OpraHU3aIiH

ucnons3oBanus  cucteM | [IK-4.3. YuacTByeT B NpOEKTHPOBAaHMM U BHEAPEHUH CHCTEM
3JIEKTPOHHOTO 3JIEKTPOHHOTO JJOKYMEHTO000pOTa B OpraHu3aliu
JOKYMEHTO000poTa B

OpraHH3aLUN

[K-5 [IK-5.1. Ucnonp3yeT TeopeTHUecKne, IpaBoBbIe U METOINYECKHUE

Crocoben opranm3oBaTh
ONEepaTHUBHOE M aPXHUBHOE
XpaHEeHUe JOKYMEHTOB, B

OCHOBBI OIIEPATUBHOI'O U apXUBHOT'O XPAaHEHUS JOKYMEHTOB B
OpraHu3aIMAX PaNInIHBIX POpM COOCTBEHHOCTH,
rOCYJapCTBEHHBIX OPIaHAX U OPraHaX MECTHOI'0 CAMOYIPABICHUS
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TOM YHUCJIC DJICKTPOHHBIX

B HpaKTH‘{eCKOﬁ JACATCIBbHOCTH

JIOKYMEHTOB, B | [IK-5.2. Opranu3syeTt onepaTuBHOE U apXUBHOE XpaHCHNE
OpTraHMU3AINAX JIOKYMEHTOB B OPTaHM3AIMAX Pa3TUIHbIX ()OpM COOCTBEHHOCTH,
Pa3NUYHBIX ($opM | TOCYAapCTBEHHBIX OpraHax M OpraHax MECTHOT'O CaMOYIPaBIICHHS
COOCTBEHHOCTH, [1K-5.3. BeimonaseT paboOTHI IO OTIEPATHBHOMY U apXHBHOMY
rOCyIapCTBEHHBIX XpaHEHUIO TOKYMEHTOB B OPTaHU3AIUAX PA3NHIHBIX (hopmM
opraHax ©  OpraHax | COOCTBEHHOCTH, FOCYJapCTBEHHBIX OpraHax M OpraHax MECTHOTO
MECTHOTO caMOyIpaBJICHUS
CaMOYyTIpaBJICHHS
I1K-6 [1K-6.1. Ucmonb3yeT 3HaHUS MTPABOBBIX U OPTaHU3AIMOHHBIX OCHOB
CrniocoOeH OCylIecTBIISTh | YIpaBJICHUS, OCHOB JOKYMEHTHON JTMHTBUCTUKH, IPABUI PYCCKOTO
OpTraHHU3aIHOHHOE, SI3BIKA, JIEIOBOTO ATHKETA, COBPEMEHHBIX METO/IOB TTOVICKA H
JTOKYMEHTAI[HOHHOE 1 | 00paboTKN HHPOPMAIIUN I 00ecTIeueHUs PO EeCCHOHATBLHOM
WHPOPMALMOHHOE JeSITeTbHOCTH
obecrieueHue [IK-6.2. Ocymectasiet cbop, 00paboTKy 1 aHaIn3 HHPOPMALIUH,
e TeTbHOCTH COCTaBJISIET U PEJAKTHUPYET TEKCTHI CIIY)KEOHBIX IOKYMEHTOB C
PYKOBOJUTEIS HCTIOJNB30BaHHEM COBPEMEHHOTO MPOTPaMMHOI0 00ecTieueHHs U
OpraHu3aluu o(ucHOH OprTexXHUKN
[1K-6.3. YuacTByeT B mpoBe/IeHNH KOH()EPEHTHBIX MEPOTIPUSITHIA,
JTIOKYMEHTHPYET JAesITeNFHOCTh KOJJIETHANBHBIX OPTaHOB,
OpTraHu3yeT NMPHEM IOCETUTENEH, TNIaHUpYeT pabouee BpeMs
PYKOBOAMTETS, UCTIONB3YET COBPEMEHHOE MPOTPAMMHOE
obOecniedeHune 1 OQPUCHYIO OPTTEXHHUKY ISl IOATOTOBKH CITYKeOHBIX
JIOKYMEHTOB
[K-7 [IK-7.1. IlpumeHseT npaBoBbIE U TEOPETUUECKHUE 3HAHUS TIPU
CriocobeH OCyIeCTBISTh | JOKYMEHTHPOBAHUU TPYAOBBIX OTHOIIEHUH, JOKYMEHTHPOBAHUN
JIOKYMEHTAI[HOHHOE MIPOXOXKICHUS TOCYJapCTBEHHON ¥ MYHUIIUITATHHOHN CITyKOBI,
oOecrieueHue pabote C mepcoHaNbHBIMU TAHHBIMH U KOH(GHUICHIINATEHON
JEeSTeTLHOCTH o | napopmarueit
moxoopy, omenke, | [1IK-7.2. CocTaBnseTr KapoBYIO JOKYMEHTAIINIO, PA0OTaET C

Pa3BUTUIO U OpraHu3allvin
Tpya nepcoHasia

JOKYMEHTAIMEH 110 TMYHOMY COCTaBY B FOCYJapCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYIPAaBJICHUS U OPTaHU3ALIUAX
pa3nuYHbBIX (GOpM COOCTBEHHOCTH M OPTaHH3AI[OHHO-TIPABOBBIX
thopm

[K-7.3. Vcnonb3yeT nHGOPMAIMOHHBIE CHCTEMBI TSI
JOKYMEHTHPOBAHHMS TPYIOBBIX OTHOLICHUH U CITyKeOHOI
JeSTeIIbHOCTH, PA0OTHI C KaAPOBOU JIOKYMEHTAIHeH

K-8

Crocoben oprann3oBaTh
U JIOKyMEHTHPOBATh
JIESITENIBHOCTh
KOJUICTHAJIbHBIX OPraHOB
yIpaBJICHUS
XO3SHCTBEHHBIX OOIIECTB

[IK-8.1. [IpumeHnsieT Ha MpaKTUKE 3HAHUS COCTaBa U MPaBUI
[IOATOTOBKHU JIOKYMEHTOB KOJUUIETHAJIbHBIX OPTaHOB YIIPABJICHUS B
OpraHu3alMAX Pa3InYHBIX (POpM COOCTBEHHOCTH

[1K-8.2. Opranusyet JesTeNbHOCTb KOJIJIETHANBHBIX OPraHOB
yIpaBiieHHs B OPraHU3alHUsAX Pa3TUIHbIX (HOpM COOCTBEHHOCTH H
OCYILECTBIISIET €€ JOKYMEHTHPOBAaHHUE

[IK-8.3. YyacTByeT B Opranu3aiiu 1 NpoBEACHUH 3aCCAaHUI
KOJUIETHaJIbHBIX OPraHOB yNPaBJIEHUS B OPTaHU3ALMAX Pa3TMYHBIX
(hopM COOCTBEHHOCTH

I1K-9

Crioco0eH oCyIecTBISATh
perjlaMeHTaIUIo U
COBEpPIIICHCTBOBaHUE
MIPOIIECCOB
ZIOKYMCHTaIII/IOHHOI‘O
obecrieueHust
yIpaBJICHHUS U ApXUBHOTO
XpaHeHI/ISI ZIOKYMGHTOB

[IK-9.1. [IpuMeHsieT TEOpHUIO MPOLIECCHOTO YIPABICHUS, METOAUKY
MIPOEKTUPOBAHUS IIPOLIECCOB U CUCTEM YIIPABIICHUS TOKYMEHTAMH,
MpaBmiia pa3paboTKH PErJIaMEHTOB MPOIECCOB B MPAKTUIECKON
JESATENBHOCTU

[1K-9.2. IIpoekTupyeT NpoLecchl U CUCTEMBI YIIPaBICHHS
JTIOKYMEHTaMH, pa3padaThIiBaeT JJOKaTbHbIE HOPMATHBHBIE aKTHI B
rOCyIapCTBEHHBIX OPTaHaX, OpraHax MECTHOTO CaMOYTPaBJICHHS U
OpraHU3alMAX Pa3InYHBIX (POpM COOCTBEHHOCTH

I1K-9.3. OuenuBaeT 3 HEKTUBHOCTH YIPABICHUESCKUX MIPOLIECCOB U
CHCTEM YyTPaBJICHNUA JOKYMEHTAMHU U X COBEPIIEHCTBOBAHMUS

11




2.1.1. BriOop u yTBep:KaeHHe TeMbl U PYKOBOAUTEJISI BHIMYCKHOH KBATH(PUKANNOHHOH padoThI

ITepeuens Tem BKP conepxxurcs B mporpamme I'MA.

ITepeuenr Tem BKP noBoguTcst 10 cBeneHusi 0Oydaroniuxcs He MO37HEe, YeM 3a 6 MecsIeB /10
nmatel Hadana [ UA.

OOyuarommiics (HECKOJIBKO oOydarommxcs, BoimonHsomux BKP coBMecTHO) peanusyeT mpaBo
BbIOOpa TeMbl BKP myTém nogaun nucbMeHHOTO 3asBJIeHUs Ha 3akperuieHne temsl BKP.

YHUBEpCUTET MOXKET B YCTAHOBJICHHOM MOPSIKE IMPEIOCTaBUTH O0y4aroleMycs BO3MOXKHOCTh
noarotoBku W 3ammtel BKP mo Teme, mpemnoskeHHOW oOydaromuMcs, B cliydae OOOCHOBAaHHOCTHU
1enecoo0pasHocTu e€ pa3padoTKH ISl MPAKTUISCKOTO MPUMEHECHHUS.

Tembr BKP nomkHBI OBITh aKTyalbHBIMH, COOTBETCTBOBAThH HalpaBiieHHI0 moarotoBku 46.03.02
JIOKyMEHTOBEJICHHE U apXuBOBeneHHe (0OakanaBpuar), YYWUTBHIBATH OTPACIEBYIO CIEHUPHUKY U
HANpPaBJIEHHOCTh JIEATEIbHOCTH YHUBEPCHUTETa, MOTPEOHOCTEH HKOHOMUYECKOW, IOJIUTUYECKOMH,
COLIMAJILHOU U APYyruX chep, COBPEeMEHHOE COCTOSIHIE U TIEPCIICKTHBBI PA3BUTHS HAYKH.

st moarotoBku BKP 3a o6yuatomumcst 3akperuisercs pykoBoautenb BKP u3 uncia paGoTHHKOB
YHuBepcurera 1, Mpu HEOOXOAUMOCTH, KOHCYJIbTAaHT (KOHCYJIBTAHTHI).

He no3anee, uem 3a oguH mecsn 1o Havyana nepuoga ['MA, coriiacHo yTBEpKIEHHBIM y4eOHbBIM
IUTaHAaM ¥ KaJeHJapHbIM rpadukaM, mo mporpammam OakanaBpuaTta npukazom PI'CY yrepxmatorcs
teMbl BKP oOy4aromuxcs BBITYCKHBIX KypCOB MO BceM popMaM 00yueHUsl.

[Tocne uznanus npukasza PI'CY o 3akpemienun tem BKP usmenenue tem BKP e nonyckaercs.

[Tocne 3aBepuienus noarotoBku odyvaromumes BKP pykoBoautrens BKP rotoBut nucsMeHHbIN
0T3BIB 0 paboTe oOyuaromierocs B nepuoa noaroroBku BKP (manee — «O1361BY).

O0s13aHHOCTD U OTBETCTBEHHOCTH pykoBoauTens BKP:

- corjacoBaHHe 3aJaHus Ha BeimonHeHue BKP;

— oKazaHue momoiu odyvaroniemycsi B Bbioope rembl BKP, mogdope Heobxoanmoit tureparypbl
Y IJIAHUPOBAHUM MCCIIEIOBAHNS;

— OCYIIECTBJICHHE KOHCYJIBTUPOBAHHS II0 BOIIPOCAM COJEPKAHUS H  TOCIEIO0BATEIHLHOCTH
BeinojHeHus BKP;

— opranuzanus noarotrosku BKP oby4arommmest;

— npoBepka odopmienuss BKP u moaroroBka ckaHMpOBAaHHOW KOMHHM TUTYIBHOTO JIUCTA C
MOANHCSIMU,

- Hamucanue mnucbMeHHOro OT3piBa 0 paboTe oOywaromierocst (0OydJaromuxcsi) B TEPHOT
noarorosku BKP.

2.1.2. lIpumepHasi TeMATHKA BbIMYCKHBIX KBATU(PHUKATHOHHBIX padoT

B Hmkecnenyromem criucke MpuBeaeHbI
pamMouHbie GopMYyTHUPOBKH TEM
BBIITYCKHBIX KBATU(PUKAIIMOHHBIX PaboT.
[Tpu BeIOOpE TeMa B 00s3aTENLHOM MOPSIAKE YTOUHSETCS M KOHKPETU3UPYETCs 00ydaromuMces
COBMECTHO ¢ pykoBoauteneM BKP

1 Ananm3 JOKYMEHTHPOBAHUS JICATEIHPHOCTH OPTaHW3AIMH W HAIIPABJICHUS €€ COBEPIICHCTBOBAHUS
(Ha mpuMepe KOHKPETHON OpraHMU3aIIHH )

2 Ananmu3 OpraHM3alid JOKYMEHTAIlMOHHOTO OOECIEYCHHs JEATSIBHOCTH KOMMEPUYECKOM
OpraHM3alllH U €ro COBEPIIICHCTBOBAHUE (HA MIPUMepe KOHKPETHONH KOMMEPUYECKOW CTPYKTYPHI)

3 BHyTpeHHSS perjiaMeHTaIus JOKYMEHTHPOBaHHUS OHW3HEC-MPOIeccOB (Ha MpUMepe KOHKPETHOM
OpTraHH3aITIH )

4 BHYTpeHHSSI perjaMeHTAlHs VYIPaBICHYCCKHX JIOKYMEHTHBIX IPOIECCOB (HA TpHMepe
KOHKpPETHOU (DYHKITUU YIIPABIICHUS).

5 JlokyMeHTamOHHOE oOecreueHe MPOX0XKICHHS TOCYJapCTBEHHOH CITyKOBI.
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6 JloxymeHTanmoHHOE O0eCTIeYeHUE TPOXOKIACHUS MYHHUITUTIATLHOM CITY>KOBI.

7 JlokyMeHTHpOBaHUE AESATEIBHOCTH KaJpPOBOMl CIIy>KObI W HANpPaBJICHUS €0 COBEPIICHCTBOBAHUS
(Ha mpUMepe KOHKPETHON OpraHU3aIliH )

8 JloxyMeHTHpOBaHUE JIEATEILHOCTH OpraHa BJIacTu.

9 JlokyMeHTHpOBaHUE  JEATEIbHOCTHM  OpraHa  MECTHOTO  CaMOyNpaBJIEHUS U €ro
COBEpILIEHCTBOBAHUE.

10 /lokymeHTHpOBaHUE JESATEIBLHOCTH 110 IEPCOHATY U HAIIPABJICHMSI €r0 COBEPLIEHCTBOBAHHUS.

11 JloxymMeHTHpOBaHHE AESITEIBHOCTH IO YIPABIEHUIO IIE€PCOHAJIOM B OpraHU3alUud U €ro
COBEPLIECHCTBOBaHMUE.

12 JlokymeHTHpOBaHUE KaJpOBOH JESITEIBHOCTH B OPraHe BJIACTH U €r0 COBEPIIEHCTBOBAHUE.

13 JIokyMeHTHpOBaHUE KOJUICTHAIBHOW JIEATENbHOCTH KOHKPETHOHW OpraHu3auuu (KpymHOTO
CTPYKTYpPHOTO MOJIPA3/IEICHNUA).

14 KoHTposib HCIIOJIHEHUS JAOKYMEHTOB M €r0 COBEPILIEHCTBOBAaHUE B OpraHMU3alMM (B KPYIHOM
CTPYKTYPHOM I0JIpa3/Ie€JI€HUN)

15 HanpaBneHus UCIONIb30BaHUS ApXUBHBIX JOKYMEHTOB B KOMMEPUYECKUX Opranuzauusx B PO.

16 HopmaTuBHO-IpaBOBOE M METOJUYECKOE PpEryJMpoBaHUE pabOThl C ayJUMOBHU3YaJIbHBIMU
JOKYMEHTaMH B HECINELMAIU3UPOBAHHBIX OpraHM3alUsIX Ha COBPEMEHHOM »JTane (Ha Ipumepe
KOHKPETHOW OpraHu3aIiu)

17 Ontumwusanus KaapoBO JOKYMEHTAlMU B OPraHU3ALINH.

18 Onrtumusanus TEXHOJOTHUECKOW JOKYMEHTAI[MH B OpPraHU3aLUH.

19 OmpiTr BHeapeHHMS W (WIM) OKCIUIyaTallUd CHCTEMBI DJIEKTPOHHOTO JIOKyMEHTOOOOpOoTa B
OpraHu3aIHH.

20 OmpIT OpraHMU3anny MPOBEICHHUS YKCIIEPTH3BI IEHHOCTH JOKYMEHTOB B OpTaHU3ALINH.

21 Opranuzanus paboThl C JOKYMEHTHPOBAaHHON MH(OpMaIuel orpaHi4eHHOro JOCTyIa.

22 OpraHuzanusi XpaHeHHUs JOKYMEHTOB 110 JINYHOMY COCTaBy B apXHBE.

23 OcobeHHOCTH KOMIUIEKTOBAHHSI apX1UBa OpraHU3alHH.

24 Oco0eHHOCTH IKCIIEPTHU3HI IIEHHOCTH JJOKYMEHTOB IO IIEPCOHATY.

25 OtpakeHHe BOINPOCOB JOKYMEHTAI[HOHHOI'O OO0ECHEUeHHUs] YIPaBJIEHUS B IMEPUOAMUYECKUX
U3JIaHUSAX C JOKYMEHTOBEIUECKOM MpoOIeMaTUKOn

26 OtpakeHHE BOIIPOCOB JIOKYMEHTHPOBAHUS TPYIOBBIX OTHOLIEHWH U paboOThl € KaJpOBBIMHU
JIOKYMEHTaMH B JIOKJIbHBIX HOPMATUBHBIX aKTaX OpPraHU3allUU.

27 Tlepmoauueckue W3JaHMS 1O  BOIpOCaM  JIENIONPOM3BOACTBA M MX  3HA4YeHUe  JUis
COBEpPIIIEHCTBOBAHUS AESITENbHOCTH Ci1ykO0b1 JIOVY.

28 IlnaHOBO-0TU€THAsA JTOKYMEHTALUs: XapaKTep, COCTaB, COJIEpKaHUE U 3HAYEHUE B JAEATEIbHOCTU
rOCy/1IapCTBEHHBIX (KOMMEPUECKUX) CTPYKTYD.

29 TloBbllIeHHE KayecTBA CUCTEMATU3aLUHU JIOKYMEHTOB B OpraHU3aLHH.

30 Tlosimienue 3pHeKTUBHOCTH pabOThI ¢ OOpAICHUSIME I'PaXKIaH B OpraHe BIAcTH (OpraHU3aIuH).

31 IlpaBoBoe peryiaMpoBaHue JOKYMEHTAIlMOHHOTO OOECIeYeHUsl yIpaBIeHUs U €ro MpUMEHEHHE B
MIPaKTUYECKON AESITETbHOCTU OpraHU3alky (Ha MpuMepe KOHKPETHOW OpraHU3alliH)

32 IlpoexT nH(popMaTH3aLNU KAJAPOBOTO JIEIONPOU3BOJICTBA B OPraHU3AIIH.

33 TIpoeKT MoCcTaHOBKHM OpTaHW3alMH JICJIOMPON3BOJICTBA C HYJISI (BHOBb CO3/IaHHAs OPTaHU3AIINs).

34 TIpoeKT MOCTAaHOBKM OpraHU3alMM KaJpOBOIO [EJIONPOU3BOJICTBA C HyNs (BHOBb CO3JaHHAs
OpraHu3aIys).

35 IlpoexT yHu(pUKaUK JOKYMEHTOB B OpraHU3alluK (BHOBb CO3/1aHHAs OpraHU3alus).

36 IlpoexTrpoBaHue H Mporecc ONU(POBKH apXUBa OpPraHU3AINN

37 Ilpouenypa cocTaBiaeHHUss HOMEHKIIATYPHI Jie]T KOMMEPUECKOTO MPEIIPUsTHSL.

38 Pa3BuTHe HOPMAaTHBHO-METOAMUYECKOTO OOecredyeHus: paboThl ¢ ANEKTPOHHBIMU JOKYMEHTaMH B
OpraHH3alMH.

39 Pa3paboTka HHCTPYKIIUH TIO JAEJIOMPOU3BOJICTBY B OPTaHU3AIIH.

40 Pa3paboTka MHCTPYKIIMHU MO KaJAPOBOMY AETIONPOU3BOACTBY B OpPraHU3aIUH.

41 Pa3paboTka OpraHU3allMOHHBIX M METOJUYECKHX JOKYMEHTOB, PETYJIHUPYIOIIUX I[OCTAaHOBKY
JIEJIONPOU3BO/ICTBA B OPraHU3ALINN.
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42 CoBeplIEHCTBOBAHUE CHCTEMATU3allMU M OpPraHU3alMM ONEPAaTUBHOIO XPaHEHMsI JOKYMEHTOB B
OpraHu3aIH.

43 CoBeplICHCTBOBAHME  BHYTPEHHMX  JIOKQIBHBIX  HOPMAaTHBHBIX  aKTOB  OpraHU3alluH,
perIaMeHTHPYIONMX JOKYMEHTAIlHOHHOE o0ecreyeHne ynpasieHus (Ha TpuUMepe KOHKPETHOH
OpraHU3AIHH )

44 CoBeplIeHCTBOBAHUE UHCTPYKIIMH I10 JAEJIONPOU3BOICTBY B OPraHU3ALINH.

45 CoBeplIeHCTBOBAHNE MHCTPYKILUH 110 KaJJpOBOMY JI€JIOIPOU3BOJICTBY B OpraHU3alUH.

46 CoBepIIeHCTBOBaHNE KOMIUIEKCA paboOT, MPOBOAUMBIX MPH Cllaue JOKYMEHTOB B apXUB.

47 CoBepIlIEHCTBOBAHUE JIOKAIbHBIX HOPMATHBHBIX AKTOB IO JOKYMEHTAllMOHHOMY OOECIEUYEHUIO
IIPOXOKJICHUSI FOCYapCTBEHHOH (IpakJaHCKOMN) CITyKOBbI.

48 CoBepIICHCTBOBAHWE METOJUYECKOr0 OOECIeYeHHs aBTOMATH3MPOBAHHBIX pabodmx MecT
paOOTHUKOB CITyObl 1€JI0NPOU3BOJICTBA (Ha IPUMEPEe KOHKPETHONW OpraHU3aIim);

49 CoBepIICHCTBOBAHNE OpTaHU3alMK pabOTHl C JOTOBOPHOM JOKYMEHTAIlMeld B OpraHe BIJIACTH
(opranu3zanun).

50 CoBepiieHCTBOBaHHE OpraHU3ALNU PaOOTHI C JOKYMEHTAMHU B OpraHU3alllu.

51 CoBeplIEHCTBOBAaHHE OPraHU3ALMOHHBIX M METOAWYECKMX JOKYMEHTOB, pErYIHPYIOLUIMX
MIOCTAHOBKY JI€JIONPOM3BOJICTBA B OPraHU3ALIUH.

52 CoBepIICHCTBOBAaHUE OTAEIbHBIX 3TaloB JEJIONPOM3BOJACTBA B OpraHu3anuu (ykasarb
KOHKPETHO).

53 CoBepIIeHCTBOBAHUE CUCTEMbI KOHTPOJIS 32 UCIIOJIHEHUEM JJOKYMEHTOB

54 CoBeplilIeHCTBOBaHHUE CITY>KOBbI JEIONPOU3BOACTBA B OpraHU3aLUu.

55 VYmnpaBneHue 10KyMEHTOOOOPOTOM B OpraHe MECTHOI'O CAMOYITPABIICHHUSL.

56 YmpasieHue JOKyMEHTOOOOPOTOM B OPTaHU3AIUH.

57 ®opMHUpOBaHUE CUCTEMbI BEJOMCTBEHHOM TIOKyMEHTAlUU (Ha IpUMepe KOHKPETHOT'O BeIOMCTBA.

58 XpaHeHHe JOKyMEHTOB IO JHYHOMY COCTaBY B OpTaHHU3AIINH.

59 DkcmepTuza LEHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB B JOKYMEHTAllMOHHOM 00OecreueHuH
yrpasieHus (Ha MpUuMepe KOHKPETHOW OpraHu3aIlim)

2.1.3. MeToauueckne peKOMEH/IAMH 110 BHINOJHEHHIO U 3aIIHUTe BHINMYCKHOM
KBATH(UKAIMOHHOH padoThI

TpeGoBanus K coaepP;KaAHUIO CTPYKTYPHBIX 3JIEMEHTOB BBIIYCKHOI KBaIH(QUKALNOHHONH PadoThI

BKP nomxHa MMeTh JIOTMYHO BBICTPOCHHYIO CTPYKTYPY M OTpa)kaTb B CHCTEMAaTH3MPOBAHHOU
¢bopme cosiepkaHie MPOBEAEHHOTO UCCIIEI0BAaHMSI, €r0 Pe3yabTaThl U MPAKTUYECKUE PEKOMEHJAlUH.

Brimycknas kBanudukanmoHHas paboTa COCTOHUT U3 CIEAYIOMINX CTPYKTYPHBIX SJIEMEHTOB:

- TUTYJbHBIN JINCT;

- coaepxanue (uian BKP);

- BBEJICHHE;

- OCHOBHas yacThb (TJ1aBbl, pa30uThIe Ha aparpadsl);

- 3aKJIIOYCHHUE;

- CHHCOK HCMOJIb30BaHHBIX HCTOYHHUKOB U JINTEPATYPHI,

- TIpuJIokeHUs (TIPU HAJTUYUH).

- 3amanue Ha BeinmonHenne BKP (BkiagpiBaercs B pabory)

TutyabHbli JUCT sBIsieTcs nepBoi crpanuiiet BKP u umeer crporo ycranoBieHHyio ¢Gopmy.
Obpazenr odopmiieHUS TUTYIBHOTO JIUCTA BBIMTYCKHOM KBaJIM(PUKAMOHHON paOOThl NPUBOJUTCS B
[TonoxkxeHnn O TMOpSAJKE MPOBEIEHUS TOCYIapCTBEHHOW MTOTOBOI aTTecTalliid MO 00pa30BaTeIbHBIM
nporpaMMaM BBICIIErO 00pa3oBaHMA — THporpaMmMaM OakajlaBpuara, MporpaMMaM CIIEHHUAIUTETa,
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porpaMMaM MarucTpaTtypbl B POCCHIICKOM TOCYJapCTBEHHOM COITMAIIBHOM YHHBEPCHUTETE, a TaKXKe
MPUBEAEH B MIPUIIOKEHUHU K ITPOTPaMME.

3ananue Ha BpinojHenne BKP odopmiser pykosoaurens BKP, Ha ocHOBe 3amaHust BMecTe ¢
00yJaroIMMCsl COCTaBIISICTCS TpadUK MOATOTOBKH U BHIMTOIHEHUS BBITYCKHON KBAUTU(HKAIIMOHHON pabOTEHI.

OOyyaromuiicst 00s3aH coOmonath rpaduk moarotoBku u BeiosHeHHss BKP. PykoBomutens BKP
JIOJDKEH CUCTEeMaTHUECKH KOHTPOJIMpoBath X0/ BbinonHeHus BKP B cooTBeTcTBHU € rpadukom.

Copaepixanue pa3MeNaoT MOCJe TUTYIIBHOTO JIUCTA, OHO JOJKHO MTOMECTUThCS Ha OHOM CTpaHHMIIE.
Conepxanune BKP Brxirouaer B ceOs BBeneHHWE, HaMMEHOBaHME BceX IJiaB (MpU HEOOXOAMMOCTH —
MOJPa3esioB, MyHKTOB), 3aKJIFOYEHHE, CIIMCOK MCIIOJIb30BAHHBIX UCTOYHUKOB, 0003HAUCHHS TPUIIOKEHUNA 1
WX HAMMEHOBAHUW C YKa3aHHUEM CTpaHMIl, C KOTOPBIX HauumHArOTCs 3TU 31emeHThl BKP (mpumenenue
aBTOOTJIABJICHUSI 00S3aTENBHO).

BBenenue sBisieTcss 00S3aTENBHBIM DJIEMEHTOM BBITYCKHOW KBaTH(PUKAITMOHHON paboThl. Bo
BBEJICHUU OOOCHOBBIBAETCS BBIOOp TEMBI pabOTHI, €€ aKTyaJdbHOCTh, HA€TCS AaHalUu3 BBIOPAHHOM
JUTEpaTypbl W CTENEHb pPa3pabOTaHHOCTH MPOOJIEMBI, OMNPENENAIOTCS OOBEKT, NpeIMeT, Leb,
dbopMynupyrloTCS 3aJaud, XapaKTEpU3YIOTCS HCTOYHHMKH, OIpPEAENseTcsl MpaKTU4ecKas 3HAYUMOCTb,
pacKpbIBaeTCsl CTPYKTYpa UCCIICOBAHMUS.

I[IpumepHbIe peKOMEHIAMH 110 HAMUCAHUIO BBeIeHUS

AKTYaJIbHOCTh TeMbl HCCJIeJ0BAHMS. AKTYalbHOCTh ONMUCHIBaeTcsa B 4-6 ab3amax (He Oosnee).
Axmyanonocms  memvl  UCCie008aHUuss ONPENETISISTCS HEOO0XOIUMOCTBI0, TMOTPEOHOCTHIO HU3yUCHUS
BBIOpaHHOW TpOOJIeMbl B MHTEpecax HAy4yHOW OTpaciu, HaAyKH B IEJIOM M MpakTHUKU. OOOCHOBBIBAS
aKTyaJlbHOCTh TEMBI pPa0OTHI, CJIEAyeT TMOATBEPIUTh €€ CTAaTHCTUKOW, (hakTamMu; O00sS3aTeIHHO
KJIacCU(UIIUPOBATH aKTyaTbHOCTb TEMBI OT OOIIEr0 K YaCTHOMY.

J1s1s 3TOTO BO BBEJACHHH HYKHO PaCCMOTPETh cmenenv pazpabomanrnocmu (U3y4eHHOCMU) TEMBI.
Jlutepatypa, ykaspiBaeMass B OSTOM 4YacTW, JOJDKHA OBITH CrpYyNIHUPOBaHA [0 THIIAM, HAayYHBIM
HarpaBJeHUsM (IIKOJIaM, aBTOpaM), XPOHOJOTHUM, OOBEKTaM HuccienaoBaHus u T.0. Jla€rcs kpartkuit
aHallM3 M OILIEHKAa HM3JI0KEHHBIX B JUTEpAType TEOPETHUECKUX KOHIEMIMI M HAy4YHBIX MOJIOKEHUH, a
TaKKe BaXHBIC IPUKJIIAHBIC ACTIEKTHI U3y4aeMOM MTPOOIEMBI.

HeoOxonumo mokaszath cHemu(pUKY U OCOOCHHOCTh (OPMHUPOBAHUSI U PA3BUTHS H3ydaeMbIX
MPOIIECCOB, KOTOPHIE HYKIAIOTCS B TEOPETUUYECKOM OCMBICIICHHUH U MPAKTHYECKOM PETYJIMPOBAHUH B
COBpPEMEHHBIX YCIOBHSIX. B CBS3M C O5TUM, BBINYCKHAs KBanu(UKAIMOHHAs paboTa MOXKET
paccMaTpuBaThCs KaK OJIMH U3 BApUAHTOB PELICHUS MPOOJIEMBI, TEM CaMbIM, IIPHUOOPETAsT NPAKMUUECKYIO
3HAYUMOCD.

DopmMynupoBKa npobremvl BIEUET 3a OO0 BHIOOP KOHKPETHOTO O0BEKTa W TpeaMeTa
HCCTIeOBAHUSI.

O0beKT uccienoBaHus — 3TO Mpouecc(bl) WK SBICHHE(sI) OOIIET0 XapakTepa, MOPOXKIArOIINe
MpOOJIEMHYIO CUTYalMI0 U U30paHHble Il n3ydeHus. OObeKT ucciaeioBaHusl GopMyIUpyeTCsl B paMKax
HampaBlIeHUsT TOJTOTOBKU, HANpUMeEp: CHCTeMa JAOKYMEHTAI[MOHHOTO OOecTeueHusl YIpaBiICHUs B
KOHKPETHOW OpraHu3aliy.

IIpenmeT rccieoBaHUs — HEYTO KOHKPETHOE, YTO HAXOAUTCA B TPaHUIIAX 00BEKTA.

Obvekm u npeomem WCCIENOBAHUS KaK KaTETOPUU HAYYHOTO IMPOIECCa COOTHOCSTCS MEXKIY
co0oif kak oOmiee u yactHoe. [IpenMer uccienoBanusi — Te 3HAUMMBbIE CBOMCTBA, CTOPOHBI, 0COOEHHOCTH
00BEKTa, KOTOpbIE COOMpPAETCs UCCIIeI0BaTh 00ydaromuiicsa B cBoell pabore. OOBIYHO PEIMET COAEPIKUT
B ce0e IeHTPAIbHBIN BOMPOC HCCIAEAYEMON MPOOIEMBbI, M YaCTO HAXOIUT OTPAKEHHWE B HA3BAHUU TEMBI
BBITTYCKHON KBATM(UKAIIMOHHON pabOThI, TEMa MO0 CYTH COBIAIAET C MPEIMETOM HCCIICTOBAHMS.

Heap wuccieqoBaHusi OPUSHTHPYETCS HA €ro KOHEUHBIM pe3yabTaT W OTpakaeT TJIaBHYIO
YCTaHOBKY, KOTOpasl pelaeTcs Bcel UcciieJoBaTebCKol paboToil.

Hns peanuzanuu noctaBieHHoil nenn BKP dopmymupyroTcs 3agaum ucclieoBaHUs, B HHUX
CTaBATCS BOMPOCHI, HA KOTOPHIC JTIOJDKEH OBITh MOJYy4YeH OTBET (B BhIBOJAX). PemeHnto kaxmou 3amadu
MOCBSIIAETCS OTHAEIbHAas TiaBa (MOXKET OBITh MOCBSMIEH OTAENbHBIN maparpad). Takum obpazom,
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dbopMynupyercs, Kak IpaBuiio, He Oosiee TPEX — MATH 3ajad. 3aJlay BBHICTPAUBAIOTCA B COOTBETCTBHUH C
mmaHoM BKP u cooTBeTcTBYIOT M1aHy.

Hcrounuku, npuBieu€HHbIC IS PEIIEHUS 3aJady HCCIEAOBAaHUSA, — 3TO JTOKYMEHTHI DPa3HBIX
YpOBHEH, — HOpPMAaTUBHBIE aKTbl, HOPMATHBHO-METOAMYECKHE MAaTEpUaibl, CHELHATU3UPOBAHHAS
NepuoaNyYecKas rmeyaTb M CailThl, BKIIOYAs JAOKYMEHTHl M3y4aeMOW OpraHH3alid; OHU JOJIKHBI OBITH
CTPYIIIMPOBAHbI M0 TUIAM M OXapaKTEPU30BAaHBL: YTO MMEHHO M3 JAHHBIX UCTOYHHKOB HCIIOJIb30BAHO
JUISL PACKPBITUS TEMBI.

Metogosornyeckyo 0a3y HcCIeI0BaHUSI COCTaBIISAIOT METOJbl HAYYHOTO HCCIEJOBaHMS,
KOTOpBIE MCIIONB3YIOTCS B UCCIIEOBAHUM U JAPYTUE AJIEMEHThl HAYYHOTO MHCTPYMEHTApUs: MPUHIUIIBL,
KpUTEpUU, TEOPUU U T.[. BrIOpaHHBIC Ui PAaCKPBITHS TEMbl METOJAbI MCCJIeJOBAHUS JIOJDKHBI OBbITH
KJaccu(uuupoBaHbl Ha OOIINE U YACTHEIE.

Ba)xHpIM MyHKTOM BBEICHUS ABIISETCS NPAKTHYECKAsi 3HAYUMOCTDb BIOPAaHHOMN TEMBbI, IJI€ aBTOP
YKa3blBa€T, C PpELICHUEM KaKUX KOHKPETHBIX 3a7ad  JOKYMEHTAllMOHHOIO  00eCIedYeHUs
yrpaBiieHus / apXUBHOTO JeJia B OPraHU3aIlUK CBA3AHO €r0 HCCIICAOBaHME.

O0bém Texcra BBeieHuss BKP He pernamenTHpoBaH, 00bIYHO OH COCTaBIsAET 3-5 CTpaHMIL.

OCHOBHAS YACTD BKP nomkHa cocToATh U3 I71aB, pa30uThIX Ha maparpadsl. OnTUManbHOE
YHCII0 I1aB — He Oonee 3-X, yncio naparpadoB B KaX0i ri1aBe — He MeHee 2-X. CTpyKTypa He JOJDKHA
OBITH CIIMIIKOM JIPOOHOM, TaK Kak He MOKET ObITh maparpada pasmepom ¢ | cTpaHUIly WK MEHee.

BA’KHO! Ha3zeanusa (3a20106Ku) 21a6 He 00JCHBL 0yOIuUposams HaA3zeanue padomesl, a
3a20106Ku hapazpagos, 6 ceorw ouepedb, He 00JIHCHbL CO8nRAdAmy ¢ 3az2o08Kamu 2nae. Kaxplii u3
pa3nesnoB (I0pa3/esioB) UMEET CaMOCTOSITEIbHOE Ha3BaHHME, KOTOPOE OTPa)kaeT cojJepKaHue (TEKCT)
paznenoB (noapaszzaenos). Coaep:kaHue TaaB U naparpadoB JOIKHO COOTBETCTBOBATH TEME BBITYCKHOM
KBaJTM(UKAIIMOHHON PabOTHI U B COBOKYITHOCTH MOJHOCTBIO €€ pacKpbIBaTh. [Ipy n3noxeHnn mMatepuana
0co00e BHUMaHHE CTOUT OOpaTUTh HA B3aMMOCBSA3b MaparpadoB U riaB — BCE CTPYKTYPHBIE DIIEMEHTHI
PabOTBI 00/12iCHbL I02UUecKU Ccedo8ams Opye 3a OPYeOM, 6ce 21asvbl U napazpagl pabomvl OO0JICHLL
noC1e008amenbHO peulams nocmasieHuvie 0 ggedeHuu 3aoayqu. [103ToMy Ha3BaHUs (3aT0JOBKH) TJIaB U
naparpadoB JIOJDKHBI COOTBETCTBOBATH IO CBOEH CyTH (OpMYyTUpOBKAM JTHX 3agad. Bce riaBbl
BBITYCKHOM KBaNU(UKAIMOHHOW pabOThl JIOJDKHBI 3aKaHYMBATHbCA KOHKPETHBIMU BBIBOJAMHU -
0000IIEHUSIMH; KOJIMYECTBO BHIBOAOB JOJDKHO COOTBETCTBOBATh KOJHMYECTBY IOCTABJICHHBIX B paboTe
3azad.

IMEPBAS I'VIABA BbIlTycKHOH KBaTH(PHUKAIIMOHHOMN pabOTHI ABISETCS, KaK MPABHIIO, TEOPETUKO-
METOJI0JIOTHYECKON. B Hell paccMaTpUBarOTCsl KIHOYEBBIE TEOPETUUECKHUE BOIIPOCHI 110 TEME BBITYCKHOU
KBaJIN(UKAIIMOHHON paboThl, TO €CTh, OHA JOJIKHA OCHOBBIBATHCSI HA HOPMATHBHBIX aKTaX, U3y4YE€HHOU
muteparype. CoaepkaHue IEpBOM TIJIaBbl CBOIAUTCS K PAacCMOTPEHMIO CYIIHOCTH PAaccMaTpUBacMOU
MpOOJIEMbI, OTUCAHUIO COCTOSIHUS €€ Ha COBPEMEHHOM dTarne. B Hell puBoaATCS N3I0KEHHBIE B HAYUYHOU
JUTEpaType TEOPEeTHYECKUEe KOHLEMIMH, Hay4HbIC MOJIOKEHUS M Ba)KHEWIIMe MOHATHSA MO M30paHHOMH
TeMe, a TaKXKe METOAMKa IPOBEIEHUS HuccieqoBaHMs. VIMEHHO 3/1ech JOKHO OBITH OOJIBIIE BCETO
CHOCOK.

BTOPAS I''IABA BbinmycKHOH KBaTU(pUKALMOHHON pabOTHl HOCUT aHATMTUYECKHMA, TPUKIIaTHOM
xapakTep. Kak mpaBuiio, BTopas riiaBa OTpakaeT BKJIaJ aBTOpa B HccienyeMmyro mpobiemy. Marepuan
BTOPOI! TJIaBbI CBSA3aH C ONHMCAHUEM PeaIbHOM MPAaKTUKH JOKYMEHTAIIMOHHOTO 00eCneueH s YIpaBlIeHus
B KOHKPETHOM CTPYKTYPHOM NOJpPA3[c/IEHUU WM B OPraHU3alWU, NPEANPUATHH, YUPEXKICHUU, OpraHe
BJIACTH KaKOro-i1u0o ypoBHs. IIpu 3TOM NpUBOAWTCS aHAIM3 SIMIUPUYECKUX, CTATUCTUUYECKUX JaHHbIX,
XapaKTepU3yoIuX MpeaMer uccienaoBanus. [IpuBogsarcs pacy€rsl, TabIUIBI CpaBHEHUH, UarpaMMbl U
T.J. — TOT MaTepuai, KOTOPbIH MO3BOJIUT OLEHUTh, HACKOJIBKO aBTOP BJIaZieeT HH(POpMAaILIMEl O COCTOSIHUN
JOKYMEHTAIIMOHHOTO OOeCTieueH s yIpaBICHUSI HCCIeNyeMOol OpraHu3anyu / yYpeKICHUS U MOXKET
MPEJIOKUTh METOJIbl MO JAMArHOCTUKE TOW MpOOJEMHOW CHUTyallMH, KOTOPYIO OH HCCIeAyeT. 3ajayu
BBIMTYCKHUKA Ha 3TOM 3Tale COCTOAT B TOM, YTOOBI M3Y4YHMTh ACUCTBYIOLIYIO MPAKTUKY U KPUTHUYECKH
OCMBICIIUTh COOpaHHbIN (pakTHUeckuil MaTepuai. B Texcre (Uau B MPUIIOKEHUSIX) MOTYT pacrojiaratbes
TaOMUIIBI, CXeMbl, rpauKH, AUATpaMMbl U T.J., WJUIIOCTPUPYIOLINE WM MOJTBEPXKIAIOLINE OCHOBHBIE
BbIBOJIbI aBTOpa. Kak mpaBuiio, BTopas rjiaBa — 3TO aHalIu3 IpeaMeTa UCCIeI0BaHusl.

[TpakTHyeckas 4yacThb JOJDKHA JIeXKaTh B OCHOBE BBIMTYCKHOW KBAIM(UKAMOHHOW pabOThI, aHAIIN3
JOKYMEHTAI[MOHHOTO 00ecreyeHus] yNpaBieHUs] KOHKPETHBIX OpPraHOB BIJIACTH, OpPTraHM3alUil wWiIn

16



YUPEXKACHUN TOJKEH CIY>KUTh OCHOBOM JJIsl BBIBOJIOB M peKOMEHJaluil aBTopa. KauecTBeHHBIN ypOBEHb
IIPOBEJEHHOTO aHAJIN3a MIPEIONPEAEIIAET IPUKIAIHYIO 3HAYMMOCTh JAHHOTO ITPOEKTa, YTO BECbMA BaXKHO
JUTsl OLIEHKH TIPo(ecCrOoHaIbHBIX HaBBIKOB OyayIero 0akanaspa.

B TPETBEWM T'JIABE aBrop Ha OCHOBE pe3y/lbTaTOB CBOMX MCCIIEHOBAHHMH, pa3pabaThIBacT
IIPOEKTHBIC MPEIJI0KEHUSI MO PEUIeHHIO MOCTaBIeHHOW mpoOsieMbl. [IpuBoIUTCS 3KCIIEpUMEHTANBEHOE
0o0OCHOBaHHME WM pa3pabOTKa COOCTBEHHBIX AQITOPUTMOB pEIICHHUs, NOcCTaBieHHBIX 3amady BKP,
000CHOBaHHE METOJOB HKCIEPUMEHTAJIbHBIX HCCIIEIOBaHUI, JOCTOBEPHOCTH W PEMpPEe3CHTATUBHOCTH
ucnoibp3yemMor nHpopmanuu. JJaéres ouenka >3 PeKTUBHOCTH pa3pabOTaAHHBIX MPEATIOKECHUN.

MoryT ObITh HaMEUEHbI NEPCIEKTUBHBIE HAIIPABIICHUS PEIICHUS MOCTAaBJICHHON B MCCIEAOBaHUU
poOJIEMBI.

3AK/IFOYEHUE npexacrapnser cob0oi KpaTkoe, JOTHYECKH CTPOHHOE W3JI0KEHUE TIIABHBIX
MOJIYYEHHBIX PE3yJIbTaTOB U UX COOTHOLICHHE C OOMIEeH IIeNiblo, 3alayaMi UCCIIEOBAHUS TI0 PEHICHUIO
MTOCTABIICHHOM MPOOJIEMBI U SIBJISIETCSI 3aBEPIIAIOIICH YaCThIO BBITYCKHOW KBATH(DUKAITMOHHON paOOTHI.

TekcT 3aKioueHus 10JKeH ObITh HAIIMCAaH TaK, YTOObI BHIBOJIBI COOTHOCHUIIUCH C MTOCTABIEHHBIMU
BO BBEJCHMH LIEJIbIO U 33/1a4aMH MCCIIE0BAHHUS.

OcHOBHBIE BBIBOJIbI HEOOXOAUMO U3NIOKUTH B (POpME TE€3UCOB, B KAKIOM U3 KOTOPBIX BBIICIUTH U
000CHOBAaTh OJMH KOHKPETHBIH BBIBOJA. 3/1eCh B CXaTod (OpMe TNOCIEIOBATEIBHO HW3JIArarTCs
pe3ynbTaThl pemeHus mnoctaBieHHbIX B BKP  3amau, ¢dopMynupyroTcs OCHOBHBIE IPOEKTHBIE
MPEUIOKEHUS IO COBEPIICHCTBOBAHUIO U3yYCHHOH Ipo0aeMbl U 00001IEHHBIE BHIBOIBL. DOPMYITHPOBKU
BCEX BBIBOJIOB JIOJKHBI OBITH MpPENeIbHO YETKUMH, SCHBIMH, KPaTKUMH U JIOTHYECKH O€3ympedHbIMU;
JaBaTh TIIOJIHOE NPEACTABICHHWE O COJCPKAHWW, 3HAYMMOCTH, OOOCHOBAHHOCTH M 3((HEKTUBHOCTH
pa3paboToK.

Takum 00pa3om, 3aKIIOUEHHE MPEACTABISICT COOOM OKOHYATENbHBIM, UTOTOBBI CHHTE3 BCETO
LIEHHOI'0 U 3HAYUMOTr0, CyILIECTBEHHOI0 U HOBOTO, YTO cozepkutcsa B BKP.

O0s3aTenbHON, (PUHAITBHON YaCThIO 3aKIIOUCHUS SIBIISIIOTCS. HPAKMUYECKUE PEKOMEHOAUUU.

OO0BEM TekcTa 3aKJIIOUEHHUS B BBIMYCKHOW KBalM(UKAIIMOHHOW paboTe HE peraaMeHTHpPOBaH —
OOBIYHO OH COCTaBIISIET 3 — 4 CTPAHMIIBI.

[locne 3akmroueHust naercs CHHCOK HCIOJNIb30BaHHBIX MCTOYHUKOB U JIUTEPATYphbl, B KOTOPOM
YKa3bIBAIOTCS BCE HCIOJIB30BaHHBIE OOYyYAlOIIMMCS HMCTOYHHKH B al(aBUTHOM TMOpSAKE U
MIPOHYMEPOBAHHBIE.

Cnucok ucnoib308aHHbIX UCIMOYHUKOG U TUMEPAmYpPbl

CocraBnenne CIIMCKA HCIHOJIb30BAHHbBIX MCTOYHHUKOB U JIUTEPATYPHBI —
OJIMH W3 Ba)XHEWIIMX 3TaroB pabOThl HAJ HCCIEIOBAHUEM, MOCKOJBKY OTPaKaeT CAMOCTOSTEIbHBIMH,
TBOPYECKUH MOAXO0J] €€ aBTopa K OTOOpY Hay4YHOH JUTEpaTypbl M M3y4eHHUIO M30paHHOW MpoOieMbl U
MIO3BOJISIET CYJIUTh O CTENEHH CEPhE3HOCTH U 0OOCHOBAHHOCTH MPOBEIEHHOTO HccienoBanus. [Ipu satom:

—  CIIMCOK HCIIOJIb30BAaHHOM JIMTEPATypbl JIOJDKEH COJAEpXk aTb Ha3BaHUS 3aKOHOJATENbHBIX U
HOPMATHBHBIX IPAaBOBbIX AaKTOB M TMp., Ha3BaHMA Y4eOHHMKOB, y4eOHBIX Mocobuil (He Oonee 5-6
HauMEHOBaHMI1), MOHOrpaduii, HayuYHbIX cTaTell M MyOJIMKalui B CHEUMATIbHBIX M3JaHUAX (COOpHUKAX
HAYy4HBIX CTaTeH, MpodeccHoHaNnbHOM NepuoauKe U T. I.), aBTopedepaToB AUCCEPTALMMA, CTATUCTUKH, (B
3aBHCHMOCTH OT IpeameTa, 1o koropomy numiercss BKP u e€ temsr);

—  UHUCIIO YY4eOHUKO8 U YUeOHbIX NOCOOUU OO0NHCHO OblMb MUHUMANbHBLIM: CCBUIKA HAa HUX MOXHO
JenaTh Npu paboTe ¢ TEpPMUHOJIOTHUEH, IPH OTPAKEHUH JIUCKYCCHOHHBIX Borpocos 1o Teme BKP. Ho npu
3TOM CCBIJIAThCsl HY’KHO HE Ha Ha3BaHUE y4eOHHKa, a Ha €ro aBTopa;

—  OCHOBHAas 4acThb CIIUCKA — MOHOTpaduu, Hay4YHbIE CTaThU U MyOIMKALlUH, a TaKXkKe (akTHYecKue
U IPAaKTUYECKUE MaTepualibl (CTATUCTUKY, aHAJUTUKY, TOKYMEHTHI B UCCIIEAYyEeMON OpraHnu3aluu U T. 11.).
OTO NOBBIIAET HAYYHYIO U MPAKTUYECKYIO [IeHHOCTh BKP;

—  He MeHee 80% Ha3zBaHMI B CIIMCKE MCIOIb30BaHHON A Hanucanus BKP nureparyps! 1omxHbI
JaTHPOBATHCS MATHIO TOCIEAHUMHU TO1aMHU. DTO TaK)Ke OTHOCUTCA U K YUeOHHKaM U y4eOHBIM TOCOOUSIM;

- pu pazpabotke onpeaenéHupx TeM B BKP ObiBaeT HE0OX0aMMO cChUTaThCS HA aBTOPOB M UX
paboter mpexkanx net (1950-x — 2000-x rT. m nmaxe panee). OgHAKO MPH 3TOM 00S3aTEIBHO HYKHO
OTpa3uUTh COBPEMEHHOE COCTOSIHUE BOIIPOCA U IPUBECTU B CIHMCKE MCIOIb30BAaHHON JIMTEPATYPhl HOBBIE
U3JIaHus;

17



— ecimu B BKP aBTop ccbunaercs Ha MpaBOBble MCTOYHUKH (3aKOHBI, HOPMATHBHBIE INPaBOBBIE
aKThl), TO B CIIMCKE HCIOJB30BAaHHOM JUTEpaTyphl 00SI3aTENbHBIM SBJSIETCS YKa3aHHWE Ha MOCIEIHION
pPEMaKINIoO MPABOBOTO aKkTa (MMOMUMO HMCTOYHHMKA €ro NepBoi myOnumkaiuu). be3 sToro mMoxHo Oymer
MOAYMAaTh, YTO OOYYAIOIIMIACS IMOJIB30BAJICSA YCTApPEBIICH WM HEICUCTBYIOIICH peJaKIMel JOKyMEHTa.
JKenarensHO IPUBECTH TUIIEPCCHUIKY M3 MOJTHOTEKCTOBOW 0a3bl JaHHBIX HOPMATUBHBIX akTOB — ["apaHTa
wiu Koncynperanra.

Crnucok TMepuoaUYecKuX W YYeOHBIX W3JIaHUN, JTUTEPATyphl, JUCCEpTaluid W aBTOpedepaTroB
dbopmupyercs no andaButy GpamMuinuil aBTOPOB WIIM 3arjiaBUil B CIIydasiX, €CId BMECTO aBTOpa yKa3zaH
penaxTop.

Ywuciio UCTOYHUKOB B OMOIMOTpauecKoM CIUCKE BBIMYCKHON KBaTM(UKAIIMOHHONW paOOTHI He
MO3KeT ObITh MeHbIIe 50 HauMeHOBAHMIA.

Ipunoswcenue — yactb pabOThI, UMEIOLIAs JOIMOJHUTEIbHOE, CIPABOYHOE WM BTOPOCTEIIEHHOE
3HauUeHUE, HeoOXoammasi s Oojiee TOJHOTO OCBEHICHHS TeMbl paboThl. [IpHIIOKEHHS TOJDKHBI
OTHOCHUTBCSI K TEKCTOBOMY JJOKYMEHTY B LI€JIOM.

[IpuiioskeHuss BKIIOYAIOTCS B CiIy4ae, €CIIM HWMEIOTCS WUTFOCTPATUBHBIE MaTepUabl,
BCIIOMOTaTeNIbHbIE MaTePHalIbl, 3arPOMOKIAIOIINE TeKCT OCHOBHOI uacTi BKP.
B kadecTBe mpuI10’KeHUH BO3MOKHO BKJIIOYATH CIICIYIOIINE MAaTEPHAIIBI:

—  aKT BHEJPEHHUS Pe3yJabTaTOB UCCIEIOBAHUS B IPOU3BOCTBO WM B YIIPABIECHUYECKHH MPOIIeCce;

—  3asBKa Ha MAaTEHT WJIX MOJE3HYI0 MOJIEINb;

—  HayyHas CTaThsl, OMYOJMKOBAHHAS UJIH MPEACTAaBICHHAS K MyOIUKaIIY;

—  otuér o HUP, npencraBiieHHbI Ha KOHKYpPC CTYJ€HYECKHX padoT;

—  uHdopmanus o 1oknanax Ha koHpepenuusx no teme BKP u ap.

—  CIIMCOK OIyOJMKOBAaHHBIX HAYYHBIX pabOT MO TeMe Hccen0BaHus (MpU HATUYHUH ),

—  TIPOTOKOJIBI MPOBEIEHHBIX UCCIICIOBAHUNA U T.1I.

— 00pa3mbl JIOKYMEHTOB OpPraHU3aIllH, TPOrpaMMy HWCCICIOBAaHUS, AHKETHI M JIPYTHE METOJHKH,
0O0JIbIIIKE TAOIUIBI U CXEMBI,

— coOcTBEeHHBIE pa3paboTKU 00y4YaroIIerocs.

Ha Bce npuioxeHus 10JKHBI OBITh CAENAaHbl CCBUTKH B TEKCTE PaOOTHI.

2.1.3.2. TpeooBanus k opopmiaenno BKP

Oo6mue TpeboBaHMs

TekcT BBIMYCKHOM KBadu(pUKalMOHHOM paboThl HaOupaercs Ha KoMmibioTepe. OCHOBHOM TEKCT
paboThl mevaraercs uepe3 1,5 mexctpounsiii uaTepBan (27-30 ctpok Ha ctpanuie), mpuprom Times
New Roman. A63amnubiii orctyn (kpacHas ctpoka) — 1,25 cm, mex-aG3anubiii uatepsan — 1,0. Lger
mpudTa — TOJIBKO YEPHBIM, pa3Mep Keris mpudTa TekcTa 1 3arojJoBkoB — Nel4 (ocHoBHO# TekcT), Nel2 —
TEKCT B CCBIJIKAaX, CHOCKaX, MOJPUCYHOUHBIX MOJAMUCAX U TaOJINIAX.

TekcT BBIpAaBHHMBAETCSI MO IIUPUHE CTPAHUIBI, 3a 3THUM HEOOXOIMMO TaKXe CIeAUTh MpU
MPUMEHEHUH MapKUPOBAHHBIX U HYMEPOBAHHBIX CIIUCKOB.

Bces paboTa 1omkHa UMETh NMOJISA !

Bepxnee  —20 mm
Hrxuee —20 MM
JleBoe —30 Mmm
ITpaBoe —10-15 mm

Bce crpanuusl mymepyromes, navunas ¢ mpemveeo aucma (TUTYIBHBIM JTUCT U COJAEpKAHHE HE
HYMEpYIOTCSl, HO CUMTaloTCi NepBod U BTopod crpanunamu). Jluctet BKP crnenyer nymepoath
apabckumu nudpamu, coOIr0asi CKBO3HYIO HYMEPAIIUIO TI0 BceMy TeKcTy. HoMmep mnrcta mpocTaBisioT B
IIEHTPE HW)KHEH YacTh JUCTa 0e3 3HAKOB MpENUHAHWS, wpugdmom ocrosnozo mexcma (Times New
Roman Ne 14). Hymepanus crpanun, BKP u npunoskenuit, Bxomsmux B coctaB BKP, momxHa ObITh
CKBO3HasI.
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Kax it pazgen BKP naunHaeTcsa ¢ Hogoeo aucma. IT0 MpaBUII0 OTHOCUTCS K TAKMM OCHOBHBIM
CTPYKTYPHBIM YacTsIM PaOOTBL: 88e0eHUI0, 21A8aAM, 3AKIIOUEHUI0, CRUCKY UCHONb308AHHBIX UCTOYHUKOS U
JIUMepamypwl, RPULOHCEHUM.

Pa3nens! (moapasnensl, MyHKTHI) JOJKHBI UMETh HOPAOKOGble HOMepa U 3aTOJI0BKH.

3arosnosku raaB nuirytcs [IPOITMCHBIMU OGykBamMu u pacmojiararoTcsi nocepeoune CTpaHUIIbl
(BbIpaBHMBaHUE MO LEHTPY). TOUKy B KOHIIE 3arojioBka He cTaBsT. [lepeHoc clloB B 3arojloBKe HE
nomyckaetrcsi. TONBKO €ciM 3arojloBOK COCTOMT W3 JABYX MPEAJOKEHUH (YUTO HEeXeNarenbHO), HUX
pa3AemsIoT TOUKO. Bee 3aroioBKy BRIAEISAIOTCS )KUPHBIM IIPU(TOM.

Paccrosinre Mex 1y 3arojloBKOM pasjesia (moapasaesia) U nocjieyonuM TeKCTOM JI0JKHO ObITh
PaBHO 08YM MeHCOYCMPOUHbIM UHMEPBATLAM, MO eCb 00HOU NPONYWEHHOU CMpPOKe; PACCTOSHUE MEXKIY
3arojIOBKaMu pasaesia U moJapasaesia J0HKHO ObITh PABHO OOHOMY MENCCMPOUHOMY UHMEPBATY, TO €CTb
0e3 nponycka cTpoku. MOXXHO UCIIONB30BaTh Mexka03allHble HHTepBalbl (Ha pucyHke — [lepen u [Tocrne).

Tabnuibl, pUCYHKH, CXeMBbI, Tpaduku, GoTorpaduu Kak B TEKCTe pabOThbI, TaK U B MPHUIOKEHUH
JOJDKHBI OBITH BBITIOJHEHBI HA CTaHIAPTHBIX JUcTax pazMepoM 210%297 mwm. [loanucu U MosSCHEHHS K
cXeMaM, PUCYHKaM, WILTIOCTPAIHSIM U T.II. IOJKHBI OBITH C JIMIIEBON CTOPOHBI.

O6bém BKP - BBemeHue, OCHOBHOW TEKCT, 3akitoueHHe (0€3 CHUCKAa HCIOJIb30BaHHBIX
MCTOYHUKOB M JINTEPATYphl M 0e3 mpuiioxeHuil) cocrariser 53-55 (Ho He Gonee 60) MaTMHOMMCHBIX
CTpaHHUIL.

Ocoboe BHUMaHHE B WCCICIOBAHWU JOJDKHO OBITH YAEICHO NPAaBUIBHOMY O(QOPMIICHHIO
Hay4yHOro (MOHSATHUITHOTO) ammapara MO HCIOJIb30BAHHBIM HCTOYHHMKAM (CHOCKM M CCBUIKH B TEKCTE
paboThI).

B paboTre HeqomycTHMO JOCIOBHOE NIEpENMChIBaHE (KOMPOBAHKE) CONEPIKAHUS HCIIONb3yEeMbIX
IIEPBOUCTOYHUKOB, JOMYCKAETCsl TOJbKO HUX LMUTHpOBaHME. JlJis 3TOro MO MECTy pacHoJIOKEHUs
OTHOCHUTENILHO TEKCTa paboThl JOIMYCKAIOTCS MOACTPOUYHble Oubmuorpaduueckue cchlIkd. CChUIKU
SBJIIOTCS 00513aTENbHBIM JIEMEHTOM HaY4YHOI'O MCCIIEIOBaHMS, 10 HUM CYJAT 00 HCTOUHUKOBOH 0aze, e
MOJIHOTE, OpUTHHANBHOCTU. CHOCKHM M TOJACTPOYHBIC NMPUMEYAHUS TeYaTaloTCs Ha mou cmpauuye, K
KOTOPOH OHHM OTHOcATCS, yepe3 | mHTepBan mpudrom Times New Roman, mex-a03amHbIii HHTEpBAT —
1,0.

Odopmnenne ccbutok mpousBoautcs cormacHo ['OCT P 7.0.5-2008 «bubmmorpadudeckas
ccpuika. OOme TpeGoBaHus U MPaBUia COCTABICHUS.

Ipumep ogpopmnenus CCHUIKH

Ccbulka Ha aémopcKylo KHuUZy. YKasbIBalOTCs GaMWius W MHHUIHAIB aBTOpa (COaBTOPOB),
Ha3BaHME KHUTH, MOJ YbEeW peJakluueld OHa BBIXOAUT (€CIM H3BECTHO), MECTO HM3JaHus (FOopoJ, roj
u3aHus, HoMmep ToMa, Homep cTpanuiel (Hampumep: KopueeB, W.K. JlokymeHTHpOBaHHE
yhpaBiieH4YecKol esrenbHocTu: yueOHuk ais By30B / M.K. Kopnees, A.B. [lmenko, B.A. Mamypues. —
3-e u3a., mepepabd. u mom. — M.: UMzmarensctBo [Opaiit, 2023. — 4-e usn., mepepadb. u gom. — M.:
UznarensctBo FOpaiit, 2023. — 259 c. C. 43).

Ccpiika Ha cmampio 6 cOopruKe: yKa3bplBalOTCA (aMHIUS M MHUIMAIBl aBTOpa (COAaBTOPOB),
Ha3BaHME CTaTbH, Ha3BaHHE COOpPHHUKA, UMs pEAaKTOpa, MECTO M3JaHus (ropojn), rojl MU3JaHHs, HOMEP
BbIITyCKa, HOMep cTpaHuubl (Hampumep: AjekceeBa M.C. CouuanbHO-KYJIbTYpHBIE MPEIIOCHIIKU
npeoOpa3oBaTeNbHBIX TMPOIECCOB B cdepe TyMaHUTapHOTro oOpazoBanHusi B Poccum // CormanibHO-
rymMmaHuTapHoe obOpaszoBanue B Poccuu: mpoOiembl u nepcrekTuBbl. COopHHK HayuHbIX crareit VI
lNognuneix urenunii ['ymanutapuoro ¢akynsrera PI'CY / Ilox pen. npod. B. M. T'opuienea. Spocnasib,
1979. Beim. 1. C. 57-58).

Ccbuika Ha scypHanbHyl0 cmamplo: YKa3bIBalOTCS (aMivg W MHULMAIbl (MHULMAN) aBTOpa
(coaBTOpOB), Ha3BaHME CTaTbHM, Ha3BaHME >KypHaja, TOJA W3/JaHUS, HOMEp (TOM, BBINYCK), HOMEp
ctpanuilsl (Hanpumep: Kyponec U., 3amobosckuit K. Kak o3HaKOMUTH paOOTHHKOB C JOKYMEHTaMH B
OymaxkHoM u anekrpoHHoMm Buae / WM. Kypomec, K. 3amo6oBckuit. — TekcT: 3M€KTpOHHBIH //
Jlenonmpou3BoOACTBO U JA0KyMeHTooOOpoT Ha mpeampustud. 2024. Ne 1. — C.25. URL: https://delo-
press.ru/journals/documents/sovremennoe-deloproizvodstvo/65615-kak-oznakomit-rabotnikov-s-
dokumentami-v-bumazhnom-ili-elektronnom-vide/ ([lata o6pamenus: 22.01.2024).

Ccoinka Ha asmopegepam ouccepmayuu: yKa3blBaroTcs (paMuins U HHUIMAIIBI aBTOpa, Ha3BaHUE
paboTel, MecTo wu3daHus (ropona), ToA U3aaHUs, HoMmep cTpaHuubl (Hampumep: Capkucsa M.B.
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ApXeTUNMYeCKMe OCHOBaHWs TBopuecTBa AHzApes bemoro: aBropedepar auc. ... KaHAuaaTa
kynbTyponoruu: M., 2003.C.20).

Ecnu nurara npuBezieHa He 110 NEPBOUCTOYHMKY, YKA3bIBAIOTCS IaHHbIE UCTOYHUKA LIUTHPOBAHUS
¢ yrounenuem («urt. mmo:...»).

3HaK CHOCKM B TEKCTE€ CTABUTCS IEpel 3HAKOM IpeNuHaHHus (TOYKOH, 3amsTol, ABOETOYMEM,
TOYKOM c 3anaroi) (Hanpumep: «Kak nmonaranu M.B. .HapI/IHl, a TaK)Ke UHBIE YUCHBIE...»).

IIpy HEOOXOIMMOCTH B CHHUCKE MCIIOJb30BAaHHBIX HCTOYHUKOB M JIMTEPATypbl MOTYT OBITb,
HanpuMep, TAKUE pa3ielbl, Kak:

Hcrounnku

1. HopmaTuBHBIE aKThI pa3IMYHBIX YPOBHEN

2. Tlepmommdeckas redarp (M3IaHUSN)

3. Web-caiitsr

4. JIoKyMEHTHI HCCIEyEMON OpraHu3auu

Jlureparypa

5. VYueOHas nmureparypa (yueOHbIE U yIeOHO-METOAMUECKUC U3TAaHU)
6. Hayunas nurepartypa (HayuHble MOHOTpadUU U CTATHH)

7. Jlucceprauuu u aBTopedepaTs

8. CnpaBouHble U CTaTUCTUYECKUE U3AAHUS, SHIUKIONEIUU

9. Kuuru u ctaTb Ha HHOCTPAHHBIX SI3bIKAX.

[Tpu andasutHOM criocobe GpaMuIMK aBTOPOB U 3arjlaBUil IpoU3BeAECHUH (eCcM aBTOp HE yKa3aH)
pa3MemaTcst CTPOro 1o andaBuTy. B 0MHOM CHUCKE MCHOJIB30BAHHBIX HCTOYHUKOB pa3HbIe aj(aBUTHI
HE CMEILIMBAIOTCS, MHOCTPAaHHbIE W3J1aHMsI OOBIYHO pa3MeEIlaloT B KOHIIE IEepedHsi BCeX MaTepuasioB.
[TpuHIMIBL pacnONOXKEeHUS B a(paBUTHOM CIUCKE: - "CIIOBO 3a CJIOBOM", T.€. TIPH COBIIAQJCHUHU TEPBBIX
CJIOB - MO an(aBUTy BTOPBIX U T.[., IPU HECKOJIBKUX paboTax OJHOIO aBTOpa - MO ai(aBUTy 3ariaBui,
IIPU aBTOPAX-OAHOPAMUIIBIIAX - 110 WACHTU(UIMPYIONIMM MpU3HAKaM (MIIaAIINHA, CTapIINi, OTel, ChIH -
OT CTapIIMX K MJIQJIIIUM), IPU HECKOJbKUX paboTax aBTOPOB, HAIMCAHHBIX UM B COABTOPCTBE C APYTUMHU
- o andaButy paMuIKii COAaBTOPOB.

Crucok mo BUAAaM M3/IaHUM HCHONb3YyeTCs Ui CUCTEMAaTU3alUM TEeMAaTUYEeCKH OJHOPOIHBIX
UCTOYHUKOB. [Ipu cocTaBlieHMH TaKMX CIHMCKOB OOBIYHO BBLACHSAIOTCA TAaKUE TIPYNNbl HM3AAHUM:
ouLmanbHBIe TOCYAApPCTBEHHBIE JTOKYMEHTBl, HOPMAaTHBHO-MHCTPYKTHBHbBIE, CIpaBouHble U aAp. Mx
MOPSAZIOK M COCTaB OIPENEISIeTCS Ha3HAUEHUEM CIIHCKaA.

[Tpu odopmiileHHMH CIHUCKAa HCHOJIB30BAHHBIX HCTOYHHUKOB W JIMTEpATyphl YKa3bIBAIOTCS BCE
OCHOBHBIE CBEACHMS 00 M3MaHUM: (paMHUIUsS M WHULUAIbl aBTOpa, Ha3BaHWE KHUTH, MECTO W3/aHUf,
Ha3BaHUE WU3JATEIbCTBA M KOJMWYECTBO CTpaHuL. [l crarelf, OmMyOJMKOBAHHBIX B HEPUOJUYECKUX
U3/IaHUSAX, HEOOXOJMMO YKa3blBaThb HAUMEHOBAaHUE W3JaHUS, HOMEp, IO/, a TakkKe 3aHHMaeMble
crpanuubl. Eciu mpu ucclieoBaHMM MCIONB30BAIUCH 3JEKTPOHHbIE BEPCHMM HOPMATHBHBIX aKTOB,
KYpHAJbHBIX CTaTel U Tp., HEOOXOJMMa TUIEPCChUIKA (CKOMUPOBATh B TIOUCKOBOM CTpOKE Opay3epa).

Yucno HaMMEHOBAHUU JIMTEPATYPbl B CIUCKE MCIOJIB30BAaHHBIX HCTOYHUKOB M JINTEPATYpPbl
BBIIYCKHON KBaJTM(UKALMOHHON pabOThl He MOKeT ObITh MeHblIe 45-50 HauMeHOBaHUiA.

daMuiauM, Ha3BaHUs YUpEeKIACHUH M Jpyrue uMeHa coOcTtBeHHble B Tekcte BKP mpuBonsT Ha
s3blKe OpuruHaia. Jlomyckaercss TpaHCIUTEpUPOBATH HMMEHAa COOCTBEHHBIE M IPUBOJUTH Ha3BaHUS
YUpEX/IeHUI B epeBoie Ha PYCCKHUM SA3bIK ¢ J00aBIeHUEM (TP MEPBOM YIIOMHUHAHWN) OPUTMHAIBHOTO
Ha3BaHus. Mmena crienyer nucath B cleqyrolleM mHopsake: GpamMunus, uMs, OTYECTBO WIH — (haMuius,
MHUIMAIBI Yepe3 MpoOesbl, IPU 3TOM He 0OnyCKAemcs Ompolé UHUYUAN08 OMm (DaMuiuu u nepeHoc Ha
crnedyiowyto cmpoky (B 3TOM Cllydae MPUMEHSTh Hepa3phIBHbIH po0e).

CokparieHue pycckux clioB u cioBocoderanuid B Tekcre BKP Bemomnasercs mo 'OCT 7.12-93
«CUBU/. bubnuorpaduueckas 3anuck. CokpalleHue cJI0B Ha pyccKkoM si3bike. OOmue TpeGoBaHUs U
IpaBUjIa»; COKpAIIEHHWE CIOB Ha MHOCTPaHHBIX eBporeickux s3pikax — no ['OCT 7.11-2004. (MCO
832:1994) «CHUBW/. bubnuorpaduueckass 3ammch. COKpallleHHE CJIOB U CIIOBOCOYETaHHN Ha
MHOCTpPaHHBIX €Bponeickux A3bikax» (Pasnenst 1-5, [Ipunoxenue A).

He pomyckarorcs cokpallleHusi CIEAYIOUIMX CJIOB U CJIOBOCOYETaHWM: «Tak Kak», «Tak
Ha3bIBAEMBI», «TaKUM 00pa3om», «Tak uTo», «Hampumep». Eciu B BKP npunsita ocobas cucrema
COKpalIeHHs CJI0OB U HaUMEHOBAHMM, TO MEpEeYeHb MPUHATHIX COKPAIICHUN JODKEH OBITh NMPUBEIEH B
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ctpykrypHoMm snemenTe BKP «Onpenenenus, o603HaueHUs U COKpalieHus», cpa3y mnocie CoaepxaHus.
B texcte BKP, kxpome o0menpuHsAThIX OyKBEHHBIX a00OpeBHATYp, NOIMYCKAETCS UCIIONb30BaTh BBEIEHHBIC
WX aBTOpaMu OYKBEHHBIE a0OpeBHATYpHI, COKpaIIEHHO O00O03HAYAIONINE KaKHe-INOO TOHATHS U3
COOTBETCTBYIOLIMX 00acTeil 3HAHMS, WM Ha3BaHUs opranu3anuid. [Ipu 3Tom nepBoe yrmoMuHaHUE TaKuX
ab0peBHaTyp yKas3bIBaeTCsi B KPYIJIBIX CKOOKax IOcCJe IMOJHOrO0 HaMMEHOBaHUS, B JaJbHEWIEM OHU
YIOTPeOISAIOTCS B TeKCTe 0e3 pacmm(poBKH.

Hymepanus pa3zjgesioB, oapa3/ieoB, IYHKTOB, NOANYHKTOB

HaumenoBanus CTPYKTYPHBIX 3JIEMEHTOB «COAEPXXAHUEY, «BBEJIEHUEY,
«3AKJIIOYEHUE», «CIIMCOK HCIIOJIbB3OBAHHBLIX MCTOYHUWKOB)Y» sBiArOTCA 3arojloBKaMHu
cTpyKTypHBIX AeMeHToB BKP. Kaxnpiii ctpykTypHsiil snemenT BKP ciienyer neyatath ¢ HOBOTo JIMCTa
(cTpaHulibl), B TOM YHUCIIE pa3/ielibl OCHOBHOM 4acTH
Mesx 1y BhILIEIEpEYHCICHHBIMU pa3ziesiaMu paboThl pEKOMEHAYETCS BCTABIISITh Pa3pbIBbl CTPAHMIL:

PEEPEIE CTPaHHLLE

ITonpasnensr HE Hy»HO nie4arats ¢ HOBOIO JIUCTA.

3arojioBKM CTPYKTYypHbIX 3yemMeHToB BKP mumyrcs B cepemune crpoku [TPOITMCHBIMU
OykBamu 0e3 TOUYKH, HE TTOAUEPKUBAIOTCS.

Pasznensl, moapasnenbl, MyHKTHl M MOAMYHKTHI CIEAyeT HyMEpoBaTh apadCcKuMu HHpaMHu.
Pa3nensl MOKHBI HMMETh MOPSAKOBYIO HYMEpAalUI0 B IpeAesiaXx BCEro TEKCTa, 3a HCKIYEHHEM
npunoxenui. [lpumep — 1, 2, 3 u 1. 1. BBEJJEHUE u 3AKIIIOYEHUE HE nymepyrorcs. Ha3panue
OCHOBHAA YACTD — orcyrcTByer.

[Tonpa3nensl HymMepyIOTCs B Ipenenax pasnena. Homep momapasaena BKIOYaeT HOMEp paszzena U
nozApaszaena, pa3aenéuasie Toukot. Hanmpuwmep, 1.1, 1.2, 1.3 u t.1.

[TyHKTBI JOJDKHBI MMETh MOPSAKOBYIO HYMEpalMIo B IMpeaenax Kaxaoro mojapaszzaena. Homep
IIyHKTa BKJIIOYAET HOMEp pasjena M MOPSAIKOBBIM HOMEp Iojpas3fesia U IMyHKTa, pa3fesiEHHbIE TOYKOM.
Hanpuwmep, 1.1.1, 1.1.2 u T.1.

Pasnensl, moapasnensl JOMKHBI UMETh 3ar0JIOBKH. 3ar0JIOBKU JTOJIKHBI YETKO U KPAaTKO OTpa)arTb
COoJIep>KaHue pasJIeoB, MOIPa3aeIoB.

3aronoBku paznenoB nedararoT nonyxupHeiMu [TPOIIMCHBIMM OGykBamu, 3arojoBKH
MOJPA3JeNIOB CcleAyeT IedyaTaTb MONYKUPHBIMA C MPOMUCHOW OyKkBbl 0O€3 TOYKM B KOHIIE, HE
MOIYEPKHUBasi. 3aroJI0BOK MO/Ipa3/ielia He I0JKEH ObITh MOCeIHEN CTPOKOM Ha CTpaHuIIE.

[Ipu HanMuuuM s7emenmog nepeuucieHuss CIEAYET CMIAGUMbL MOJIbKO Oeduc, He HYHCHO
npumenamey pasnoodpasuvie 3nauxku. Ilpu HeoOxomumoctu ccbuiku B Tekcre BKP na omun u3
3JIEMEHTOB IEPEYUCIICHUs] BMECTO Jieuca CTaBsTCS CTpPOUYHbIe OyKBBI B MOPSAJIKE PYCCKOTO andaBuTa,
HauuHas ¢ OykBbl a (3a HUCKIOUeHHeM €, 3, W, 0, 4, b, bl, b). g nanpHelIed aeTamu3anuu
NepeYncIeHn He0OX0IMMO UCIOIb30BATh apabckue HUdpPHI, MOCIe KOTOPBIX CTABUTCSA CKOOKa, a 3aluCh
MIPOU3BOJUTCS C a03alHOrO OTCTYINA.

Harpumep,

a) TEKCT

1) Texcr
2) TeKCT

0) TeKCT

Wnmoctpanuu v tabnuipl, paMenieHHble B Tekcre BKP Ha oTaenbHbIX JUCTaxX, BKIIOYAIOT B
OO0IIYI0 HyMEpaIuIo JUCTOB.

DopMy.Jibl

@opMyIbl CIENYET BBIIEIATh U3 TEKCTA B OTAEIBHYIO CTPOKY, €CIM OHH SIBJIIOTCS JUIMHHBIMH U
IPOMO3JIKUMHU, CO/IepKaT 3HAKH CYMMHUPOBaHUs, Ipon3BeaeHus, TudhepeHIpoBaHus, UHTETPUPOBAHHUS.

Beie u Huke Kax10i GopMyIibl JOKHO OBITH OCTaBJIEHO HE MEHEe OJIHOM MyCTON CTPOKH.

Ecnu hopmynbl SBASIOTCS TPOCTHIMU, KOPOTKUMH, HE UMEIOIIMMHU CaMOCTOSITEIbHOTO 3HAYEHUSI U
HE MPOHYMEPOBAaHHBIMH, TO JIOMYCTUMO UX pa3MelleHre B ad3aile, 0e3 BbIICICHUS OTAEIbHOI CTPOKH.

[Tocne ¢opMyIbl mOMENIAIOT NEpPEeYeHb BCEX MPUHATHIX B (hOpMyJe CHMBOJOB C paciin(poBKOit
UX 3HAYEHUH U yKa3aHHEM pa3MEpHOCTH (€ClIM B 3TOM €CTh HEOOXOIUMOCTh). bykBeHHbIe 0003HAUCHHUS
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Jal0T B TOM K€ MOCEA0BATEIbHOCTH, B KOTOPOM OHU IpuBeNieHbl B popmyiie. [lepBas cTtpoka noscHeHus
JOJKHA HAaYMHATHCS ¢ a03aI[HOTO OTCTYIA CO CIIOBA «T/Ie» 0€3 TBOETOUUSI.

dopMynbl HYMEPYIOTCSI CKBO3HOM HyMmeparueil B mpenenax Bceil BKP apaGckumu mudpamu.
Homep dopMyiiel yka3pIBatoT B KPYIIIBIX CKOOKaX B KpaiHEM IMPaBOM MOJOKEHUN Ha CTPOKE.

Nnaocrpanun

WNnmoctpanuu  (4epTexu, rpaduku, auarpammbl, cxembl), nomemaemsie B BKP, momxHbI
cootBercTBoBaTh TpeboBanmsM ['OCT 2.001-2013 EnuHas cucteMa KOHCTPYKTOPCKOW JTOKYMEHTAIlUU
(ECKHO). O6mme nonoxenus (¢ [Tompaskoii). Bee mmmoctpanuu B Tekcte BKP (rpaduku, deprexu,
CXEMbI, JAMarpaMMbl U Jp.) Pa3MEIlaloT HEMOCPEICTBEHHO IOcje MEpBOM CCHUIKM HAa HHUX (WIM Ha
clieyrolel cTpanuie) 1 0003Ha4aroT cIOBOM «PUCYHOKY.

Ha Bce winmocTpanuu 1OKHBI OBITH TaHbI CChUTKH B TekcTe BKP.

NnmrocTpanuy, 3a MUCKIOUYEHHEM WUIIOCTPALMM B INPUIIOKEHUSX, CIEAYyeT HYMEpOBAaTh
apabckumu nudpamu CKkBO3HON Hymeparued. Eciu pucyHok oamH, TO oH o0o3HaudaeTcs «PucyHok 1.
Wnmroctpaniuy AOKHBI MMETh HAMMEHOBAHHWE W TNPU HEOOXOJUMOCTH — IOSICHUTENIbHBIE JaHHBbIC
(moipucyHOYHBIN TeKCT). Eciy TEeKCT MOACHUTENBHBIX JAHHBIX MPUBOAMUTCS HAaJ HOMEPOM PUCYHKA, TO
JornyckaeTcs: moHwmwkeHue wmpudta (kerab 12). [losicHeHWs, NMPUBOAMMBIE B TEKCTE, BBIMTOIHAIOTCS
0OBIYHBIM mIpUpTOM (KEeTb 14).

[Tocne HOMepa pUCYHKAa CTaBUTCA TUPE, HAUMEHOBAHHME MUIIETCS C MPOnucHOW OykBbl. CIOBO
«PUCYHOK» U HaMMEHOBAHHUE TMOMEMIAIOT TMOCJE MOSCHUTEIbHBIX JAHHBIX W BBIPABHUBAIOT MO LIEHTPY
CTPOKH.

Tadaunubl

[MudpoBoii wiu CBOJHBIA aHATUTHUYECKHUI TEKCTOBBIM MaTepual, Kak MpaBuio, oGOpMISIOT B
BHJI€ TAOJIHII.

Ha Bce Tabmuibl B TEKCTE€ MOJDKHBI OBITh CCHUIKM. TaOiuia J[JOoJbKHA pacroliaratbes
HEIMOCPEACTBEHHO IIOCJIE TEKCTA, B KOTOPOM OHA YIIOMHMHAETCS BIIEPBBIC, UM HA CICAYIOLIEH CTPAaHMIIE.
Bce Tabnuipl HymepyroTes, HyMepalus CKBO3Has WM B MIpe/ieax pasjiena, B MOCIeIHEM CiIydae HOMep
TaOJMUIBI COCTOMT M3 HOMEpa pasliena M MOPSAKOBOTO HOMEpa BHYTPH pasjiena, pa3AeieHHbIX TOYKON
(manpumep: Tabnuna 1.2).

CnoBo «Tabmuma» mumiercss MONMHOCTBIO. Hamnmyme y TaObmuIBl COOCTBEHHOTO Ha3BaHUS
o0si3arenbHO. HazBanue coctout u3z «Tabnuiay, Homepa, TOUKH 1 Ha3BaHus. Ha3BaHue TaOnuiibl crneayeT
MoMeNIaTh Haja Tabnuieil cieBa, 6e3 ab3alHOro OTCTyHa B OJHY CTPOKY C €€ HOMEPOM uepe3 THpe
(manpumep: «Tabnuma 3. Hazeéanuey). Touka B KOHIIE Ha3BaHHs HE CTAaBUTCS.

ITpumep:
Tabmuna 1 — CokpallleHue HENpOU3BOAUTENBHBIX 3aTpaT pabdoyero BpeMEHU COTPYIAHUKOB
Anmunuctpanuu ropoga KyOuHka B pesynbTaTe NpeanoKeHuil aBTopa
3arparsl Koa-Bo
HaumeHnoBaHMe noka3zartest Bpemenu /10 3atparei Bpemenu Huceao onepauuii B
’ MOCJIE, mun. COTPYAHUKOB, (1eJI)
MUH. mecsi, (1T)
Peructpamus  BXOJSIIEro
Thatl A 3 1 2 30000
JIOKYMEHTA
Peructpamnus uCXOSIIEro
Thatl A 3 1 2 20000
JIOKYMEHTA
ITouck OKYMEHTOB €
MOKyM 2 1 4 10000
W3BECTHBIMU aTpuOyTaMu
ITouck OKYMEHTA c
HOYM 10 2 4 30
HEU3BECTHBIMU aTpuOyTaMu
Opranu3zaiys 1 moJIroToBKa
P ! 8 60 30 2 80
COBEIIaHUI
HUTOI'O 78 35
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B kaxmoii Tabmure (CTonOIe) ciiemyeT yKa3blBaTh €IMHMIIBI MU3MEPEHHS IOKa3aTelIel, Mepruo
BPEMEHH K KOTOPOMY OTHOCSTCS NaHHbIe. Ecnu eauHuia u3aMepeHus B TaOMuIle sBISETCS OOIIeH st
BCEX YMCJIOBBIX TaOJIMYHBIX TAaHHBIX, TO €€ MPUBOJAT B 3ar0JIOBKE TaOIUIIbI, TIOCIIE Ha3BaHUSI.

[Tpu OTCYTCTBUU OTIEIBHBIX JaHHBIX B TAOJIHIIE CIIETYET CTAaBUTh MPOYCPK (THpE).

[Tpu mepeHoce TabnuIbl Ha CIEAYIOUIYIO CTPAaHUIy Ha3BaHWE MOMEMIAIOT TOJIBKO HaJ MEpBON
9acThIO, MPU 3TOM HIDKHIOI TOPU3OHTAIBHYIO YEPTY, OrPaHUYHBAIONIYIO MEPBYIO YacTh TAOJHIIBI, HE
npoBoAsaT. Han apyruMu yactsMu Takke cieBa NUIIYT ciioBo «lIpomomkeHue» M yka3bIBalOT HOMEP
tabmuipsl (Hanpumep: [Ipogomkenne Tabnuus 1).

Bce rpadsl Tabnuibl JOMKHBI UMETh 3aT0JIOBKH. 3ar0JIOBKU CTOJIOIOB U CTPOK TaOJIHIIBI CIEAYET
MUCaTh C MPOMUCHON OyKBbI B €UHCTBEHHOM YHCJIE, a MOJI3ar0JIOBKH CTOJOIIOB — CO CTPOYHON OYKBBI,
€CIIM OHU COCTABJIIOT OJIHO MPEIJIOKEHUE C 3aroJIOBKOM, WJIM C MPOMHUCHON OYKBBI, €CITM OHH HUMEIOT
CaMOCTOSITENIbHOE 3HaYeHHEe. B KOHIIE 3arojloBKOB U MOJ3aroJIOBKOB CTOJIOIIOB U CTPOK TOYKH HE CTaBSIT.
3aroloBKH CTOJOIIOB, KaK TMPaBWJIO, 3alKCHIBAIOT TMAapalIeIbHO CTPOKAM TaOJMIBI, HO TIpH
HEO0OXOIMMOCTH JOMYCKACTCS UX MEePIEHANKYISIPHOE PACIIONIOKECHHE.

['opu3oHTaIBHBIC U BEPTUKAIBHBIC TUHUH, PAa3rPaHUIHBAIONINE CTPOKH TAOJIHIIBI, TOTYCKAETCs HE
MIPOBOJNTD, €CJIM UX OTCYTCTBUE HE 3aTpyIHSAET MoJjib30BaHue Tabnuieil. Ho romoska Tabmuisl JomKHA
OBITh OT/IEJICHA JIMHUEH OT OCTATLHOW YaCTH TaOJIUIIBI.

JlomyckaeTcsi MPUMEHSITh B TabJuIle pa3mMep mpudTa MEHbIINH, 4eM B TekcTe (keruis 12, 11, 10).

2.1.4. IlepeyeHb peKOMEHyeMOil JJUTEPATYPhI 1JI MOATOTOBKH BBINIYCKHON KBAJIM(PUKAIHOHHOK
padoThbI
OcHoBHasi iuTEpaTypa

1. A6ynamze, [.I. JlokymMeHTallMOHHOE OOECTIEUECHHE YIIPABICHUS IEPCOHAIOM : YYEOHHK U
npaktukym st By3oB / [I. I'. AGynanze, U. b. Beimpspkkuna, B. M. MacnoBa. — 3-e uzn., nepepad. u
nor. — Mocksa : M3garensctBo IOpaiit, 2024. — 374 c. — (Bricuiee obpazoBanue). — ISBN 978-5-
534-16669-9. — Texkct : anektpoHHblit // OOpaszoBarenbHas tiargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536724 (nata oopamenus: 19.02.2024).

2. JlokymeHTOBe/eHUE: y4eOHUK U TIPAKTUKYM uist By30oB / JI. A. JloponuHa [u ap.] ; mox penakiuei
JI. A. loponunoii. — 3-¢ u3., nepepad. u gon. — MockBa: M3natenscrBo HOpaiit, 2024. — 336 ¢. —
(Beiciee oOpazoBanue). — ISBN 978-5-534-15753-6. — Texkct: anekTponHbi // OOpazoBarenbHast
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536394 (nata oOpamenus: 19.02.2024).

3. Hoponuna, JI. A. Opranuzanus U TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOECTIeYeHHs YIPABICHUS '
yueOHMK U TpakTuKyM it By30B / JI. A. Jloponuna, B. C. UputnkoBa. — 2-e m3n., mepepad. U JOII. -
Mockga : U3natensctBo FOpaiit, 2024. - 270 c¢. — (Bsiciee oopazoBanue). - ISBN 978-5-534-16016-1. -
Texcr:  oanmexktponnbliii  //  OOpasoBarenvHas  miatgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/536404 (nata obparenus: 19.02.2024).

4. Koznos, B. II. ApxuBoBeaenue : yueOHUK U npakTukyM uid By30B / B. I1. Ko3noB. — Mockaa :
WznarensctBo FOpaiit, 2024. — 329 c. — (Beicmiee o6pazoBanue). — ISBN 978-5-534-14066-8. —
Tekcr:  osnmexktponnbiii  //  OOpasoBarenvHas  miatgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/543940 (nata obpamenus: 19.02.2024).

5. Packun, /I. U. ApxuBoBexnenue : yueOnuk st By3oB / JI. U. Packun, A. P. Cokomnos. — 2-e u3n.,
ucnp. U gon. — Mocksa : W3natensctBo HOpaiit, 2024. — 468 c. — (Bricumiee obOpa3oBaHue). —
ISBN 978-5-534-15245-6. — Texkcr : anextpoHHsbIii / ObOpa3oBarensHas miardgopma Opait [calT]. —
URL: https://urait.ru/bcode/535945 (nara obOpamenus: 18.02.2024).

6. PsboBa, C.B. JlokyMeHTaMOHHOE OOECICUECHUE YIPABICHYCCKOW JEATeIRHOCTH : ydeOHOe
nocooue / C. B. Ps6oBa. — VYuwsuosck : YulI'TY, 2021. — 340 ¢. — ISBN 978-5-9795-2106-0. —
Texker : AJIEKTPOHHBIH // Jlanb : 3JICKTPOHHO-OMOIMOTEIHAS cucTema. — URL:
https://e.lanbook.com/book/259769 (mara obpamenus: 19.02.2024). — Pexum noctyna: Ajis aBTOPH3.
MOJIb30BaTENEH.
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JlonmoJIHUTeIbHAS JIUTepPaTypa

1. ApacmanoBa, B. A. JlokyMeHTanMOHHOE oOOecCIeUeHUEe YIpaBICHUSA: Yy4eOHO-TIPAKTUUECKOE
nocobue B cxemax, Tabmuiax, oopasmax : [12+] / B. A. ApacnanoBa. — 2-¢ u3a., JAom. u nepepad. —
Mocksa; bepmun: {upexr-Menua, 2020. — 266 c. : uin., Tabn. — Pexxum noctyma: mo noamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=578394 (mara obpamenus: 17.03.2024). — bubmuorp. B
kH. — ISBN 978-5-4499-1454-5. — DOI 10.23681/578394. — TeKCT : 3JI€KTPOHHBIIA.

2. T'ycapoBa, M.H. OpranuzanuoHHO-UH(POPMAIMOHHOE M JOKYMEHTAIMOHHOE o0ecreyeHue
NEeATEILHOCTH PYKOBOJIUTENS: ydeOHO-MeToaudeckoe mocooue / M. H. I'ycapoma, C. B. T'opkym. —
Mocksa: PTY MUPDA, 2021. — 106 ¢. — Tekcrt : 31ekTpoHHbI // JIaHb : 371EKTPOHHO-OMOIUOTeYHAs
cuctema. — URL: https://e.lanbook.com/book/176556 (mara oOpamenus: 17.02.2024). — Pexum
JOCTYyMa: JUIsl aBTOPH3. TIOJIb30BaTeNeH.

3. KazakeBuu, T. A. JlokymeHTOBeneHHE. JJOKYyMEHTAIIMOHHBINA CEPBUC : YUCOHUK U MPAKTHKYM IS
By3oB / T. A. KazakeBuu, A. . Tkanuu. — 2-e u3z., ucnp. u pon. — Mocksa : UznarensctBo HOpaiir,
2024, — 167 c. — (Bwicmee obpazoBanue). — ISBN 978-5-534-06273-1. — TekcT : 3IeKTpOHHBIN //
Oo6pazoBarenbras mwiathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/538386 (mara obpamieHus:
19.02.2024).

4. Kamommuna, T.1O. JlokyMeHTaImoHHOE 0OecreueHre padoThl ¢ IePCOHANIOM B IU(pe U Ha Oymare:
yuebnoe nocobue / T.}O. Kanommna. — Hosocubupck: HI'TY, 2022. — 124 ¢. — ISBN 978-5-7782-
4728-4. — Texkcr: onexTpoHHbli / Jlanep : anekTpoHHO-OMOmmorewynas cucrema. — URL:
https://e.lanbook.com/book/306146 (mara oOpamenus: 17.02.2024). — Pexum noctyna: AJjis aBTOPHU3.
II0JIb30BaTENEH.

5. Kopuees, U. K. JlokyMeHTHpOBaHUE YIPABICHYECKON AEATCIBHOCTH : YUYECOHUK Ui BY30B /
H. K. Kopuees, A. B. ITmmenko, B. A. MamypneB. — 3-e wu3g., mnepepad. u mom. — Mocksa :
WznarensctBo HOpaiit, 2024. — 438 c. — (Beicuiee obpazoBanue). — ISBN 978-5-534-16001-7. —
Texkct:  snmextpoHHbri  //  OOpazoBarenpHas — miatdpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/536393 (nara obpamieHus: 19.02.2024).

6. UlyeamoBa, H.H. Opraam3anus © TEXHOJOTHS JIOKYMCHTAIMOHHOTO  OOECICYCHHS

yIpaBiieHUs : yuyeOHUK u mpaktukym jais By3oB/ H. H. lllyBanoBa. — 3-e u3nm., mepepad. u jom. —
Mockga : MU3natenbctBo FOpaiit, 2024. — 247 c. — (Briciiee o6pazoanue). — ISBN 978-5-534-16537-
1. — Tekcr: onekrponnbii // OOpa3oBatenpHas mnatdopma Hpaiit [caiit]. — URL:

https://urait.ru/bcode/536968 (nara obpamenus: 19.02.2024

2.1.5. lepeuens pecypcoB HH(POPMALHOHHO-KOMMYHUKAMOHHOH ceTH «MHTEepHET», HEOOXOIMMBIX

JJIS1 HOATOTOBKH BBINYCKHOM KBATH(PUKANMOHHON PadoThI

Ne Ha3Banmue 3JIeKTPOHHOT 0 Hcnoab3yemblii Ajst
Onucanue 3JIEKTPOHHOTO pecypca
Ne pecypca paboThl aapec
1 OBbC «YHuBepcuTercKast DnekTpoHHas OudIHOTEKA, http://biblioclub.ru/
OubIMOTEeKA OHJIAITH obecrevnBaroIast J0CTYI BHICIINX U
CpeIHUX YUeOHBIX 3aBEICHUI, MTYOINIHBIX
OMOIMOTEK U KOPIIOPATHBHBIX
HoJIb30BaTeNeil k Hanbosee
BOCTPeOOBAaHHBIM MaTepHaaM IO BCEM
OTpacisIM 3HAHUM OT BEAYLIUX POCCUMCKUX
U3/1aTEIIbCTB
2 Hayunas snexTponHas Kpynnetimmii poccuiickuii http://elibrary.ru/
oubimoreka eLIBRARY.ru | uHbOpManmoHHO-aHATMTUYIECKUH TTOPTAT B
00JIaCTH HAYKH, TEXHOJIOTHH, METUIINHBI 1
00pa3oBaHMs, COJCPIKAIIMIA pedepaTsl 1
TIOJIHBIE TEKCTHI OoJiee 34 MITH HAyYHBIX
nyOJIMKAIMiA ¥ TATEHTOB
3 O6pasoBaTenbHast DIeKTPOHHO-ONOIHOTEYHAS CHCTEMA TS https://urait.ru/
mwiatdopma FOpait BY308, CCY30B, obecneunBaromas

24


http://biblioclub.ru/
http://elibrary.ru/
https://urait.ru/

JIOCTYT K YYeOHUKAM, YIeOHOU 1
METOANYECKOM TUTEpaType Mo Pa3IHIHbIM
JUCITUTLTAHAM.

OBC uznarensctBa "JIAHB" | Pecypc, Bkirouatomuii B cebst u3ganust https://e.lanbook.com/
n3natenscTBa "JlaHp" w1 qpPYTUX BETYITUX
U3/IaTENILCTB YUEOHOU JTUTePaTyphl 1
ANICKTPOHHBIC BEPCHUH MEPUOANICCKUX
U3/IaHHI 110 €CTECTBEHHBIM, TEXHHYECKUM
Y 'YMaHUTAPHBIM HAayKaM.

Baza nanssix "EastView" [MonHOTEKCTOBAsA 0a3a TAHHBIX https://dlib.eastview.com/
NEPHOTNYECKHUX U3TaHHi

OnektpoHHas oubnanoreka | bubnmoreka npemocrasisier qoctym 6onee | https://grebennikon.ru/
"Grebennikon" 4yeM K 30 jKypHaiam, BBITYCKaeMbIX
Wznatenbckum qoMom "I"peOeHHUKOB".

2.1.6. IloaroroBKa BHINMYCKHOH KBAJIH(PUKAIMOHHON PadoThl K MPoIeAype 321U ThI

PykoBoauTens y4eOHOro moapa3ieneHus, OCYIIECTBIISIIOIIET0 BBIMTYCK OOydYaroluXcs, BIpaBe
Ha3HauuTh oOywarommmcs npeasamuty BKP. 3a nBe Hemenu no mpenzaumursl 10 oOydarolierocs
JOBOIUTCS UH(OPMALIHS O 1aTe U BpeMEHU €€ MPOBEACHHUS.

BKP nomiexxut pa3MeiieHuo B 3JIeKTPOHHO-OMOIMOTEUHON CUCTEME YHUBEPCUTETA U MPOBEPKE
Ha 00BEM 3auMcTBOBaHUH. [lopsaok pasmemnienus tekctoB BKP B anekTpoHHO-OMOIMOTEYHON cUCTeMe
VYHuBepcurtera, MPOBEPKM Ha OO0BEM 3aMMCTBOBAHHUS, B TOM YHCIE COJAEPKATEIHHOTO, BBISBICHUS
HEMPAaBOMOYHBIX 3aUMCTBOBaHMUN ycTaHaBiauBaercsa [lonoxkeHueM o0 TpoBEepKe KOPPEKTHOCTU
3aMMCTBOBAaHUH B TMHCBMEHHBIX PAabOTax OO0yYarOmMXCs IO TporpaMMaM BBICIIETO OOpa3OBaHUS B
PoccuiickoMm rocy1apcTBEHHOM COLIMAIIBHOM YHUBEPCUTETE.

Hoctyn nuny k tekctam BKP nomken ObiTh oOecrieueH B COOTBETCTBHHM C 3aKOHOJIATEIHLCTBOM
Poccuiickoit ®Denepauuu, ¢ y4€TOM H3IBATUS IO PELICHUIO MPaBOOOIaNaTeNsT MPOU3BOJCTBEHHBIX,
TEXHUYECKUX, YKOHOMUUYECKHUX, OPraHU3alMOHHBIX M JIPYrHX CBEICHUM, B TOM YHCIIE O PE3yJbTaTrax
WHTEJJICKTYallbHOM  JIEATENbHOCTH B HAyYHO-TEXHMUYECKOH cdepe, 0 crmocobdax OCYIIECTBICHUS
po(hecCHOHATLHOM  JIEATEIIBHOCTH, KOTOpPhIE HWMEIOT  JCHCTBUTEIBHYIO WU  TOTEHIIUAIBHYIO
KOMMEPYECKYIO LIEHHOCTh B CHJTy HEM3BECTHOCTU UX TPETHUM JIULAM.

OOyuarommiicsi, gonymieHHbI K 3amure BKP, 00s3an He mo3aHee, 4yem 3a Tpu JHS 10 3al[UThI
BKP pa3zmecTuTh B IUYHOM KaOMHETE 00y4aroerocs AIeKTPOHHBIN (aiis, B KOTOPOM MOCJIE0BATEIHHO
coxpanenbl BKP, Ot3biB, CipaBka o pe3ynbrarax NpOBEpKH Ha 00bEM 3aMMCTBOBAHMUS, B TOM YHCIIE
COJIEP>KATENBHOTO, a TAK)Ke HAa 00bEM HEMTPAaBOMOYHBIX 3aMMCTBOBAHUU.

TpeGoBaHus K AIEKTPOHHOMY (aiiiny:

SNIEKTPOHHBIN (aitnm moiokeH ObITh coxpaneH B (opmare pdf, ¢ dyHkuumeit orpanuueHms
peIaKTUPOBAHUS.

DOnexTpoHHBIH (aiin HanpaBnsercs B DK He mo3aHee uem 3a JBa KaJleHAAPHBIX JHS JI0 JHA
3amuthl BKP.

BKP u Ot3b1B nnepenatorcs B 'K He mo3aHee yem 3a 2 KaleHAapHbIX JHS A0 JHS 3alUThI.

YuebHoe moapasneneHne odecrneynBaeT o3HaKoMJIeHUe oOyuatomerocs ¢ OT3bIBOM HE TO3HEE
YyeM 3a 5 KaJeHAapHbIX JHeH 10 aHs 3amuTel BKP.

[TyOnununas 3amuta BKP sBnsercs o6s3arensHbiM komnoHeHToM 'MA oOyuaroierocs.

2.1.7. Onucanune noka3areseid H KpUTePHEB OLIEHMBAHUS KOMIIETEHIIMIi, a TAKKe IKAJ
OLICHMBAHMS JJISl 3alIIMTHI BHINMYCKHON KBAJM(PUKAIMOHHOI padoThI

Koasl IHokazaTenu Kpurepun u mkasbl OeHUBAHUS
KOMIIeTeHIHI OLICHUBAHMS
VK-1; Conepxaane BKP: 1) OO6yyaromuiics MIPOJIEMOHCTPHUPOBAIT yMEHHE
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VK-2;
VK-4;
OIIK-2;
OIIK-3;
OIIK-4;
OIIK-5;
TIK-1;
TIK-2;
TIK-3;
TIK-4;
TIK-5;
TIK-6;
IIK-7;
TIK-8;
I1K-9

aKTyaJIbHOCTb, [TOJIHOTA
PaCKpPBITHUS TEMBI,
Hay4HbIi annapatr BKP,
000CHOBAHHOCTD,
COOTBETCTBHUE PabOTHI
HaNpaBJICHUIO
MOJTOTOBKH,
YCTaHOBJICHHBIM
METOJIUYECKUM
TpeOOBAHUAM K
ohopMIICHUIO pabOTHI,
HAJIMYUE BBIBOJIOB U
PEKOMEHIAlN,
OTpa’keHHe B paboTe
MPOXOXKIACHUS
00y4aromuMcs IPaKTHK

3¢¢dekTuBHO  pemlaTh  3aJayd,  COOTBETCTBYIOILWE
KBaJIM(UKAIIMOHHOW XapaKTEPUCTUKE, BBICOKHI YpPOBEHBb
MPAKTUYECKOM U TEOPETHYECKON MOJArOTOBIEHHOCTH, B
MOJTHOM Mepe MIPOAEMOHCTPUPOBAI BJIa/ICHUE
mpodheccHoHaTHLHBIMU TEXHOJIOTHSIMH, CIoCcOOCH
pa3pabaTbiBaTh ~ HOBBIE  HOAXOIBl K  PEUICHHUIO
npodeccnoHanpHBIX TpoOsieM; Tembl BKP  obmamaer
BBICOKON aKTyaJIbHOCTBIO M MPAKTHYECKON 3HAYUMOCTEHIO,
OTJIIMYAETCS OPUIHHAIBHOCTBIO M HOBHM3HOHM MOJYYEHHBIX
pe3yJIbTaTOB; pu IIOATOTOBKE BKP LIUPOKO
HCIOJIb30BaHbl COBPEMEHHbBIE KOMIIBIOTEPHBIE TEXHOJIOTHH;
3a/1eCTBOBAHHbBIE METOAbI M MOJIEJIM OTIUYAIOTCS BHICOKOU
CTEIIEHbIO KOPPEKTHOCTH; TEeKyllee COCTOSIHUE
HCCIIElyeMOT0 BONPOCA OMMCAHO MAKCHUMAJIBHO MOAPOOHO
— YPOBEHb OLIEHKU «OTIHYHOY;

2) oOywarommiics TPOAEMOHCTPUPOBAJ yMEHHE peIIaTh
3a1auu, COOTBETCTBYIOIIHE KBaJTU(UKAIIMOHHOM
XapaKTEPUCTUKE, YCTOWYMBBIM YPOBEHb MPAKTHUYECKOW H
TEOPETUYECKOH MOATOTOBICHHOCTH, BJA/JEET OCHOBHBIMHU
mpo(hecCHOHANBHBIMUA TEXHOJIOTUSMH, HCIONb3yEeT HOBBIC
MOJIXO/Abl K pELICHUI0 NPOQEeCcCCHOHATbHBIX MpodiieM —
YPOBEHB OLIEHKU «XOPOIIOY;

3) oOyuaromuics perraer TUTIOBBIE 3a/a4u,
COOTBETCTBYIOIIME KBAIM(DUKAIIMOHHON XapaKTePUCTHKE,
MPAaKTUYECKU U TEOPETHUYECKH MOATOTOBJICH K UCTIOJTHEHUIO
MOCTaBJICHHBIX 3ajad, BJIa/IeeT OTIETHHBIMH
npodecCHOHATBHBIMH TEXHOJIOTHSMU, UCTIONIb3YeT
TUIOBBIE TMOJIXOAbI K PEUICHHI0 MPO(ECCHOHATBHBIX
po0JIeM — YPOBEHb OLIEHKHU «yJOBICTBOPHUTEIBLHOY;

4) obydarouuiics NMPOAEMOHCTPUPOBA HHU3KUI YpPOBEHb
YMEHHS pemartpb 3a/1a4H, COOTBETCTBYIOIINE
KBaJIU(DUKAITMOHHON XapaKTePUCTHKE, HU3KYIO
MPAKTUYECKYI0 M TEOPETUYECKYI0 IOATOTOBICHHOCTH, HE
BIaiceT NPOGECCHOHATBHBIMU TEXHOJOTHSIMH, HE TOTOB
UCTONB30BaTh  THIIOBBIE  TMOAXOJABl K  PEUICHHUIO
npodecCHOHANBHBIX ~ MPOOJIEM —  ypPOBEHb  OLICHKHU
«HEYJIOBIIETBOPUTEIILHOY;

5) BelllyckHas  kBanuduKalMoHHass  paboTa  He
Npe/ICTaBJICHA.

VK-1;
VK-2;
VK-4;
OIIK-2;
OIIK-3;
OIIK-4;
OIIK-5;
TIK-1;
TIK-2;
I1K-3;
T1K-4;
TIK-5;
T1K-6;
IIK-7;
T1K-8;
I1K-9

3amura BKP:

JIOKJIa]] 00y4aroIerocs
(B T. 4. HANTUYHUE
MPE3EHTAIIMOHHOTO U
pa3gaToyHOro MaTepuania
uT. 1),
apryMEeHTUPOBAHHOCTh
OTBETOB Ha BOIPOCHI
yienoB ['OK

1) noknaa cTpyKTYpHpOBaH, PaCKpBIBAET MPUUMHBI BEIOOpA
TEMBbI U €€ aKTyaJlbHOCTb, 11€Jb, 3a/1a4H, IPEAMET, OOBEKT
UCCIIeIOBaHM, JIOTUKY TIIOJIyUY€HHsI Ka)KIOro BBIBOJA; B
3aKJIIOYUTENIBHOM YacTH JIOKJIaAa MOKa3aHbl MEPCIEKTUBBI
W 3aJaud  JaJbHEMINero HCCIe0BaHUS JaHHOW TEMBI,
OCBEILEHbl BOMPOCHI MPAKTUYECKOrO MPUMEHEHHUS U
BHEJIPEHHs Pe3yJbTaTOB MCCIIENOBaHUS B NpakTUKy; BKP
BBINIOJIHEHA B COOTBETCTBUM C LEJIEBOM YCTAHOBKOM,
OTBEYAET MpPEIbABISACMbIM TpeOOBaHUAM U OQOpMIIEHA B
COOTBETCTBMM €O  CTaHAApPTOM;  IPEACTaBJICHHBIN
JIEMOHCTPALIMOHHBIA MaTepHajl BBICOKOTO Ka4eCTBa B YaCTH
oopMiIeHNST W TOJHOCTHIO COOTBETCTBYET COAEPIKAHHIO
BKP wu pnoknaga; otBersl Ha Bompockl uieHoB [OK
MOKa3bIBAIOT TJIYOOKOE 3HAHHE MHCCIEAYeMOH NpOOJIEeMBI,
MOJKPEIISIIOTCS  CChUIKAMH ~ Ha  COOTBETCTBYIOIINE
JUTEpATypHble HCTOYHUKH, BBIBOJAMH M pacueTaMH U3
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BKP, neMOHCTpUpPYIOT CaMOCTOSITEIBHOCTh W TIIYOHHY
U3ydeHHUs MpoOJIeMbl CTYIEHTOM; pe3yJbTaT OLIEHKU
YPOBHS c(OpMHPOBAHHOCTU KOMIIETCHLIUI (B
COOTBETCTBUM C OLICHOYHBIMHU JINCTAMHU PYKOBOIUTEIS U
yineroB ['OK) cocTaBnsieT ypoBeHb OIIEHKH «OTIUIHOY;

2) JAoKIax CTPYKTYpUPOBaH, JIOIYCKAaIOTCS OJIHA-IIBE
HETOYHOCTH TPH  PACKPBITUM TpPUYMH BbIOOpa U
aKTyaJbHOCTH TEMBbI, IeNW, 3agad, IMpeaMeTa, O0beKTa
HCCIIEIOBaHMsI, HO OTH HETOYHOCTH YCTPAHAIOTCS NpHU
OTBETaxX Ha JIONOJIHUTEIbHBIE YTOUHsoMeE Bonpockl; BKP
BBIIIOJTHEHA B COOTBETCTBHM C LEJIEBONM YCTaHOBKOW,
OTBEYAET IMpPEIbABISEMbIM TpeOOBaHUAM U OopopMIIeHa B
COOTBETCTBUM  CO CTaHIapTOM; IIPEICTABICHHBIN
JEMOHCTPALIMOHHBI MaTepuall XOpOUIero KadecTBa B
gyacTh  OQOpPMJICHHS W  TOJIHOCTBIO  COOTBETCTBYET
coaepxanuto BKP u noknana; oTBeThl Ha BOMPOCHI YJICHOB
I'DK nmnokaspiBatoT xopoiiee BIaJeHHE MaTepuajoM,
MOAKPEIUSIIOTCS  BbIBOZaMuM ©  pacuetamu  u3  BKP,
MOKa3bIBAIOT CAMOCTOSITEIBHOCTh W TIYOMHY H3y4YCHUS
npoOjaeMbl  CTYAGHTOM; pe3yiabTaT OLEHKH  YPOBHS
c(hOpPMUPOBAHHOCTH KOMIIETEHIIM (B COOTBETCTBHH C
OLIEHOYHBIMM JMCTaMHM pyKoBoautens u wieHoB ['OK)
COCTaBJISIET YPOBEHb OLIEHKH «XOPOLLIOY;

3) moknan CTpyKTypHpOBaH, IOIYCKaKOTCS HETOYHOCTH IPU
PaCKpBITUU NMPUYHMH BbIOOpA M aKTYaJIbHOCTH TEMBI, IIEIH,
3amad, TpeaMeTa, OOBEKTa HUCCIEAOBaHHA, HO JTHU
HETOYHOCTU YCTPAHSIOTCA B OTBETAX HA JIONOJHHUTEIbHBIC
Borpocsl; BKP BEINIOIHEHa B COOTBETCTBUM C LIEJIEBOU
YCTaHOBKOH, HO HE B TMOJHOM Mepe OTBedaeT
IPEIbIBISEMbBIM  TPEOOBAHUSM; IIPECTABJICHHBIN
JEMOHCTPALIMOHHBI ~ MaTepuall  yIOBJIETBOPUTEIBHOIO
KayecTBa B 4acTH O(GOPMIICHUS U B LIEJIOM COOTBETCTBYET
conepxxanuto BKP u noknana; oTBeTsl Ha BOIPOCHI WIECHOB
I'DK HOCAT HENOJIHBIM U HE BIIOJIHE apIryMEHTHPOBAHHBIN
XapakTep, HE PACKPBIBAIOT /10 KOHIA CYLIHOCTU BOMpOCA,
c1abo MOKPEIUISIOTCS BhIBoJaMH M pacuetamu u3 BKP,
MOKAa3bIBAIOT  MOBEPXHOCTHBIA  XapakTep  U3y4eHUs
npoOJIeMbl  CTYJ€HTOM; pPE3YyJbTaT OLIEHKH  YpPOBHS
c(OPMHPOBAHHOCTH KOMIIETEHIIMH (B COOTBETCTBUHU C
OLIEHOYHBIMHM JMCTaMH pyKoBoautens u uwieHoB [OK)
COCTABIISIET YPOBEHb OLIEHKH «YAOBIETBOPUTEIILHON;

4) noxyiag HEIOCTAaTOYHO CTPYKTYPHUPOBAH, JOIYCKAIOTCS
CYLICCTBEHHBIE HETOYHOCTH IIPU PACKPBITUM IPUYUH
BbIOOpa TEeMbl M OOOCHOBAaHMM €€ aKTyaJbHOCTH, HpHU
OMMCAaHUU LIEJH, 3aj1a4, peMeTa, 00bEKTa UCCIeI0BaHUS;
9TM HETOYHOCTHM HE YCTPAHSIOTCA B OTBETax Ha
JononHuTenbHele  Bompockl;  BKP  He  orBewaer
IIPEIbABISAEMBIM TpeOOBaHUM; IIPEICTaBICHHBII
JEMOHCTPALIMOHHBI MaTEpHUaa HU3KOrO KauyecTBa B 4acTU
oopmieHnss u He cooTBeTcTBYeT coaepkanuio BKP u
JOKJIajja;  OTBETHl Ha Bompockl wieHoB ['OK HocaT
HEMOJIHBINA XapaKTep, He PACKPBIBAIOT CYLIHOCTH MPEAMETA,
0 KOTOPOM 3aJlaH BOINPOC, HE NOJAKPEIUIAIOTCS BBIBOAAMH U
pacueramn u3 BKP, mnokaselBaroT HeZOCTaTOYHYIO
CaMOCTOSITENILHOCTh M TJIYOMHY M3YYEHHUS NpoOIeMbl
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CTYJCHTOM; Pe3yJIbTaT OLEHKU YPOBHSA C(POPMHUPOBAHHOCTH
KOMIIETEHIIMHA (B COOTBETCTBMM C OLIEHOYHBIMH JIMCTAMU
pykoBogutenss u uieHoB ['DK) cocraBnsieT ypoBeHb
OLICHKH «HEYAOBJIECTBOPUTEIILHOY;

5) zamuta BKP He mpoBenena, Ha 3aaHHbBIE BOIPOCHI
00yJaromuxcsi He MPEJCTABUII OTBETHI.

2.1.8. Kpurepuu oleHKH 10 pe3yJbTaTaM 321U ThI BHIIYCKHON KBAJIM(PUKANMOHHON PadoThI

3ammTa BbINYCKHOI KBATH(PUKALIMOHHOKH pad0oThl OLIEHUBAETCS C Y4ETOM:

1. Conepxanus u popManbHbIX kputepueB BKP;

2. OT3BI1Ba 0 pabote oOydvaromierocs B mepuo moArorobku BKP;

3. KauectBa npezenraruu BKP 1 oTBeTOB 00y4aromierocst Ha Bonpockl wieHoB [ OK.

OOm1yr0 OLIEHKY 3a BBINYCKHYIO KBIM(UKAMOHHYIO paboTy BbIcTaBIsAOT wieHbl DK Ha
KOJUIETHAJIbHOM OCHOBE C YU€TOM COOTBETCTBUS COJAEP KaHUS 3asBJICHHON TeMe, ITyOUHBI €€ PacKpbITus,
COOTBETCTBUSL O(GOPMIICHHS TPHUHATHIM CTAaHIApTaM, BIAJCHUS TEOPETUYECKHM MaTepHajoM,
IPaMOTHOCTH €T0 M3JI0KEHHUS, IPOSBICHHONW CIIOCOOHOCTH BBITYCKHHKA JIEMOHCTPUPOBATH COOCTBEHHOE
BUJICHUE MPOOIEMBI U YMEHHUE MOTUBUPOBAHHO €r0 00OCHOBATb.

Onenxa BKP/
YpoBeHb c(hOpMUPOBAHHOCTH
KOMIleTeHI Ui

Onucanue KpuTepueB OLlCHUBAHMS
pe3yjabTaTroB 3amuTsl BKP

Tema pabGoTBl COOTBETCTBYET NpOOIEMaTHKE HANpaBICHUS; B
paboTe MpaBUIIHLHO OMpEACICHbI 00BEKT U MPEIMET HCCIICTOBAHUS;
B pabore oOydarouuiics HpPOAEMOHCTPUPOBANT  MOHHMAaHHE
3aKOHOMEPHOCTEN pa3BUTHUS U 3HAHUE NIPAKTHUKH;

coJiepkaHue paboOThl MOKa3blBaeT, 4YTO I€JM HCCIel0BaHUs
JOCTUTHYTBl, KOHKpPETHBIE 3aJaud  MOJIY4YUIM I[OJHOE H
apryMEHTHPOBAHHOE pelleHue; cOop (akTUYEeCKOro MaTepuaia
OCYIIIECTBIISIETCS C HWCIOJB30BAHMEM aJCKBaTHBIX METOJOB U
METOJIMK; (aKTUYECKUN MaTepuan pernpe3eHTaTHBeH (M0 YHUCIy
WCIIOIb30BaHHBIX METOAMK W 00BeMYy BBIOOpKH); B pabote
OTCYTCTBYIOT  (pakTHyeckue OmuOKH; B paboTe MOJIyuyeHbl
3HaYMMble pPE3yNbTaThl M CAETaHbl YOETUTEIbHBIE BBIBOJIBI;
OTCYTCTBYIOT ~ DJIEMEHTbl ~ HEKOPPEKTHOTO  3aMMCTBOBAHUS;
oopmieHne pabOTBl COOTBETCTBYET TpPeOOBAaHUSAM;  CTPYKTypa

Oruenka
«OTIIMYHO»

paboTHI OTpakaeT JIOTHKY W3JI0KEHHUs MpoIlecca WCCIEIOBaHUs; B
paboTe craBATCS NENH W TICPEUHCISAIOTCS KOHKPETHBIC 3a7add
WCCIICIOBAHMS, JCNIAl0TCS apryMEHTUPOBAHHBIE YMO3AKITIOUCHHS U
IMPUBOAATCA BBIBOJBI IO BCEM I'IaBaM pa6OTBI;

B 3aKJIIOYEHUU 0000IIaeTcsl BECh XOJA MCCIEIOBAHUS, M3IararoTcs
OCHOBHBIE pPE3yJbTaThl MPOBEIECHHOTO aHaW3a, MOJYePKUBACTCS
MpPaKTUYeCKasi 3HAYUMOCTh TPEUIOKEHUI U Pa3padOTOK; CIHCOK
UCIOJIb30BAHHOM JUTEpaTyphl COCTaBI€H B COOTBETCTBUU C
npaBwiIaMu OUOIHOrpaduIecKoro OMUCAHUS U HACYUTHIBAET YUCIIO
HCTOYHHUKOB, OOCTATOYHOC IJId PACKPBITUA TEMbI HCCICIOBAHUSA;
pabota He couepxkuT opdorpaduueckux OMHUOOK, OTMEYATOK U
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JOPYTUX TEXHUUYECKUX MOTPEIIHOCTEN; SI3bIK M CTHJIb W3JI0KEHUS
COOTBETCTBYET  HOpPMaM  PYCCKOTO  sI3bIKA;  OOYyYaromIuiics
JEMOHCTPHUPYET 3HAHUE TEPMHUHOJOTHYECKOW 0a3bl MCCIEeIOBaHUS,
yMEHHUE ONEPUPOBATH €10; YMEHHE MOJIb30BaThCsl HAYYHBIM CTHIIEM
peuH; yMEHHE TPEICTaBUTh pabOTy B HAayYHOM KOHTEKCTE, —
yMEHHE KOHIICNTYaJbHO W CHCTEMHO paccMaTpHBaTh MpoOIeMy
WCCICOBAHUS; HMMEETCS TMOJOXHUTEeNbHbIH OT3bIB 0 paboTe
oOyuvaromerocss B nepuon mnoaroroBku BKP; oOywaromuiics Ha
3alllUTE€ MPOSBWI JIOCTATOUYHBIA YPOBEHb 3HAHUS U TOHHUMaHUS
TEOPETHYECKUX TMpOoOJieM, CBS3aHHBIX C TEMOW UCCIIEeI0BAHMUS;
oOydaromuicss Ha 3alUTe MPOSIBIII JOCTATOYHOE TMOHUMAHUE
MPAKTUYECKUX MPOOJIEeM, CBSI3aHHBIX C TEMOH HCCIICIOBAHMS;
TOKJIa/l/ TPE3CHTAlMS II0JHO, apryMEHTHPOBAHHO U HATJISIHO
MPEACTABIISIET PE3YyIbTaThl UCCIICIOBAHUS; 00YUYaOIIUICS OTBEUAET
Ha BCE 3aJIaHHBIE BOIPOCHI MPABWIBHO, MPEAOCTABIISAS MOJHYIO H

pa3BepHYTYIO HHPOPMAIHIO.

Copepxanue paboTbl HE B IOJIHOH MeEpe COOTBETCTBYET
W3JI0KCHHBIM BBIIIE TPeOOBAHUSAM, NPEIBIBISIEMBIM K padboTe C
OLIEHKOW «OTJIMYHO»; aHaIM3 KOHKPETHOTO Marepuana B pabore
MPOBE/ICH C HE3HAYUTEIbHBIMH OTCTYIUICHHSIMH OT TpeOOBaHUH,
NPEIBSBISEMBIX K pabOTe C OLEHKOH «OTIIMYHOY; (hakTHYecKHii
MaTepuall B ILEJIOM pPENPE3CHTATUBEH; CTPYKTypa paldoThl B
OCHOBHOM COOTBETCTBYET H3JIO)KEHHBIM TpPEOOBAHHSM; BBIBOJIbI
W/WIM  3aKIr0YeHue pabOThl HEMOJHBI, o(opmieHHE pabOThl B
OCHOBHOM COOTBETCTBYET M3JIOKEHHBIM TpeOoBaHUsAM; paboTta
CONICP)KUT psijx opdorpaduueckux OMMUOOK, ONEYATOK, €CTh U
apyTue TEXHUYECKHE MIOTPEIIHOCTH; o0yJaromumncs
JIEMOHCTPHUPYET 3HAHNWE OCHOBHBIX MCCIIETyEMBIX MTOHATHH, yMEHUE
ONEepUpPOBaTh HMMHM; OOy4arOIIMHCA JEMOHCTPUPYET YMEHHeE
aHAIIM3UPOBaTh HHPOPMAIIMIO B 00JacTH MpeAMeTa UCCIIEIOBAHMUS,
— oOyuaromuicss JE€MOHCTPUPYET YMEHHE 3alllUTUTh OCHOBHBIE
MIOJIOKEHMS CBOEH paboThl; HA 3alllUTEe NMPOSBUI HE BIIOJIHE BEpHOE
3HaHUE W MOHWMMaHHUE TEOPETUIECKHUX MPOOIeM, CBI3aHHBIX C TEMOM

UCCIIETOBaHMUS; oOyvaromuiics Ha 3alUTe HE MPOSIBUI
WCYEPIBIBAIONIETO MMOHUMAHHS TMPAKTHUYECKUX MPOOJIEM IO TeMe
HCCIICIOBAHUS, JIOITyCKAeT €IMHUYHbIC (HerpyOnie)
CTUJIMCTHYECKHUE u peueBbIe MOTPELIHOCTH; nMeercs

MOJIOKUTENbHBIH OT3BIB 0 paboTe oOydarlierocs B TMEPUOJ
noarotoBku BKP; oOydaroluiicss TpPaBUIBHO OTBEYaeT Ha
00b1IyI0 YacTh (mopsiaka 70%) 3amanHbIX BonpocoB wieHoB [ DK

Orenka
«XOPOILIO»

Copep:xanue pabOTbl HE COOTBETCTBYET OJHOMY WJIM HECKOJIBKUM
TpeOOBaHUSAM, MPEABSIBIIEMbIM K padOTe C OLEHKOH «XOpOIIOY;
oOyJaroIuiicss Ha 3allUTe HE NPOSBWII JOCTAaTOYHOIO 3HAHUS U
IMOHUMaHUsA TCEOPECTUUCCKUX npo6neM, CBSI3aHHBIX C TeMOH
UCCIIEIOBaHMS; (bakTHuecKkuit MaTepuan HEZ0CTaTOYHO
pPENpPE3EHTATUBEH (II0 YMCIY HCIOJIb30BAHHBIX METOAMK WM IO

Onenka
«YJIOBJIETBOPUTEJIBHO»
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00beMy BBIOOPKH); aHAIMW3 Marepuana IMPOBEACH IMOBEPXHOCTHO,
06e3 WuCrmonb30BaHUS OOOCHOBAHHOTO U AJEKBATHOTO METO/a
MHTEPOPETAllUd  SI3BIKOBBIX ~ WJIM  JIMTEPAaTYpHBIX  (DaKTOB;
UCCIIeAyeMbIil MaTepuall HEJOCTaTOYeH I MOTHBHUPOBAHHBIX
BBIBOJIOB 110 3asBJIICHHOM Teme; B paloTe JOMyLIeH psin
¢dakTHYecKuX OIMOOK; OTCYTCTBYIOT BBIBOJBI IO  IJIABaM,
3aKJIIOUCHHE HE OTPAXKAET TEOPETUUECKON 3HAYMMOCTH PE3yIbTaTOB
UCCJICJOBAaHMS; CIIMCOK HCIIOJIB30BAaHHOW JIUTEPATYPHl COJEPKHUT
HEJIOCTaTOYHOE  YHMCIO  WCTOYHHMKOB, JOJIS  COBPEMEHHBIX
MCTOYHHUKOB HE COOTBETCTBYET TPEOOBAaHUAM; O(POpPMIICHHE PaOOTHI
B ILEJIOM COOTBETCTBYET H3JI0)KEHHBIM BBIIIE TPEOOBAHUSIM; B
pabore MHOTO Opdorpaduueckux OmMHUOOK, OMEYATOK M JIPYTHX
TEXHUYECKUX HEIOCTATKOB; CIHMCOK HCIOJBb30BAaHHOM JIUTEPaTyphI
oopMIIeH ¢ HapylIeHUeM IpaBui OMOIMOTpaPuIecKoro OMrucaHus
MCTOYHHKOB; pedb 00YUYaroIerocs OTKIOHSETCSI OT HOPM PYCCKOTO
JUTEPAaTYpPHOTO  53bIKA; pedb OOY4YalomIerocss HE  BIIOJHE
COOTBETCTBYET HOpMaMm HAY4YHOTO CTHJS peuYd; Ha 3alluTe
O0yJaroIuicss TPOSBMII HEAOCTATOUYHBIH YpPOBEHb 3HAHUA W
MOHUMAaHHSI TEOPETHYECKUX U MPAKTUYECKUX MPOOIJIEM, CBSI3aHHBIX
C TeMOH  wucclefoBaHUS;  OOy4YarOIMHCS  JEeMOHCTPUPYET
KOMITWJIATUBHOCTh TEOPETHYECKON 4YacTh paboThl, HEIOCTATOYHO
rIyOOKMi — aHamu3 Marepuana; OOydYaloIIMiCs Ha  3aluTe
JIEMOHCTPHUPYET ITOCPEICTBEHHBIN YPOBEHb apryMEHTALIUH B MOJIb3Y
OCHOBHBIX TIOJIOKCHUI pabOThl; HMMEIOTCS CTHIMCTHYECKHE U
pedeBble OMIMOKHM;, MMEeTCsS IOJIOKHUTENbHBIH OT3hIB 0 paboTe
oOyuaromerocsi B nepuoxa moxarotrosku BKP; oOyuwarommiics mpu
oTBeTe Ha Borpockl wieHoB [ DK nomyckaer ommoOK, HETOYHOCTH.

Copepxanue  pabOTBl  HE  COOTBETCTBYET  TpeOOBaHUSM,
NpeIbsBIsAEMBbIM K paboTaM C OLIEHKOH «yJOBIETBOPUTEIBHOY; B
paboTe ycTaHOBJEHbI YacTH, HANMCAaHHBbIE MHBIM JIMIIOM; padboTa
BBINOJIHEHA HECAaMOCTOSTENIbHO, OOYydYaloluiics Ha 3alure He
MO’KET 00OCHOBATh PE3YNbTAThl MPEICTABICHHOIO HCCIIEI0BaHMS;
cbop u aHanu3 (aKTUYECKOro MaTepuaja HOCUT (pparMeHTapHbIH,
MIPOM3BOJIBHBIM W/WJIM HEMOJNHBIA XapakTep; B paboTe MHOIo
¢dakTHyeckux ouMOO0K; (haKTHUECKUH MaTepuana HeIOCTaTO4YeH JUIs
PacKpbITUSl 3asBJICHHOM TEMbI; CTPYKTypa paboThl Hapylaer
TpeOOBaHUS K U3JOKEHHUIO XOJa HCCIEOBAaHUS;  BBIBOJBI
OTCYTCTBYIOT WJIH HE OTPaXalOT TEOPETUUYECKUE IIOJIOKEHUS,
oOCyX/aeMble B COOTBETCTBYIOUIMX TJlaBaXx padOThl; CIHCOK
UCTOJb3yeMOH  JIUTEpaTypbl HE  OTpakaeT  MpoOieMaTuky,
CBSI3aHHYIO C TEMOM MCCIEN0BaHUS, OTCYTCTBYIOT COBPEMEHHBIE
VMCTOYHUKY; odopmiieHne paboThI HE COOTBETCTBYET
MpeIbsABIsEMBbIM TPEOOBAHUAM; B paboTe MHOTO opdorpapuieckux
OLIMOOK, OMEYaTOK U JIPYIMX TEXHHUUYECKUX HEIOCTAaTKOB; CIMCOK
WCIIONB3YEMON JUTEepaTypbl O(GOpMIICH C HApyIICHHEM TIPaBUII
6ubnuorpaduyeckoro onucaHusi HCTOYHUKOB; peub 00yUaroIIerocs

Orenka
«HEYIOBJIETBOPUTEJIbHO»

30




HE COOTBETCTBYET HOPMaM PYCCKOTO JIMTEPAaTypHOTO SI3bIKA; pedb
00y4Yaromerocsi He COOTBETCTBYET HOPMaM HAY4YHOTO CTHJIS PEYH;
Ha 3alUTe OOYYaIoUIMiics MPOSIBHJI HU3KHM YpOBEHb 3HAHUS U
MOHMMAaHMSI TEOPETHYECKUX TNpoOJeM, CBA3aHHBIX C TEMOM
UCCIICIOBaHMS; JOKIa / Ipe3eHTallMs HE OTPakaeT pe3yJbTaToB
HCCENOBaHMSA;  OOyYarolmuics HE CrmocoOeH (OTKa3bhIBACTCH)
OTBETUTH Ha BOIPOCHI ujieHoB ['OK.

[locne oOKOHYaHMS 3alIMTHI BBIMYCKHBIX KBaTU(UKALMOHHBIX pabOT TOCYJapCTBEHHOM
HK3aMEHALIMOHHONW KOMHUCCHEH 00CYX AAat0TCs pe3yJIbTaThl 3aIIUTHI U OOJILITHHCTBOM I'OJIOCOB BHIHOCUTCS
peuieHre o0 ypoBHE C(HOPMHPOBAHHOCTU KOMIIETEHIIMNA, BRIHOCUMBIX Ha T'OCYIapCTBEHHYIO HUTOTOBYIO
aTTeCTalMIO, U BBICTABIISETCS] COOTBETCTBYIOIIAS OLIEHKA.

2.1.9. Tunu4YHbIE HEJOCTATKH BHINYCKHOI KBAJIU(PHUKANUOHHON padoThl, BIUSIONIME HA Pe3yJabTaT
3alUThHI (OLEHKY)

1. Odopmnenue:

- HaJIWYHUE HEHUCIIPABJICHHBIX ONEYATOK U MPOIYILIEHHBIX CTPOK;

- OTCYTCTBHE Ha3BaHH TaOJHII, TPAQHUKOB, TUCTOTPAMM;

- OTCYTCTBHE IOSICHEHHH U yCIOBHBIX 0003HAUEHUH K TaOIULIaM U rpadukam;

- OTCYTCTBME aBTOPCKON MHTEPIPETALUH COAEpKaHUs TabIull U rpauKOB;

- orcyrcTBHe B pabore «BBemeHus», «3akiaroueHus», WIM U TOTO U JPYyroro, a paBHO M
HeBepHast / HeIoJIHasl CTPYKTYpa JaHHbBIX pa3JielioB;

- Hajuyue omUOOK B OPOPMIICHUU CIHMCKA UCIOIb30BAHHBIX HCTOUYHUKOB U JINTEPATYPHI,

- TIPOITYCK B OTJIAaBJICHUH OTJIENBHBIX Maparpados, rias.

2. HepgocraTku OCHOBHOM yacT paboThI:

- HUCIOJb30BAaHUE OTMEHEHHBIX HOPMATUBHBIX aKTOB B KauecTBE JCHCTBYIOLIUX, WU
yCTapeBLINX MaTEPHUAJIOB;

- Hanuuyue (PAaKTUYECKUX OLIMOOK B U3JI0KEHUHU UYXKHMX SKCIEPUMEHTAIBHBIX PE3yJIbTaTOB UIIH
TEOPETUYECKUX MO3ULUM;

- OTCYTCTBHE YIOMHHAHMI BaXHBIX JMTEPaTYpHBIX HCTOYHUKOB, HMEIOLUIUX MPAMOE
OTHOILICHHE K pelraeMoii mpodieMe 1 OnyOJuKOBaHHBIX B JOCTYIMHON AJIst 00YyYaromerocs JuTeparype He
MEHEE TPEX JIET HA3aT;

- HUCIOJb30BaHUE 3aMMCTBOBaHHBIX ()parMEHTOB TEKCTOB 0€3 yKa3aHMs MX UCTOYHHUKA (B TOM
gucne — BKP apyrux obyuarommxcs);

- OTCYTCTBME aHaJIM3a OT€YECTBEHHBIX PadOT, MOCBAIICHHBIX POOIEME UCCIIEIOBAHUS;

- TeopeTMuecKas YacTb HE 3aBepllaeTcs BbIBOJAMM M (QOpPMYIUpPOBKOH mpenmMera
COOCTBEHHOTO MTPAKTUYECKOT'O HCCIEIOBAHNUS;

- Ha3BaHHe pabOThl HE OTpaKaeT €€ peasbHOE COJIEPIKAHUE;

- HECOOTBETCTBUE TEOPETHUECKOW U MPAKTHUECKOH dacTeil paboThl;

- HMMeEeT MEeCTO COBMajieHne (OPMYIUPOBKH MTPOOIIEMBI, LIETH, 33]a4 pabOThI;

- B paboTe OTCYTCTBYET MHTEPIpETAIs MOJYYEHHBIX PE3ylIbTaTOB, BHIBOJABI MOCTPOEHBI KaK
KOHCTaTalMsl IEPBUYHBIX JTaHHBIX;

- TIONlydyeHHbIE pE3yJbTaThl aBTOP HE TMbBITAETCS COOTHECTH C pe3yiabTaTaMH JApPYrux
uccienoBaresnei, ybu paboThl OH 00CYKJaJl B TEOPETUUECKON YacTH;

- aBTOp MCIIONB3YeT JaHHBbIE JPYruxX HccienoBareneil 0e3 CCbUIKM Ha MX paboTbl, TOAE ITH
pe3yJbTaThl OMMYOJIMKOBAHBI.

31




JUCT PETUCTPALIUU U3MEHEHUI

PexBuzutel
Jara
Ne JIOKyMEHTa
ConeprxaHne M3MEHEHUS BBE/ICHUSA
n/m 00 yTBep)KICHNHU
N3MEHEHHS
U3MEHEHHS
1.
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